AIMUHUCTPALIUSA 'OPOJA BEJOI'OPCK

AMYPCKOM OBJIACTH
INOCTAHOBJIEHHUE
2022 N
OO0 yTBEepKIECHUH ATIMUHHCTPATUBHOIO
periameHTa IPeI0CTaBIICHHSI

MyHununaibHou — ycayru  «llepeBon
KUJIOTO  TOMEIIEHUS B HEXUII0e
NOMEUIEHUE U HEXWIOrO MOMEIICHHS B
KUJIO€ TIOMEIIEHUE Ha TEPPUTOPUHU

MyHUIMDIAIBHOTO o0pa3oBaHUs
ropoAckor okpyr bemoropck Amypckoit
obacTu»

B coorBerctBun ¢ ®depepanbuHbiM 3akoHoM OT 27.07.2010 Ne 210-d3 «O6

OpraHW3allid TPEAOCTABJICHUS] TOCYIAPCTBEHHBIX ¥ MYHHIUITAIBHBIX  YCIYT»,
nocTtaHoBlieHneM aaMuHucTpanuu T. bemoropck or 31.05.2011 Ne 826 «O
pa3paboTKe W YTBEP)KICHUW aJMHHHCTPATUBHBIX PETVIAMCHTOB  HCITOJIHCHHS
MYHHUITUTIATHHBIX GYHKIUNA U TPEIOCTABICHUS MYHUITUTIATBHBIX YCITYT,

MMOCTAHOBJIAIO:

1.

o

YTBepIUTh AIMUHUCTPATUBHBIA PErIaMEHT MPEAOCTaBICHUS MYHHUIUNIATILHON
ycinyru «llepeBoj )KWJIOro MOMEIIEHUs] B HEKUJIOE MOMEIIEHUE U HEXKUIIOTO
MOMEIIeHUs] B JKWJIOE TIOMEIIEHHEe Ha TeppUTOpur MYHUIIUIAIBHOTO
oOpa3zoBaHus TOpOACKON OKpyr bemoropck Amypckoil 00J1acTH», COTJIaCHO
MPUIOKEHHIO, K HACTOSIIIEMY TTOCTAHOBJIEHUIO.

[Ipu3HaTh yTpaTUBIIMM CHJIY MOCTAHOBJIEHUE AJMUHUCTpanuu T. bemoropck
or 04.04.2014 Ne 586 «OO0 yrBepxkaeHun AJIMUHUCTPATHUBHOTO pPETIaMEHTa
NpeoCTaBICHUS] MyHUIIUNAIbHOW yciuyru «[IpuHsSITHE TOKYMEHTOB, a TaKXke
BbIJ]aya PEIICHUI O MepeBojie Wih 00 OTKa3e B MEPEBOJIE KUJIOTO MOMEIICHUS
B HEXKWJIO€ WJIM HEXKUIIOTO TOMEIIEHHUS B )KHIIOE IOMEUIECHUE .

BuecTu HacTosiiee noctaHoBiieHue B noApaszaen /.1. paznena 7 «YmnpasieHue
TOPOJICKMM  XO3SMICTBOM)» TMpPaBOBOM 0a3bl MECTHOTO CaMOYIPaBIICHUS
r. benoropck.

Ony0iKMKOBaTh MOCTAHOBJICHUE B razere «beaoropckuii BECTHUKY.

KoHTpons 3a HUCHONHEHHEM HACTOSIIEr0 IOCTAHOBJIEHUS BO3JIOKHUTH Ha
3amectuTens [ naBbl 0 CTPOUTENBCTBY U 3eMiienoib3oBanuto Jlanuna I1.1FO.

['maBa MyHUIIMTIATBHOTO 00Opa30BaHMUS
r. benoropck C.IO. Mentokos
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[Ipunoxenue

YTBEPX/IEH
[IOCTaHOBJICHUEM

AnaMuHuCTpanyu T. benoropck
2022 Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NMPeAOCTABJICHUA MYHUIMIIAJAbHOU yeayru «IlepeBoa :xuioro nomeeHus B
HEXKUJ10€ MTOMELIeHHe U HeKUJIOr0 NOMELIeHHUs B KHJI0€ IIOMEeLeHUe Ha
TeppuTopur MyHHMIMIIAJIBLHOTO 00pa3oBaHus ropoackoii okpyr besoropck
AMYypCKO# 001acTH»

l. OO01uMe moJI0KEeH s
1. IIpeaMeT peryJiMpoBaHusi AAMUHUCTPATHBHOIO perjaMeHTa.

1.1. AJIMUHUCTPATHUBHBIM pPErJIaMEHT NPEIOCTABICHUS MYHHUIIMITAJLHON YCIyrH
«[lepeBog KWJIOrO TOMEIIEHUS B HEKWIOE TIOMEIICHHE W HEKUIOTO
MOMEIIeHUs] B JKWJIOE TIOMEIIEHHEe Ha TeppuTopur MYyHUIUIIATBEHOTO
oOpa3zoBaHus TOpOACKOW OKpyr benoropck Amypckoil obnactu» (manee
COOTBETCTBEHHO - aJMUHUCTPATHBHBIM PErJaMEHT, MYHUIMIAIbHAS YCIyra)
YCTaHABIMBACT TIOPSJIOK M CTaHAAPT TMPEAOCTABICHUS MYHHIIUITATLHON
yCIyTH.

AJMUHUCTPATUBHBIM  perjamMeHT  OmpeieNsieT  MOpSI0K, CpPOKH U
MOCTIEIOBATENBHOCTh B3aUMOACUCTBHUA MEXAY YIMOJIHOMOUYEHHBIM OPTaHOM U
WX JOJKHOCTHBIMHU JIMIIAMH, 3asSBUTEIAMH, OpraHaMU TOCYJapCTBEHHOMN
BJIACTH, WHBIMH OpraHaMHd MECTHOTO CaMOYIIPaBJICHUS, OpTaHU3AMUSIMHU TPU
NPEIOCTaBICHUN MYHUIIUTIAIBHON YCIyTH.

[IpaBoBBIE OCHOBAHMS MPENOCTABICHUS MYHUILIMIIAILHON YCIYTH 3aKpETUICHbI
B [Ipunoxenun Ne 2 k HacTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBureneil.

MyHuIMTIanbHAST YCIIyTa TPEAOCTaBISACTCS COOCTBEHHHKY TIOMEIIECHUS B
MHOTOKBapTHUPHOM JIOM€ WM yIOJTHOMOYEHHOMY UM Iy (maiee -
3asBUTETIB).

1.3. TpeOGoBanus K  MNOpsSIAKY  HMHMOPMUpPOBaHUS O  NPEIOCTABICHUU
MYHHUITUTIATBHON YCITYTH.

1.3.1. Uudopmanust 0 mopsaKe U YCIOBUSAX HHGOPMHUPOBAHUS MPEAOCTABICHUS

MYHHUITUTIATHFHOU YCITYTH TPEIOCTaBISETCS:
CHEIMANMCTOM  YIOJHOMOUYEHHOI'O  OpraHa TpH  HEMOCPEACTBEHHOM
oOpalleHu! 3asBUTEINS WU €T0 MPEACTABUTENS B YIIOJIHOMOUYEHHBIA OpraH Wiu
MOCPEJCTBOM TeNe(POHHOW CBSI3U, B TOM YHCJIE IYTEM pa3MEIICHUs Ha
opunMaTbHOM CaiiTe YIMOJIHOMOYEHHOrO OpraHa B HH(OPMAIMOHHO -
TEeICKOMMYHUKAMMOHHON  cetnn  «MHTepHET»  WWW. belogorck.ru,
oenoropck.pd; (nanee - opuIMaTbHBINA CAUT YIOJIHOMOYEHHOT'O OpTraHa);
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nyTeM pa3MelieHus B (enepanbHOM ToCcyqapcTBEHHON HHGOPMAIIMOHHON
cucteme «EuHBIA mMOpTanm rocylapCTBEHHBIX W MYHHUIMIAIbHBIX YCIYT
(pynxuit)» (nanee - EIII'Y);
MyTeM pa3MElIeHUs] Ha PETMOHAIBHOM TMOpTajle TOCYIapCTBEHHBIX U
MyHULMNANbHBIX yeuyr (manee PIIIY), B cioydae ecim Takoil mopTan co3jaaH
WCIIOJIHUTENLHBIM OPraHOM TOCYJIapCTBEHHOM BIacTH CyObeKkToB Poccuiickoit
denepannu;
OyTeM pa3MelleHduss Ha HMHQOPMAIMOHHOM CTEHJE B  IOMEIICHUU
YIOJHOMOYEHHOTO oOpraHa, B HWH(GOPMAIMOHHBIX Marepuanax (OpomIopsl,
OYKJIETHI, INCTOBKH, TTAMSTKH);
nyTeM MyoJuKanuu MHGOPMAIIMOHHBIX MAaTEepUalioB B CPEICTBAX MacCOBOM
uH(popmaIuy;
MOCPEICTBOM OTBETOB Ha MUCbMEHHBIE OOpaICHMS;
COTPYIHUKOM OTJiela MHOTO(YHKIIMOHAJIBHOTO LIEHTpa B COOTBETCTBUU C
IIYHKTOM 6.3 HacTOAIIEro aAMUHUCTPATUBHOI O PErJIaMEHTA.
OtBer Ha TenedOHHBIM 3BOHOK JIOJDKEH COJEpKaTh HHMOpPMAIUIO O
HAaMMEHOBAaHUU OpraHa, B KOTOpPbIA OOpaTWics 3asBUTENb, (paMUINIO, UMS,
OTYECTBO (IIOCIIEAHEE - TNpPH HAIAYWMK) U JIOJDKHOCTh  CIIELHAIINCTA,
MPUHABLIETO TeeOHHbBIN 3BOHOK. [Ipy HEBO3ZMOKHOCTH MPHUHSBILETO 3BOHOK
CHEMAIKNCTa CaMOCTOSTEIIbHO OTBETUTh HA IOCTaBJIEHHBIE BONPOCHI
TeneOHHBIA 3BOHOK IEpeajipecoBbIBaeTCs (MEPEeBOAUTCS) Ha JPYyroe
JOJDKHOCTHOE JIMIO WM OOpaTUBIIEMYCS TpaXkIaHWHY COOOLIAeTCs HOMEp
TenedoHa, Mo KOTOPOMY OH MOXKET MOJYYUTh HE0OX0IUMYI0 HH(POPMAIIUIO.
B ciuywae nmocryrieHuss OT 3asBuTens  oOpamieHuss B IUMChMEHHOM
(a;mekTpoHHOM) (opmMe oOTBeT Ha oOpallleHHe HaIlpaBIsIeTCS TakkKe B
MUCBMEHHOM (371eKTpOHHOM) (hopme He no3nHee 30 KaleHIapHbIX JHEH co JHS
peructpauuu obpaienus. [Ipu HanpaBiieHHH OTBETA YKa3bIBAE€TCS JTOJKHOCTh
JMIA, MOAMKMCABIIEr0 OTBET, a Takke (aMuIMs, UMsl, OTYECTBO (IIOCIEAHEE -
MIPY HAJIMYUKU) U HOMEP Telle(pOoHa UCTIOTHUTETIS.
CrpaBoynass wuHbopManusi O MECTOHaxXOXIEHWH, Tpaduke paboTHI,
KOHTaKTHBIX TenedoHax YIOIHOMOYEHHOIO OpraHa, aJpece 3JIEKTPOHHOM
MOYTHl YNOJHOMOYEHHOI'0 OpraHa pa3MelleHa Ha O(UIMaIbHOM caiTe
YIIOJTHOMOYEHHOro oprasa, EIII'Y, PIIT'Y.
CrnpaBouHast ”HGpOpMaIKs O MECTOHAX 0K IEHUH, rpaduKe padboThl,
KOHTakTHBIX Tenedonax M®DII, anpece anekrponHoit moutst M®I] pazmerniena
Ha opunraibHOM caiite MOLI.

2. CrangapT npeaocTaB/ieHusi MyHHIIUNIAJIbHOUH YCJIYyTH

HanmeHnoBaHMEe MyHUITUTIATBHON YCIIYTH.

HavmeHnoBaHne MyHUIMNANBHOW yciyru - «llepeBon xuioro momenieHus B
HEXWUIOE TOMEUICHWE WM HEXWION0 IIOMENICHHsS B JKWJIOE ITOMEUICHHE Ha
Tepputopr MyHHIIMTIIAILHOTO 00pa3oBaHUsI TOPOACKON OKpyr bemoropck
AMypCKOI 007aCTH».

HanmenoBaHue oprasa, npeIoCTaBIISIOMIEr0 MyHUIUITAIBHYIO YCIIYTY.
MyHununanbHasi yciayra NOpeIoCTaBISIETCS YTHOJHOMOYEHHBIM OpPraHOM -
AnmuHucTpauueit ropoga benoropck

M®I] yyacTByeT B IpEAOCTABICHUA MYHULIUTIIATBHON YCIYT'H B YaCTH:
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MH(OPMHUPOBAHUS 110 BOIPOCAM MPEAOCTABIICHUS MYHULIUIIATBLHON YCIYTH;
npueMa 3asBJICHUN W JIOKYMEHTOB, HEOOXOAUMBIX JIi MPEIOCTABICHUS
MYHHULIUIIAIBHON YCIYTH;

BBIJIAYX PE3yJIbTATA IPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

B mpenocraBineHnn MyHULMIIAIBHOW YCIYTH B PaMKaX MEKBEIOMCTBEHHOIO
MH(GOPMAITMOHHOTO  B3aUMOJICUCTBUS  y4yacTByeT DenepanbHas CiayxoOa
roCyJapCTBEHHOM perucTpamnuu, kajgactpa u kaprorpaduu, DenepanbHas
HaJIOroBas ciyxo0a, CIIEI[MAJIN3UPOBAHHBIE roCy1apCTBEHHBIE 51
MYHUIUIIAIBHBIE OPTraHU3allUM TEXHUYECKOW WHBEHTApU3allMU, OPTaHbl 10
OXpaHe MaMITHUKOB APXUTEKTYPbI, UCTOPUH U KYIbTYPHI.

3asBUTENb BIIPABE MOAATH 3asBJICHHUE O nepeBoje yepe3 MPL] B cooTBEeTCTBUU
C COIIalllEeHuEM O B3auMogeucTBun mexay MOI[ um  ynoaHOMOYeHHBIM
OpraHoOM, IOYTOBBIM OTIIpaBJiIeHUEM Wi ¢ nomoinbto EINTY, PIITY
3anpemaercss TpeOOBATh OT 3asIBUTEINS OCYIIECTBICHHUS ICHCTBUI, B TOM YHCTIE
COTJIACOBaHMM, HEOOXOMUMBIX JUIsI TONYYCHHUS MYHHUIIUNAIBHOW YCIyTU H
CBSA3aHHBIX C OOpalieHueM B WHBIE TOCYJApPCTBEHHBIE OpPTaHbl, OpPraHbI
MECTHOTO CaMOYIIPABJIEHHUS, OpTraHU3alllM, 3a WCKIIYEHUEM TMOJYYEHHUS
YCIIyT, BKJIIFOYEHHBIX B MIEPEUEHb YCIYT, KOTOPHIE SBISIOTCS HEOOXOAUMBIMUA U
00s13aTeIbHBIMU JIJISI IPEOCTaBACHUS MYHHUITUTIATLHON YCIIYTH.

Onucanue pe3ynbTaTa MPea0CTaBICHUS MYHUIIUTIATBHON YCIIYTH.
PesynpraroM mpenocTaBiieHUMs MYHULMIAIBHOW YCIYIM SIBJISICTCS IIPUHATOE
YIOJIHOMOYEHHBIM OPraHOM pElIeHHEe O MepPeBoJie Wik 00 OTKa3e B MEpPEeBOe
YKUJIOTO MIOMEUICHHS B HEXMIIOE ITIOMEIIEHNE U HEXKUIIONO TIOMEILIECHUS B XKUII0€
MIOMEIIIEHHE.

PesynpTaT mpemocTaBieHNs MyHUITUTAIBHONW YCIIYTH MOYKET OBITH MOJTYYEH:

B YNOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpPAaBJICHHS Ha OyMa)KHOM
HOCHTEJIE ITPU JIMYHOM OOpAILECHUN;

B M®I] Ha 6yMa)kHOM HOCHTENE TP JIMYHOM OOpPAIICHUH;

MMOYTOBBIM OTIIPABICHUEM;

Ha EIII'Y, PIII'Y, B ToM uyucine B ¢opMme HIEKTPOHHOIO JIOKYMEHTA,
NOAIIMCAHHOIO 3JIEKTPOHHOM MOJAIUCHIO.

CpoKk mnpenocTaBieHUs] MYHULMNAIBHOW YCIYTHM, B TOM YHUCIE C YYETOM
HEOOXOIMMOCTH  oOpallleHuss B OpraHM3allid,  y4acTBYyIOI[ME B
MPEIOCTABIECHUN MYHULIMTIATbHOU YCIIYTH.

VYTOTHOMOYEHHBIN OpraH MPUHUMAET PEIIeHHe O MepeBoje Wik 00 OTKasze B
IIEPEBOJIE JKWIONO IIOMELIEHUS B HEXWIOE IIOMEIIEHUE U HEXWIOro
MOMEIIIEHUS B KWJIOE IMOMENICHUE HE MO3JHEEe ueM uepe3 45 aHed co JHs
MPENCTABICHUS B YKa3aHHBIA OpraH JIOKYMEHTOB, OOS3aHHOCTH IO
IIPEACTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS.

B cnyuae nogaun nokymenToB B M®I] cpok npenocraBieHnss MyHHIUITAIIBHON
YCIYTM HCUMUCIACTCS CO JHSA IOCTYIUICHHWS B YIIOJHOMOYEHHBIM OpraH
NOKyMeHTOB n3 M®LI.

B ciyuae momaun nmoxymenrtoB uepe3 EINNY, PIII'Y cpok npenocraBneHus
HCUHUCIISIETCA CO JIHS MOCTYIUIEHUSI B YIIOJHOMOYEHHBIM OpraH JIOKYMEHTOB.
Hanpasnenne npunareix Ha EIII'Y, PIIIY 3adBneHuid U JTOKYMEHTOB
OCYILIECTBIISIETCA C MCIIOJIb30BAHUEM €IUHOW CUCTEMBI MEXBEIOMCTBEHHOI'O
AJIEKTPOHHOTO B3aWUMOJACHCTBUSA M TOAKIIOYEHHOW K HEW PEruOHAIBHOMN
CHUCTEMBbI MEKBEJOMCTBEHHOI'O AJIEKTPOHHOI'O B3AUMOEHUCTBHSI.
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)
[IpuocranoBieHue MPEeIOCTaBICHUS MYHHIUTAIBHON YCIIYTH
3aKOHOZATeNIbCTBOM Poccuiickoit denepannu He IPEeLyCMOTPEHO.
Cpox BbIJaYd JTOKYMEHTOB, SIBIISIOIIUXCS PE3YJIbTATOM IPEIOCTABICHUS
MYHUIMNIATBHOW YCIYTH, - HE MO3JHee 4yeM yepe3 3 pabouux AHS CO AHS
MNPUHATHSL PEIICHHS] B COOTBETCTBUM C mMOyHKTamu 3.1.3 Hacrosiiero
aJIMUHUCTPATUBHOTO PErJIaMeHTa.
HopmaruBHblE  TpaBOBBIE  aAKThl,  PEryJIUPYIOIIWE  MPEIOCTaBICHUE
MYHHUITUTIATBHON YCITYTH.
[lepeyeHb HOPMATUBHBIX NPABOBBIX AKTOB, PErYIUPYIOLIMX MPEIOCTaBICHUE
MYHULMIAIBHOW yCIayru (C YKa3aHHMEM HMX PEKBU3UTOB W HCTOYHUKOB
opUIIUAILHOTO OIMYOJIMKOBaHMs), pa3MeliaeTcs Ha OQHUIMATbHOM CcaiTe
YIIOJIHOMOYEHHOT O oprana, Ha EIIT'Y, PIIT'Y.
HcuepnpiBaomuii MepedyeHb JTOKYMEHTOB, KOTOpBIE 3asBUTENb JIOJHKEH
MPEICTaBUTh CaMOCTOSATEIBHO, M JOKYMEHTBI, KOTOpbIE 3asiBUTENb BIIPABE
MPENCTaBUTh TO COOCTBEHHOW WHUIIMATHUBE, TaK KaK OHHM IOJIekKaT
MPENCTABICHUIO B  paMKaX  MEXBEJOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aMMOJICHCTBUSI.
W cueprnibiBaromuii mepedeHb TOKYMEHTOB, HEOOXOAUMBIX TSl TIPEIOCTABICHUS
MYHULMIIAJIBHON YCIIYTH.
W cuepnbIBaromnii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJI PEAOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, KOTOPBIE 3asBUTENb MPECTABIISET CAMOCTOATEIILHO
B YIIOJIHOMOYEHHBIN OPTaH:
3asIBJICHHME O NIEPEBOJIE TOMEIICHUS;
MPaBOYCTAHABIMBAIONIME  JOKYMEHTBHl Ha  MEPEeBOJAMMOE  IOMEIICHUE
(MOMTMHHWKY WJIU 3aCBHUJIETEILCTBOBAHHBIEC B HOTAPUAILHOM TIOPSIKE KOTIHH );
TUIaH MEPEBOAMMOro MOMEIIEHUSI C €ro TEXHUYECKUM OIMHUCaHueM (B ciydyae,
€ClIM TEPEBOJUMOE IOMELIEHUE SIBJIAECTCA SKWIbIM, TEXHUYECKHMH MacropT
TAKOI'0 MOMEIICHHUS );
MO3TAXKHBIN MJIaH JOMa, B KOTOPOM HAXOAMUTCS MEPEBOJUMOE MOMELIECHUE;
MOJIFOTOBJIEHHBII ©U O(OPMIIEHHBI B YCTAHOBJIEHHOM IOPSAJIKE MPOEKT
nepeycTpoiictBa M (WJIM) TEPEerUIaHUPOBKH TEPEBOJMMOI0 TMOMEIEeHUs (B
clly4yae, €ClIM MepeyCTPOMCTBO W (WMJM) MEpEeIUIaHUpPOBKA TpeOyroTcs s
o0OecrieyeHusl MCIOJIb30BAaHUS TAKOTO TOMEIICHHUS B KAaueCTBE >KUJIOTO WIIH
HEXUJIOTO TTOMEIIEHNUS ),
MIPOTOKOJT 00IIeT0 coOpaHusi COOCTBEHHUKOB IMOMEIICHU B MHOTOKBAPTHPHOM
JI0OMe, cofiepKalluil pereHrue 00 X COrIaCHM Ha MEePEBOJ )KUIJIOTO MTOMEIICHHUS
B HEXUJIO€ MTOMEIICHUE;
corjace KaXXJIO0ro COOCTBEHHHMKA BCEX TIOMEIICHUH, MPUMBIKAIOMUX K
NEepPEeBOIUMOMY TOMEIICHUIO, HA TEPEBOJ KWJIOIO IMOMEUIEHUS B HEXHIOEe
MTOMEIICHHE.

2.6.1.1. B cnywae nHampaBnenus 3asaBieHuss nocpeactsom EIY, PIITY,

CBEICHHSI M3 JOKYMEHTa, YAOCTOBEPSIOIIErO JIMYHOCTH  3asBUTEI,
npeacTaBuTenss (GOpMHUPYIOTCS TpU  MOATBEPKIECHUM YYETHOM 3allucu B
Eaunoii cucreme wuaeHTU(DUKAIMKM W ayTEeHTHU(UKALMM M3  COCTaBa
COOTBETCTBYIOILIUX JIAHHBIX YKA3aHHOM YYETHOW 3amucu U MOTYT OBITh
[IPOBEPEHBbl IIYTEM HANPABJIEHUsA 3alpoca C HCIOJIb30BAHUEM CHUCTEMBI
MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOIO B3auMOAEUCTBUSA. B  cimydae, ecnu
3asBJICHUE IIOJAETCS Yepe3 MPEACTABUTENS 3asABUTEIS, TAK)KE MPEACTABIISECTCS
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JOKYMEHT, MOATBEPKAAIOMINN TOJTHOMOYHSI Ha OCYIIECTBICHUE NEUCTBUN OT
UMEHHU 3asBUTENsA. B KadecTBe OKYMEHTa, MOATBEPKAAIOUIErO MOJIHOMOYHMS
Ha OCYILECTBJIIEHUE JACHUCTBUM OT UMEHHU 3asiBUTEIS, MPEIACTABUTEND 3asBUTEIS
BIIPABE NPEACTABUTH:
oopMIIEHHYIO B COOTBETCTBHH C 3aKOHO/IaTeILCTBOM Poccuiickoit denepanmn
JOBEPEHHOCTH (151 (PU3UUECKUX JIUII);
OopOpMIICHHYI0O B COOTBETCTBMM C 3aKOHOAATENIbCTBOM  Poccuiickoii
denepau JOBEPEHHOCTh, 3aBEPEHHYIO M€YaThIO 3asBUTEISI U MOAMUCAHHYIO
PYKOBOJIUTEIEM 3asBUTENS WM YIOJIHOMOYEHHBIM 3THUM PYKOBOJUTEIEM
TUOM (U1 FOPUANYECKUX JIUIT).
B cnywae, ecnu 3asBi€HUE TMOJAETCS 4Yepe3 MPEACTABUTENS 3asBUTEIS
nocpenctsom EINNY, PIII'Y, u 10BEpeHHOCTh NPEACTABUTENA 3asiBUTEIIS
W3TOTOBJIEHA B DJIEKTPOHHOW ¢opme, Takas JOBEPEHHOCTh JOJKHA OBITh
MOAMMCaHa 3JIEKTPOHHOMN IIOJIIHUCHIO, TpeOOoBaHUs K KOTOpOH
YCTAHABJIMBAKOTCS 3aKOHOJ1aTE€JILCTBOM Poccuiickoit ®denepanuu,
PEryJUPYIONIMM OTHOIICHUS B OOJIACTH HCIOJNB30BAHUS DJIEKTPOHHBIX
MOATHCEMN.
VY ocTtoBepeHHas, COBEpIICHHAs WJIM BbIJaHHAs HOTApPUYCOM JOBEPEHHOCTh
MPENCTABUTENS 3asIBUTENSI B AJIEKTPOHHON (opMe NOIKHA COOTBETCTBOBATH
TpeboBanusM ctaThu 44.2 OcHOB 3akoHoAaTenbcTBa Poccuiickoit denepanun
o Hotapuate oT 11 depans 1993 roga Ne 4462-1.
3asBUTENb BIpPaBE HE MPEACTABIATh JOKYMEHTBI, MPEIYCMOTPEHHBIE B
NoANyHKTax 3, 4 myHkTa 2.6.1, a Takke B ciydae, €ciid MPaBo Ha NEPEBOANMOE
MOMEIIIEHHE 3aperucTpUpoBaHo B EJMHOM TOCYJIapCTBEHHOM peecTpe
HEJABWKUMOCTH, JTOKYMEHTBI, IPEIyCMOTPEHHbIE NOAIYHKTOM 2 MyHKTa 2.6.1
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.
JIOKyMEHTBI (MX KOMHWHM WA CBEACHUS, COJIEpKaIUecs] B HUX), YKa3aHHbIC B
noanyHkrax 2, 3, 4 mnyHkra 2.6.1 Hacrofllero aJaMUHUCTPATUBHOIO
periaMeHTa 3anpaniuBaloTCs YIOJHOMOUYEHHBIM OPraHOM B TOCYAapCTBEHHBIX
OopraHax, OpraHax MECTHOI'O CaMOYIpaBJ€HUS M IOJIBEIOMCTBEHHBIX
rOCyJapCTBEHHBbIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIPaBJICHUS
OpraHU3aIUsiX, B PaCoOpPsHKEHUU KOTOPBIX HAXOMSTCS YKa3aHHBIE TOKYMEHTHI,
€CJIM 3asIBUTENb HE MPEACTABUIN YKA3aHHBIE IOKYMEHTBI CAMOCTOSITEIBHO.
B coorBerctBun ¢ mynkrom 3 crtatbu 36 KununiHoro koaekca Poccuiickoit
denepalii yMEHBIIIEHUE pa3Mepa OOIIEero MMYIIECTBA B MHOTOKBAPTUPHOM
JIOME€ BO3MOXKHO TOJIbKO C COIJVIACHSl BCEX COOCTBEHHMKOB IOMEIICHUN B
JAHHOM JIOME MMYTEM €r0 PEKOHCTPYKIUH.
B coorBerctBuu ¢ nyHkrom 2 crarbu 40 JXunumgHoro kogekca Poccuiickoit
®denepalnu, €Ciiv PEKOHCTPYKIIUS, IEPEYCTPOUCTBO U (WUJIN)
NeperiaHipOBKa MOMEIIEHUH HEBO3MOXKHBI 0€3 MPUCOECTUHEHUSI K HUM YacTH
o0IIero MMyIecTBa B MHOTOKBApPTHPHOM JIOME, Ha TaKh€ PEKOHCTPYKIIHIO,
MepeycTpoucTBO M (WIM) TNEperIaHUPOBKY MOMEIICHUI JOJIKHO OBITh
MOJIYYEHO COTJIacCMe BCeX COOCTBEHHHKOB TOMEIIEHWNA B MHOTOKBapTHPHOM
JIOME.
Y IIOITHOMOYEHHBIA OpraH, OCYIIECTBIAIOMNMI IEPEBO/] TIOMEILEHN, HE BIPABE
TpeObOBaTh OT 3asBUTENS TNPEJCTaBIEHUE JPYrMX JIOKYMEHTOB KpOMe
JOKYMEHTOB, HCTpEOOBaHME KOTOPBIX Yy 3asBUTENS JIOMYyCKaeTrcs B
COOTBETCTBHH C MYHKTOM 2.6.]1 HacTOsIIero aIMMHUCTPATUBHOI'O PETIAMEHTA.
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[To MeXBEZOMCTBEHHBIM 3aIlpocaM YIOJHOMOYEHHOI'O OpraHa, yKa3aHHBIX B
a03alle MEepBOM HACTOAIIETO MYyHKTa, JOKYMEHTHI (MX KOMWUU WU CBEICHUS,
coliep)Kaliuecss B HHMX) NPENOCTABISIOTCS TOCYIapCTBEHHBIMU OpraHaMH,
OpraHaMu MECTHOT'O caMOyTpaBJIEHUS u MOABEOMCTBEHHBIMU
FOCYJIApCTBEHHBIM OpraHaM WJIH OpraHaM MECTHOTO CaMOYIIPABJICHHUS
OpraHu3alusMH, B PACHOPSHDKEHUM  KOTOPBIX  HAXOOATCA  YKa3aHHbBIE
JOKYMEHTBI, B CpPOK HE€ TNPEBBIMAIOMUNA TMATh paboyux JHEH cOo JHS
MOCTYIUICHUSI MEXBEJOMCTBEHHOI'O 3ampoca B OpPraH WA OpPraHU3aluIo,
MPEIOCTABISAIONINE TOKYMEHT
u uH(bOpPMALIUIO, €CJIM UHbIE CPOKM MOJTOTOBKM M HAIpAaBIICHHS OTBETa Ha
MEKBEJOMCTBEHHBIM 3allpoCc HE YCTaHOBJICHBI (enepaibHbIMU 3aKOHAMM,
npaBoBbIMH akTaMu [IpaButenscTBa Poccuiickorn denepannu U MPUHIATHIMU B
COOTBETCTBHHM C (enepaibHBIMU 3aKOHAMH HOPMATHUBHBIMU TPABOBBIMU
akTamu cyobekToB Poccuiickoit denepaiuu.
HcuepnbiBaronmii nNepeyeHb OCHOBAHUW Uil OTKas3a B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIS IPEIOCTABICHUS MYHUIIMTIATBHON YCIYTH.
OTtkaz B 1npuemMe JIOKYMEHTOB, HEOOXOJMMBIX JJIsI MPEJOCTaBICHUS
MYHHULMIIAJIIBHON YCIIYT'¥, 3aKkoHoAaTenbCTBOM Poccuiickoii Penepanuu He
MPEYCMOTPEH.
HcuepnbiBaronuii nepeyeHb OCHOBAHUW I TPUOCTAHOBIIEHUS WJIM OTKa3a B
MPEAOCTABIEHUN MYHULIUNIAIBHON yCIYTH.
[IpuocranoBnenue MPEIOCTaBIEHUA MYHHUIUTTATBHON YCIyTH
3aKoHOAATENILCTBOM Poccuiickor denepanuu HE MPETyCMOTPEHO.
OTka3 B IepeBO/JI€ )KUJIOTO MOMENICHUS B HEKWIOE TOMEUICHUE WIIA HEXUIIOTO
MIOMEIIEHUS BXKUJIOE MOMEUICHUE JOMYCKAETCA B CIIydae, €CIIu:
3asIBUTENIEM HE IMPEACTABJICHbl JOKYMEHTHI, OIpeaesieHHble MyHKToM 2.6.1
HACTOSIIIETO aIMHUHUCTPATUBHOTO periaMeHra, 00s13aHHOCTh o
MPEACTAaBICHUI0  KOTOPhIX €  ydyeroM nyHKTa 2.6.3  HacTodilero
aIMUHUCTPATUBHOIO PETJIAMEHTA BO3JIOKEHA HA 3asIBUTEINS;
MOCTYIUICHUSI B YIIOJTHOMOYEHHBIM OpPraH OTBETA OpraHa TOCYJIapCTBEHHOM
BJIACTH, OpraHa MECTHOTO CaMOYTPaBIICHUs JTMOO MOJBEIOMCTBEHHON OpraHy
FOCYyJJapCTBEHHOM BJaCTA WJIM OpraHy MECTHOIO  CaMOYyNpPaBJICHUS
OpraHu3allid Ha MEXBEJOMCTBEHHBIM 3ampoc, CBUIETEIbCTBYIONIETO 00
OTCYTCTBUHU JOKyMeHTa M (i) uHpopmanuu, HeoOXOIAUMBIX AJi MepeBoaa
KUJIOTO TOMEMIEHUSI B HEXKWIOE IMOMEIIEHUE WM HEXWIOTO IOMEIICHUS B
KUIOE€ TIOMEIIEHWE B COOTBETCTBMM € MYyHKTOM 2.6.1 HacTodiero
aJMUHUCTPATUBHOTO PErjIaMEHTa, €CJIM COOTBETCTBYIOIIUM JOKYMEHT HE ObLI
MPE/ICTABIICH 3asBUTENEM IO COOCTBeHHOM nHuMnmaruBe. OTKa3 B TEpeBOJE
KUJIOrO MOMEIIEHUSI B HEKUJIOE MOMEIIEHUE WIM HEXHWIOrO0 MOMELICHUS B
JKAJIOEC TIOMEIIEHUE MO YKA3aHHOMY OCHOBAHHUIO JIOIYCKAeTCsl B CIIydae, €Clu
YIOJIHOMOYEHHBI OpraH IOCJ€ MOJIyYEHUs OTBETAa HA MEXBEIOMCTBEHHBIN
3aIpoCc YBEAOMHJI 3asBUTENA O IIOJYYEHUHM TAaKOro OTBETA, MPEIITIOKUIT
3asIBUTEINIO MPEJCTABUTh TOKYMEHT M (WJK) UH(POPMAIINIO, HEOOXOIUMBIE TS
MepeBoia KUJIOTO0 TMOMEUICHUS] B HEXWIOE IOMENICHUE WIM HEXHUIOro
MOMENICHHsI B JKWJIOE TIOMEIIEHHEe, TMPeAyCMOTpeHHbIe TyHKTOM 2.6.1
HACTOSLIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA, U HE MOIYYUJI TAKUE TOKYMEHT
u (W) wuHPOpMAIMI0O B TEUEHHE TNSATHAAUATH padouux JHEW cOo JHS
HaIPABJICHUS YBEIOMIICHUS,
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MPENCTABICHUS JOKYMEHTOB, OIPEACIIEHHbIX NYyHKTOM 2.6.1 Hacrosiiero
aJMUHUCTPATUBHOTOPETIIAMEHTA B HEHAJJISXKAIIIUI OpraH;
HECOOJI0IeHNE TTPEAYCMOTPEHHBIX cTaThel 22 JKUIMIITHOrO KOJEKCa YCIOBUI
NepPEeBOIANIOMEIICHHS], @ UMEHHO:
€CJIM JOCTYI K NMEPEBOAMMOMY MOMEUICHUIO HEBO3MOXKEH 0€3 MCIOJIb30BAHUS
MOMEIIeHUH, 00€CNeUnBaOIIMNX JOCTYN K JKWAJIBIM TOMEIICHUSIM, WU
OTCYTCTBYET TEXHHWYECKasi BO3MOXHOCTb OOOpYyIOBaTh TaKOM JOCTYH K
JAHHOMY TOMEIIEHUIO0 (TIpU MEPEBOJAE JKUJIOTO MOMEUIEHUS B HEXKUIIOE
MIOMEIIEHHUE);
€CIIM TIEPEBOIMMOC TOMENICHHE SBISICTCS] YAaCThIO JKUAJIOTO TTOMEIIEHUsS 00
UCIIOJIb3YeTCs COOCTBEHHUKOM JaHHOT'O MOMEIIECHUS! WIM UHBIM TPaKIaHUHOM
B KayecTBE MeCTa IMIOCTOSSHHOI'O MPOXUBAHUS (MpU TMEPEBOJIE KUJIIOTO
MIOMEUIEHUS B HEXXUIIO€ TOMEILCHHUE);
€CIM MpaBO COOCTBEHHOCTH Ha TMEPEBOJAMMOE IIOMEIICHHE OOpPEMEHEHO
IIpaBaMH KaKuX-JIHOO JIHIL;
€CJIM TOCJE€ TMEPEeBO/a W3 KWIOTO IOMEIICHHS B HEXKWIOE IMOMEIICHUE
UCKJIFOYEHA BO3MOXHOCTh JOCTylla C UCIOJb30BAHUEM TOMEIICHUH,
00€eCIeYnBaIONINX JOCTYI K JKUAJIBIM ITOMEIICHUSIM;
€CIM TpU TEpeBOAE KBAapTUPbl B MHOTOKBAPTUPHOM JIOME B HEXHUIIOE
MOMEILIEHHE HECOOIIOIEHBI CIEAYIOIIUE TPEOOBAHUS:
KBapTHpa PACIoiIoKeHa Ha TIEPBOM ATaXe YKa3aHHOTO JI0Ma;
KBapTUpa pAacIoIO)K€Ha BBIINIE TMEPBOr0 JTa)xa YKa3aHHOrO JO0Ma, HO
MIOMEUICHUSI,  PACIOJI0KEHHbIE  HEMOCPEACTBEHHO  MOJA  KBApTHUPOW,
MePEBOIMMON B HEXKHIIOE TTIOMEIICHHE, HESBIISIOTCS JKIIBIMU;
TaKXe He JI0MYyCKAeTCs:
MEePEBO/I KUJIOr0 MOMEIIEHUSI B HAEMHOM JIOME COIIMAIbHOT'O UCTIOIb30BaHUS B
HEXUJIOETIOMEIICHHUE;
MIEPEBOJI KUJIOTO MOMELIECHHS B HEXKWIIOE TIOMEIICHUE B LIEJIIX OCYIIECTBICHHUS
PETUTHO3HOMN IESITETbHOCTH;
MEePEBOJ] HEXKUIIOTO MOMEIIECHHS B JKHIJIOE TTOMEIIEHUE €CJIM TaKOE MOMEILICHUE
HEe oTBe4aeT TpeOoBaHUAIM, ycTaHOBIEeHHBIM [locTanoBienuem IIpaBuTennbcTBa
P® or 28.01.2006 Ne 47 «O6 yrtBepxknenuu llomoxkeHuss o mpU3HAHHUH
MOMEUIECHUS KWIBIM TOMEIIEHUEM, >KWIIOIO IOMEIICHUS HEPUTOAHBIM IS
MPOKUBAHUSI, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM U TMOJICKAIIUM CHOCY
WU PEKOHCTPYKIMH, CaJI0BOT0 JI0Ma XKUJIbIM JOMOM U KHJIOTO JIOMa CaJOBBIM
JOMOM» WJIH OTCYTCTBYET BO3MOXKHOCTh OOECIEYHUTHh COOTBETCTBHE TaKOTO
MOMEIIECHUS YCTAHOBJICHHBIM TPEOOBAHUSIM.
5) HECOOTBETCTBUS MMPOEKTA MEepeycTpoiicTBa U (WiM) NEpeIriaHuPOBKU
MOMEIIIEHHs] B MHOTOKBApPTUPHOM JIOME TpeOOBaHUAM 3aKOHOAATEIbCTBRA.
Hemnonydenue mwin HECBOEBPEMEHHOE MOJIYYEHUE JIOKYMEHTOB, YKa3aHHBIX B
nyHkte 2.6.1 agMUHUCTpAaTHBHOIO perjiaMeHTa ¢  3allpoIlECHHBIX B
rOCyJapCTBEHHBIX  OpraHax, OpraHax MECTHOTO CaMOyHOpaBJiEHUS U
MO/JBEJOMCTBEHHBIX T'OCY/IapPCTBEHHBIM OpraHaM WIM OpraHaM MECTHOTO
CaMOYTpPABJICHUSI OpraHU3alusiX, B PACHOPSHKEHUH KOTOPBIX HaXOIATCS
YKa3aHHbIC JIOKYMEHTBI, HE MOXET SBISIThCS OCHOBAaHHMEM [Ji1 OTKa3a B
MEpPEeBO/IC JKWJIOTO TOMEIICHUS B HEXWIOE IOMENICHUE WM HEXHWIOTo
MOMEIIEHHUSI B KUJIO€ MOMEIIICHHE.
[lepedenb ycmyr, KOTOpBIEC SIBISIOTCS HEOOXOAMMBIMH U 00S3aTEIBHBIMU JIJIS
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MPEAOCTABICHUS MYHULMNAIBHOM YCIYyrH, B TOM YHCIE CBEICHHUS O
JOKYMEHTE (JIOKYMEHTax), BbIJaBaeMOM (BbIJJABAEMbIX) OpraHU3aAIUsIMH,
YYACTBYIOIIMMHU B MIPEAOCTABICHUHA MYHUIIMTIATbHON YCIIYTH.
VYcayru, KOTOpble SBISIFOTCS HEOOXOJUMBIMM U 00s3aTeNbHBIMU ISt
IIPEAOCTABIEHUAMYHULIUIIAIBHON YCIIYTH:
ycllyra MO TOJTOTOBKE MPOEKTa IMepeycTpoCcTBa U (WJIM) NEperyiaHUuPOBKU
MEepEeBOJMMOr0 ToOMelIeHusl (B ciydae, €ClIM TMepeyCTPOMCTBO H  (WJM)
neperiaHupoBKa TpeOyroTcsl sl OOecleueHUs] HCIONb30BaHUs  TaKOro
MOMEIIICHHS B KAYECTBE KMIIOT0 WIIM HEXKUIIOTO MOMEUIEHUS );
opopmieHue  TOKyMEHTa, YAOCTOBEpsIOmero  mpaBa  (TOTHOMOYHS)
Npe/ICTaBUTENS, B CIIydae, €ClId 3a NpelOoCTaBICHUEM YCIyru olOpamiaercs
IIPEACTABUTEID 3aBUTEIS;
ITopsanok, pasMep M OCHOBaHHUsI B3MMaHHS TOCYAAPCTBEHHOW IOLUIMHBI WU
WHOM IUJIaThl, B3UMAEMOM 3a MPEIOCTABIECHUE MYHUIIUTIATbHON YCIYTH.
[IpenocraBieHne MYyHULMIAIBHOW YCIYTH OCYUIECTBIAETCS OECIUIaTHO,
rocyJapCTBEHHAs MOIUIMHA HE YIJIAYUBAETCH.
ITopsnok, pa3Mep M OCHOBaHWs B3MMaHUS IUIATHI 33 MPENOCTABICHUE YCIYT,
KOTOpBIE SIBIISIOTCSI HEOOXOIUMBIMU U OOS3aTENBHBIMU JIJISI TIPEIOCTABICHUS
MYHUIMIANBHOW yCIyTH, BKIIOYas HH(DOpMAIUIO O METOAMKE pacyera
pa3Mepa TakoH IJIATHI.
[Topsnok, pa3Mep M OCHOBaHHs B3MMaHUS ILUIATHI 33 MPEAOCTABICHUE YCIYT,
YKa3aHHBIX B IIyHKTE€ 2.9 HACTOAIEro aJAMUHUCTPATHBHOIO pEIrJIaMEHTa,
ONpeAeNseTcs: OpraHu3aluusIMu, MPEIOCTABISIOIMMY JaHHbBIE YCIYTH.
MakcuManbHbIl CPOK OXHUIAHUA B OYEpEeOM IMpPU I[OJa4ye 3ampoca o
MPEAOCTABICHUN TOCYJAPCTBEHHOM WM MYHUIUNAIBHOW YCIYyTM U TIpU
MOJIyYEHHUH pe3yabpTara MPEAOCTABIEHUS rocyaapCTBEHHOM W
MYHHUIUIIAIIBHON YCIYTH.
MakcumanpHbli CPOK OXHMAAHUS B O4YEpeAd NpU NoAa4Ye 3asBICHUSA O
MPEAOCTABIEHNNA MYHHIIMNAIBHON YCIYIM W TPU IIOJIYYEHHH pe3yJsibTaTta
JAHHOM MYHULIMITAIIBHOW YCIIYTH HE AOJKEH IIPEBBIIATh 15 MUHYT.
Cpok M TMOPSAOK pEerucTpalvy 3ampoca 3asBUTENS O MPEJOCTABICHUU
roCyJapCTBEHHOW WJIM MYHHUIIMIIATBHON yCIIyTH.
3asgBIE€HUE O MPEIOCTABICHUU MYHUIMNAIBHON YCIYTH, IPEACTAaBICHHOE
3asiBUTENEM  JIMYHO  JIMOO  €ro  MpEeACTaBUTENEM,  PErUCTPHUpPYETCs
YIOJTHOMOUYEHHBIM OpTraHOM B TeueHue | pabodero JHS ¢ JaThl MOCTYIUICHHS
TaKOTr0 3asIBJICHUA.
3asBIICHUE O NPENOCTABICHUN MYHMIMIIAIBHON YCIYTH, NPEICTABIECHHOE
3asBHUTENIeM JHOO0 ero mpexacraBureneM depes MODII, peructpupyercs
YIOJIHOMOYEHHBIM OPTaHOM B JI€Hb NOCTyIuieHus: or ML,
3asBieHWe, TMOCTymuBINee B dJekTpoHHOW Qopme na EIITY, PITY
PETUCTPUPYETCS] YINOJIHOMOUYEHHBIM OPraHOM B J€Hb €ro IOCTYIUIEHUS B
ClIyyae OTCYTCTBHUs aBTOMAaTUYECKOU peructpaunu 3anpocos Ha EIII'Y, PIIT'Y.
3asBiieHHEe,  TMOCTyNMBIIEE B  Hepabouee  BpEMs,  PETUCTPUPYETCS
YIOJHOMOYEHHBIM OpraHOM B MEpBbI pabouuii JeHb, CICAYIOMIMHA 32 THEM
€ro MOJTyYEHHUS.
TpebGoBaHusi K MOMENIEHUSIM, B KOTOPBIX MPEIOCTABISIOTCS FOCYJapCTBEHHBIC
U MYHULMIIAJIBHBIE YCIYTHM, K 3aly OXHIAaHMS, MECTaM Uil 3arlOJHEHUs
3aIIPpOCOB O MPEAOCTABICHUH TOCYJAPCTBEHHON WM MYHULHUIIAIBHOM YCIYIH,



10
MH()OPMAIIMOHHBIM CT€HAAM C oO0pa3llaMu HX 3aloJIHCHHS M TEpPEUYHEM
JIOKYMEHTOB, HEOOXOAMMBIX [IJIsi MPEJOCTABICHUS KaXKJIO0H TOCyIapCTBEHHOM
WM MYHUIIAITAJIBHOW YCIYTH, B TOM YHUCJIE K 00CCTICYCHHUIO JTIOCTYIMHOCTH JIS
WHBAJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoint @enepanuu 0 COMATBHOMN 3alIUTE WHBAJIUIOB.

2.14.1. [ToMemennst  ymOJIHOMOYEHHOT'O  OpraHa i MPEIOCTaBIICHUS
MYHULIUNQAIBHOM  yCIYrM pa3MelialoTcsl Ha T[EepBOM  JTaxe 3JaHus,
000PY/I0BAaHHOTO OTJEIBLHBIM BXOJIOM, JIHOO B OTJEIBHO CTOSIIEM 3AaHUU JIJIs
CBOOOMHOrO JocTyna 3asBuTened. I[lepeaBuwkeHne 1O  TOMEIIEHUAM
YIOJIHOMOYEHHOT'O OpraHa, B KOTOPBIX MPOBOAUTCS MpPUEM 3asiBICHUS U
JOKYMEHTOB, HE JIOJPKHO CO3/1aBaTh 3aTPYJHEHUMN JIs JIUI] C OTPAHUYEHHBIMU
BO3MOXKHOCTSIMU 3/I0POBBS.

IIpu pacnosiokeHUHU MOMENICHHUST YIIOJHOMOYEHHOTO OpraHa Ha BEpXHEM
ATa)Xe CHEIUAIUCThl YIOJHOMOYEHHOI'O OpraHa oO0si3aHbl OCYIIECTBIISITh
MIpYEM 3asiBUTEJIEH Ha TIEPBOM 3Ta)Ke, €CIIU M0 COCTOSHUIO 3710POBbS 3asIBUTEIIb
HE MOXKET MOJHATHCS 1O JIECTHUIIE.

Ha teppuropun, mnpuieraromeid K 3JaHUI0 YIOJHOMOYEHHOTO OpraHa,
OpPTraHU3YIOTCS MECTa JIJIsS TAPKOBKU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE
MecTa IS TapKOBKU aBTOTPAHCHOPTHBIX CPEACTB MHBaIUAOB (He MeHee 10
MPOIIEHTOB MECT, HO HE MEHEe OJHOr0 MecTa), JOCTYN 3asiBUTENIe K
MapKOBOYHBIM MECTaM SIBJISIETCS OCCIIaTHBIM.

[ToMeneHre ynoJiHOMOYEHHOT'O OpTraHa Jijisi IprueMa 3asiBUTeNie o0opyayercs
MH()OPMAITMOHHBIMY CTECHJIaMH, HAa KOTOPBIX pa3MeriaeTcs popMa 3asiBICHUS C
o0pa3IioM €€ 3arfojHEHHS U TIepedYeHb JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHHUIIUTIATLHON YCIYTH.

ITomenieHusi, B KOTOPBIX OCYIIECTBIISIIOTCS JEUCTBUS MO MPEAOCTABICHUIO
MYHULIUNQAIBHOM YCIYrd, OOECIEeUMUBAIOTCS KOMIIBIOTEPAMH, CPEIACTBAMHU
CBSI3W, BKJIIOYAs JOCTYN K WH(DOPMAIIMOHHO - TEIEKOMMYHHUKAITMOHHON CETH
«HTepHEeTY, OpPITEXHUKOM, KaHIEISIPCKUMU MPUHAJICAKHOCTSIMU,
MH()OPMALITMOHHBIMU u CIIPAaBOYHBIMU MarepuagaMu, HarJIsTHOU
uHOpMalMe, CTyJbsIMA M CTOJIaMH, CpPEACTBAMH IOXKAPOTYIICHUS H
OMOBEIIEHUSI O BO3HUKHOBEHWM YPE3BBIYANHON CHUTyallMH, JOCTYIIOM K
PETHOHAJIBHOM CUCTEME MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOICHCTBUS,
a Takke oOecreyuBaeTcsl JOCTYMHOCTb [IJI1 HWHBAJIMUJIOB K YKa3aHHBIM
MOMENICHUAM B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickor denepanuu
O COLIMAJIbHOM 3aIlUTE UHBATUOB.

3an oXuaaHus, MeCTa JJis 3alojHEHUs] 3alpoCoB W MpHUeMa 3asBUTENCH
000pYAYIOTCS CTYJIbSMHU, U (MIIN) KPECETbHBIMH CEKITUSAMHU, U (MJIN) CKAMbSIMHU.
Nudopmarimonnsie MaTepuasibl, IpeAHa3HAYCHHBIC [JIs1 WHOOPMHUPOBAHUS
3asBUTENIEM O TOpAJKE MPEJOCTaBICHUS  MYHULIMNAIBHOM  yCIIYTH,
pa3MelarTcs Ha WH()OPMAIIMOHHBIX CTCH/IAX,

PacCIIOIOKEHHBIX B MECTaX, 00ECIEeUUBAIOIIUX JOCTYI K HUM 3asBUTEIICH.
NudopmarimonHapie MaTepuasbl, NpeAHA3HAYCHHBbIC I HWH(MOPMHUPOBAHMS
3asSBUTENIEM O TOpSAJIKE MPEIOCTaBICHUS  MYHUIMNAIBHOM  yCIIYTH,
pa3MeniarTes Ha MH()OPMAIIMOHHBIX CTEHJIAX,

PACIIONIOKEHHBIX B MECTax, 00ECIEUMBAIOIINX JIOCTYIl K HUM 3asBUTEICH, U
OOHOBIIAIOTCS ~ MPU  M3MEHEHUU  3aKOHOJATENIbCTBA,  PEryJIUPYIOLIETO
MPE0CTaBICHUE MYHUIIMTIATLHON YCIYTH, U CIIPABOYHBIX CBEJCHUM.
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NudopmanmonHbie CTEHABI JOIKHBI pacloiiaraTbCsa B MECTE, JTOCTYITHOM IS
POCMOTpa (B TOM YHCJI€ TPU OONBIIOM KOJIUYECTBE MOCETUTENEH ).

2.14.2. st obecrieueHrss NOCTYMHOCTA TOMYYECHUS MYHUIIUNAIBHOU YCIyTH
MaJOMOOWJIbHBIMU TPYIIAMH HACEJIEHUS 3JaHHUs U COOPYXKEHHUsS, B KOTOPBIX
OKa3bIBaeTCA ychyra, OOOpYAYIOTCS COTJIACHO HOPMATHBHBIM TpeOOBaHUSIM
«CIT 59.13330.2016. CBox npaBui. JloCTYITHOCTh 3JaHUNA U COOPYKEHHM IS
MaJOMOOMIIBHBIX TPy HaceneHus. AkryanusupoBanHas penakius CHull 35-
01-2001».

B kabunere mno mnpueMy MajJOMOOWIBHBIX TPYII HACEICHUS HUMeEeTCs
MEIULMHCKAsl anTeyka, NuTheBas Boja. [Ipu HEOOXOIMMOCTH COTPYIHHK
YIOJHOMOYEHHOT'O OpraHa, OCYIIECTBISIOMIUNA IPHUEM, MOKET BbI3BaTh KapeTy
HEOTJIOKHOU CKOPOU TOMOUIH.

[Ipu oOpamenun rpakJaHWHAa C HapylmeHUSIMA (QYHKIMA ~ OMOpPHO-
JABUTATENIbHOrO  ammapara  paOOTHUKMA  YIOJHOMOYEHHOTO  opraHa
MPEANPUHUMAIOT CIICAYIOIINE IEUCTBUS:

- OTKPBIBAIOT BXOAHYIO JBEPh M TOMOTAIOT TPaXJIaHUHY OECTpensaTCTBEHHO
MOCETUTh  3JaHUE€  YINOJIHOMOYEHHOIO OpraHa, a TakXe 3apaHee
peaynpexIaoT O CYIIECTBYIOUMX Oapbepax B 3/1aHUU;

- BBISICHSIIOT 1I€JIb BM3UTA TpaKJaHMHA M COIMNPOBOXKIAIOT €ro B KaOMHET IO
NIpUEMY 3asiBJICHUS; IOMOTal0T IPAXKIAHUHY CECTh Ha CTYJ WM PACIONararoT
KpECJI0-KOJISICKY y CTOJIa HAPOTHUB CIIEUATNCTA, OCYIIECTBIISIONIETO IIPUEM;

- COTPYIHHUK YITOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBIIAIOMIMI TpUeM, IPUHUMAET
rpakJaHuHAa BHE OYEPEIH, KOHCYJIBTUPYET, OCYIIECTBISET PUEM 3asIBJICHUS C
HEOOXOMMBIMU JIOKYMEHTAaMH, OKa3bIBa€T MOMOIIb B 3aMOJHEHUU OJaHKOB,
KOIIUPYET JOKYMEHTHI;

- 0 OKOHYaHUU TMPENOCTABICHUS MYHHULMUIAIBLHON yCIYTU COTPYIHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIUN TPUEM, IOMOTAeT TPaKIaHUHY
MOKHWHYTh KaOMHET, OTKPHIBAET JIBEPH, COMPOBOXKIACT TPaXKAaHNHA O BbIXOAA
U3 3JaHUd W T[OMOraeT TOKMHYTh 3/aHHE; TepelaeT TpaxAaHUHA
CONPOBOXK/JIAIOIIEMY JIMIY WM IO €ro >KEJAHUIO BBI3bIBAET ABTOTPAHCIOPT H
OKa3bIBAET COJICUCTBUE MPHU €ro MOocaaKe.

[Ipu  oOpameHun rpaxaaH C  HEJOCTaTKaMU  3peHus  paOOTHHUKHU
YIIOJTHOMOUYEHHOI'O OpraHa NpeIIPUHUMAIOT CIEAYIOIINE JEHCTBHUA:

- COTPYIHUK YITOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBIIAIOMINI TpUeM, MPUHUMAET
rpa)kJaHuHAa BHE O4YEpear, IMOMOraeT COPUEHTHPOBATHCS, CECTh Ha CTYI,
KOHCYJIbTUPYET, BCIYX MPOUYUTHIBAET JOKYMEHTHI U Jlajiee M0 He0OXOIUMOCTHU
NPOU3BOAMT UX BblAady. Ilpum oOlIeHMHM C TpakJaHUHOM C HEAOCTaTKaMu
3peHusi HeoOXOAMMO OOLIaThCsl HEMOCPEACTBEHHO C HUM CaMHM, a HE C
COIPOBOXK/IAIOIIIUM €r0 JIMIIOM, B Oece/ie MOJIb30BaThCA OOBIYHON Pa3roBOPHOM
JIEKCUKOM, B IOMELIEHUH HE CIIEAYET OTXOAUTh OT HEro 0e3
MpEeayNpexKICHHUS;

- COTPYIHHUK YINOJIHOMOYEHHOIO OpraHa OKa3bIBAET IMOMOIIb B 3alOJIHEHUU
0JIaHKOB, KOMHMPYET HEOOXOauUMBbIe NOKYMEHTHI. sl moanucaHust 3asBIICHUS
MOJIBOJUT JIUCT K aBTOPYYKE IPaKJaHWHA, MOMOTaeT COPUEHTHUPOBATHCS U
noanucatb Onank. Ilpy HeoOXoAMMOCTH  BBIAAIOTCA  HaMATKH IS
CIa0OBUISIINX C KPYITHBIM HIPUPTOM;

- M0 OKOHYAaHWU TNPENOCTABICHUS MYHULUIAIBHON YCIYyrd COTPYAHHUK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIUN IPUEM, IIOMOTAET IPaXXIaHUHY
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BCTaTh CO CTyJa, BBIATH W3 KaOWHETa, OTKPBIBACT IBEPH, COMPOBOXKIACT
rpaXaaHWHAa K BBIXOAY W3 3JaHUSA, W TMPOBOXKACT HA VIHWIY, 3apaHee
NPENyNpPENanB MOCETUTENSI O CYIISCTBYIOMIMX Oapbepax B 3/1aHWU, MeperacT
rpaXJIaHWHA COMPOBOXKIAIOMIEMY JIMIy WM 1O JKEIaHHWI0 Tpa)KIaHWHA
BBI3BIBAET AaBTOTPAHCIIOPT.
[Ipu  oOpamieHnn  rpakgaHuHa ¢ JeQeKTaMH  clyXa  paOOTHUKH
YIOTHOMOYEHHOTO OpraHa MpeIPUHUMAIOT CIEAYIOIINE JEeHCTBUS:
COTPYIHUK YIIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBISIOMHNA MPUEM TpaXkIaH C
HapyIIeHHEeM cllyxa, oOpalaercss HEeMOCPEACTBEHHO K HEMY, CIPAIINBAET O
eIV BU3UTA U JIa€T KOHCYJIBTAITUIO pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEUH,
NpyA TOM CMOTPHUT B JIMIIO IOCETHTENS, TOBOPUT SICHO, CIIOBA JOIOJHSET
MOHSITHBIMU YKE€CTaMH, BO3MOKHO OOIIIeHHEe B MUCbMEHHON dopme b0 uepes
MEePEeBOIYMKA KECTOBOTO SI3bIKA (CYypIONIEPEBOTUNKA);
COTPYIHHUK YIIOJTHOMOUYCHHOTO OpraHa, OCYIICCTBIISIOIINN IIPHEM, OKa3bIBaeT
MOMOIIb M COJCUCTBHE B 3alOJHCHUM OJAaHKOB 3asBICHUN, KOMHPYET
HE00XOIUMbIE JJOKYMEHTHI.

2.14.3. TpeboBanuss K KOMGOPTHOCTH M JOCTYHNHOCTH MPEIOCTaBICHUS

2.15.

rocynapctBeHHon ycnyru B MODIl ycraHaBiIuMBarOTCS ITOCTaHOBJIEHHUEM
[IpaButensctBa Poccuiickoit @Pepepauuu ot 22.12.2012 Ne 1376 «OG6
yrBepkaeHun [lpaBun opraHu3amuu NESTETLHOCTH MHOTO(YHKIIMOHATBHBIX
LIEHTPOB MPEAOCTABJIECHUS TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT».
ITokazaTenu QOCTYIMHOCTH M Ka4€CTBAa MYHULIMIIAJbHOW YCIIYTH.

KonnuectBO B3aMMOAEUCTBUIN 3asiBUTENSA C COTPYAHUKOM YIIOJTHOMOYEHHOTO
opraHa Ipu MpeAoCTaBICHUU MYHUIIUTIAIBHON yCIyTH - 2.
IIponoIKUTENBHOCT,  B3aMMOJEHMCTBUNA  3adBUTENL C  COTPYAHUKOM
YIOJIHOMOYEHHOT'O TPH MPEIOCTABICHUN MYHUIIMIAIBHON yCIYrd - HE Oojee
15 munyT.

Bo3moxkHOCT,  mOnmydeHuss uHpOpMammM O  XOJ€  MPEIOCTaBIICHHS
MYHULIUTAIBHOW yCIIYTH, B TOM YHCJI€ C UCIIOJIb30BaHUEM UH(POPMAIMOHHO -
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.15.1. MHbIMM moOKazaTelsiMd  KauecTBa U AOCTYIIHOCTH TIPCAOCTABJICHUA

MYHHIIATIAJIFHON YCITyTH SIBISIOTCS:

PacoIOKEHHOCTh MOMEIICHUN YIIOJIHOMOYEHHOTO OpraHa, npeaHa3HauYeHHbIX
JUIS  TIPEIOCTABIICHUS MYHHIIMINATBHOW YyCIyrd, B 30HE JOCTYMHOCTH K
OCHOBHBIM TPAHCTIOPTHBIM MaruCTPasiM;

CTeneHb HH()DOPMUPOBAHHOCTH 3aABUTENA O TMOPSAKE MPEIOCTABICHHUS
MYHUIIUTIATBHON YCAYTH (IOCTYMHOCTh HWHGOpPMAIMU O MYHHIIUNAIBHOU
yCIIyTe, BO3MOKHOCTh BBIOOpA Crioco0a NmojydeHusi HHPOPMaIIIHN );
BO3MOXHOCTh BbIOOpa 3asiBUTENEM (QopM oOpallleHus 3a MOJyYeHHEM
MYHHUITUTIATHHOU YCITYTH;

JOCTYITHOCTh OOpaIIeHus] 3a MPEIOCTaBICHUEM MYHUIIMIAIBHON YCIyTH, B
TOM YHCIIE JJIS JIUI] C OTPAHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI;
CBOEBPEMEHHOCTb IPEIOCTABICHUS! MYHUIIMIIAIBHON YCIYI'M B COOTBETCTBUU
CO CTaHJAPTOM €€ MPEIOCTABICHUS;

COOJIIOICHHE CPOKOB TMPEIOCTABICHUS! MYHUIIMIAIBHON YCIyTH M CPOKOB
BBITIOJTHEHUSI ~ QJIMMHHCTPATUBHBIX  MPOLEAYp TNpU  MPEaOCTaBICHUU
MYHULANAIBHON YCIIyTH;
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BO3MOKHOCTb ~ NOJAy4YeHMs  MH(pOpMauuu O  XOA€  IPENOCTaBICHUSA
MYHHUIUIIAJIBHON YCIIYTH;
OTCYTCTBHE OOOCHOBAaHHBIX XaJloO CO CTOPOHBI 3asBUTENS IO pe3ysbTaTaM
IPEIOCTAaBICHUS MYHUIIUIIAIIBHON YCIYTH;
OTKPBITBIN JTOCTYN ISl 3asiBUTENE K WHGPOpPMAlMU O TOPSAKE U CPOKax
NPEIOCTAaBICHUS] MYHHUIIMIIAJIbHOW YCIYTH, MOpsIKE O0KaloBaHUs AEUCTBUN
(Oe3nmeiicTBUs) YNOJHOMOYEHHOIO OpraHa, pyKOBOAMTENS YIOJIHOMOYEHHOIO
oprasa JiM0o clenuaiicTa yroJIHOMOUYEHHOTO OpraHa;
HaJM4Me HeoOXOAMMOro M  JOCTaTOYHOTO KOJIMYECTBA CHENHAINCTOB
YIOJIHOMOYEHHOT'0 OpraHa, a TakXke IMOMEIEHUI yIIOJIHOMOYEHHOr0 OpraHa, B
KOTOPBIX OCYILIECTBIISIETCS [IPUEM 3asiBJICHUN U JOKYMEHTOB OT 3asiBUTEJIEH.

2.15.2. YNOTHOMOUYEHHBIM OPraHOM OOECIEUMBAETCA CO3JaHHWE MHBAIUIAM M

UHBIM  MaJOMOOWJIBHBIM TpyNIaM  HACEJICHUs  CIEAYIOIIMX  YCJIOBHMH
JOCTYITHOCTH MYHUIMIAIBHON YCIYrM B COOTBETCTBUM C TpeOOBaHUSMH,
YCTaHOBJICHHBIMU 3aKOHOJATEIbHBIMA M MHBIMH HOPMAaTHUBHBIMH IPABOBBIMU
aKTaMu:

OKa3aHHWE MHBAJIMJAM MOMOIIHM, HEOOXOAUMOMN Mg MOJIYy4YEHUS B JOCTYITHOU
g HUX Qopme MH(pOpMalMy O MpaBWIaxX MPEAOCTaBICHUS MYHUIIMINAIbHOU
yCIyI'H, B TOM u4ucie 00 o(opMIeHHUHM HEOOXOAUMBIX JUIsl TOTYy4YEHUs
MYHULMIAIBHOW  yCIyTHM JOKYMEHTOB, O COBEPIIEHHMH UMHU JIPYTUX
HEOOXOAUMBIX JIJIS TOTYYEHHs] MyHULIMIIAIBHOM YCIIyTH JeiCTBU;
NPEIOCTAaBICHUE MYHULMNAIBHON YCIYrM MHBAIMAAM IO CIyXy, [pHU
HEOOXOAMMOCTH, C HCIOJIb30BAHUEM PYCCKOI'O KECTOBOI'O $3bIKA, BKIIIOYas
obecrieueHue J0ITyCKa B MOMEIIICHHE CypAONEepEeBOTUHKA,
TUDIOCYpAOTIEPEBOAUNKA;

OKa3aHUE I[IOMOUIM HWHBAJIWAaM B MPEOJOJIEHUH OapbepoB, MeEIIAOIMINX
MOJIYYEHUI0 MYHUIIUNAIBHOW YCIIyT'YM HApaBHE C IPYTrUMU JIHIIAMH.

2.15.3. [Ipy npemocraBieHUM MYHHUIMIAIBHON YCIYTH B3aUMOJICUCTBUE

3a8BUTEINS CO CIELMATIUCTOM YIIOJITHOMOYEHHOI'O OpPraHa OCYIIECTBISAECTCA IIPU
JUYHOM OOpalleHUU 3asBUTEIIS:

JUTSL TIOJTy4eHUsl HH(OpMaIIMK 1O BOIIPOCaM MPEAOCTaBICHUS MYHUIIUTIATbLHON
YCIIyTH;

JUTSL TIOJTAYU 3asIBJIEHUSL U JJOKYMEHTOB;

JUIs ToJydeHuss uHOpManuu O XOJe NPEAOCTABICHUS MYHUIIUNATILHON
YCIIYTH;

JUTS TIOJTYY€HUSI PE3YyJIbTaTa MPEIOCTABICHUSI MYHULIUTIAJIbHON YCITYTH.
[TpoOIKUTENBHOCTh  B3aUMOACUCTBUSA  3asBUTENSA CO  CIEUUAIHUCTOM
YIIOJTHOMOYEHHOT'O OpraHa He MOKET IPEBbIIATh 15 MUHYT.

2.15.4. [IpenoctaBnenue myHuiunaipHoi yciayru B M®Il Bo3MOXXHO mpu

2.16.

HaJW4YuU  3AKJIIOYEHHOTO  COIVIAaIEHUS O  B3aUMOACHCTBUM  MEXKAY
YIIOJITHOMOYEHHBIM opranom u MOI1.

VYIOTHOMOUYEHHBI Opran o0ecrneyuBaeT HHPOPMUPOBAHUE 3asiBUTEIEH O
BO3MOXHOCTH TOJIYYSHHUS] MYHUIIUNATBLHON yciuyru Ha 6aze M®II. B ciyuae
[0JaYM 3asBJICHUS O IPENOCTABICHUM MYHULMIAIbHON ycayru B MOIL]
HEIOCPEACTBEHHOE NMPEIOCTABICHUE MYHULIUITAIBHON YCIYTH OCYIIECTBIIAETCS
YIIOJIHOMOYEHHBIM OPTaHOM.

WNuble TpeboBaHUs, B TOM YKCIIE YUYUTHIBAIOLIME OCOOEHHOCTH MPEIOCTABICHHUS
MYHUIIUTNAIBHON YCIIYTH IO 3KCTEPPUTOPUATILHOMY MPHUHIIMITY U OCOOEHHOCTHU
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MPEIOCTaBICHUSI MYHUIIMTIATBHOM YCIYTH B 3JIEKTPOHHOU opme.

2.16.1. 3asBUTENb MPEAOCTABISICT JOKYMEHTHI B OpPraH, OCYIIECTBIISIOIINN
COrJJacOBaHME, 10 MECTY HaXxOXICHUs MepeycTpauBaeMoro u  (WiM)
MEPEIUIAaHUPYEMOr 0 TOMEUIEHHUSI B MHOTOKBAPTUPHOM JIOME HEMOCPEICTBEHHO
anbo depe3 MOIL] B COOTBETCTBUU C 3aKJIIOUEHHBIM HMU B YCTaHOBJIEHHOM
IIpaButensctBOM  Poccuiickorn @Denepanuu  MOPSAKE COMJIAIEHUEM O
B3aNMOJICHCTBUMU.

2.16.2. 3asBUTENb BIOpPaBE OOPATHTHCS 3a MPEIOCTaBICHUEM MYHHUIIUTAIbHOU
YCIAyTM W TIOJAATh JOKYMEHTHI, YKa3aHHble B TyHKTe 2.6.1 Hacrosiero
aJIMMHUCTPATUBHOIO PErJIaMeHTa B 3JIeKTpOoHHOH (Qopme uepe3 EINY, PIITY
C HCIIOJIb30BAHUEM BJIEKTPOHHBIX JOKYMEHTOB, MOAMUCAHHBIX 3JIEKTPOHHOM
MOANUCHI0 B COOTBETCTBUM C TpeboBaHusaMu DenepanbHOr0 3aKoHA OT
06.04.2011 Ne 63-D3 «O06 2JIEKTPOHHOM ITOITUCH.

YoMHOMOUEHHBI Opran oOecleyuBaeT HH(POPMUPOBAHUE 3asiBUTENEH O
BO3MOXHOCTH MOJIyYE€HUS] MyHUIMIIAIbHOM ycinyru uepes3 EINNY, PIITY.
Oo6pamenue 3a ycuyrod uepes EIII'Y, PIII'Y ocymectBiusercss myrem
3alOJIHEHUSI MHTEPAKTUBHOM (opMbl 3asBieHus ((popMupoBaHus 3ampoca O
MPEIOCTABIEHUA  MYHHUIMIAIBHOM  YCIYyI'HM,  COJEpPXKaHUE  KOTOPOro
COOTBETCTBYET TpeOOBaHUSAM (POPMBI 3asIBJICHUS, YCTAHOBICHHON HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM) (J1ajiee - 3ampoc).

OOpaiieHue 3asBUTENS B YINOJIHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM
o0ecreurBaeT BO3MOXKHOCTh HAIPABJICHUS W TIOJYYEHUS] OJIHOZHAYHOU U
KOH(MUEHIIMATBLHON WH(OpPMAIIMK, a TaKXKe MPOMEXKYTOUYHBIX COOOIIECHUHA U
OTBETHON MH(OPMAITUU B AJIEKTPOHHOM BHJIE C UCIOIB30BAHUEM JICKTPOHHOM
MOAIUCU B TOPSAJKE, MPEIYCMOTPEHHOM 3aKOHOAATENLCTBOM Poccuiickon
denepauum.

2.16.3. [Ipu mpenocraBieHUM MYHULMNAIBHON YCIYyTU B 3JEKTPOHHOM (opme
nocpeacteom EINT'Y, PIITY 3asBurento obecrieunBaeTcs:

- nojiiydyeHue uHPOpMAUM O TOPSAJKE W CPOKaX  MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIyTH;

- 3allMCh Ha MPHUEM B YIOJIHOMOYEHHBIM OpraH Uisl IOJAayu 3asBJIICHUS U
JOKYMEHTOB;

- dhopMupoBaHue 3ampoca;

- MIPUEM U PETUCTPaALIMS YIIOJTHOMOYEHHBIM OPTraHOM 3arpoca U JOKYMEHTOB;

- MOJIyYEHHE Pe3yJIbTaTa NPeIOCTABICHHUS] MYHUILIUITAIBHOW YCIYTH;

- MOJIyYEHHE CBEACHUN O XOJ€ BBIITOJIHEHUS 3aIpoca.

ITpu HampaBiieHUY 3aIIpOCca UCTOJIb3YETCS MPOCTast JIEKTPOHHAS MOAIUCH, IIPU
YCJIOBUH, YTO JIMYHOCTH 3asIBUTEJIS YCTAHOBJICHA MPHU AKTUBAIIMU YYETHOU
3aIuUCH.

3. Cocras, mocjie10BaTeJIbHOCTh U CPOKH BbINIOJIHEHUSI A IMUHUCTPATHBHBIX
npoueayp (aeicTBuii), Tped0OBaAHUS K MOPAAKY X BbINOJHEHUSI, B TOM YHCJI€
0C00EHHOCTH BBINOJHEHHSI AAMUHUCTPATUBHBIX Npoueayp (aeicreuii) B
3JIEKTPOHHOM dopme

3.1. VcuepnsiBarouii nepeueHb aIMUHUCTPATUBHBIX MPOIIEAYP
1) npuemM u perucTpanus 3asBICHHS W JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHULIUNAIBHOW YCIIYTH;



2)

3)

4)

5)

3.1.1.
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dbopMHpOBaHHME U HAMPABICHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OPraHbl
(opranuszanuu), y4acTBYIOUIME B MPEIOCTABICHUU MYHULIMIAIBHON YCIYrd
(pu HEOOXOTUMOCTH);
YBEJIOMJICHUE 3asIBUTENS O MPEICTABICHUU JOKYMEHTOB U (Uiin) uHdopMaIuu,
HEOOXOIUMOM JUIsl MPOBEACHUS NEPEeyCTPOMCTBA M (WJIM) MEPEIUIaHUPOBKU
MTOMEUIEHUS] B MHOTOKBAPTUPHOM JIOME;
NPUHATHE PELIECHUS O NEepeBOoJe WIM 00 OTKa3e B MEPEeBOAE KHUIIOr0
MOMEILEHNSI B HEXXWIIOE WIIMHEXWIOTO [TOMEIIEHUS B KUJIOE IOMEILICHHUE;
BblJlaua (HampaBlieHWE) JOKYMEHTOB TII0 pe3ysibTaraM MpeloCTaBICHUS
MYHHIUIIAIIBHON YCIYTH.
biiok-cxema TmpeAoCTaBiIEHUS MYHUUUINAIBHOW YCIYIM MpEACTaBICHA B
[Ipunoxenuu Ne 1 kHacTosAIIEMY aAMUHUCTPATUBHOMY PETJIaMEHTY.
[IppueM u peructpauust 3asBICHHS U JOKYMEHTOB Ha MPEIOCTABICHUE
MYHULMIIAJIBHON YCIIYTH.

3.1.1.1. OcHoBaHMEM Hayaja BBINOJIHEHUS AJIMUHUCTPATUBHOW MPOLEAYPHI

SIBJISIETCS TIOCTYIJICHUE OT 3asBHUTEIISI 3asIBJICHUS U JIOKYMEHTOB, HEOOXOIMMBIX
JUTSI TIPETOCTABJICHUS TOCYAApPCTBEHHOW YCIYTH, B YIOJHOMOYCHHBIN OpraH,
EIIT, PIIT'Y nu6o uepe3 M®DII.

3.1.1.2. [Ipu nuyHOM OOpamieHUU 3asBUTENST B YIOJIHOMOYEHHBIM OpraH

1)
2)

3)

4)

CHEIUAHICT YIOJTHOMOUYCHHOTO OpraHa, OTBETCTBEHHBIN 3a MPUEM W BBIIAUY
JTOKYMEHTOB:

yCTaHABIMBACT  JMYHOCTh  3asABUTEIS HA  OCHOBAaHMM  JIOKYMCHTA,
YIOCTOBEPSIONIET0 €ro JUYHOCTh, MPEICTABUTENS 3asgBUTENS - HA OCHOBAHUH
JOKYMEHTOB, YJIOCTOBEPSIONIUX €r0 JIMYHOCTh M TOJHOMOYHS (B Ciy4ae
oOpalieHus MpeICTAaBUTEIS );

MPOBEPSIET CPOK JEUCTBUS JTOKYMEHTA, YIOCTOBEPSIOIIET0 €ro JUYHOCTh |
COOTBETCTBHE JAHHBIX JOKYMEHTA, YIOCTOBEPSIONIETO JMYHOCTh, TaHHBIM,
yKa3aHHBIM B 3asBJIICHMM O COTJACOBAaHUU TepeycTpoiicTBa U  (WIn)
MIePETUIAHUPOBKH TTOMEIICHUSI B MHOTOKBApPTUPHOM JIOME M TIPHIIOKCHHBIX K
HEMY JIOKYMCHTaX.

B xozxe mpuema JOKYMEHTOB OT 3asBUTEINS WJIH YIOJIHOMOUYEHHOTO WM JIMIIA
CIEIUANKNCT, OTBETCTBEHHBIM 3a TPHEM H©  BBAA4y  JIOKYMCHTOB,
YIOCTOBEPSIETCS, UTO:

TEKCT B 3asBJICHUU O TIEPEBOJIC MOMEIICHUS TOIACTCS POUTCHHIO;

B 3asBJICHUHM O TEPEBOJIC IMOMEIICHUS yKa3aHbl (aMuIusi, UMs, OTYECTBO
(mocnenHee - mNpuU HaIW4YWMK) (HU3WYECKOro JHIa JUOO0 HAMMEHOBaHHUE
IOPUIUYECKOTO JINIIA;

3asBJICHHE O TIEPEBOJIE TIOMEIICHUS TOJAMUCAHO  3asBUTEIEM WU
YIOJTHOMOYCHHBIA TP E/ICTABUTEIIb;

MIPUIATAI0TCS JIOKYMEHTBI, HEO0OXOTUMBbIC TSI MPEIOCTABICHUS
MYHUIIATIATHHON YCITYTH.

[Ipu ycrtaHoBieHHM (AKTOB OTCYTCTBHS HEOOXOIMMBIX JIOKYMEHTOB,
00513aHHOCTH 110 TIPEAOCTABICHUIO KOTOPHIX BO3JIOKEHA HA 3asiBUTEIS, TPU
HECOOTBETCTBUHM TIPEJICTABIICHHBIX JOKYMEHTOB TPEOOBAHUSAM HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTAa - YBEIOMJISICT 3asBUTENS] O BBISBICHHBIX
HEJIOCTaTKaX B MPEICTaBICHHBIX JOKYMEHTaX M MpPEeIaraeT MpUHATh MEPHI TI0
WX YCTPAHCHHUIO.
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B cnydae ecnu 3asiBUTENh HaCTaMBAET HA MPUHATUU JOKYMEHTOB - IPUHUMAET
MPEICTABICHHBIC3asBUTEIEM JOKYMEHTHI.
B caywae ecim 3asgBUTENb CaMOCTOSTENBHO PELIWI MPUHATH MEpBl 110
YCTPAaHEHHUIO HEIOCTAaTKOB, IIOCIIE UX YCTPaHEHMsI MOBTOPHO oOpaluaercs 3a
IIPEIOCTABICHUEM MYHHULMIIAJBHON YCIYTM B MOPSAJKE, IPETyCMOTPEHHOM
HACTOSIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.
[lo oxkOHYaHMM mpHeMa 3asBICHUSA W NPUIATa€MbIX K HEMY JIOKYMEHTOB,
CHELMAINCT, OTBETCTBEHHBIM 3a NPHEM JIOKYMEHTOB, BBIJACT 3asBUTEIIO
PAcCIUCKy B MOJYYEHUU OT HETO JOKYMEHTOB, C YKa3aHUEM UX MEPEYHs U JaThl
UX IOJIyYEHHUS] YINOJHOMOYEHHBIM OPraHOM, a TaKK€ C yKa3aHHEM IepedHs
JOKYMEHTOB, KOTOpbIE OyIyT MOJIy4YEHBI 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.
MakcuManbHbIE CPOK BBINOJHEHUA aJIMHHHUCTPATUBHOM MPOLENYPbl IO
IIPUEMY M PETUCTPALIMH 3asIBICHUS O IEPEBOJIEC IIOMEUIEHUS U NPUIOKEHHBIX K
HEMY JIOKYMEHTOB cocTaBisieT | pabouuii JeHb C MOMEHTa MOCTYIUICHHS
3asIBJICHMS.
Kpurepuil mnpuHATHS pelIeHUs: IIOCTYIUIEHHE 3asBICHUS O IEpPEeBOJE
MOMEILIEHHS U TPUIOKEHHBIXK HEMY JIOKYMEHTOB.
Pe3ynpTaToM agMUHUCTPATUBHOMN MPOLIEAYPHI SIBISETCS IPUEM U PETUCTPALUS
3asiBJIEHMSI OTIEPEBO/IE TTOMEILIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.
Wudopmarus o mpueme 3asBICHUS O MEPEBOJIC TOMEIIECHUS U MPUII0KEHHBIX K
HEMY JOKYMEHTOB (PUKCUPYETCSI B CUCTEME IIEKTPOHHOIO JOKYMEHTO00O0pOTa
u (WIM) KypHaje perucTpaluy YINOJIHOMOYEHHOTO OpraHa, IOCJe Yero
NOCTYNUBIIME  JOKYMEHTbl NEPENAITCS  JODKHOCTHOMY  JIALY  JUIA
pPacCMOTPEHHUS U Ha3HAUYECHUS OTBETCTBEHHOI'O UCTIOTHUTEIS.

3.1.1.3. [Ipuem u perucrpanusi 3asBICHUS U JOKYMEHTOB Ha IPEIOCTABICHUE
MYHUIIUTIATIBHOW yCIyrd B ¢GopMe 3JEeKTPOHHBIX JoKyMeHToB uepe3 EIITY,
PIIT'Y.

[Tpu HanpaBiieHUU 3asBJICHUS O MEPEBOJIE IOMEUICHHS B AIEKTPOHHOU (hopme
(mpy  HATUYUM TEXHUYECKOH BO3MOXKHOCTH) 3asBUTENI0 HEOOXOIUMO
samonuute Ha EII'Y, PIIIY osnektponHyo ¢opmy 3ampoca Ha
NPEIOCTaBICHUE MYHUIMIAIBHOW YCIYI'HM, HPUKPENHUTh K 3asBICHUIO B
ANEKTPOHHOM BHJI€ JOKYMEHTBI, HEOOXOAMMBIE i1 IMPEJOCTaBICHUS
MYHULMIIAIBHON YCIIYTH.

Ha EIII'Y, PIII'Y pa3memaercs oOpasell 3amoJHEHUs] 3JIEKTPOHHOM (POpPMBI
3asiBJICHUS (3aIpoca).

dopmaTHO-JIOrHYecKass NpoBepKa C(HOPMUPOBAHHOIO 3asBIEHUS (3ampoca)
OCYLLIECTBIISIETCS ABTOMATUYECKH I10CIIE 3AMIOJHEHUS 3asIBUTEIIEM KaXKJIOrO U3
noJjie ANeKTPOHHOM (Gopmbl 3ampoca. [Ipu BBISIBICHHUM HEKOPPEKTHO
3aIl0JIHEHHOTO TOJISl AIEKTPOHHON (POPMBI 3ampoca 3asBUTENb YBEIOMIIIETCS O
XapaKTepe BBISBICHHON OHIMOKM W TMOPSAKE €€ YCTPaHEHUs IOCPEICTBOM
MH(POPMALIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOW (opme
3ampoca.

Crenpanuct, OTBETCTBEHHBIM 3a MpPUEM M BbIJAYy JOKYMEHTOB, IIpH
MOCTYIUIEHUY 3asIBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BH/JIE:

MPOBEPSIET JJCKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX
BUPYCOB M HUCKaKEHHOM MH(pOpMaLny;
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pPErUCTPUPYET JOKYMEHTHI B CHCTEME OJJIEKTPOHHOI'O JIOKYMEHTO0OOpOTa
YIOJHOMOYEHHOI'O OpraHa, B JKypHalle PEerucTpanuu, B Ciyd4ae OTCYTCTBUS
CUCTEMBI 3JIEKTPOHHOT'O IOKyMEHTO000pOTa;
dbopMHUpYEeT W HalpaBisieT 3asBUTEIIO0 B3JEKTPOHHOE YBEIOMJIEHHE 4Yepes3
EITY, PIII'Y o nony4eHUu 1 perucTpaiuu oT 3asBUTENS 3asiBJICHUA (3ampoca)
U KONUH JIOKYMEHTOB, B CIIy4a€ OTCYTCTBHUSI TEXHUYECKOW BO3MOKHOCTH
aBTOMAaTHYECKOro yBenomienus 3assurens yepes EIIIY, PIITY;
HalpaBJIsIeT IOCTYNMBLIIMH MAakeT JOKYMEHTOB JOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOT'O OpraHa Jijisi pacCCMOTPEHUSI U Ha3HAYEHHUsS] OTBETCTBEHHOI'O
WCIIOJIHUTETIS.
MakcuManbHblid  CpPOK BBIIIOJIHEHUS aJAMUHUCTPATUBHOM MPOLEAYPHI IO
MPUEMY M PETUCTPALIH 3asIBICHHSI O MEPEBOE MOMEIIEHHS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB B (JOpME AJIEKTPOHHBIX JOKYMEHTOB cocTaBisieT 1 pabouunii
JI€Hb C MOMEHTA MOJTYYEHUs JOKYMEHTOB.
Kpurepuil mnOpuHATHS pelIeHUs: IOCTYIUIEHHE 3asBICHUS O IEpEBOJE
IIOMEILIEHMSI U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.
Pe3ynpTaToM aIMUHUCTPATUBHON MPOLEAYPHI ABIISETCS MPUEM, PETUCTpALUs
3asIBJIEHMS O [IEPEBOJIE MOMELIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.
3.1.1.4. [Ipy HanpaBieHWH 3asBUTENIEM 3asBJIICHUS W  JOKYMEHTOB B
YIOJHOMOYEHHBI OpraH MOCPEJACTBOM IOYTOBOM CBSI3M  CIELHAIUCT
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a MPUEM U BbIIa4y JOKYMEHTOB:
IIPOBEPSAET MPABUIBHOCTh aJPECHOCTH KOppecnoHAeHIuu. OmuboyHo (He 1o
ajipecy) MpHUCIaHHbIE MCbMa BO3BPAIIAIOTCS] B OPraHU3allI0 IOYTOBOU CBSI3U
HEBCKPBITHIMH;
BCKpPBIBAET KOHBEPTHI, MPOBEPSET HATUYUE B HUX 3ASBICHUS U JIOKYMEHTOB,
00513aHHOCTH MO MPEIOCTABIECHUIO KOTOPBIX BO3JI0’KEHA HA 3asIBUTEIIS;
IIPOBEPSET, UTO 3asBJICHHE HAIMCAHO Pa300pUHBO, (PaMUINU, UMEHA, OTYECTBA
(mpu  HANMMYMM), HAUMEHOBAHWE, aJpec MeCTa JKHUTEIbCTBA,  aJIPec
MECTOHaXO0XICHUS, HAMCAHBI TOJIHOCTHIO;
MIPOBOJUT IEPBUYHYIO IMPOBEPKY IMPEACTABICHHBIX KOIMUN JTOKYMEHTOB, HX
COOTBETCTBHE JICHCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TaKXE IPOBEPSET, UTO
yKa3aHHbI€ KOIUH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJIaTEIbCTBOM MOPSJIKE;
IIPOBEPSAET, UYTO KONUU JOKYMEHTOB HE HMEIOT IOBPEXICHHUW, HAIN4YUE
KOTOPbIX HE T03BOJSIET OJHO3HAYHO MCTOJKOBAaTb UX COJIEpKaHUE,
OTCYTCTBYIOT ITOJYMCTKH, IPUITUCKH, 3a4EPKHYTHIE CJIOBA, UCIIPABIICHHUS.
MakcuManbHblid  CpPOK BBIIIOJIHEHUSA aJAMUHUCTPATUBHOM MPOLEAYPHI IO
NpUEMY U PETUCTPALMM 3asBICHUS O NEPEBOJIE€ W MPUIIOKEHHBIX K HEMY
JOKYMEHTOB, MOCTYNUBUIMX IOCPEIACTBOM IIOYTOBOM CBSI3U, COCTaBiseT 1
paboumii 1IeHb C MOMEHTA MOJIYYeHHS JOKYMEHTOB.
Kpurepuil mnpuHATHS pelIeHUs: MOCTYIUIEHHE 3asBICHUS O IEpPEBOJE
MTOMEUIECHHUS U MPUJI0KEHHBIXK HEMY IOKYMEHTOB.
Pe3ynpTaToM agMUHUCTPATUBHON MPOLIEAYPHI SBISIETCS IPUEM U PETUCTPALUS
3asBJICHUS ONIEPEBOJIE MOMEIIEHUS U MPUIOKEHHBIX K HEMY TOKYMEHTOB.
Nudopmanus o npueme 3asBJICHUS O IEPEBOJIE OMEUIEHUS U MPUITOKEHHBIX K
HEMY JOKYMEHTOB (PUKCHpYETCS B CUCTEME AJIEKTPOHHOI'O JOKYMEHTO0OOpOoTa
YIOJIHOMOYEHHOI'O OpraHa, B YypHaJIe PErucTpaluy, B CIIy4a€ OTCYTCTBUS
CHCTEMBI 3JIEKTPOHHOTO TOKYyMEHTO000pOTa.
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B neHp peructpanuu 3asBIEHUS O MEPEBOJEC MOMEIIEHUS U MPHIOKEHHBIX K
HEMY JOKYMEHTOB, CHEIHUAINCT, OTBETCTBEHHBIM 3a MpPHUEM JIOKYMEHTOB,
IIEpPEeNAET MOCTYNHUBIINE JTOKYMEHTHI JODKHOCTHOMY JIMIY YIIOJIHOMOYEHHOIO
opraHa Jyisi pACCMOTPEHHS U Ha3HAYEHUsI OTBETCTBEHHOT'O UCIIOJTHUTEIS.
@opMUPOBaHUE W HANPABICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbI
(opranmzaiuu), y4acTBYIOIIUE B MPEIOCTABICHUH MYHUIUNAIBHOW YCIyTH
(mpu HEOOXOAUMOCTH).
OcHoBaHveM Jid Hayajga aJMUHUCTPATUBHOM MPOUEAYpPHl  SIBISETCS
HEMNpPEeICTAaBICHUE 3asBUTENIEM TIOKYMEHTOB, MPEAYCMOTPEHHBIX MOAMYHKTaMU
2, 3, 4 mynkTa 2.6.1 HacTosIIeT0 A IMUHUCTPATUBHOTO PEriIaMEHTA.
JIOJPKHOCTHOE JIMIO YIIOJHOMOYEHHOTO OpraHa MpU IMOJIYYEHUU 3asBICHUS O
NEpeBO/Ie MOMEUIEHUSI WU TMPUIOKEHHBIX K HEMY JOKYMEHTOB, IOpYyYaeT
CHELUAINCTY COOTBETCTBYIOIIETO OTEIANPOU3BECTH UX IIPOBEPKY.
B cnyyae, ecau crnenuasucTOM COOTBETCTBYIOIIETO OTAENa OYIET BBISBICHO,
YTO B INEPEYHE NPEJCTABICHHBIX 3asBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, PETyCMOTPEHHbIE OAIMYHKTaMu 2, 3, 4 myHKTa 2.6.1 HacTOAIIEero
aJIMUHUCTPATUBHOIO PErjaMeHTa, NPUHUMAETCA PEIICHWE O HalpaBJICHUU
COOTBETCTBYIOIIUX MEXBEJOMCTBEHHBIX 3aIPOCOB.
MexBeOMCTBEHHBIE 3aMpPOChl HAMPABISIIOTCA B CPOK, HE MPEBbIIAIOMUN 3
pabounx AHEW CO JHA PErUCTpallMM 3asBICHHUA O TMEPEBOAEC TMOMEUICHHUS H
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEJIS.
HarmpaBneHue MeXBEIOMCTBEHHBIX 3alIPOCOB OCYILECTBIISIETCS B AJIEKTPOHHON
dopMe € UCHOIB30BAHUEM  E€IUHOW CHCTEMBl  MEXBEJOMCTBEHHOIO
BJIEKTPOHHOTO B3aMMOJCWUCTBUS M TMOJAKIKYEHHOM K HEW pPErMOHAIBHOU
CUCTEMBI MEXBEOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS.
Cnenuanuct COOTBETCTBYIOLIETO OTJENa, OTBETCTBEHHBIA 3a MOATOTOBKY
JOKYMEHTOB, 00s13aH IPUHATh HEOOXOAUMbIE MEPHI JJIsl MOJIYYEHHUs] OTBETa Ha
MEXXBEJJOMCTBEHHBIE 3aIIPOCHI B YCTAHOBIIEHHBIE CPOKH.
B cayuyae He mocTymjeHusi OTBeTa Ha MEXBEIOMCTBEHHBIM 3ampoc B CpOK,
YCTAHOBJICHHBIA  IIYHKTOM  2.6.3  aIMHMHHMCTPATUBHOIO  pErjlaMeHTa
NPUHUMAIOTCA MEPhl B COOTBETCTBUM MOJIYHKTOM 3 myHKTa 3.1 HacTosiiero
aJIMUHUCTPATUBHOT'O PErJIaMEHTA.
Kpurepunii NPUHATHS peleHus: HEIPEICTABIICHUE JIOKYMEHTOB,
NpPEeNyCMOTPEHHbIX moAnyHktamu 2, 3, 4 mnynkra 2.6.1 Hacrosmiero
aIMUHUCTPATUBHOTO PErJIaMEHTa.
Pe3ynbraToM agMUHHUCTPATUBHOM MPOLEAYPHI SBISETCS MOIYYEHHUE B paMKax
MEXBEJJOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJIEUCTBUS JOKYMEHTOB (MX KONMUUA
WIN CBEJICHUH, COJIEP)KALIUXCS B HHUX), HEOOXOAUMBIX AJI NMPEIOCTaBICHUS
MYHUIMNAIBHOW  YCIYrd 3asBUTENIO, JUOO MojydeHue uH(opMaluu,
CBUJICTEILCTBYIOMEH 00  OTCYTCTBMHM B  DACIOpPSHKEHUH  OPraHOB
(opranuzanuii), y4acTBYIOIIUMX B MPEIOCTABICHUU MYHUIUIIAIBLHOW YCIYTH,
JIOKYMEHTOB (MX KOMUW WJIU CBEJICHUH, COJIEPKALIUXCS B HUX), HEOOXOIUMBIX
JUTS1 IPEJIOCTABIICHUSI MYHULIMITAJIBHOW YCITYTH.
@dukcauus pe3ysibTara BbIIOJHEHUS aAMUHUCTPATHUBHOM MpOLENypbl HE
IIPOU3BOAMTCH.
[IpunsiTue pemeHuss o TmepeBoae WM 00 OTKa3e B MEPEBOJAEC SKHUIOTO
MOMEIIEHHS B HEXXKIIIOE U HEXKUIIOTO TOMEILIEHHS B )KMJIO€ IOMEILEHUE
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OcHoBaHMEM I HA4aJla aAMUHUCTPATUBHOM MIPOLIEAYPHI SIBISETCS MOTyYEHUE
YIOJIHOMOYEHHBIM OpPraHOM JOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6.1
HACTOSIIEr0 aJMUHHUCTPATUBHOIO pErjlaMeHTa, B TOM YHCIIE€ IO KaHajlam
MEKBETOMCTBEHHOI O MH(OPMAITMOHHOTO B3aUMO/ICICTBUS, 60
uH(pOpMaIK, CBUIETENbCTBYIONIEH 00 OTCYTCTBUU B PACHOPSIKEHUH OPraHOB
(opranmzanuii), y4acTBYIOIIMX B MPEIOCTABICHUH MYHUIMIAIBLHON YCIYTH,
JIOKYMEHTOB (MX KOMUW WM COJAEPKAIIUXCSA B HUX CBEJACHUMN), HEOOXOIUMBIX
JUTS1 TIPEJIOCTABIICHUSI MYHULIUITAIBHOM YCITYTH.
OTBETCTBEHHBIM 3a BBINOJIHEHUE AJMUHUCTPATUBHOM MpPOLEAYpPHI SIBISETCS
JOJKHOCTHOE JIUIIO yITOJTHOMOYEHHOI'O OpPraHa.
Crneuuanuct  OTAeNa/yIOJHOMOUYEHHAass  KOMHUCCHUS — NPOBOAMT  aHAIM3
MPEICTABICHHBIX JOKYMEHTOBHA HAJIMYME OCHOBAHUU JUIsl IPUHATHSI peLIEHUs,
U MOATOTABJIMBAET MPOEKT PEUICHHs O MepeBojie WM 00 OTKa3ze B MEpeBOjiE
KUJIOTO MOMEIICHUS B HEXUIIOE U HEXKUIIOTO TIOMEUIEHUS B KUJI0€ MOMEIIEHUE
mo ¢opme, YyTBEpPKICHHOW mocTaHoBieHHeM IIpaBurensctBa P® ot
10.08.2005 No 502 «OO0 yrBepxkjaeHun (HOpMbl yBEAOMIICHHS O TEPEBOJIE
(oTKa3ze B MEPEBOJIC) KUIOTO (HEKHUIOr0) MOMEIICHUSI B HEXUIOE (PKUIIOE)
MTOMEILIECHHUE.
Ilpy  nmocrtymuieHMM B YIIOJHOMOYEHHBI  OpraH  OTBeTa  Oprasa
rOCyJapCTBEHHOM BJAcCTH, OpraHa MECTHOIO CaMOYIIpaBJieHHUS JIHOO
MOIBEJOMCTBEHHON OpraHy roCyJapCTBEHHOW BJIACTU WJIM OPraHy MECTHOTO
camMOyIpaBJiIeHUS OpraHu3alnuu Ha  MEXKBEIOMCTBEHHBIN 3anpoc,
CBUJICTEIIbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa H (wiu) uHdopmaiuu,
HEO0OXOIUMBIX ISl TIEPEBOJIA KUIJIOTO TTOMEILEHUS B HEKUII0€ TIOMEIIEHUE UITU
HEXUJIOTO MOMEIIEHHUS B KUJIOE MMOMEIIEHNE B COOTBETCTBUU C MyHKTOM 2.6.1
HACTOSILLETO AJMUHUCTPATUBHOTO PErJaMEHTa, W €CIU COOTBETCTBYIOIIUI
JOKYMEHT HE€ TIPEACTABIECH 3asiBHUTEIEM 110 COOCTBEHHONM WHULMATUBE,
YIIOJJHOMOYEHHBIN OpraH IOCJIE€ MOJYyYEeHHsI YKAa3aHHOI'O OTBETa YBEIOMJISET
3asIBUTEIIS O MOJIYYEHUH TaKOTrO OTBETA, M Mpe/jiaraeT 3asBUTENIO MTPEICTABUTh
JAOKYMEHT M (Win) uHpOpMaIuio, HeoOXOANUMbIE IS MPOBEACHUS MEPEBOA
KUJIOrO TIOMEIIEHUSI B HEKWIIOE NOMENIEHUE WIM HEXWIOrO IOMEIICHUS B
KUJIOE TOMEIIeHHe B COOTBETCTBMM ¢ TyHKTOM 2.6.1 Hacrosmiero
aJIMUHUCTPATUBHOTO pPErjaMeHTa, B TEUYCHHUE MATHAANATH pabodyux JHEH Co
JTHSI HAIIPABJICHUS YBEIOMIICHUSI.
[Ipu HempencTaBICHUH 3asBUTEIEM JOKYMEHTOB, HEOOXOAMMBIX  JJIst
MPEAOCTABIEHNS MYHULMNAIBHON YCIYTH, B YKa3aHHOM CIly4ae, CIEIUaTUCT
COOTBETCTBYIOILLIETO OTJENa MOJArOTaBIMBAET IMPOEKT pElIeHHs 00 OTKa3e B
IIEPEBOJIE JKWIOTO IIOMEIIEHHS B HEXWIOE IIOMEUIEHUE WIM HEXHWIOro
MIOMELIEHHUS B KUJIO€ MOMEILICHHE.
Pemenne 00 oOTKa3e >WJIOrO IOMEIICHHS B HEXWIOE TMOMEIICHHE WIN
HEXWJIOTO MOMEIIECHHS B JKWJIOE MOMEUIEHUE JIOJHKHO COJIEPXAaTh OCHOBAHUS
OTKa3a ¢ 00s13aTeNIbHOM CChUIKON Ha HapyIICHUS.
Pemienne o mepeBose wiM 00 OTKa3e B IEPEBOJIE JKUJIOTO IOMEUICHHUS B
HEXWIOE [OMENICHUE WIM HEXWJIOTO IOMEUIEHUS B KWIOE IOMENIeHUE
MOJMUCHIBAETCA JOJDKHOCTHBIM JIMIOM YIOJHOMOYEHHOI'O OpraHa B JABYX
AK3EMILUTAPAX U MEPENacTCsa CHEUAIUCTy, OTBETCTBEHHOMY 3a IIPUEM-BBIIAYY
JOKYMEHTOB.
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B cnywae nmpexncraBiieHus 3asBIECHUS O IepeBoie nomemieHus yepe3 MOL]
JOKYMEHT, MOJATBEPKIAIOIINN TNPUHIATHE penieHns, Hanpasisercs B MOL,
€cJIi MTHOM croco0 ero noxy4eHus! HeyKa3aH 3asBUTEIIEM.
MaxkcumanbHbIi CPOK BBIIOJHEHUS aIMUHUCTPATUBHON MIPOLIEAYPBI IIPUHATHS
pelieHus O TepeBoAe WM 00 OTKa3e B IEPEBOJAE JKUIOTO IMOMEIICHUS B
HEXKWJIOE U HEXKWJIOTO MIOMELICHUS B )KWJIOEIIOMEICHUE HE MOXET ITPEBBIIIATh
CpOKa IIITH JHEW CO JHA NPEACTABICHHS B YIOJHOMOYEHHBIM OpraH
JOKYMEHTOB, O0S3aHHOCTb IO IPEACTABIECHUIO KOTOPBIX B COOTBETCTBUH C
IMyHKTOM 2.6.1 HacTosuiero aAMWHHUCTPATHUBHOIO PErJIaMEHTA BO3JIOKEHA Ha
3asIBUTEIIS.
Kpurepuit npunatus penieHus: Hanuuue (OTCYTCTBUE) OCHOBAHMIM JUIsl OTKa3a
B MPEAOCTaBICHHHN MYHUIIUTIAIIBHON YCIIYTH, MPEIyCMOTPEHHBIX MyHKTOM 2.7
HACTOSALIEr0 AIMUHUCTPATUBHOI'O PETJIAMEHTA.
Pe3ynbraToM aAMUHUCTPATHBHOM NPOLENYPHI SBISETCA MOCTYIUIEHHE K
CIELUAIINCTY, OTBETCTBEHHOMY 3a IPHUEM-BblAA4y IOKYMEHTOB, DEIICHUS O
nepeBojie WM 00 OTKa3e B MEPEBOJE JKWIOIO MOMEUICHUS B HEXWIOE U
HEXUJIOTO TOMELIEHHUS B )KWJIOE IIOMEILICHHUE.
Pesynbrar BBHINONMHEHHUS AJMUHHCTPATUBHOM Mpoueaypbl (GUKCHpPYETCs B
CUCTEME JJIEKTPOHHOIO JOKYMEHTOOOOpOTa YINOJIHOMOYEHHOTO OpraHa,
JKypHaJIe pErUCTPaLUH.
Boigaua (HampaBiieHHME) JOKYMEHTOB IO pe3yJibTaraM IpeloCTaBICHUS
MYHHIUIIAIIBHON YCIYTH.

3.1.4.1. Briaua (HampaBieHHE) TOKYMEHTOB IO Pe3yjbTaTaM MpPEIOCTaBICHUS

1)
2)

3)
1)
2)

3)
4)

5)

MYHUIIMTIATBHOW YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHuEM JJI HayaJla [POLEAypPbl BbIIa4U JOKYMEHTOB SIBJISIETCS HaJU4Me
c(hOpMHUPOBAHHBIX

JOKYMEHTOB, SIBISIFOLUIMXCS PE3YJbTATOM MPEIOCTABICHUS MYHULUINAIbHON
YCIIYTH.

JUis monydeHus pe3yiabTaTOB NPEJOCTABICHUS MYHULUIAIBHON YCIyTd B
OyMaxHOM Buje W (WJIH) IS CBEPKHU DJIEKTPOHHBIX OOPa30B JOKYMEHTOB C
opuruHasiaMu (IIpY HaIpaBJICHUM 3ampoca Ha MPEIOCTaBICHUE YCIYTH Yepe3
EII'Y, PIHI'Y (opu HaIMYMKM TEXHUYECKOHM BO3MOMKHOCTH) 3asBUTENb
IPENBABIIAET CAEAYIOINE JOKYMEHTBI:

JOKYMEHT, Y0CTOBEPSIOLIUN TUUHOCTh 3asIBUTENIS;

JOKYMEHT, MOATBEPKIAIOIININ MOJHOMOYMS MNPEIACTABUTENS HA IOIYyYEHUE
JOKYMEHTOB (€CJIM OT UMEHU 3asiBUTENS ACHCTBYET MPEACTAaBUTEND);

pacnucka B MOJTYYEHUHU JOKYMEHTOB (IIPU €€ HAJIMYUU Y 3asIBUTEN).
Crienpanuct, OTBETCTBEHHBIM 3a NPHEM U BbIJAdy JOKYMEHTOB, IPH BbIIAYE
pe3ysbTaTa NpeoCTaBICHHS YCIYTrd Ha OyMa)KHOM HOCHTEIE:

YCTaHABIMBAET JINYHOCTH 3aABUTENS JIMOO €ro MpeCTaBUTENS;

MIPOBEPSIET MPABOMOYMS NPEACTABUTENS 3asBUTENS JEWCTBOBAaTH OT HMEHU
3asIBUTEISI IPU MTOJTYYEHUH TOKYMEHTOB;

BBIJIAET JIOKYMEHTHI;

peructpupyer (akT BblAAYM JIOKYMEHTOB B CHCTEME DJIEKTPOHHOI'O
JOKYMEHT0000pOTa yIOJIHOMOYEHHOT'0 OpraHa U B JKypHaJle PErUCTPalHu;
OTKa3bIBa€T B BbIJAY€ pe3ysbTaTa MPEAOCTaBICHNUS MYHUIIMNAIbHON YCIYyTH B
CIIyYasx:

3a BblIaueil TOKyMEHTOB OOpaTUJIOCh JIUIIO, HE SBIIAIONIEECS 3asgBUTEIEM (€ro



1)

3)

4)
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MpeICTaBUTENIEM );
oOpaTuBIIEECS JUIO OTKAa3ajJoCh MPENAbABUTH JOKYMEHT, YIOCTOBEPSIOIINI
€ro JUYHOCTbD.
B cnyyae nmomauu 3asBuTEnEeM JOKYMEHTOB B 3JIEKTPOHHOM BHJIE€ ITIOCPEICTBOM
EIII'Y, PIITY wu ykazaHuu B 3anpoce O TNOJYYEHUM pe3yJbTara
IIPEIOCTABJIEHUS YCIYTU B JJIEKTPOHHOM BH/JIE, CIIELUATIUCT, OTBETCTBEHHBIN 32
IIPUEM U BbIJIaYy TOKYMEHTOB:
YCTaHABIMBAET JINYHOCTh 3aABUTENS JINOO €ro MpeCTaBUTENs;
IIPOBEPSIET NPAaBOMOYMS NPENCTABUTENS 3asBUTENS JEHWCTBOBAaTH OT HMMEHU
3asIBUTEIIS IIPU MTOJTYYEHUH TOKYMEHTOB;
CBEpSIET DJIEKTPOHHBIE 00pa3bl IOKYMEHTOB C OpUTHHAJIAMHU (IIPU HAIIPABJICHUU
3ampoca U JOKYMEHTOB Ha npefocTtasienue ycuayru yepes EIIY, PIIT'Y;
YBEIOMJISIET  3asBUTENA O TOM, UYTO  pE3yJbTarT  IPEIOCTABIICHUS
MYHUIMNIATBHOW YCayru OyAeT HampaBiieH B JU4HbIA kaOuHeT Ha EIITY,
PIIT'Y B hopme 21E€KTPOHHOTO TOKYMEHTA.
[Ipu ycTaHOBIEHHWU PACXOXKIECHUW OSIEKTPOHHBIX 00pa30B JIOKYMEHTOB,
HalpaBJIEHHBIX B AJIGKTPOHHOM (opme, ¢ OpUrHHaIaMu, pe3yiabTaT
MPEIOCTaBJIEHUs YCIIYTH 3aABUTEN0 He Hanpasisiercsa yepe3 EIINY, PIITY, o
YEM COCTABIISIETCS AKT.
B cnyuae, eciu NmpUHATO pelIeHHE O MEpPeBOJe WM 00 OTKa3e B IMEPEBOJIE
KUJIOTO IIOMEILIEHUsT B HEXWIOE U HEXWIOr0 IIOMELICHUS B JKUIIOE
IIOMEIIECHHE, JaHHOE PEIICHUE CKAHUPYETCSA W HAIIPABIISETCS 3aBUTEII0 YEPE3
EII'Y, PII'Y mu6Go wnHanpasisercs B QopMe 3JICKTPOHHOIO JIOKYMEHTa,
MOJIMUCAHHOTO AJIEKTPOHHON MOJNUCHIO B JIMYHBIM KaOMHET 3asBUTENS Ha
EII'Y, PIII'Y. JlaHHOE pelIeHue BbLAACTCS WIIA HAIPABIISIETCS 3asBUTEIIO0 HE
MO37HEE YeM uepe3 TpU padouux AHS CO JHS MPUHSATUS TAKOro PEUIeHUs U
MOXKET OBITh 00XAJTOBAHO 3asIBUTEIEM B CYJ€OHOM TMOPSIAKE.
MakcuManbHBINM CPOK BBINTOJHEHUSI JAHHOW AJMHHUCTPATUBHOW MHPOLETYPHI
cocTaBiigeT 3 pabo4yuX JHSA CO JHS MPUHATHUA PEUIEHUs O MEepeBOAE WU 00
OTKa3€ B MEPEBOJIE KWIOTO IMTOMEIIECHHSI B HEKUIIOE U HEXXUIIOTO MOMEIICHUS B
KUJI0€ TTIOMEILICHUE.
Kpurepuit npuHATHS pelIeHMs: TPUHATUE PELICHHs O TIEPEBOJE WM 00 OTKa3e
B IIEPEBOIE JKWJIOI'O IOMELIECHUS B HEXUIIOE€ U HEXUIIOTO MOMEILECHUS B )KWIOE
ITOMEIEHNE.
Pe3ynpratoM agMHUHUCTPAaTUBHOW NPOLEAYPHI SIBISETCA BblJA4a WU
HaIpaBJICHHE TI0 aJpecy, YKa3aHHOMY B 3asiBieHuH, 1160 yepez MDI, EITY,
PIIT'Y 3asgBuTENI0 TOKYMEHTA, OATBEPKAAOIIEI O IPUHATUE TAKOTO PELLICHUS.
Pe3ynpTaT BBINOMHEHUS aAIMUHUCTPATUBHON mMpoONEeaypsl (QUKCHUpyeTcs B
CUCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa u B
JKypHaJIe pEruCTPaLnH.

(I)OpM]:.I KOHTPOJIA 324 HCITOJTHCHUEM A/IMUHUCTPATUBHOI'0O perjiaMeHTa

[Topsimok  OCyHIECTBIEHUS TEKYyIIEro KOHTPOJs 3a COOJIOJICHUEM U
WCIIOJTHEHUEM  OTBETCTBEHHBIMM  JOJDKHOCTHBIMM  JIMUAMH  ITOJIOKECHUHI
HACTOSIIETO0 aJMUHUCTPATUBHOIO PErIAMEHTA W HHBIX HOPMAaTUBHBIX
MPaBOBBIX AKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS K MPEIOCTABICHHUIO
MYHULIUIAIBHOW YCITYTH, a TAK)KE NPUHATHUEM UMHU PEIICHUN.
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Texymuii KOHTpOJNb 3a COOJIIOJCEHHMEM M MCHOJHEHUEM JIOJKHOCTHBIMU
JUIAMH  YIIOJTHOMOUEHHOIO  OpraHa  ydera  TMOJOXKEHUH  JTaHHOTO
aIMUHUCTPATUBHOIO PErjJaMEHTa M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
yCTaHaBIUBAIOIIUX TPeOOBaHUS K MPEJOCTABICHUIO MYHUIIMNAIBHONW YCIYTH,
a TakkKe TMPUHATHEM UMM pelIeHUd (majgee - TEKYIIMd KOHTPOJIb
JEATEIbHOCTH) OCYIIECTBISET JOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa.
Texkymuii  KOHTpPOJIb  OCYIIECTBISETCS MYTEM TMPOBEICHUS  MPOBEPOK
COOIOJIEHUSI W WCIHOJHEHUS JIOJDKHOCTHBIMH JIMIIAMH W COTPYIHUKAMH
MOJIOKEHUM  HACTOSIIEr0  aAMUHHUCTPATHUBHOTO  pErjaMeHTa MW HUHBIX
HOPMAaTUBHBIX TMPABOBbIX  aKTOB, YCTAHABIMBAIOUIMX TpeOOBaHUS K
PENOCTABIEHUIO MYHUIIUNIATbHON yCIIYTH.
[Topsigok ¥ MEPUOJUYHOCTH OCYIIECTBICHUS TUIAHOBBIX W BHEILJIAHOBBIX
MIPOBEPOK MOJIHOTHl U KAuyeCcTBa MPENOCTABICHUS MYHULMNAIbHON YCIYTH, B
TOM 4YHCJI€ TOPSAA0K W (OPMBI KOHTPOJISI 3a TOJHOTOW M KadeCTBOM
MPEAOCTABIECHUS MYHUIIUTIATLHON YCIYTH.
KoHTposib 3a MOMHOTOM M KAadyeCTBOM MPENOCTABICHUS MYHHULUIIAIBHON
YCIIYyTY BKJIIOYAET B ce0sl MPOBEJCHHUE MPOBEPOK, BBISIBJICHUE U YCTPAHEHUE
HapyLICHUM TpaB 3asBUTEJCH, NIPUHATUE PELICHUN U MOATOTOBKY OTBETOB Ha
ux oOpamieHus, cojepKalue >KaloOobl Ha JeicTBusa (Oe3neicTBue)
COTPYHUKOB.
[IpoBepkH MOTHOTHI M KAuecTBa MPEIOCTABICHHS MYHHIUIIAJIBbHOW YCIYT'H
OCYIIECTBJISIFOTCS Ha
OCHOBAHUHU PACIIOPSAKEHUN YITOJTHOMOYEHHOTO OpraHa.
[IpoBepkr MOryT OBITh IUTAHOBBIMHU M BHEIUIAaHOBBIMHU. [lopsimok
MEPUOJANYHOCTh IJIAHOBBIX IPOBEPOK YCTAHABIMBAIOTCA PYKOBOJUTEIEM
YIOJIHOMOYEHHOr0 opraHa. [Ipu mpoBepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBSI3aHHBIC C TIPENOCTABICHUEM MYHUIIUNAIBLHON YCIAYyTU (KOMIUJIEKCHBIC
MIPOBEPKH ), WU OT/IEIHHBIE BOIIPOCHI (TEMATHUYECKUE TIPOBEPKH ).
BremnanoBbie MpOBEpKU MPOBOJSTCS JJIsl MPOBEPKHU (aKTa yCTPAaHEHUSI paHee
BBISIBJICHHBIX HAPYIICHUM, a TaKXKE€ B ClIydae MOJy4EHHUs Kajlo0 Ha JEHUCTBUS
(6e3neiicTBue) coTpyaHUKOB. [IpoBepkr Takxke MPOBOIATCS MO KOHKPETHOMY
OOpaleHUIO 3asIBUTEIIS.
[leproaMYHOCTH OCYLIECTBIICHHS MUIAHOBBIX MTPOBEPOK - HE PEKE OJHOrO pasa
B KBapTal.
OTBETCTBEHHOCTD JIOJXKHOCTHBIX JIUI, YIOJHOMOYEHHOIO OpraHa 3a penieHus
u jaeiictBus (Oe3nelicTBUE), MpUHUMaeMble (OCYIECTBISIEMbIC) UMU B XOJE
MPEeA0CTaBICHUS MYHUITUTIATLHON YCIIYTH.
IIo pe3ynmpraTaM NOpPOBEPOK B Cilydae BBISBICHUS HAPYLUICHUN IOJOXKECHHUMN
HACTOSIIET0 aJAMUHUCTPATUBHOIO pPErNIAMEHTA W HHBIX HOPMAaTUBHBIX
MPaBOBBIX AaKTOB, YyCTAaHABIMBAIOIIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHULIUNAIBHOW YCIYTHd, BUHOBHBIE COTPYIHHUKHU U JTOPKHOCTHBIE JIUIIA HECYT
OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATEIBCTBOM Poccuiickoit
denepanum.
CoTpyIHUKH, OTBETCTBEHHBIC 3a MPHUEM 3asBJICHUNA MU JIOKYMEHTOB, HECYT
MEePCOHANBHYIO0 OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOpPsIKa MpUeMa 1
pErucTpanuu JOKYMEHTOB.
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CoTpyIHUKH, OTBETCTBEHHbIE 3a  IOATOTOBKY  JOKYMEHTOB, HECYT
MEePCOHAILHYI0 OTBETCTBEHHOCTh 3a COOJIIOJEHHWE CPOKOB U  TMOpsJKa
o opMIICHUS JOKYMEHTOB.
CoTpyaHuKH, OTBETCTBEHHBIE 32 BblJauy (HampaBi€HUE) JTOKYMEHTOB, HECYT
MEePCOHATLHYI0  OTBETCTBEHHOCTh 3a  COONIOZICHHE TIOPSAKA  BBIIAYU
(HampaBIIeHUs) TOKYMEHTOB.
JIOIOKHOCTHOE MO, MOJINMCAaBIIEEe JOKYMEHT, C(HOPMHPOBAHHBIA IO
pe3yabpTaraM MpeoCTaBICHUS] MyHUIUMIIAIBHONW YCIIYTH, HECET NEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh TMPHUHATOrO PEIICHUS ¢  BbIIAYY
(HampaBJIE€HUE) TAKOTO JOKYMEHTa JIMIlYy, MPEACTAaBUBIIEMY (HAIIPABUBIIEMY)
3asiBJICHUE.
[lepcoHanbHass OTBETCTBEHHOCTb COTPYJAHMKOB U  JOJDKHOCTHBIX — JIMI]
3aKperuisieTcs B MX JOJDKHOCTHBIX HMHCTPYKIUSIX B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOAaTeNbcTBA Poccuiickoit Deaepanuu.
[TonoxeHus1, XapakTepu3yIre TpeOOBaHUS K MOPSAKY U (hopMaM KOHTPOIS
3a MNPEIOCTABICHHUEM MYHULHUIAIBHOM YCIYyTH, B TOM YHCJIE CO CTOPOHBI
rpakJiaH, UX 00bEIMHEHUN U OpraHU3alUil.
KoHTpons 3a ucCHnonHEeHWEM AaHHOTO aJIMHHUCTPATUBHOIO pErjlaMeHTa Cco
CTOPOHBI  TpaXJaH, UX OOBEIUMHEHUNH W  OpraHu3aluidl  SIBJISETCA
CaMOCTOSITEIbHOM (POPMOM KOHTPOJISL M OCYHIECTBIISIETCSI TyTEM HalpaBJICHUS
oOpallleHHii B YNOJTHOMOYEHHBIM OpraH, a Takxke IyTeM 00KaJoBaHUs
nercTBuil (0€31eCTBUSI) U PEUICHUM, OCYIIECTBIAEMBIX (IIPUHATHIX) B XOJE
WCIIOTHEHHUS HACTOSIIEr0 aAMUHUCTPATUBHOTO PErJIaMEHTA.
['paxxnane, ux oObEAMHEHUS U OpraHU3AIlMY BIIPABE HAMPABIIATH 3aMEUAHUS U
MPEAJIOAKEHUS] TI0 YIYUYLICHUIO KAayecTBa M JOCTYHMHOCTH MPEIOCTABICHUS
MYHULIUIAIBHOW YCITYTH.

5. JlocyneOHbIi (BHeCY1eOHBI) MOPSAA0K 00:KAJTOBAHUS PelIeHUN 1

naeiicTBHi (0e31eliCTBHS) OPraHOB, MPEIOCTABISIOIINX MYHUIIUNIAJIbHbIE

YCIOYIru, a TaKKe UX J0JKHOCTHBIX JIMIY

Nudopmanust nas 3aMHTEPECOBAHHBIX JUI 00 WX NpaBe Ha JA0cyaeOHOe
(BHecynneOHOe) oOkasioBaHuE neicTBUil (Oe3aeiicTBusl) W (WIM) pelieHuw,
OPUHATHIX (OCYIIECTBIEHHBIX) B XOJA€ MPEAOCTABICHHUS MYHULIMMATIBHON
yCIIyTH (Janee - xkanooa).

3asgBUTENM HWMEIOT TPaBO TOJaTh >Kalo0y Ha pelleHue U JelcTBue
(Oe3peiicTBuEe) opraHa, MNPEAOCTABISIIONIETO MYHUIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOI'O  JIMLA,  [PEAOCTaBIIOIIET0  MYHUIMNAIBHYIO  YCIYTY,
MYHULIUNQIBHOTO CIYXKAaIllET0, PYKOBOJIMTEINS OpraHa, IPEeAOCTABIISIOLIETO
MYHULUOAIBHYIO YCIYTY.

XKanoba momaercs B mnHMCbMEHHOM ¢opMe Ha OyMaKHOM HOCHTENE, B
AJNIEKTPOHHOHN ()OpME B OpraH, MpPea0CTaBIIAIOMINN MYHULIUITAIbHYIO YCIIYTY.
Kamoba Ha permenus u aedcTBus (Oe3IeHCTBHE) OpraHa, IPEIOCTaBIISIONIETO
MYHUIMIAIBHYIO YCIYTY, MOJKHOCTHOIO JIMIIA OpraHa, MpeAoCTaBIISIIOIIETO
MYHULUIAIBHYIO YCIYry, MYHHIMIAIBHOIO CIY’Kallero, pPYyKOBOJAUTENS
opraHa, MPEIOCTABJISIONIEIO MYHHUIUIAIBHYIO YCIYry, MOXET OBbITh
HampasieHa 1o noute, dyepe3 M®DII, ¢ ucnonp3oBaHueM WH(OPMALMOHHO-
TEIECKOMMYHHUKAIIMOHHON cetn «HTepHeT», OopuIMaIbHOrO caiiTa opraHa,
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MPENOCTABJISIONIET0 MyHULIIMIIANIBHYO yeayry, EIIIY, PIITY, a takxke Moxer
OBITh MPUHSATA IPHU JTUYHOM MIPUEME 3asIBUTEIIS.
3asBUTEIbL MOXET OOpAaTUTHCS C KAJIOOOW, B TOM YHCIE B CICAYIOIIUX
CIIyyYasx:
HapylIEHUE CPOKA PEruCTpaLMy 3alpoca O MPEIOCTABICHUN MYHHULIIMIIAIbHON
ycayru,
HapyLIEHUE CPOKA NIPEAOCTABIECHUS MYHHUIUIIAIBHON YCIIYTH;
TpeOOBaHME Yy 3asBUTENS JOKYMEHTOB WM MHGOpMAITIH JTHOO OCYIIECTBICHUS
NENUCTBHM, MPEACTABICHUE WA OCYIIECTBIEHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMaTUBHBIMM IIPABOBBIMU akTaMu Poccuiickon denepanun, HOpMaTUBHBIMHU
NpaBOBBIMU aKkTaMu cyObekTOB Poccuiickoit denepanuu, MyHUIUTATbHBIMU
IIPABOBBIMH AKTAMH JUJIS PEAOCTABICHUS] MyHULIUITAIBHON YCIIYTH;
OTKa3 B IPHUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IPELYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoil Penepannv, HOpMaTUBHBIMU
MpaBOBBIMH aKTamMu cyObekToB Poccuiickoit denepannv, MyHUIUNATLHBIMU
MIPaBOBBIMU aKTaMU ISl TPEJOCTABICHUS MYHHUIMIAIBHOM YCIyTH, ¥y
3asIBUTEIIS;
OTKa3 B IIPEAOCTABICHUN MYHULMIIAIIBHONW yCIIYI'H, €CJIM OCHOBAHUS OTKAa3a HE
penycMOTpeHbl (heepaIbHBIMU 3aKOHAMHU M TPUHSTHIMA B COOTBETCTBUHU C
HVAMM MHBIMM HOPMAaTMBHBIMM IIPaBOBBIMH akTamu Pocculiickoint dexnepanuu,
3aKOHAMM W HMHBIMA HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccniickon @enepanun, MyHUIUNAIbHBIMU IPABOBBIMH AKTaAMH;
3aTpeOOBaHUE C 3asBHUTENS MPU NPEJOCTABICHUM MYHHUIMIIAIBLHOM YyCIyru
IJ1aTel, HE MPEAYCMOTPEHHOW HOPMATHBHBIMU  TNPABOBBIMU  aKTaMU
Poccuiickoit ®Denepanuyd, HOPMATHBHBIMH TPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickon @enepanuy, MyHUIUMITAIBHBIMY [IPABOBBIMU aKTaMU;
OTKa3 OpraHa, NpPeIOCTaBIIAIOIIEr0 MyHULHUNAIBHYIO YCIYTy, JOJKHOCTHOIO
Iuua oprasa, IIPEAOCTABIIAIOIIETO MYHULAITAIBHYIO yCIIyTYy,
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pa0OTHHKAa MHOrO()yHKIIMOHAJIBLHOTO
LIEHTpa, OpraHu3alnyii, NPEeAyCMOTPEHHBIX dYacTtbio 1.1 cratem 16
®denepanbHoro 3akoHa Ne 210, wiam ux paOOTHUKOB B HCIPABICHUHU
JOMYIIEHHBIX HMH OINEYaTOK MW OIMOOK B BBIAAHHBIX B pe3yjibTaTe
MPEAOCTABJIEHUS IOCYIapCTBEHHON MJIM MYHULUIAIBHOW YCIYTH IOKYMEHTAX
100 HapyLIEHHE YCTAHOBJIEHHOI'O CPOKa TaAKUX MCIPABIICHUIA;
HapylIeHUE CPOKa WIM INOpsAAKa BbIJAYM JOKYMEHTOB II0 pPe3yJbTaTam
MPEAOCTABIEHUS MYHUIIUNIATBbHON YCIIYTH;
IIPUOCTAHOBJIEHNE NIPEAOCTABIEHUS MYHULIUIIAIIBHON YCIIYTH, €CJIM OCHOBAHHMS
NPUOCTAHOBJIEHUS HE MPEAYCMOTpeHbl  (eaepalbHbIMU  3aKOHAMU U
MPUHATBIMA B COOTBETCTBUM C HHMHM HHBIMM HOPMATHUBHBIMH IIPaBOBBIMHU
aktamu Poccuiickoin ®depepaunn, 3aKOHAMHM W HWHBIMH HOPMAaTHUBHBIMHU
MPaBOBBIMH aKkTaMHu CyOBeKTOB Poccuiickoit denepaniuy, MyHULUNATbHBIMU
IIPaBOBBIMH AKTaMHU;
TpeOOBaHHE Yy 3asBUTENS MPU MPEIOCTABICHUN MYHHUIMIIAIBLHOW YCIYTH
JOKYMEHTOB WJIM HHPOpMAlMHU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh
KOTOPBIX HE YKa3blBAIMCh NP INEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJIUMBIX ISl TPEIOCTABICHUSI MYHUIIUIIAIbHON YCIYTH, 32
HCKIIFOYEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX IYHKTOM 4 wyactu | cratem 7
denepanbHOro 3axkoHa Ne 210- @3.
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XKanoba gomxHa coepKarh:
HAUMCHOBAaHHWE OpraHa, TNPEIOCTABJAIONIEITO0 MYHHUIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPeJIOCTaBISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY,
aM00 MYHUIMMNAIBHOTO CIYKAIllero, pemeHus U AercTBus (Oe3neicTBue)
KOTOPBIX 00XKaIyIOTCS;
dbamMuuio, uMs, OT4eCTBO (IOCNIENHEE - MPU HAIMYUU), CBEACHHUS O MECTe
JKUTEIHCTBA 3asBUTENS (U3UUECKOTO JHla JIMOO HAMMEHOBAHUE, CBEJCHUS O
MECTE HAaXOXKICHMUS 3asBUTENS - IOPUIAYECKOrO JIMIA, a Takke HOMEep
(HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHON MOYTHL (IIpH
HAJIMYWW) W TIOYTOBBIA ajapec, MO KOTOPBIM JOJKEH OBITh HAMpaBJieH OTBET
3asIBUTEIIO;
cBeZeHus: 00 OOXKalyeMbIX pElIEHUsX U JeUcTBUsIX (Oe37eiCTBUU) opraHa,
MPENOCTABISIONIET0 MYHUIIMIIATIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONICT0  MYHHUIIMTIAIBHYIO — yCIyry, JIMOO0 MYHHUIIUMIIAIBLHOTO
CITYKallleTo;
JIOBOJIbI, Ha OCHOBAHMHM KOTOPBIX 3asBHUTEIh HE COIJIACEH C PEUICHUEM U
neiicteueM (Oe3neiicTBUEM) opraHa, MNPEJOCTABISIIONIEIO0 MYHUIUIAIbHYIO
yCIIYTY, JOKHOCTHOTO JIMIIA OPraHa, MPeIOCTaBISIONIET0 MYHHUIIUITAIBHYIO
yCIIyry, Ju00 MYHHIIMIAIBHOTO CITy)Kamero. 3asBUTEIEM MOTYT OBITh
MPENCTABICHbl JOKYMEHTHI (MIPU HAJIWYWM), TOATBEPKIAIONINE TOBOJBI
3asIBUTEIS, TMOO UX KOMUHU.
Opran MeCTHOTO CaMOYTPABIICHUs, OPTaHU3AIMA W YIOJIHOMOYCHHBIC Ha
PacCMOTpEHHE >KaoObl JIMIIA, KOTOPHIM MOXET OBITh HampaBlieHa xajo0a
3asBUTENIS B 1I0CYAeOHOM (BHECYA€OHOM) MOPSIJIKE.
KanoObr wa pemenus, nedcTBus (0€3MEUCTBUS) JTODKHOCTHBIX — JIWIL
paccMaTpHUBAIOTCA B TMOPSAKE M CPOKH, yCTaHOBIEHHbIe DefepalibHbIi 3aKOH
or 02.05.2006 Ne 59-®3 «O mopsnKe pacCMOTPEHHs] OOpAILEHHUN TpakKaaH
Poccuiickon ®@enepanuny».
Crioco0b1 nHGOpPMUPOBAHUS 3asABUTEICH O MOPSAKE MOJAYH U PACCMOTPCHHSI
’Kaj00kl, B TOM 4ncie ¢ ucnons3oBanuem EIITY, PIITY.
He mno3anee nHsA, cienyromiero 3a JHEM NPUHITHS PEUICHUs, 3asBUTEIIO B
MMCbMEHHON ¢dopMe U, MO JKEJIAHWIO 3asBUTENSA, B JJIEKTPOHHOU (dopme
HaIPaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.
B cmydae mpusHaHMS SKaIOOBI TOJICKAIICH YIOBICTBOPCHHUIO B OTBETE
3asIBUTENIO JaeTcsi WHQPOpMAlUs O JNEUCTBUSIX, OCYIIECTBISIEMBIX OPTAaHOM,
MPEIOCTABISIONUM MYHHUIIMIAIBHYIO YCIYTy, B IEIAX He3aMeMJIUTEIbHOTO
YCTPaHECHHS BBISBICHHBIX HAPYIICHUH MPU OKa3aHUU MYHUITUTIATBHOW YCIYTH,
a TaKk)Ke MPUHOCATCS U3BUHEHUS 32 JJOCTABJICHHBIE HEY00CTBA M YKa3bhIBACTCSI
uHpopMalus O JaNbHEMIIUX AEUCTBUSIX, KOTOPbIE HEOOXOJUMO COBEPIIHUTH
3aSIBUTEIIO B IEJSIX MOYYEHUS MYHUITUTIATBHON YCITYTH.
B cnyuyae mpusHaHus kamoObl HE MOAJIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEIIO JAIOTCS apTYMEHTHPOBAHHBIE PAa3bsICHEHUS O IPUYMHAX MTPUHSATOTO
pemieHusi, a Takke HHPOpMAIMs O TOPAAKE OOXKAIOBAHHS MPUHSATOTO
pCIICHMS.
B crmydae ycTaHOBIEHHS B XO0/I€ WM IO pe3yJbTaTaM PACCMOTPEHHUS >KaTOObI
MPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPABOHAPYIIEHUS WU TIPECTYIUICHUS
JOJKHOCTHOE JTUI0, HAJICJICHHBIC TIOJTHOMOYHUSMH IO PACCMOTPEHHIO K00
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HE3aMEIJIUTENIbHO  HANpPABJISIIOT ~ MMEIOIIMECS  Marepuaigbl B OpPraHbl
MIPOKYpaTypHI.
[lepeueHb HOPMATHBHBIX TMPABOBBIX aKTOB, PETYIUPYIOMIMX TMOPSIOK
nocyneoHoro  (BHeCyqeOHOro) oOO0XajloBaHUS  pEHICHUH | JeHCTBUI
(Oe3meiicTBUS) OpraHa, MPEAOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, a TaKXKe
€ro JOHKHOCTHBIX JIUII.
[Topsigokx nocyneOHoro (BHeCyaeOHOr0) O0XajloBaHUS PEIICHUN U JAEHCTBUI
(Oe3meiicTBUs) OpraHa, MPEAOCTABIISIONIETO MYHUITUTIATBHYIO YCIYTY, a TaKXKe
€ro JIOJDKHOCTHBIX JIMI[, PYKOBOJUTENS YIOJHOMOUYEHHOIO0 opraHa Ju0o
CHEUAIKNCTA YINOJIHOMOYEHHOI0 OpraHa OCYILECTBIIIETCS B COOTBETCTBHU C
®enepanbHbiM - 3akoHOM  Ne  210-®d3, mocrtanoBieHuem IIpaBurenncrBa
Poccuiickonn ®@enepanmu ot 16.08.2012 Ne 840 «O mnopsake nopayu u
paccMOTpEeHHUs KaloO Ha pemieHus: u aeicTBus (0e3aeiicTBue) (enepaibHbIX
OpraHOB HCIIOJIHUTEJIBHOM BJIACTH W WX JOKHOCTHBIX JIMI], (erepaibHbIX
TrOCYIapCTBEHHBIX  CIY)KAIllUX, JIOJDKHOCTHBIX JIMII  TOCYAapCTBEHHBIX
BHEOIODKETHRIX  (poHmoB  Poccuiickoit  dexpepanvu, TocyaapCTBEHHBIX
KOpIopalui, HaJeNIeHHBIX B COOTBETCTBUU C (enepanbHbIMU 3aKOHAMU
MOJIHOMOYMSIMH [0  TMPEJAOCTaBIICHUIO  TOCYJAapCTBEHHBIX  YCIYT B
YCTaHOBJICHHOU c(epe NesTeNbHOCTH, U UX JOHKHOCTHBIX JIMI], OpraHU3aIuH,
npenycMOTpeHHbIX 4acTbto 1.1 crareum 16 @DenepanbHoro 3akoHa «O0
OpraHu3aliy NPeJOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT»,
U uX paOOTHUKOB, a Takke (QyHKIMOHATHHBIX IICHTPOB TPEIOCTABICHUS
rOCY/IapCTBEHHBIX M MYHUIIUIIATBLHBIX YCIYT H UX PAOOTHUKOBY.

Oc00eHHOCTH BBINOJIHEHUS AIMUHUCTPATUBHBIX Npoueayp (AeicTBuii) B
M®I]

IIpenocraBnenne myHununainpHou yciyru B MOPIl ocymecTBisiercss npu
HaJU4YUM  3AKJIIOYEHHOTO  COMVIAIEHUS O  B3aUMOACHCTBHUM  MEXKIY
YIOJIJHOMOYEHHBIM Opranom u ML,

OcHoBaHueEM JUIsl Ha4ajla NMPEAOCTABICHUS MyHULIMNAIBHOW YCIYTU SBIISIETCS
obopamienre 3asButenss B MODILl, pacrnonoxeHHbII Ha TEPPUTOPUH
MYHUIIMIIAIBHOTO 00pa30BaHusi, B KOTOPOM IPOXKUBAET 3asIBUTEb.
NudopmupoBanue 3asBUTeNIed O MOPSIKE MPEIOCTABICHUS MYHULUMATIBHON
ycayru B MOIL[, o Xxoxe BBIIONHEHHS 3ampoca O MOPEAOCTaBICHUU
MYHULIANIAIBHONU YCIIYT'H, II0 UHBIM BOIIPOCaM, CBSAI3aHHBIM C IIPELOCTAaBICHUEM
MYHULIANAIBHOW YCIYT'H, a TAKK€ KOHCYJIBbTUPOBAHUE 3aBUTEIECH O MOPSAJIKE
MPEIOCTaBIEHNs] MYHUMUUNAIbHOM yciyru B MOIL[ ocymectBisiercs B
COOTBETCTBHH C rpadurom padorsr MODII.

IIprem 3asgBIEHUN O NPENOCTABICHUM MYHULMIIAJIBHOW YCIYTM W HHBIX
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUSI MYHUIIMIIAIBHON YCIYTH.
[Ipu mnuHOoM oOpatennu 3asButens B MOL coTpyaHUK, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB:

YCTAHABJIMBAET  JINYHOCTh  3asBUTENS HA  OCHOBAaHMU  JOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JUYHOCTh, IPEACTABUTENS 3asIBUTENS - HA OCHOBAHUU
JOKYMEHTOB, YJIOCTOBEPSIOIIMX €ro JMYHOCTh M IOJIHOMOYHMS (B cCiydae
oOpaleHust ero NpeaCTaBUTes);

IIPOBEPSET NIPEACTABICHHOE 3asBJICHUE U JIOKYMEHTBI HA MPEIMET:
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TEKCT B 3as1BJICHUH MOJJIAETCA MPOUYTEHUIO;
B 3asBJICHUU yKa3aHbl (pamMuiusi, UMs, OT4ECTBO (TIOCIIEIHEE - TIPU HAJIUYWU)
¢busryeckoro auia JM00 HauMEHOBAaHKE IOPUINIECKOTO JINIIA;
3asBJICHUE MMOAIMCAHO YIOJIHOMOYEHHBIM JIULIOM;
MIPUIIOKEHBI JOKYMEHTHI, HEOOXOAUMBIE TS MPENOCTABICHUS
MYHULIUNAIBHOW YCITYTH;
COOTBETCTBHE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh, JAaHHBIM,
YKa3aHHBIM B 3asBJICHUU U HEOOXOIMMBIX TOKYMEHTaX;
3allOJIHSIET CBEACHUS O 3asdBUTENIC M TMPEJICTABICHHBIX JOKYMEHTax B
aBTOMaTH3WpOBaHHON mHPpopMannoHHoU cucteme (AVC MOIL]);
BBIJAET PACHUCKY B IMOJYYEHHH JIOKYMEHTOB Ha NPENOCTABIEHUE YCIIYTH,
chopmupoBannyto B AUIC MOI;
UHGOPMUPYET 3agABUTENSI O CPOKE MPEIOCTABICHUS MYHUIIMITAILHON YCIYTH,
croco0ax mojydeHuss MHGQOPMAlMM O XOJ€ HCIOJTHEHUS MYHUIUIMAIbHOM
YCIYTH;
YBEIOMIISIECT 3aSBUTENISI O TOM, YTO HEBOCTPEOOBAHHBIEC JIOKYMEHTHI XPaHATCS B
M®I] B Teuenue 30 gHEM, MOCTE YETO NEPEJAIOTCS B YIIOJTHOMOYEHHBI OpPTraH.
6.5. 3asBneHUE W NOKYMEHTHI, IPUHITHIC OT 3asABUTENS HA MPEJOCTABIICHHE
MYHUIUIIAIBHON yCIYTH, NEPEAAIOTCS B YIOJIHOMOYEHHBIM OpraH HE MO3/IHEE
1 pabouero nHs, CAEAYIONIEro 3a JIHEM PETUCTPALMU 3asIBJICHUS U IOKYMEHTOB
B M®II, nocpencTBoM JIUYHOrO 0OpalleHusi 0 COMPOBOAUTEIHLHOMY PEECTpY,
COJEpXKallleMy JlaTy M OTMETKYy O Iepeaade, O(GOpPMIIEHHOMY B JIBYX
JK3EMIUIpax. YKa3aHHbIM peecTp 3aBepsercs corpyaHukoM MOIL[ u
MEepENacTCs CHEUUAJINCTY YIIOJIHOMOYEHHOrO OpraHa mnoja mnoanuck. OnuH
AK3EMIUISIP COMPOBOAUTEIBLHOIO PEECTPA OCTAETCS B YIOJIHOMOYEHHOM OpPraHe
U XPaHUTCS KAK JOKYMEHT CTPOTOM OTYETHOCTH OTIEIbHO OT JIMYHBIX JEN,
BTOpOM - Xpanutcst B MODLI. B 3asBi1eHNM IPOU3BOAUTCA OTMETKA C YKa3aHUEM
PEKBHU3UTOB PEECTPA, [0 KOTOPOMY IEPENAHBI 3asIBJICHUE U JOKYMEHTHI.
Brimaua 3asButento pe3ysibTaTa NpeIoCTaBICHUS MYHHIMIIAIBHON YCIyTH, B
TOM YHCJI€ BblJjaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE, MOATBEPKAAIONIUX
COJIEp’KaHME DJJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B MOIL[ mno
pe3ysibTaTaM  MPENOCTABICHUS  MYHHIUIIAIBHBIX  YCIAYr  OpraHamu,
MPEAOCTABISIOMINMU MYHULIMTIAIBHBIE YCIYTH, a TAK)KE BblIaya JTOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHME Ha OyMa)XHOM HOCHTENI€ M 3aBEPEHHE BBIMUCOK W3
WH(OPMAITMOHHBIX CHCTEM OpPraHoB, MPEIOCTABJISIONIUX MYHUIIMITATbHbBIE
YCIIYTH.
[Ipu oOparmeHuu 3asiBUTEIST 3a MPEIOCTABICHUEM MYHUIUINAIBHOW YCIYTH
yepe3 MO®II Bpimaua pesynprara MPEeIOCTABICHUS MYHHLUIIAIBHOM YCIyTH
OCYIIECTBJISIETCS TIpU JIMYHOM oOparieHun B MDII.
OTBETCTBEHHOCTh 3a BBIJAUy pPeE3yjbTaTa MPEJOCTABICHUS MYHUIIUMAIbHOU
yciryru HeceT coTpyaHuk MOL, ynonmHomoueHHsI pykoBogutenem MOII,
JInst mony4eHus pe3yapraTta NpeIoCTaBICHUS MyHUIUNIAIBHOU yciyru B MOIL]
3aBUTENb IPEABABISAECT JOKYMEHT, YAOCTOBEPSIOIIMM €ro JIMYHOCTh U
PACIIUCKY.
B cnyuae oOpanieHust npeicTaBUTENs 3asBUTENS IPEICTABISIOTCS TOKYMEHTHI,
YAOCTOBEPSIOIINE TUYHOCTh U MOATBEPKAAIOLINAE MOTHOMOYHS IPEICTABUTENS
3asIBUTEJIS.
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Corpyagnuk M®II, OTBETCTBEHHBIM 3a BbIJIJA4y JAOKYMEHTOB, BBIJAET
JOKYMEHTBl 3asBUTEN0 U peructpupyer ¢akt ux Bbigaun B AUC MOLI.
3asBUTENh TOATBEpPXKAACT (aKT MOTYYEHHUS JOKYMEHTOB CBOEH TOJIHUCHIO B
pacnucke, kotopas ocraerca B MOLI.
HeBoctpeboBannbie 1okyMeHThI xpaHsitcs B M®IL] B Teuenue 30 qHeid, mocie
Yero MnepefarTcs B yIOJIHOMOYEHHbBIN OpraH.
WNuble geficTBusi, HEOOXOAUMBIE JJIsl TPEIOCTABICHUSI MYHULIMTIAIBHOMN yCIIyTH,
B TOM YHCJIE CBS3aHHBIE C IIPOBEPKOW JIEUCTBUTEIBHOCTH YCUJICHHOMU
KBaJTU(UIIMPOBAHHOM AJIIEKTPOHHOM MOAMUCH 3asBUTEIISI, UCIIOIH30BAHHOMN TIPHU
oOpallleHMM 3a T[OJIYYEHMEM MYHULUNAIbHOW yCIyI'M, a Takke C
YCTAHOBJICHUEM TEPEYHS CPEICTB YIOCTOBEPSIOMIMX LIEHTPOB, KOTOPBIE
JOIMYCKAIOTCS JIJISl UCIIOJIb30BaHUS B LIENSIX 00€CIeUeHusl YKa3aHHOM MPOBEPKU
U OINPENEISIIOTCA HAa OCHOBAaHWM YTBEPXKAAEMOW YIOJIHOMOYEHHBIM OPraHOM
no comnacoBanuo ¢ PDeaepanbHOM ciayx0Ooi Oe3zonmacHoctu Poccuiickoit
denepanuu MoAenu yrpo3 0e30macHOCTH WH(MOpPMAIMU B HHPOPMAITUOHHOM
CUCTEME, HCIONIb3yeMOM B IMENsAX mpHemMa oOOpalleHH 3a MOIyYeHUEM
MYHULMIIAIBHOW YCIAYTH U (WJIM) IPeroCTaBiIeHUsl Takod yciayru, B M®IL He
IIPEAYCMOTPEHBI.
HocynebHoe  (BHecyneOHOe)  oOXkajoBaHWE  pelIeHUud W JeWCTBUM
(OezmerictBusi) MOLI, corpynnuka ML ocymecTBiasiercs B MOPSIKE,
MPEAYCMOTPEHHOM  IyHKTOM 5.1  HaAcTrosimero  aJMUHUCTPATHUBHOIO
perylaMeHTa.



29

[Ipunosxenne Ne 1

K aJIMUHUCTPATHBHOMY periIamMenTy
IPEe0CTaBICHUS MYHUIUITAIBHON yCIyTH
«[lepeBox JKMJIOTO TIOMEHICHUS B  HEXHIIOE
MOMEUICHHE U HEXWIOTO0 IOMEIIECHHS B KHUIIOE
NOMEIIEHUE Ha TeppuTopuu MyHUIUIIATBHOTO
oOpa3oBaHusi  ropoackoi  okpyr benoropck
AMypckoit o0macTr»

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHULIUTIAJIBHOM YCJIYT'UA (IIEPEBO/]
AKNUJIOI'OHOMEIIEHHUSA B HEXXUJIOE IOMEHIEHUE U HEZKNJIOT'O
IHOMEIEHUA B )KUJIOE TIOMEIIEHUE)

3agBUTEND

\J

[Tpuem u peructpanus 3asBIE€HUS U TOKYMEHTOB Ha MPEOCTaBICHUE MYHUILIUTTATEHON
yenyru 1 pabounii 1eHb

\J

HpI/IHSITI/Ie pemieHusd 0 NEPEBOAC UIIN 00 oTKa3ze B MEPEBOJC KUJIIOTO IMOMEIICHHNA B HEXKUIIOC
1 HCKHUJIOTO MOMCIICHUSA B )KHMJIOC TIOMCIICHUC 45 JTHEH

\J

Bbigaua (HampaBieHHe) TOKYMEHTOB 10 Pe3yJbTaTaM MPeA0CTaBICHUS MyHHIIUTATBHOM
yciryru 3 pabouux JHS

\J

3agBUTEND
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[punoxenne Ne 2

K aJIMUHUCTPATHBHOMY periIamMenTy
IPEe0CTaBICHUS MYHUIUITAIBHON yCIyTU
«[lepeBox JKMJIOTO TIOMEHICHUS B  HEXHIIOE
IOMEIICHNE M HEXHWJIOro IMOMEUICHUS B JKUJIO0E
NIOMEIICHHE Ha TEPPUTOPUH MYyHHIIUTIAIEHOTO
oOpa3oBaHusi  ropoackoi  okpyr benoropck
AMypckoit o0macTr»

IIpaBoBbIe OCHOBaHMS MPEAOCTABICHUA MYHUIIUNIAJIBbHOM yeayru «IIpunoskenue
Ne 3 kK aIMUHMCTPATUBHOMY perjiaMeHTy NMpea0CTaBJIeHUsI MYHUIIUNATbHON yCJIyru
«IlepeBoa :KUJIOTO MOMeIIEHUSI B HEXKUJIO€ TOMellleHUE U HesKUJIOT0 NMoMellleHusI B
JKIJI0€ TIOMellleHue HA TeppuTopuu MyHMIUNIAJIBLHOT0 00pa30BaHNs FOPOACKO
okpyr bejsioropck AMypckoii 001acTH»

[IpenocTaBneHrne MyHUIIMNAIBHONW YCIIYTH OCYILIECTBIISIETCSI B COOTBETCTBHH C:

- Kunmumaeiit Konexe Poccuiickoit @enepanuu ot 29.12.2004 1. Ne 188-D3;

- ®enepanbHblil 3ak0H 0T 27.07.2010 Ne 210-P3 «OO0 opranusanuu npeaocTaBiIeHUs
rOCY/IapCTBEHHBIX M MYHUIIUIIAJIBHBIX YCIYT»;

- [TocranoBnenne [IpaButensctBa Poccuiickoit @eneparmu ot 26.09.1994 No 1086
«O ToCcyIapCTBEHHOM KUIUIITHOW MHCTIEKIIMK B Poccuiickoi denepariumny;

- [TocranoBnenue IIpaBurensctBa Poccuiickoin @enepanuu ot 10 aBrycra 2005 Ne
502 «O6 yrBepxkaeHnn GOpMbI YBEIOMIICHUS O TMEpPEBOAE (OTKa3e B MEPEBOJIE) KUIOTO
(HeXUIIOT0) TIOMEUIEHHUS B HEXKMII0€ (KUII0€) TOMEIIEHUE)

- Pacnopsixenne [IpaBurensctBa Poccuiickoit @eneparuu ot 17.12.2009 Ne 1993-p
«O06 yTBEp)KIEHUM CBOJHOIO IE€PEYHs IEPBOOUYEPENHBIX TOCYIApPCTBEHHBIX U
MYHUIMTAIBHBIX YCIYT, TPEIOCTABISEMbIX B 3JIEKTPOHHOM BHJIEY;

- @®enepanpabiii 3akoH 0T  06.10.2003 No 131-®d3 «O6 o0mmMx mOpUHIUIAX
OpraHu3alMy MECTHOIrO caMoynpasieHus B Poccurickon denepaum»

- ®enepanbHblil 3akoH 0T 06.04.2011 1. Ne 63-03 «O0 31€KTPOHHON MOATTUCH

- [Toctanosnenue [IpaButensctBa Poccuiickoit @enepammu ot 07.07.2011 r. Ne 553
«O mnopsanke oQopMIEHUS U TPEACTABICHMS 3asBICHU W MHBIX JIOKYMEHTOB,
HEOOXOIUMBIX ISl IPEJOCTaBIEHUS TOCYAAPCTBEHHBIX U (MJIM) MyHUIIUIAIBHBIX yCIIYT, B
(dbopMe IIEKTPOHHBIX TOKYMEHTOB)

- [TocranoBnenue [IpaButensctBa Poccuiickoit ®enepannu ot 25.06.2012 1. No 634
«O BHJax 3JEKTPOHHOU MOJAIUCH, UCTIONIb30BAHUE KOTOPBIX JOIYCKAETCsl IpU 00palieHun
3a MOJIYYEHUEM TOCYIAPCTBEHHBIX U MYHULIUMTAJBHBIX YCIIYT»

- 3akoH Amypckoit oomacta ot 01.09.2005 Ne 38-O3 «O XWUIUIIHOW TOTUTHKE B
AMypcKOil 001acTu»

- [Toctanosnenue IlpaButensctBa Amypckoir obmactu ot 29.12.2011 Ne 968 «O
CUCTEME MEXXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJIEHCTBUS AMYpPCKOI 001acTi»

- Pacnopsbxkenne IlpaButenbctBa AMypckoirt obmactu ot 11.08.2010 Ne 88-p «O
[Inane mnepexoJa Ha MNPENOCTaBICHUE B SJIEKTPOHHOM BHJIE TIOCYJapCTBEHHBIX,
MYHUITUTATBHBIX yCIAyr (UCTONHEHUS (DYHKIMN) OpraHaM HMCTOJHUTEIBHOW BIIACTH,
OpraHaMM MECTHOIO CaMOYMIpaBIeHHS AMYpPCKOW 0OJacTH, YUPEKIECHUSIMU AMYPCKON
001aCTH ¥ MYHUIIUTIATLHBIMHU YUPEKICHUSIMI

- IToctanoBnenne AnMunuctpanuu 1. bemoropck ot 14.01.2009 Ne 13 «O6
yrBepxaeHun [lonokenns mo oQoOpMIIEHHIO MPOEKTHOM JOKYMEHTAIMH IO BOMPOCAM
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NepeyCcTPOCTBa, TMEPEIUIaHUPOBKU M TEPEBOAA JKWIBIX (HEXKWJIBIX) TMOMEIIEHUNH B
HEXUJIbIe (GKUJIbIE) TOMEIICHUS
- [Toctanosnenue [lpaBurensctBa P® ot 22.12.2012 Ne 1376 «O06 yTBepkIeHUH
[IpaBui opraHu3anuu IEATEILHOCTH MHOTO(QYHKIIMOHAIBHBIX IICHTPOB IPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHHUIIUITAILHBIX YCITYT)
- [Toctanosnenue IlpaButensctBa Amypckoit obmactu ot 26.04.2013 Ne 197 «O
TOCY/IapCTBEHHBIX U MYHHUITUIAIBHBIX YCIyTaX, MPEIOCTaBICHNE KOTOPBIX OpPraHUu3yeTCs
M0 TPUHIIAITY «OJHOTO OKHAa», B TOM YHCIIe Ha 0a3e MHOTO()YHKITMOHAIBHBIX IICHTPOB
MPEIOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHIIMITAJIBHBIX YCIYT, PACIOJIO0KECHHBIX Ha
TeppuUTOprr AMYpPCKOH 00JIaCTH»
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[punoxenne Ne 3
K aJIMUHUCTPATHBHOMY periIamMenTy
IPEe0CTaBICHUS MYHUIUITAIBHON yCIyTH
«[lepeBox JKMJIOTO TIOMEHICHUS B  HEXHIIOE
MOMEUICHUE U HEXWIOTO IMOMEIEHUS B KHIIOE
NIOMEIICHHE Ha TEePPUTOPHH MYyHHUITUIIAIBEHOTO
oOpa3oBaHusi  ropoackoi  okpyr benoropck
AMypckoit o0macTr»

®opma 3as1BJIEHHS 0 NPEIOCTABJEHUN MYHUIMIAJIBHON yCIyru

KOMY:

(Haumenosanue ynorHomoueHHo2o
Opeana UCNOTHUMETbHOUBTACTU
cyovexma Poccuiickoti @edepayuu unu
Op2aHa MeCMHO20 CAMOYNPABGILEHUSL)

OT KOTO:

(noanoe naumenosarue, MHH,
OI'PH wopuduyeckozo auya)

(KOHmMaxKmuulil mene@oH, INeKMpOHHAsL
noyma, noYmoeulii aopec)

(pamunus, ums, omuecmeo
(nocneownee - npu HaIUYUU), 0aHHwvLE
O00KyMeHnma, y0oCmosepsaoueco
JIUYHOCMb, KOHMAKMHBLI MeneoH,
aopec 31eKmpoHHOL NOYMbl
VHOIHOMOYEHHO20 TUYa)

(OanHble npedcmasumersi 3as6umers)

3A5BJIEHUE
0 nepeBoje KUJI0ro MOMEIEeHHsT B HEKHJI0€ MIOMeleHre M HEKHJI0T0 IOMEIIeHHUsI B JKUJI0€ MIOMelleHne

HpOHIy npeaAoCTaBUTh MYHUIIMIIAJIBHYTO YCIIYTY
B OTHOUIICHHH ITIOMCIICHMUS,

HaxXogAmerocs B COOCTBEHHOCTH

(s pu3MUecKuX UL/ MHANBUAYaIbHBIX npeanpuHuMaTencii: @O, 1oKyMeHT, y10CTOBEPSIFOIIHA
JUYHOCTE:BUI fokymeHTa nactopT, MHH, CHUJIC, OI' PHUII (115t "HAWBUTYyIBHBIX PEIIPUHUMATETICH ),
TUTSI FOPUIMIECKUX JIMIT: TIOJTHOE HanMeHoBaHue ropunndeckoro ymna, OI'PH, MTHH pacmosoxeHHoro mo
azapecy: (ropo, yIHIa,
MIPOCIIEKT,IPOE3, IIEPEYIIOK, II0CcCce)

(Ne moma, Ne kopiryca, CTpOEHHS)

(Ne kBapTupbl,  (TeKylllee Ha3HaYCHHE OMeleHus  (oOmmas o1 b, JKuJias
MoMeIIeHHsT) (KWUJIOC/HEeXKUIOE)  Tuom@ans) W3  (KHWIOTO/HEKUIIOT0) — MOMEIICHUS B
(HEXMITOE/SKUITOE)

(Hy>XHOE MTOAYEPKHYTH)

TTonmmce

Jara

(pacumudpoBKa MOAMNACH)




[Tpunosxxenne Ne 4

K aIMUHHUCTPATUBHOMY periaMeHTy
MIPEAOCTABICHUS] MYHULMIIAIBHON  YCIyTU
«IlepeBoJ KUJIOr0 MOMEILIEHHUS B HEXHWIOE
IIOMELICHUE M HEXWIOro IIOMEUICHUS B
KWIOE  IIOMEIIEHHWE HAa  TEPPUTOPHH
MyHuunaisHoro o0pa3oBaHUs TOPOJICKOM
okpyr bermoropck Amypckoii 00macTi

YTBEPXJIEHA
ITocTanoBiaeHEM
IIpaBuTenscTBa
Poccuiickoit
Denepanuu
ot 10.08.2005 Ne 502

D®OPMA
yYBeJIOMJICHHS 0 TlepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HeKNJI0ro)
noMeueHus1 B HeXxknJ10e ((KUJ10€e) moMenieHue

Komy

(bamunwst, uMs1, 0TIECTBO —IJIs TPAXKIaH;

IMMOJIHO€ HAUMEHOBAHUE OpTraHU3alluy —JIA FOPUANICCKUX J'[I/II_I)

Kyna
(IOYTOBBIN UHIEKC U apec
3asBUTEIIS COTIIACHO 3asIBIICHUIO
0 MepeBo/ie)
YBEJIOMJIEHHUE

0 nepeBojie (0TKa3e B MepPeBo/ie) KUJIO0T0 (HEKHUIOT0)
noMeueHus1 B HeXxknJ10e (GKUJ10€) moMelnieHne

(HOJ'IHOC HaMMCHOBAaHUEC OpTraHa MECTHOT'O CaMOYIIpaBJICHHUA,

OCYHICCTBJIAIOLICTO IIEPEBOJ HOMGH.[@HI/IH)
paccMOTpPEB NMPECACTABIICHHBIC B COOTBETCTBHUHU C YaCThIO 2 cratbu 23 >KI/IJ'II/IH_[HOI‘ O KOACKCa

Poccuiickoit®enepaliny JOKyMEHTHI O TIEPEBOIE TOMEIIEHHS 00IIEH MI0Maab0__ KB. M,
HaxOJSILIErocs Mo agpecy:

(HanMeHOBaHUE TOPOACKOTO MIIN CEIBCKOTO MOCETIECHU)

(HamMeHOBaHHUE YJIHIIBI, TUIOIIAAHN, IPOCIeKTa, OyapBapa, mpoe3aa u T.11.)

JOM , _KOPIIYyC (BHaI[eHI/Ie, CTDOGHI/IG) , KB. , U3 KHJIOTO (HC)KI/IJ'IOFO) B HCXKXHMJIOC
(CKHJI0€)
(HEeHYXXHOE 3a4EePKHYTH) (HeHYXHOE 3aU4ePKHYTH)

B IOCJIAX UCITIOJB30BaHMA TIOMCHICHHUS B KAUCCTBC

(BI/I,Z[ HCIIOJIB30BaHUs ITIOMCIICHHUSA B COOTBETCTBUHA

C 3asBJICHHEM O TIEPEBO/IE)

PEIINIT (

(HamMeHOBaHME aKTa, 1aTa €ro MPUHSITHS U HOMED)
1. [Tomernenue Ha OCHOBAHUHU IMPUITIOKEHHBIX K 3asABJICHUIO JOKYMCHTOB!

a) IePEeBECTH U3 KHUJIOTO (HEKHUIIOT0) B HeXMII0e (3Kuiioe) Oe3 mperBapuTeIbHbIX yCIOBUH;
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(HeHyKHOE 3a4epKHYTH)0) TIEPEBECTH U3 KIIIOTO (HEKHIIOTO) B
HEXMI0€e (KUII0e) MPU YCIIOBHH MPOBEACHUS B YCTAHOBICHHOM
TOPSIJIKE CIICIYIOIINX BUIOB PadoT:

(mepeueHb paboT MO MEPEYCTPOHCTBY

(TmeperuaHuPOBKE) MOMEIICHUS

WM MHBIX HEOOXOJUMBIX PabOT IO PEMOHTY, PEKOHCTPYKIMH, pECTaBpaliy MOMEIICHNUS )

2. OTKa3aTh B IepeBOJIE€ YKa3aHHOTO MOMEIICHHUS U3 KIJIOTO (HEKHUIIOT0) B HEXKHIIOE
(>xmimoe)
B CBSI3U C

(ocHOBaHME(sT), yCTaHOBICHHOE YacThio 1 cTaTthu 24 JKunmmrHoro kogekca Poccuiickoit @eneparim)

(TOIKHOCTP JINTIA, TIOANKCABIIETO YBeAOMIIeHHE)  (TIOATNCH) (pacmmpoBKa TOAIHCH )

(13 2 20 _1_‘.




