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NOCTAHOBJIEHUE

2017 No

06 YyTBEPXAEHUN
aAMWUHUCTPATUBHOIO  pernameHTa
NpeaocTaBNeHNs  MyHULMNANbHOW
ycnyrn «Bbljaya paspelleHnin Ha
MpaBoO OpraHu3aunm  pPO3HUYHOIO
PbIHKa Ha TeppuTopuun
MYHULMMNANbHOTO obpasoBaHus
r. benoropck»

B uUensx noBbleHUs KayecTBa WM AOCTYMHOCTW pe3ynbTaTtoB NpeLoCTaB/ieHUs
MYHULMNABHON yenyrn AAMUHUCTpauMn r. Benoropck, pykoBoACTBYACL defepasibHbIM
3aKoHOM OT 06.10.2003 No 131-®3 «O6 06Wux npuHUMNax opraHuMsaumMm MeCcTHOro
camoynpasneHuns B Poccuiickoin ®epepaunn», defepasbHbIM 3aKOHOM OT 27.07.2010 No
210-®3 «O6 opraHu3auny npefocTaB/ieHUs TOCYAAPCTBEHHbLIX U MyHUUMUNANIBHBIX YCYT»,
YcTaBoM r. benoropck, nocrtaHosneHnem AgMuHucTpaumu r. benoropck ot 31.05.2011 Ne
826 «O pa3paboTke W YTBEPXKAEHUN aAMUHUCTPATUBHBLIX PErNaMeHTOB WCMNOHEHWS
MYHULMNaNbHbIX (YHKLMWIA 1 NpefocTaBNeHUs MyHULMUNAIbHBIX YCYr»,

NOoCTaHOBNAIO:

1 YTBepAuTb afiMUHUCTPATMBHbIA pernameHT  NpefocTaBNeHUs MYHMUUNAIbHOW
ycnyrn «Bblfaya paspelleHnii Ha npaBO OpraHu3auuMy PO3HUYHOIO pPbIHKA Ha
TEPPUTOPUN MYHMLMMNANLHOr0 06pa3oBaHnsa . benoropck» (NpPUIoXKeHue).

2. PasmecTuTb AAMWHUCTPATUBHbLIA pernameHT MpeAoCcTaBNeHNs  MYHULMNaNbHOM

ycnyrn «Bblfaya paspelleHnin Ha npaBO OpraHM3auMm pPO3HMYHOIO pPbiHKA Ha

TeppuUTOpUN  MYHUUMNANBHOIO  0bpa3oBaHUsi  I. benoropck» Ha  nopTane

rocyAapCTBEHHbIX U MYyHULUMNANbHbLIX YCNyr AMYPCKOA 06/1acTw.

Ony6nunkoBaTb B rasete «besoropcknin BECTHUK.

4. BHectn B nopgpasgen 8.3. pasgena 8 «ToproBoe W 6bITOBOE 06CNYXMBaHWeE
HacefleHNs» NpaBoBOM 6a3bl MECTHOIO caMoynpas/ieHns . benoropck.

S. KOHTpONb 3a UCMO/THEHNEM HACTOALLEr0 NMOCTAHOB/IEHUA BO3/IOXUTL Ha 3aMecTuUTenNs
["naBbl No 3aKoHOMUKe B.B. [aLko.
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YTBEPX/IEH
IIOCTaHOBJICHUEM AJIMUHHUCTpPALUU

r. bemoropck
28.07.2017 Neo 1789

AJIMUHUCTPATUBHBIN PEI'IAMEHT
HNPEJOCTABJIIEHUA MYHULUIIAJIBHOU YCJIYI'U

«Bb11aya paspenieHuii Ha MPABO OPraHU3aIUH PO3HUYHOIO PHIHKA HA TEPPUTOPUH

11

MYHHIHMNAJILHOT0 00pa3oBaHus r. besoropck»

1. O61ue moj1okeHu s
IIpeamer peryiupoBaHusi AAMUHUCTPATHBHOIO pPerjiaMeHTa

AJIMAHHMCTPAaTUBHBIN PETJIaMEHT NPEIOCTaBICHN MyHUIIMNAIBHON yciryru «Bernagya
pa3pellieHnid Ha TMpaBO OpraHU3alld PO3HUYHOIO pPbIHKA Ha TEPPUTOPUHU
MYHHIMIAIBHOTO oOpa3oBaHusi T. benoropck» (manmee - aIMUHUCTPATHUBHBIN
peryiaMeHT), OMpeleNsieT TMOPSAA0K, CPOKHM U IOCIEAOBATEIBHOCTh JEHCTBHI
(aIMHUHHCTpPATHBHBIX  Mpouenyp), GOpMbl  KOHTPOJSL 33  HCIOJIHEHHEM,
OTBETCTBEHHOCTbH JIOJDKHOCTHBIX JIUI] OPTAHOB, MPEJOCTABISIOMINX MYHULIUIIAIbHbBIC
yCIyTU, 3a HECOOJI0JeHHE WMH TpeOOBaHMI pPErJaMEHTOB TMPU BBITOJTHEHUU
aIMUHUCTPATUBHBIX TIpolenyp (IeHWCTBHil), MOPSAIOK OOKATIOBaHMS JACUCTBUMI
(Oe3melicTBUSI) MOJDKHOCTHOTO JIMIA, @ TakKKe MPUHUMAEMOTO MM DPEUICHUS TpH
MPEeIOCTaBICHUH MYHUIIMTIATBHON YCIIYTH (J1aliee — MyHUIIUTIATbHAS YCIIyTa).
Hacrosiiuii aiMUHHUCTpPATUBHBIM pEraMeHT pa3paloTaH B LENAX YNOPSAOYEHUS
aMUHUCTPATUBHBIX MPOLEAYP MW aAMUHUCTPATUBHBIX JCHCTBUM, IOBBIIICHUSA
KayecTBa IPEAOCTABJICHUSA MU JOCTYIMHOCTM MYHHULMIIAIBHON YCIYTH, YCTpaHEHUs
M30BITOYHBIX JEHCTBUN M M30BITOUYHBIX aIMUHUCTPATUBHBIX MPOLEAYP, COKpAIIEHUS
KOJIMYECTBA JOKYMEHTOB, IIPEACTABISEMBIX  3aABUTEISIMU  JUIA  IOJTYYEHHUS
MYHULUUOAIBHOM ~ yCIyrd, TPUMEHEHHs HOBBIX ONTHMHU3UPOBAHHBIX  (hopMm
JTOKYMEHTOB, CHUPKEHUSI KOJINUECTBA B3AUMOAEHCTBUI 3aBUTEIICH C JOJDKHOCTHBIMU
JUIIAMH, COKPAILIECHMS CPOKa IMPENOCTABICHUS MYHHUIMIAIBHOM YCIYI'M, a TaKXe
CPOKOB VICIIOJTHEHUS OTJIEJIbHBIX aIMUHHCTPATUBHBIX npouenyp u
aJMUHHMCTPATUBHBIX JEHCTBUN B paMKax IpPEIOCTABICHUS MYHULUIIAIbHOW YCIIYTH,
€CIIM ATO HE MPOTUBOPEUUT (PeslepabHBIM 3aKOHAM, HOPMATUBHBIM IPAaBOBBIM aKTaM
IIpesunenra Poccuiickoit ®@enepauuu u IlpaButensctBa Poccuiickoit ®@enepanmu,
HOPMATHUBHBIM TIPABOBBIM aKTaM AMYPCKOW 00JIaCTH, MYHHIIMITATLHBIM MPABOBBIM
aKTaM.

Onucanue 3asgBUTENICH, a2 TAKKE (PU3HYECKUX U OPUIAMYECKUX JIML, MMEIOLIUX IPABO
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B COOTBETCTBHUM € 3aKOHOAATEJILCTBOM Poccuiickoii @egepanuu Jud0 B CHILY

HAACJICHUA UX 3aABUTECJIAMU B IOPAAKE, YCTAHOBJICHHOM 3aKOHOAATE/ILCTBOM

Poccuiickoit @egepanum, NoJHOMOYMAMHU BBICTYIATH OT UX HMEHHU NPH

B3aHMOIIeﬁCTBHH C COOTBETCTBYIOIIIUMH OpraHaMM MECTHOI0o cCaMmoylipaBJICHUS U

HHBIMH OPTraHM3ALUAMM NPHU NMPEAOCTABJICHUN MYHHIMIIAJIBHON YCJIYTH

3asBUTEIISIMUA ~ SIBJISIOTCS MmoJIydaTeiin MYHHHHHaHLHOﬁ YCIyru, a TaKXE HX
npeaACTaBUTCIIN, 3aKOHHBIC TIPCACTABUTCIIN, HeﬁCTBYIOHlHC B COOTBCTCTBUHU C
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3akoHONaTeNnbCcTBOM  Poccmiickoit  ®Deneparun, Amypckoi oOnacth wiM  Ha
OCHOBAaHMHM JIOBEPEHHOCTH (Jasiee — IPeICTABUTEIN).
K nonyvarensM MyHUIIMNAIBHON YCIYTH OTHOCATCS FOPUANYECKHE JTULA.

TpedoBanus K NOpsiAKy HH(POPMHUPOBAHUS
0 NMOpsiAKe NPEAOCTABJICHUA MYHHIIUNIAJIBHON yCIyTrH

Nudopmanuss o Mectax HaxXOoxACHUs U Trpaduke pabdOTbl OPraHOB MECTHOTO
CaMOYIPABJICHUS, MPEJOCTABISAIOMINX MYHHUIMIAIBHYIO YCIYTY, UX CTPYKTYPHBIX
NOJIpa3/IeeHHsIX, OpraHNU3alusaX, YHaCTBYIOIIMX B MIPEAOCTABICHUN MYyHUIIUITAILHOM
YCIYTU, CHOCOOBI TMONY4YeHUS HHPOPMAIMU O MECTaX HAXOXKIEHUS U Trpadukrax
paboThl TOCYIApCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIpPABJICHUS U
opraHuzaiui, oOpalieHue B KOTOpble HEOOXOIUMO ISl TMPEaOCTaBICHUS
MYHHUIIMTAIBHONM  yCIIyTM, a  TakkKe  MHOTO(PYHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTABICHUSI TOCYJAAPCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT, CIPAaBOYHBIX
TeneQoHax CTPYKTYPHBIX TMOJpa3AeleHUl OpraHoB MECTHOIO CaMOYIpaBJEHUE,
MPENIOCTABISIIONINX MYHULUIAIBHYIO YCIyTy, OpraHu3aluii, y4acTBYIOIIUX B
MPEeIOCTaBICHUH MYHUIIMIIAIBHOM YCIYyrd, B TOM 4YHCJIe HOMep TenedoHa-
aBTOMH(OpPMATOPA, aipecax UX AEKTPOHHOMU MOUTHI coaepkutcs B [Ipunoxenuu 1 k
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

Nudopmanust o mopsiaKe MNpPeAOCTaBICHUS MYHUIMINAIBHOM yCIyTd, YCIyT,
HEOOXOJIMMBIX M 00s3aTeNbHBIX JUIsI TMPEIOCTaBICHHUS MYHHUIIUNAIBHON YCIYTH,
pa3MenaeTcs:

Ha HMH(OPMALMOHHBIX CTEHJAX, PacIoJIOKEHHBbIX B AnMHUHHCTpanuu T. bemoropck
(manee taxxke — OMCY) no anpecy: 1. benoropck, yi. I'arapuna, 2;

Ha MH(OPMALIMOHHBIX CTEHAAaX, PACMOI0KEHHBIX B MAY «MHOropyHKIMOHATEHOM
LEHTpPE MPEJOCTABIEHUS ITOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT I'. bemoropck»
(manee taxxe — M®LI) o aapecy: r. benoropck, yiu. [Taptuzanckas, 31 «A»;

B pa3laTouHBIX Marepuanax (Opomropax, OykieTrax, JHCTOBKax, TIaMATKaXx),
HaxXOJIIMXCAd B OpraHax M OpraHu3alusiX, Y4YacTBYIOLIUMX B MpPEeAOCTaBICHUU
MYHULANIAJIBHOW YCIIYTH;

B DJIEKTPOHHOM BHUJE B MH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu MHTepHeT
(manee — cetp HTEpHET):

Ha odunuansHoM uHGopmarmonHoMm nopraie OMCY: http://belogorck.ru/;

Ha caiiTe peroHajibHOM MH(pOopMalnoHHOM cuctemsbl "[lopTan rocyJapcTBEHHBIX U
MYHULUNATBHBIX yciIyr (byHKIHIT) Amypckoit obnactu":
http://www.gu.amurobl.ru/;

B rOCyJIlapCTBEHHOW MH(pOpMamoHHOU cucteme "Enunblii mopTa rocy1apcTBEHHBIX
Y MYHUIIMNANBHBIX yeayT (GyHkuuid)": http://www.gosuslugi.ru/;

Ha opurmanbHoM caiite M®DLI: belogorck.ru/munitsipalnye-predpriyatiya/mfts;

Ha annapaTHO-MPOTPaMMHBIX KOMIUIEKcax — HTEpHET-KHOCK.

Nudopmanmio o mnopsake MNperocTaBiICHUs] MYHHUIMMAIBHON YCIyru, a Takke
CBEJICHUS O XO/Ie MPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH MO>KHO MOJIYUUTh:
nocpeacTBoM TeneoHHOM cBsizu 1o Homepy M®IL: 8(41641) 2-52-05;

npu TugHOM oOparmeHuu B MOL;

Mpy MUCbMEHHOM oOparnienn B MOLJ;

MOCPEICTBOM TeNEe(POHHOW CBSA3M IO HOMEpPY OTAeNa MOTPEOUTEIHCKOTO PHIHKA
8(41641) 2-65-82;
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pu JugHoM obpamennn B OMCY;

pu mUcbMeHHOM oOpamennu B OMCY;

MyTeM ITyOJIMYHOTO UHPOPMUPOBAHHUS.

Nudopmanisi o mopsake NpeAOCTaBICHUS MYHULUNAIBHOW YCIYyTU JIOJDKHA
COJIepXKaTh:

CBEJICHHUS O MOPSAKE MOITYYEHNSI MYHUIIUNIAIbHON YCIyTH;

KAaTerOpHUH I0JIydaTesIe MyHUIIMIIAIbHON YCIIYTH;

aapec Mecta mnpueMa JoKymMeHToB MOL[ s mpenocTaBieHUs MYHULMNAIBHON
YCIIYTH, peKuM paboTsl MDII;

aapec Mecta npuema nokyMeHToB OMCY st mpenocTaBieHUs MYHULIUMTAIbHOU
yciyrd, pesxxum padotsl OMCY;

NOPSJIOK Mepe/lau pe3ysibTaTa 3asiBUTEINIO;

CBEJICHUS, KOTOpble HEOOXOAMMO YKa3aTh B 3asBICHHUM O TMPEAOCTaBICHUU
MYHULHANIAJIBHON YCIIYTH;

MepeueHb JOKYMEHTOB, HEOOXOMUMBIX JUIsl TMPEJOCTaBICHUS MYHHUIIMIAIbHON
ycIyru (B TOM YHCIIE C pa3JelIeHUeM TaKuX JOKYMEHTOB Ha JOKYMEHTBI, KOTOpBIC
3asiBUTENb 00fA3aH MPEAOCTAaBUTh CAMOCTOSITENbHO, M JOKYMEHTBI, KOTOpBIE
3asBUTEIb BIPABE MPEJAOCTABUTH IO COOCTBEHHOM UHUITUATUBE);

CPOK MPEeIOCTaBICHNUS] MyHUITUTIATbHON YCIYTH;

CBEJICHUS O TIOpsSAKe OOKaJoBaHWS JelcTBHM (Oe3neicTBHs) W pelieHui
JOJKHOCTHBIX JIMII.

Koncynpraiuu 1o  mpoueaype MpPeaoCTaBICHUS MYHULUNAIBHOW  YCIyTH
ocymiecTBisitoTes:  corpynaukamMu OMCY u  (unmu) MOIL[ B cOOTBETCTBUHM C
JOJDKHOCTHBIMU MHCTPYKIUSMH.

[Ipu oTBeTax Ha TenepoHHBIC 3BOHKH U JIMYHBIE oOpamieHus: cotpyaauku OMCY u
(unn) M®ILI, orBeTcTBeHHBIE 32 MHGOPMUPOBAHHE, MOAPOOHO, YETKO U B BEKITHBOU
dhopme HHGOPMUPYIOT 0OPATUBIINUXCS 3aSIBUTEIICH 110 HHTEPECYIONIUM UX BOIIPOCAM.
YcrHoe mHpOpMUpOBAHHE KaXAOTO OOpaTUBIIETOCs 3a WHGOpMAIUend 3asBUTEIS
oCylIecTBseTCS He Ooree 15 MUHYT.

B caydae ecnmm /U1l TOATOTOBKM OTBETAa Ha YCTHOE oOpaiieHue Tpedyercs Oolee
npoJoKuTeNbHOe BpeMsi, coTpynHuk OMCY u (unn) M®LI, orBeTcTBeHHBIN 3a
nH(OpPMHUpOBaHUE, TpeIaraeT 3auHTEPECOBAHHBIM JIMIIAM  TIEPE3BOHUTH B
ONpEJIETICHHbIN JIeHb U B ompejeneHHoe BpeMs. K Ha3HaueHHOMY CPOKY JOJIKEH
OBIThH MTOATOTOBIIEH OTBET MO BOMPOCAM 3asBUTEINEH, B ClTydyae HEOOXOAUMOCTH OTBET
TOTOBUTCS TPU B3aUMOJACHCTBUU C JIODKHOCTHBIMH JIUIIAMH CTPYKTYPHBIX
MOAPA3ACICHUII OpraHoB W OpraHu3alliii, YYacTBYIOIIUX B IHIPEIOCTABICHUU
MYHULANIAJIBHON YCIIYTH.

B cinywae eciu mnpenocraBieHue HHpOpManuu, HEOOXOIMMOHN 3asBUTENIO, HE
MIPEICTaBISAETCS BO3MOXKHBIM MOCpPeACTBOM TenedoHa, cotpyaHuk OMCY u (win)
M®II, npunsBIMii TeneOHHBIN 3BOHOK, Pa3bICHAET 3asBUTEIIO MPAaBO 00PATUTHCS
¢ muckMeHHBIM oOpamenueM B OMCY u () M®I] u tpeboBanus k ohopmIIeHHIO
oOparieHus.

OTBeT Ha MUCHPMEHHOE OOpaIlleHrne HAMPABISIETCS 3asBUTEIO0 B TEUCHUE 5 pabounx
co qHs peructpamnuu odpamienus 8 OMCY u (wm) MOII,.

[luceMeHHBI OTBEeT Ha oOpalieHue JODKeH cojaepkaTh (amMuinio U HoMep
TeneoHa MCIOJHUTENSI U HalpaBiseTCs MO IMOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaiieHuu.

B cinydae ecniu B oOpamieHun O MPEIOCTABICHUH MHCHbMEHHOW KOHCYJIBTAIMH IO
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2.2.

Mmpoleaype TMPEeAOCTABICHUS MYHUIIMNIAIBHOW YCIYyrd HE yKazaHa (daMuaus
3asiBUTEIIS, HANPaBUBLIETO OOpallleHue, U MOYTOBBIN aapec, Mo KOTOpOMY JOJIKEeH
OBITh HalPaBJIEH OTBET, OTBET Ha OOpaIlleHUE HE 1aeTCsl.

[1ly6bnrunoe nHbopMupoBaHUE O MOPSAKE MPEAOCTABICHHUS MYHUIIMTIATBLHON YCIyTH
OCYIIECTBIIIETCS TOCPEICTBOM pa3MELIEHUs] COOTBETCTBYIOLEH WH(GOpMAlUU B
CpelcTBaXx MaccoBOM MH(pOpMalMU, B TOM 4Hcie B razere «benoropckuii BeCTHUKY,
Ha opunuansHoM caiite OMCY u (unu) MOLI.

[Ipyem HOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEJOCTABICHUS MYHUIIUTIATBHONU YCIYTH,
ocymiectBisgercs no aapecy OMCY u (unn) MOLI.

2. CTanaapT npeaocTaBjaeHUs MyHHIHIAJIBHOMH YCIyrH
HaumeHoBaHMe MyHMIMIIATbHOM YCIYTH

HaumenoBanue MyHunMnanbHOM ycnyru: «Bblgaya paspemieHuid Ha  IIpaBo
OpraHu3aliyd PO3HUYHOTO PHIHKA HA TEPPUTOPUH MYHHUIUIAIBLHOTO 00pa30oBaHUSA
r. benoropck».

HaumeHoBaHMe OpraHa, HeMoOCPeACTBEHHO MPEI0CTABJISIONIET0
MYHHIIUTIAJIBbHYI0 YCJIyTy

[IpenocraBneHre MYHUIMINATBHOW YCIYTH OCYIIECTBISCTCS AIMUHHCTpaIfei
ropojia benoropck (0Taen NoTpeOUTENBCKOTO PHIHKA).

OpI‘aHbl H OpraHu3anuu, y9aCTBYIOIIHUE B IIPEAOCTABJICHUN MyHl/IlIl/IlIaJ'IbHOﬁ

YCJIYId, oOpainieHue B KOTOPble He00X0AUMO JJIs1 PeA0CTABJIEHUSI MyHUIUNAJILHOM

2.3.

2.3.1

2.3.2

2.3.3

yCJIyrH

Oprasbl U OpraHu3alify, y4acTBYIOIIHME B MPEJOCTABICHUU MYHULIUIIAIIBHOW YCIYTH,
oOpailieHre B KOTOpbIe HEOOXOAMMO IS MPEAOCTAaBICHUS MYHUIIMIAIBHON YCIyTH.
M®I] — B yacTM mpueMa M PETUCTpPalMHU JOKYMEHTOB Yy 3asBUTENs, 3ampoca
HEJOCTAIOIMX  JOKYMEHTOB,  HAaXOJAIIUXCA B  PACHOPSDKCHUM  OPraHOB
roCyJapCTBEHHOMN BJIACTH, OpraHoB MECTHOTI'O CaMOYTIPABJICHUS "
MIOABEJOMCTBEHHBIX OTHUM OpraHaM OpraHu3aluil, yBEJOMIICHHUS 3asBUTENS O
MPUHATOM PEIICHUM W BbIJaYu (HANpPABICHUSI) €My JIOKYMEHTA, SIBIISIFOLIErOCs
pe3yabTaTOM IIPEAOCTABICHUS MyHULUIIAIBHON YCIIYTH;

@DenepanbHas ciyx0a Tocy1apcTBEHHOW perucTpalui, Kajactpa u kaprorpaduu — B
4acTHM  NPENOCTaBIECHHUS  CBEJEHHMH  (BBIMMCKM)  BbIIMCKAa M3  EnmHOro
rOCYJapCTBEHHOI'O peecTpa IIpaB Ha HEJBUKMUMOE UMYILECTBO U CIAEIOK C HUM.
@denepanbHas HalIoOroBas ciayx0a — B 4aCTU NPENOCTABIICHUS CBEACHUI (BBIIUCKN)
n3 EauHOro rocyjapcTBEHHOIO peectpa FOpUANYECKUX JIUL, CBEICHUI O MOCTAHOBKE
IOPUINYECKOTO JINLA HA YYET B HAJIOTOBOM OpTraHe.

M®II, OMCY He BpaBe TpeOOBaTh OT 3asIBUTEIIA:

MpeICTaBICHUS! JOKYMEHTOB M HWHGOpMallMd WM OCYIIECTBICHHUS JCHCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
[IPAaBOBBIMU aKTaMM, PETYJIMPYIOIIMMHU OTHOLICHUS, BO3HHUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIUIIAJIBHON YCIIYTH;

MpeACTaBIeHUsl JAOKYMEHTOB M HMH(QOpMalMU, B TOM YHCIE MOATBEPXKIAIOIINX
BHECEHME 3asBUTEJIEM IUIaThl 32 MIPEJAOCTABICHNE MYHULIUIIAIBHON YCIIYTH, KOTOpbIE
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HaxoJsTCs B PaCHOpsHKEHUU OPraHOB, MPEAOCTABIISIIONIUX MYHHUIIUNIATIbHBIE YCIYTH,
TOCY/IapCTBEHHBIX OPraHOB, HWHBIX OpPraHOB MECTHOTO CaMOYIpaBJjeHUs 100
MOJIBEIOMCTBEHHBIX ~ TOCYJapCTBEHHBIM OpraHaM WM OpraHaM  MECTHOIO
CaMOYTIPABJICHUS] OpraHU3aliii B COOTBETCTBMU C HOPMATHUBHBIMH ITPAaBOBBIMU
aktamu Poccuiickoit deneparuy, HOPMATUBHBIMU TPABOBBIMU aKTaMU AMYpPCKOH
00JacTH, MyHUIUTIAIbHBIMUA TPABOBBIMH aKTaMH, 32 HCKJIIOYEHHEM JIOKYMEHTOB,
BKJIIOYEHHBIX B OIPEIEIEHHBbIN 4YacThio 6 crarbu 7 (denepanpHOro 3akona ot 27
utonig 2010 r. Ne 210-®D3 «O06 opraHuzamnuu MpeoCTaBICHUs TOCYJAPCTBEHHBIX U
MYHULUIIATIBHBIX YCIyTD» IMEpPeYeHb JOKYMEHTOB. 3asBUTENb BIPABE IPEICTABUTH
yKa3aHHbIE JOKYMEHTHI U HH(GOPMAIUIO 10 COOCTBEHHON MHUILIMATHUBE;
OCYIIECTBIICHUS] JIEUCTBUIM, B TOM YHCII€ COIJIACOBAHMM, HEOOXOIUMBIX ISt
NOJy4YeHUsT MYHULMIAJIBHOM  yCIyrd H  CBSA3aHHBIX C  oOpalieHueM B
rOCYJapCTBEHHBIE OpPraHbl, MHbIE OPraHbl MECTHOTO CaMOYIIPaBJIEHUs, OpraHU3alNH,
3a UCKJIIOYEHUEM IOJTYUYEHUs YCIYT, BKIIOYEHHBIX B MEPEYHU, YKa3aHHbIE B YacTH |
cratbl 9 ®enepanpHoro 3akoHa ot 27 uronst 2010 r. Ne 210-03 «O6 opranuzanuu
MPEAOCTABIECHUSI TOCYJAPCTBEHHBIX M MYHHMIMNAIBHBIX YCIYI», W TOJYyYECHHS
JOKYMEHTOB U HMH(POpPMAIUHU, MPEIOCTaBISIEMBIX B pe3yJabTaTe MPeIOCTaBICHUS
TaKUX YCIYT.

Pe3y.111>TaT NnpeaocCraBJICHUs MyHHHHHaHbHOﬁ ycayrun

PesynpTaTOoM mpeocTaBIeHUS MyHHUIIUITATLHOMN YCITYTH SIBJISICTCS:

peIlIeHUE O BhIJaYe PA3pEIICHUS Ha MPABO OpraHU3aIlMi POSHHYHOTO PhIHKA (IaJee -
peIlIeHUE O BhIaYe pa3peIICHuUs);

MOTHBUPOBAHHOE PEIICHHE 00 OTKAa3€ B BbIaUe pa3pelIcHUs Ha IPaBO OpPTaHU3AIIN
PO3HUYHOTO PBIHKA (JaJiee - pelnieHne o0 0TKa3e B BbIJAUe pa3peIICHHS);

penieHue o nepeo@opmMieHHH (MPOAJIECHUU CPOKa JACHCTBUS) pa3pellieHus] Ha MPaBo
OpraHH3aIMy POZHUYHOTO PhIHKA (J1ajiee - perieHue o nepeodopMIiIeHNN);
MOTHUBHUPOBAHHOE pelieHne 00 oTkaze B mepeogopmiieHUH (MPOAJICHUH CpOKa
JCHUCTBUS) pa3pelieHUss Ha MpaBO OpPraHU3allMd PO3HUYHOTO pBIHKA (Janee -
penienne 06 oTkasze B mepeoopMICHUN ).

Cpok npegocraBiieHHsI MyHUIHMNIAJBHON YCJIYTH

MakcuManbeHBI CPOK TMPEJOCTaBICHUS MYHUIMMAIBHOW yciayru coctaBiser 30
KaJICHJIapHBbIX JHEW, ucuucisieMblx co JHA peructpauuu B OMCY wunu MIO
3asBJICHUS O BbIJAYe paspemieHus u 15 kajneHgapHbIX JHEH CO AHS PETHCTPALdU B
OMCY u MO®I] 3asBienus o mnepeodopmieHun (MIPOAJICHUU CpPOKa JEHCTBUS)
peuieHusl.

Cpox HampaBieHUs MEXBEIOMCTBEHHOI'O 3ampoca O MPEAOCTABICHUU TOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.8 aJIMMHHMCTPATUBHOTO pErjlaMEHTa, COCTaBISIET He OoJee
onHOTO pabouero maus ¢ MoMmeHTa peructparuu B OMCY u (wnmn) M®I] 3asBienus u
MpUjaraéMbix K HEeMy JTOKYMEHTOB, IPUHSATHIX Y 3asIBUTEIIS.

Cpox TOATOTOBKM W HampaBi€HUS OTBETA HA MEXKBEIOMCTBEHHBIN 3ampoc
COCTaBIIsIeT He OoJiee MATH padouyuX JHEH CO JHS MOCTYIUICHHS TaKOro 3ampoca B
OpraH, OTBETCTBEHHBIM 3a HAIIPABJICHUE OTBETA HA MEKBEOMCTBEHHBIN 3aIpOC.
MakcuManbHBI CPOK MPUHSATHS PEIICHUs O Bblgade paspemieHus coctapisieT 20
pabouux aHeil ¢ momeHTa moiydeHuss OMCY MOJHOTO KOMIUIEKTa JIOKYMEHTOB,



2.6.

HEOOXOJMMBIX JJISl BBIJAUM pa3pelleHuss U 5 pabouyux JHEH C MOMEHTa IOJTY4YEHHS
OMCY 1nosHOro KOMIUIEKTa TOKYMEHTOB, HEOOXOIMMBIX Uil MepeoPopMICHUH
(npoanieHuu cpoka NeHCTBUS) pa3pelIeHUs.

Cpok BbIIauM 3aBUTEIIO0 pa3pelieHHs Ha OPraHU3aldi0 PO3HUYHOIO pPBIHKA
cocTaBisieT He Oosiee Tpex pabouux JIHEW CO JTHS MPUHATHS COOTBETCTBYIOIIETO
peuIeHus: TAKUM OPraHOM.

HpaBOBbIe OCHOBaHMHA JIsl MPENOCTABJICHUA MyHI/lHI/lHaJIbHOﬁ ycayru

[IpenocraBienue MyHHIIMIATBHOM YCIYTH OCYHIECTBISETCS B COOTBETCTBUU CO
CJIeIYIOIUMHI HOPMAaTUBHBIMU IIPABOBBIMU aKTAMMU:

I'paxxnanckum konekcoM Poccuiickoit ®depepanuu ot 26.01.1996 Ne 14-03
(«Cobpanne 3akonomatenbctBa Pdy», 29.01.1996, Ne 5, ct. 410, «Poccuiickas
razetay, Ne 23, 06.02.1996, Ne 24, 07.02.1996, No 25, 08.02.1996, No 27,
10.02.1996);

OenepanbabiM 3ak0oHOM 0T 30.12.2006 1. No 271-D3 «O pO3HUYHBIX PHIHKAX U O
BHECEHHHM HM3MeHEeHUH B TpymoBoil komekc Poccwiickoit ®enepanum» («Cobpanue
3akoHogarenbcTBa POy, 01.01.2007, Ne 1 (1 4.), cT. 34, «Poccuiickas razera», Ne 1,
10.01.2007);

®denepanbHpiM  3ak0HOM  OoT  27.07.2010 Ne  210-®3 «O6 opra"u3anuu
MPEAOCTABICHUS TOCYAapCTBEHHBIX W MYHUIHMIAIBHBIX ycayr» («Poccuiickas
razeta», Ne 168, 30.07.2010, «CoGpanue 3akonomarensctBa POy, 02.08.2010, Ne
31, ct. 4179);

[TocranoBnenuem IlpaButenbctBa Poccuiickoit @enepanuu ot 10.03.2007 Ne 148
«O06 yrBepxkaenun IlpaBuia BbZaYM  pa3pelieHU Ha IPaBO  OpPTraHHU3alUH
posuuuHOro peiHkay («Poccuiickas raszera» Ne 52, 15.03.2007, «CoOpanue
3akoHoaarenbeTBa POy, 19.03.2007, Ne 12, ct. 1413);

3akoHoM Amypckoir obmactu ot 23.04.2007 1. Ne 322-O3 «O06 omnpeaeneHun
OpraHoB MECTHOTO CaMOYIPABJICHUS MYHHUIIMIIAILHBIX 00pa3oBaHW 00JIacTH,
YIOJIHOMOYEHHBIX BBIJIaBaTh pa3pellieHHs Ha TMpaBO OpPraHU3AlUU PO3HUYHBIX
peIHKOB» («AMmypckas mpaBra», Ne 76, 28.04.2007, «BecTHHK aJIMUHUCTpAIUH
Awmypckoii obmactuy, Ne 5, 10.05.2007);

[ToctanoBnenuem ['ybepnatopa Amypckoii obmactu ot 28.04.2007 r. Ne 272 «O6
OpraHu3aluu JACSITEIbHOCTH PO3HUYHBIX PBIHKOB Ha TEPPUTOPUU AMYPCKOU
obmactu»(«BecTHUK amMuHECTpauu AMypckoit oomacti», Ne 6, 08.06.2007);
[TocranoBnenuem IlpaBurenscTBa Amypckoit obmactu ot 12.02.2010 r. Ne 48 «O6
YTBEPKJACHUU (OpM paspelieHus W yBEAOMIICHMM Ha TIpaBO OpraHU3aiuu
PO3HHYHOT'O PhIHKA Ha TEPPUTOPUU AMYpCKOi oOiacTu» («AMypckas mpasaa», Ne
27, 17.02.2010);

VYcTaBoM MyHULIMIIATIBHOTO 00pa3oBaHus I. benoropcek.

HcuepnbiBarommii nepedeHb J10KyMeHTOB (MH(popManun), He00X0AUMBbIX B

COOTBETCTBHMMU C 3aKOHOAATCJIbHBIMHA HJIM HHBIMHA HOPMAaTUBHBIMH IIPaAaBOBLIMHA
AKTaMU /Uil MPEa0CTABJICHUN MyHHlIHHaJIbHOﬁ YCayra, ycayr, HCOﬁXOIII/IMbIX n

00s13aTeIbLHBIX IJIA MIPEAOCTABJICHUSA MyHHHHHﬂJ’ILHOﬁ YCiayru, KOTopbie 3adBUTEIb
AOJIZKEH MPEACTABHTb CAMOCTOATEJIBHO, CIocoObI UX moJay4YeHus 3asABUTECIAAAMHU, B TOM

yucjie B 3JIEKTPOHHOI GopMe, 1 OPSAIOK UX MPeACTABIEHUSA
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2.7.

HcyepnpiBatomuii  mepedeHb JOKYMEHTOB (MH(OpMaIu), HEOOXOJUMBIX B
COOTBETCTBUUM C HOPMATUBHBIMU IIPAaBOBBIMHU AaKTaMU Il IPEJOCTaBJICHUS
MYHUIMIAIBHON YCIIYTH, MOJUIEKAUINX MPEICTaBICHHUIO 3asBUTEIIEM, CIIOCOOBI MX
MOJIyYEHHs 3asiBUTEJIIEM, B TOM 4YHUCJIE B JJIEKTPOHHOW (opme, MOpsIaoK ux
IPEACTABICHUS TPEIYCMOTPEHbl HACTOSIIMM aJMUHUCTPATUBHBIM PETJIaMEHTOM
IPUMEHUTEIBbHO K KOHKPETHOM aIMUHUCTPATUBHOM IIPOLIEAYPE.

[IpenoctaBieHne MyHUIMNAIBHOM YCIYIM OCYHIECTBIISIETCSI HAa OCHOBaHUU
noctymuBux B OMCY u (unn) MOL] 1oKyMeHTOB:

KOIIMU TOKYMEHTA, YJOCTOBEPSIOLIEr0 JINYHOCTh MPEACTABUTENS MTOTy4daTeNs yCIyru
(opuruHan JOKyMEHTa B CiIy4ae, €CJIM BEPHOCTh KONUU HE YIOCTOBEpeHa
HOTAapUaJIbHO);

KONUHU Y4YPENUTEIbHBIX JOKYMEHTOB (OpUTHHAIBI yYpEeIUTEIbHBIX IOKYMEHTOB B
ClIy4ae, €CJIM BEpHOCTh KONUI HE yI0CTOBEPEHA HOTAPUAJIBHO);

3asiBJIICHUS 110 YTBEpKJIeHHOU popme ykazanHoi B [Ipunoxxkenun Ne 2. B 3asBnenuun
JOJKHBI OBITh YKA3aHBbI:

1) monHoe u (B ciiydae €clii UMEETCs) COKpali¢HHOe HAaWMMEHOBAaHUS, B TOM YHCIIE
dbupMeHHOEe HAMMEHOBaHHE, M OpraHU3allMOHHO-TIpaBoBas (QopMa HOPUTUIECKOTO
JUIa, MECTO €ro HaXOXKJIEHHSA, MECTO pAacIHOJIOKEHUS OObEeKTa WU OOBEKTOB
HEJBUKUMOCTH, TJI€ IPEI0JIaraeTcsi OpraHu30BaTh PIHOK, B TOM YHCIIE IPMapKy,

2) TOCYIapCTBEHHBIH PETUCTPAIMOHHBI HOMED 3allMCH O CO3JIaHUH FOPHIUICCKOTO
JUIAa M JIaHHbIE JOKYMEHTa, MOJTBEPXKAAIOMIero (akT BHECEHHUS CBEACHHUNA O
IOPUINYECKOM JIMLE B ETMHBIN rOCYJapCTBEHHBIN PEECTP FOPUANYECKUX JINLL,

3) WIeHTH(PUKAIMOHHBIA HOMEp HAJOTOIUIATENbIIUKA ¥ JaHHBIE JOKYMEHTa O
MIOCTAHOBKE IOPUANYECKOTO JIUIA HA YUYET B HAJIOTOBOM OPraHe;

4) Tun pbIHKA, KOTOPBIH MpenoaaraeTcs OpraHu30BaTh.

5) KOIUK YYpEeIUTEIbHBIX JOKYMEHTOB (OPUTHHAIBI YUPEIUTEIBHBIX JTOKYMEHTOB B
cilydae, eCJIM BEpHOCTh KON HE YAOCTOBEPEHA HOTAPUAIIBHO);

6) HOTapualbHO YAOCTOBEpEHHAs KOS JOKYMEHTA, MOATBEPKIAIOIIET0 MpaBo Ha
00BEKT WIH 00BEKTHl HEIBUKUMOCTH, PACIOJIOKEHHbBIE Ha TEPPUTOPHUH, B Mpeesiax
KOTOpO# MpernoaaraeTcst OpraHu30BaTh PhIHOK, B TOM YUCIE SPMapKYy.

JUis  monydeHWs MYHHIMMAIBHON YCIyrd MO BbIJade Komuu (nybOnukara)
paspelieHrs Ha IPaBO OpraHU3allUd PO3HUYHOIO PbIHKA 3asBUTENb JOMNOJHUTEIHHO
MIPE/ICTABISET B YIIOJTHOMOYEHHBIN OpraH:

3asIBJICHHE O BbIJIaue KOMHH (yOIrKaTa) pa3penieHus;

3asBJICHME W JOKYMEHTBI, IPEAYCMOTPEHHbIE HACTOSAIIUM aJMHUHUCTPATUBHBIM
periaMeHToM, MOJIAI0TCsl Ha OyMa)XXHOM HOCHUTEIE;

3asiBJICHHE U MPUJIOKEHHBbIE K HEMY JTOKYMEHTBI HE JIOJDKHBI CO/IEpPKATh MOAYUCTOK,
MPUMHCOK, 32YEPKHYTHIX CIIOB U MHBIX HEOTOBOPEHHBIX UCIPABICHUN, TEKCThl B HUX
JOJKHBI OBITH HAIMMCaHbI pa300punBO, O€3 COKpaIIeHUH;

3asBI€HNE U NPUIOKEHHBIE K HEMY JOKYMEHTHI HE JIOJKHBI COJIEpkKaTh MOJAUUCTOK,
MPUMHCOK, 324EPKHYTHIX CJIIOB U MHBIX HEOTOBOPEHHBIX UCIPABICHUN, TEKCThl B HUX
JIOJKHBI OBITH HAIMMCaHbI pa300punBO, 0€3 COKpaIIeHUH.

Konuu n0KyMEHTOB, MpuiaraéMbIX K 3asBICHMIO, HAIPaBICHHBIE 3asBUTENIEM IO
MouTe AOHKHBI OBITH HOTAPUAIBHO YAOCTOBEPEHBI.

HcuepnbiBaomuii nepeyeHb JOKYMEHTOB (MH(OpMaNuu), He00X0AUMBIX B

COOTBETCTBHUH € 3aKOHOAATECJIbHBIMHA UJINX HHBIMH HOPMAaTUBHBIMH MMPAaBOBBIMHA

AKTaMHU JIsl IPpeaoCTaBJICHUSNA MYHHHI/IHaJIbHOﬁ YCIyru, KOTopbi€ 3asiBUTEJ/Ib BIIpaBe



npeacraBuTh 1o COOCTBEHHOI HHAIHUATHBE, TAK KAK OHH MOJICKAT IOJYYCHUIO B

2.8.

2.9.

2.10.

2.11.
2.12.

pPaMKax MEKBCAOMCTBECHHOTO l/IH(l)OpMaHI/IOHHOFO BSaHMOHeﬁCTBHﬂ

JlokymeHTaMu, HEOOXOAUMBIMU B COOTBETCTBHU C HOPMATHUBHBIMH IPABOBBIMU
aKTaMd I TPEJOCTABICHUS MYHHUIMIAIBHON YCIYTH, KOTOpbIE MOAJIekKaT
MOJyYEHUIO B paMKax MEKBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO B3aWMOJCHUCTBUS,
SIBJISTEOTCSL:

BBIMMCKA W3 €AMHOTO TOCYJapCTBEHHOTO peecTpa HOPUAWYECKUX JIUI[ WIH ee
yIIOCTOBEpEHHAsl KOMHsI, BKIIOUYAIOIIAsi CBEJIEHUS O MOCTAaHOBKE IOPUINYECKOTO JIUIIA
Ha y4eT B HAJIOTOBOM OpraHe [0 MECTY HaXOXICHUS IOPUIUYECKOTO JINIIA;
HOTapHaJIbHO YJOCTOBEPEHHAs! KOMHUS JIOKYMEHTa, MOJTBEPXKIAIOIIETO TMpaBO Ha
00BEKT WM 00BEKTHl HEIBIXKMMOCTH, PACIIOJIOKEHHbIE HA TEPPUTOPHH, B Mpeenax
KOTOPOI MpeArnoaaraeTcs OpraHu30BaTh PHIHOK, B TOM YHCIIE IPMapKYy.

JIOKYMEHTBI, YKa3aHHBIC B ITYHKTE 2.8 aJIMUHUCTPATUBHOTO PErJIaMEeHTa, MOTYT OBITh
MIpEeACTaBJICHBI 3asBUTEJIEM MO0 COOCTBEHHOW MHUIIMATHURE.

HcuepnbiBaomnii nepedeHb OCHOBAHUI /1J1sl 0TKAa3a B NpueMe I0KYMEHTOB,
HEeOOXOUMBIX JIJIsl MPeI0CTABJEHUA MYHUIIUNATBHOMN yCIyTH

OcHOBaHUSIMM I OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JJs
MPEI0CTaBICHHUS] MYHULIUNIAJIbHOW YCIIYTH, SBJISIOTCS:

MIpe/ICTaBJICHUE 3aBUTENIEM HEMPABUIBHO O(POPMIIEHHBIX IOKYMEHTOB;

OTCYTCTBHUE IOJHOIO KOMIUIEKTa JTOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEIOCTABICHUS
MYHULUNAIBHOMN YCIIyTH, KOTOpPbIE 3asiBUTENb 0053aH NPEJCTaBUTh CAMOCTOATEIBHO.

HcyepnbiBaromuii nepe4yeHb OCHOBAHMM 1JISl IPUOCTAHOBJICHH S
WJIH 0TKa3a B MPEeA0CTABJICHMH MYHULIMIIAJIbHON YCJIYTH

[TpuocranoBieHne NpeAOCTaBICHHUS MYHULIMIIAIBHOW YCIYTH HE MPETyCMOTPEHO.

B npenocraBnennyu MyHUIIMTIAIBHONW YCITYTH MOXKET OBITh OTKA3aHO B CITyYasix:
OTCYTCTBHE IIpaBa Ha 0OBEKT WIM 0OBEKTHI HEABMIKUMOCTH B TIPEACiIaX TEPPUTOPHUH,
Ha KOTOPOU MPEAINOoIaraeTcs OpraHu30BaTh PhIHOK B COOTBETCTBUM C IJIAHOM;
HECOOTBETCTBHE MECTa pPACIOJIOXKEHHUSI O0BEKTa WU OOBEKTOB HEIBHXUMOCTH,
NPUHAICKAIINX 3aABUTENI0, a TaK)K€ THUMNA PbIHKA, KOTOPBIM MPEAnoiaraeTcs
OpraHU30BaTh, IJIAHY;

HE TPEACTaBIICHBI MTPETYCMOTPEHHBIE TYHKTOM 2.7 aIMUHUCTPATUBHOTO pPErIaMEHTa
JIOKYMEHTBI, 0053aHHOCTH MO MPEICTABICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIS;
OTBET OpraHa TOCYAapCTBEHHOM BIACTH, OpraHa MECTHOT'O CaMOYIPAaBJICHHS OO
MOJBEIOMCTBEHHON OpraHy TOCYJapCTBEHHOM BJIACTH WM OpPraHy MECTHOTO
CaMOYIIPABJICHHUSI OpraHU3allMK Ha MEXBEJOMCTBEHHBIN 3aIIPOC CBUICTEILCTBYET 00
OTCYTCTBUHM JOKyMEeHTa H (uiau) uHOOpMAIMU, HEOOXOAUMBIX ISl TPUHSITHUS
pELIeHMS O BbIAaYe pa3pelIeHs] Ha MPaBO OPraHU3alMu PO3HUYHOTO PhIHKA.

[Tocnme ycTpaHeHMss OCHOBaHWW Il OTKAa3a B NPEAOCTABICHHM MYHULMNAIbHOW
YCIYyTH B CiIy4asX, TMPEAYCMOTPEHHBIX IyHKTOM 2.12 aaMUHUCTPAaTUBHOTO
periiaMeHTa, 3asBHUTENIb BIpPaBe OOpPATUTHCS TMOBTOPHO 3a  TMOJYyYCHHEM
MYHULHUNAJIBHON YCIYTH.



Ilepeuens yeiyr, KOTopble IBJASIOTCS HEO0X0AMMBIMU U 00513aTeJIbHBIMH J1JI51
NMPeI0CTABJIEHUS MYHHUIIUIIAJIbHOM YCJIYTd, B TOM YHCJI€e CBeJeHUS O IOKYMEHTe
(I0OKyMeHTaXx), BbI/IaBaeMOM (BbIIaBaA€MbIX) OPraHU3ANUSAMH, YYACTBYIOIIIUMH B

Npea0CTaABIeHMH MYHUIIUNIAJIBHOMN YCJIyTH

2.13. Ycmyru, KOTOpbIe  SIBISIOTCS  HEOOXOAUMBIMH U OO0S3aTENbHBIMH  JJIA
MPEIOCTABICHHUS] MYHHIIMITAIILHON YCIyTH, B TOM YHCJIC CBEICHHS O JTOKYMEHTE
(moxymeHTax), BbIIaBacMOM (BBIJaBAacMbIX) OpTraHHM3aIlUsAMHU, YYaCTBYIOUIUMH B
IPEIOCTABIICHUHA MYHHUITUTIIAIBHON YCIIyTH, HE MPEAYCMOTPEHBI.

Pasmep miiarTsl, B3UMaeMoOi ¢ 3asiBUTeJIs IPU NPEJOCTABJICHMH MYHHIHUIIAJIbHOM
YCJIYIH, H CIIOCO0BI ee B3UMAHUS B CJIy4asX, IPeAyCMOTPEHHbIX (pelepabHbIMH
3aKOHAMH, IPMHUMAEMBIMHU B COOTBETCTBHM C HUMHU HHBIMH HOPMATHBHBIMHU
npaBoBbIMH akTaMu Poccuiickoilt ®@enepanuu, HOPMATHBHBIMH NIPABOBBIMH AKTAMU
cyobekToB Poccuiickoit Pegepanuy, MyHHIUNAJIbHBIMHA IPABOBLIMU AKTAMH

2.14. AnMuHUCTpaTHBHBIC TPOIEIYpPHl IO MPEIOCTABICHUIO MYHUIIUNAIBHOW YCIyTH
OCYILECTBIIIOTCS OECIIaTHO.

MaxkcumajibHBbIH CPOK 0:KUIaHUS B 0UepeaH MPH Mojayde 3anmpoca
0 MpPeA0CTABJIEHMH MYHHIMNIAJIbHOM YCJIYTH, yCIYTd OPraHu3amnum,
Y4YacTBYWOIIEei B IPeI0CTABJICHNH MYHUIIUNIAJIbHOMN YCIyTd, U IPH NOJTYYeHUH
pe3yJibTaTa NpeAoCTaBIeHUS TAKUX yCIYyT

2.15. MakcumanbHBI CpPOK OXHMJIAaHHMS B OYEpeaAW TMpU TMojade JAOKYMEHTOB JJIist
MOJIYYeHUSI MYHUIIMTIAIBHON YCIYTH U TIPU MOJIYYEHUHU pe3yJibTaTa Mpea0CTaBICHUS
MYHULUNAIBHON YCIYTH COCTaBiseT 15 MUHYT.

MakcHManbHBIN CPOK OKUJAHUS B OUEPEIH MU MOAAUe 3a1poca O MPEIOCTaBICHUU
YCIYTH U TIPYU TOJIYYEHUH pe3yJIbTaTa TAKOM yCIYI'M B OPraHU3AlMI0, YYaCTBYIOIIYIO
B IIPEOCTABICHUN MYHULIUIIAJIBHON YCIIYTH, cocTaBiseT 20 MUHYT.

Cpok 0XuJaHusl B OYEpEnr IS MOJIyYEHHsI KOHCYJIbTAallMU HE JOJIKEH IPEBBIIATH
12 MHUHYT; CPOK OXHMJaHUS B OdepeAr B cllyyae IMpueMa IO MpeaABapUTEIbHOU
3alMCH HE JAO0JDKEH NpeBbIaTh 10 MUHYT.

Iopsinok u cpok perucTpanum 3anpoca 3asiBUTEJIs 0 NPeI0CTABJIEHUH
MYHHIUNAIbHON YCJIYIH, yCJIYTH OPraHu3aliM, Y4acTBYIOLIeH B NPe10CTABIeHUH
MYHHUIMIIAJIBHOH YCJIYTH, B TOM YHcJIe B 3JIEKTPOHHOI (popme

2.16. Tlopsimox peructpaluu 3asBIEHUST W TpUJaraeéMbIXx K HEMY JOKYMEHTOB
MPEAYCMOTPEH HACTOSAIIMM AJMUHUCTPATUBHBIM PETJIAMEHTOM NPUMEHUTEIBHO K
KOHKPETHOW aIMUHUCTPATUBHOU MPOLIEAYpE.
3asgBieHME W IpWJIaraéMple K HEMY JOKYMEHTHl PEruCTpUPYIOTCS B JI€Hb HX
MTOCTYTICHHUS.

Cpoxk peructpanuu odpanieHus 3asBUTENS HEe T0JDKEH MpeBbiaTh 10 MUHYT.

B cnywae ecnm 3asBHUTENh NPEACTABUI MPABWIBHO OGOPMIICHHBI M TOJHBINA
KOMIUIEKT JOKYMEHTOB, CPOK UX PETUCTPALIMM HE JI0JHKEH MPEBBIATH 15 MUHYT.
Cpok peructpanuu oOpalieHHs] 3asBUTENII B OpraHu3alMio, Y4YacTBYIOLIYIO B



2.17.

2.18.

IIPEAOCTABICHUN MYHULMIIAJIBHON YCIYTH, HE TOJDKEH MPEBBIIATh 15 MUHYT.

TpeOoBaHus K NOMELIEHUAM, B KOTOPbIX MPeI0CTABISAITCSA
MYHUIIUNIAJTbHBIE YCJIYTH, YCJIYTH OPraHu3anum,
Y4acTBYHOLIEH B IPeA0CTABJICHUN MYHUIUIIAJIbHOMN YCIYIH,

K MeCTaM 0KMJIAHMS U NpUeMa 3asiBUTeJIeil, pa3sMellleHUI0 U
o(opmiIeHHI0 BU3YaJIbHOM, TEKCTOBOM U MYJIbTHMEAMUHON MHPOpManu
0 MOPAJKe NMPeI0CTABJICHUS] MYHULMIIAJIbHON YCJIYTH

IIpu opranu3anuu npeaocTaBjJieHNs MyHUIMNAJAbHOHI yeayru B OMCY:

Bxon B 3maHMe ymOJHOMOYEHHOIrO OpraHa JOKEH OBbITh 00OpyJoBaH yI0OHOM
JECTHUIIEM C TOpYYHAMH, a TaKkKe MaHaycaMu [uisi OeclpensTCTBEHHOTO
NepeIBUXKEHUSI MHBATUIHBIX KOJISICOK.

Ha Teppurtopuu, npuneraromniei K MECTOPACIOJIOKEHHUIO YITOJTHOMOYEHHOI'O OpraHa,
000pyAyIOTCS MecTa ISl TApKOBKM HE MEHEe MSTH aBTOTPAHCHOPTHBIX CPEJICTB, U3
HUX HE MEHEe OJTHOTO MeCTa - JIJisi TAPKOBKHU CHEIMAIbHBIX TPAHCTIOPTHBIX CPEJICTB
MHBaIUAOB. JlocTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJII€TCSA OECIUIATHBIM.
[Ipuem 3asgBuTENEH U OKa3aHUE YCIYTU B YIIOJHOMOYEHHOM OPraHe OCYIIECTBISETCS
B 000CO0JICHHBIX MecTax MpueMa (KaOMHKax, CTOMKaX).

Mecto mpuema JOJIKHO OBITH 000PYJOBAaHO YTOOHBIMU KpeciiaMu (CTYJIbSIMHU) IS
COTPYJIHUKA U 3asIBUTEIIS, @ TAKKE CTOJIOM ISl paCKJIaJKU JOKYMEHTOB.
Nudopmanmst o damMunuu, HMEHH, OTYECTBE M JOHKHOCTH COTPYAHHMKA
YIIOJTHOMOYEHHOT'O OpraHa, OCYIIECTBISIOIIET0 MpPUEM, pa3MellaeTcs Ha JIMYHOU
nH(pOpMaIIMOHHON TaOIMYKE WM Ha pad0YeM MECTe COTPYIHUKA.

[Ipu BXOome B cekTOp OXuaaHus oOOpyayeTcs pabodee MEeCcTO COTPYIHHUKA,
OCYILIECTBIIAIONIETO KOHCYJIbTUPOBAaHUE 3asBUTEIEH 1O BOMNpPOCAM OKa3aHUSA
MYHHUIIUTAIBHON  YCIYTH, TPEACTABISIONIETO CIPaBOYHYIO HHPOpMALMI0 U
HaIPaBJISIIOIIETO 3asBUTENS K HY’)KHOMY COTPYIHUKY.

CekTop OXXHJIaHHUS 000PYIyeTCs KpeciaaMHu, CTOJIaMH (CTOHKaMu) JIJIsi BO3MOYKHOCTH
odopmiieHus 3asBICHUH (3aPOCOB), JOKYMEHTOB.

Cexktop  uH(poOpMmHpoBaHUs  oOopynyeTcss  HMH(OPMALMOHHBIMH  CTEHAAMH,
CoJlepKalluMU  MHPOpMAIMI0, HEOOXOAUMYIO JJsi MOJy4YeHUS MYHULUIAIbHOU
YCIIyTH.

CreHibl TOJDKHBI pacrojaratbCsi B JOCTYITHOM AJISE IPOCMOTPA MECTE, MPEACTaBIATh
uHpopmanmio B ynoOHOM st Bocupusitus ¢opme. MHPoOpManmoHHbIE CTEHJbI
JIOJKHBI COJIEPKATh aKTyaJIbHYIO M MCYEPIIBIBAIONIYI0 HH(POPMAIUIO, HEOOXOAUMYIO
JUIS  TIONYYEHWS MYHHUIMMAIBHON yCIyrd, BKIIOYas OOpasibl  3aroJHEHUS
JIOKYMEHTOB.

Ilpu opzanuzayuu npedocmasnenun mynuyunanovruou ycayeu 6 M@IJ:

JIns opraHu3anuu B3aMMOJCUCTBUS C 3asBUTEIsIMU nomemeHnne MOL[ nenurtca Ha
cienyronye QyHKIHMOHAIbHBIE CEKTOPHI (30HBI):

a) CeKTOp MHPOPMHUPOBAHUS U OKUTAHUS;

0) cexTop mpuema 3asiBUTEICH.

CexTop HHPOPMUPOBAHMS U 0KHIAHUS BKIIOYAET B CEOsI:

a) UHQOpPMAIIMOHHbBIE CTEHJIbI, COJEp)KAIllMe AaKTyaJbHYI0O U HCUEPIBIBAIONIIYIO
uH(pOpMaIHIO, HEOOXOIUMYIO JUIS MOTyYEHUS] MYHUITUIATBHON YCIyTH;

0) He MeHee OJHOr0 OKHa (MHOTO CIEIHaTbHO 00OpYIOBAaHHOTO pabovyero Mmecrta),



IIpEeIHa3HAYE€HHOTO /111 MHPOPMUPOBAHMSI 3asiBUTENEN O MOPSIIKE MPEAOCTABICHUS
MYHULUIIAJBHON YCIYTHM, O XOJ€ PAacCMOTPEHUs 3alpoCOB O IMPEIOCTaBICHUU
MYHUIMOAIBHON YCIyrd, a TakkKe Ui MNpPeJOoCTaBlIeHUuss WHOM HHpopmaluu,
HEO0OXO0IMMOM /17151 TOJyYEHUS MYHULIUIIAIIBHON YCIIYTH;

B) NpOrpaMMHO-aNMapaTHbI KOMIUIEKC, 00ECIeUnBAIOMUNA JOCTYI 3asBUTENEH K
EaunoMy mopTally TOCynapCTBEHHBIX M MYHUILMINAIBHBIX ycnyr (dyHKIuUM),
PETHOHAIBHOMY MOPTANy TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (PyHKIMIT), a
Takke K MHQOPMAIMU O TOCYIJApPCTBEHHBIX W MYHUIUNAIBHBIX YCIIyrax,
npenocrasiisieMbix B MOLI;

I) IJIATEXHBIA TEPMUHAI (TEPMHUHAI JUISl JJIEKTPOHHOW OIUIaThl), IPEACTaBISIOUINI
co0oii IIPOrpaMMHO-aIIapaTHBIN KOMILJIEKC, (G YHKIMOHUPYIOLIUI B
aBTOMATHYECKOM peXUME U MpeTHa3HAUYCHHBIHN /Ui oOecrieyeHus mpuemMa riaTexei
OT (U3WYECKUX JIUI MPU OKA3aHUH IUIATHBIX TOCYJAPCTBEHHBIX M MYHHIIUIAIbHBIX
yCJIyT,

1) CTYJdbsl, KpecelbHbIe CEKIMH, CKaMbMu (OaHKETKHM) M CTOJbI (CTOWKM) ISt
oopmiIeHHs] JTOKYMEHTOB C pa3MelieHueM Ha HuX ¢opM (OJIaHKOB) JTOKYMEHTOB,
HEOOXOIMMBIX ISl MOTYYEHUS! MyHULIMITAJIbHON YCIIYTH;

€) 2JIEKTPOHHYIO CUCTEMY YIPABICHUS OUYEpeblO, MPeIHA3HAYEHHYIO JIJIS:
PEruCTpaLNK 3aABUTENS B OUEPEIU;

ydeTa 3asBUTEJIEH B OUEpeaH, YIPaBICHUS OTACIbHBIMU OUEPEISIMU B 3aBUCUMOCTH
OT BHUJIOB YCIIYT;

O0TOOpaXEHUS CTaTyca Ouepe/iu;

ABTOMATHUYECKOTO TepEeHaNpaBleHUs] 3asBUTENS B OdYepeab Ha OOCIyXKHBaHUE K
cienyromemy padotauky MOLI;

dbopmupoBaHusi OT4eToB O mocemaemoctu MOI], konudyecTBe 3asBUTEINEH,
ouepessiX, CpPeIHEM BpPEMEHU OXHJIaHUs (0OCIYy)XMBAaHHSA) M O 3arpy>KEHHOCTH
pabOTHHKOB.

[Tnomans cexropa MHMOPMHUPOBAHUA U OXKHUAAHUS OIpPEAENSETCS W3 pacyeTa He
MeHee 10 KBaipaTHBIX METPOB HA OJJHO OKHO.

B cexrope mpuema 3asBHUTENEH INPEAyCMaTPUBAETCS HE MEHEE OJHOI0 OKHAa Ha
KaKIble 5 THICAY JKUTENEH, MPOXKHUBAIOIIMX B MYHUIIMIAIBLHOM OOpa3OBaHUU, B
KOTOpoM pacnionaraercst MOLI.

Cekrop mpuema 3asBuTesel, O0OOpYNOBaHHBIH OKHAaMH JJs MpHUEMa U BbIIAYU
JIOKYMEHTOB, odopmiisieTcss HHPOPMAITMOHHBIMUA TaOJMYKAMU C yKa3aHHEM HOMepa
OKHa, (haMUINHM, UMEHH, OTYeCTBa (IIPU HAJIMYUU) U JOJDKHOCTU paboTHuka MOII,
OCYILIECTBIIAIOIIETO IPUEM U BbIJIaYy JOKYMEHTOB.

Pabouyee mecto pabotHuka MO®IL] obopyayercss mepcoOHATbHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO  JIOCTyNa K HEOOXOAMMBIM  HH(OPMAIIMOHHBIM  CHUCTEMawm,
MeYaTaoliM U CKAaHUPYIOUIUM YCTPOUCTBAMH.

3nanue  (momemenne) MOPI[ oOopyayercs uHGOPMAIMOHHON — TaOIUYKOU
(BBIBECKOW), conepikamieii moiaHoe HaumeHoBaHue M®II, a taxke uHpopmamnmio o
pexXume ero paboThI.

Bxon B 3manue (momemienue) MOI[ u  BbIXOO U3 HEro 00OpYyAyrHOTCA
COOTBETCTBYIOIIMMHU yKa3aTeJIsIMU C aBTOHOMHBIMH MCTOYHHMKaMH OecriepeOoitHOro
MUTaHUS, a TaKXKe JIECCTHULAMU C MOPYYHSIMH M TaHAycaMu Ui TMepeiBUKEHUS
JETCKUX W MHBAJIMUJIHBIX KOJISICOK B COOTBETCTBUU C TpeboBaHuAMH DenepaabHOro
3akoHa "TexHuueckuil perasaMeHT 0 6€30NaCHOCTH 3[IaHUI U COOPYKEHUU".
[Tomemenns M®LI, npennazHaueHHbIE U1 paOOTHI € 3aIBUTEISIMH, PACIOIararoTCs



Ha HWKHHUX 3Ta)kax 3/JaHHUs M MMEIOT OTIEIbHBIA BX0A. B cilydyae pacnoyioxeHus
M®II Ha BTOpOM 3Take W BBILIE 3AAHHUE OCHAIIAETCS JU(PTOM, ICKAIATOPOM HIIU
MHBIMM aBTOMAaTHYECKMMHM TOJBEMHBIMH yCTPOMCTBAMHM, B TOM 4HCIE IS
MHBAJINIOB.
B M®I] opranusyercst OecriaTHBIN TyasieT JJIsl TIOCETUTENCH, B TOM YHCIIe TyalerT,
IpeIHAa3HAYEHHBIN 11 THBAJIUIOB.
Ha teppuropuu, npuneratomeit k M®LI, pacnonaraercst OecrinaTHas NapKoBKa IS
aBTOMOOWJIBHOTO TPAHCIOpPTa IOCETHTENEH, B TOM 4HCIE NpeayCMaTpUBAOLIas
MECTa JUIS CIELUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB UHBAIH/IOB.
[Tomemenns M®LI B coOoTBETCTBHM € 3aKOHOAATENLCTBOM Poccuiickoin deaepanuu
JOJDKHBl OTBEYaTh TPEOOBAHUSAM IMOKAPHOM, CAHUTAPHO-3IUIEMHUOIOTUYECKON
0€30I1aCHOCTH, a TaKXkKe JTOJIKHBI OBbITh 000PYOBAHbI CPEICTBAMU MOXKAPOTYIICHUS U
ONOBELICHUS O  BO3HMKHOBEHMM  4YpPE3BBIYAHOM  CHUTyallUd,  CHCTEMOH
KOHIUIIMOHUPOBAHUS  BO3[yXa, HMHBIMH  CpEACTBaMH,  OOECHeUYHBAIOIIMMHU
6e301acHOCTh 1 KOM(OPTHOE MPEeObIBAHNE 3asBUTEIIEH.

2.18.1 Opranuzanuy, y4yacTBYIOLIUE B MPEJAOCTABICHUN MYHHUIMIIAIbHON YCIYTH, TOJIKHBI
OTBEYaTh CJIEAYIOUIUM TPEOOBaAHUSIM:
a) HaJIWYUe 3alUIICHHBIX KaHAJOB CBS3M, COOTBETCTBYIOIIMX TPEOOBaHUAM
3akoHonaTenbcTBa Poccuiickoit ®epepanuu B chepe 3amuThl  MHGOpPMAIHH,
obecrnieynBarOUMX GyHKIIMOHUPOBAHHE HH()OPMAITMOHHBIX CUCTEM;
0) HaimMuue UHPPACTPYKTYphl, oOecrmeyuBaroleld I0CTyl K HWH(OPMAlMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTh «IHTepHET»;
B) HAJINUME HE MEHEE OJHOIO OKHA I IPUEMA U BBIJIAYH JOKYMEHTOB.
PaGouee MecTto paboTHHMKA OpraHW3alyy, Y4YacTBYIOLIEH B MpeAOCTaBICHUU
MYHUIMOAIBHON  yCIyrd, OOOpyAyeTcs NEepPCOHANIbHBIM  KOMIIBIOTEPOM  C
BO3MOKHOCTBIO ~ JIOCTyNa K HEOOXOAMMBIM  HMH(OPMALMOHHBIM  CHCTEMaM,
MeYaTaroIUM U CKAHUPYIOLIUM YCTPOKWCTBAMM.
OO6cnyxuBaHue 3asBUTEICH B OpraHu3alli, Y4YacTBYIOLIEH B MPEIOCTABICHUU
MYHUIMIAIBHON YCIYI'M, OCYIIECTBIIETCA B COOTBETCTBHUM CO CIEIYIOLUIMMHU
TpeOOBaHUSMH:
a) MpUeM 3asBUTENIeH OCYLIECTBISIETCS He MeHee 3 JHeW B HeAelto U He MeHee 6
4acoB B JICHb;
0) MakCHUMaJIbHBII CPOK OKUJIAHUS B ouepeau - 15 MuHyT;
VYcnoBust  KOMGOpPTHOCTH — INpHEeMa  3asBUTENENH  JTOMKHBI ~ COOTBETCTBOBATH
CJIEIYIOIINM TPEOOBAHUSIM:
a) Hainyhue UHQPOPMAIMOHHBIX  CTEHJOB, COACPXKAIIMX  aKTyaJbHYIO U
MCYEPITBIBAIONIYI0 MH(POPMAIUIO, HEOOXOAUMYIO JUIsl MOJIYYCHHUS] HEOOXOIUMBIX U
00s13aTeNbHBIX YCIIYT, B TOM YHUCJIE:
MepeueHb HEOOXOAMMBIX M 00S3aTeNbHBIX YCIYr, MPEeIOoCTaBICHUE KOTOPBIX
OpPraHU30BaHO;
CPOKH MPEAOCTaBICHUS HEOOXOAUMBIX U 00s13aTENIbHBIX YCIYT;
pa3Mepsl IJIaTexKel, yIIayuBaeMbIX 3asBUTENIEM IPU TMOJYyYEHUU HEOOXOTUMBIX U
00s13aTeNbHBIX YCIYT, MOPAI0K UX YIUIATHI;
MH(POPMAIIHIO O JOTIOJIHUTENBHBIX (COMYTCTBYIOIIUX) YCIyTax, pasMepax U MopsaKe
UX OIUIATHI;
NnopsAIoOK o0OXanoBaHusi JeHcTBUN (Oe3aeicTBHs), a TakkKe peueHUd pabOTHHUKOB
OpTaHu3allny, IPEIOCTABISAIONIEH HEOOXOIUMBIE U 0053aTEIIbHBIEC YCIYTH;
uHpOpMAIMIO O TPEAYCMOTPEHHON 3aKoHOAaTenbcTBOM Poccuiickoit Denepaunu
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OTBETCTBEHHOCTH PaOOTHHKOB OpraHHU3aIMi, MPEIOCTaBISAIOMINX HEOOXOIUMBIE U
oOsi3aTeNbHbIE YCIYTH, 3a HApYIIEHHUE MOPSJIKa UX IIPEIOCTABICHHUS;

peXuM pabOThl M agpeca UHBIX OpraHu3aluil, IpeIoCTaBISIIOIINX HEOOXOJUMBIE U
oOs13aTeNIbHbIE YCIIYT'M, HaXOIAIIMXCA Ha Teppuropun cyoOwekra Poccuiickoii
®denepanuu;

UHYI0 UHQOpMAIUIO, HEOOXOIUMYIO JIsl TIOJydeHUs HeoOX0IMMOM U 00s13aTelbHON
YCIIYTH;

0) HanMMuuMe NPOrpaMMHO-ANMAPaTHOTO KOMIUIEKCa, O00ECIeYnBaIOIIETO JOCTYI
3asBuTened k EauHOMY mopTanly rocyqapcTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkumit), peruonansHol HHGOpMaIMoHHON cucteme «llopTan rocygapcTBEHHBIX
Y MYHULUNAIBHBIX yCayr (pyHkumii) AMypckoi obmiactuy», a Takke K HHpopmauu
0 rOCYAapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYyTrax;

B) HaJM4Me TIUIATeXKHOTO TEpMHHANA (TepMUHANA sl SJIEKTPOHHOW OIUIaThl),
MIPEICTABIISIOIIETO co0oit POrpaMMHO-aMapaTHbINA KOMILJIEKC,
GYHKIIMOHUPYIONIUI B aBTOMAaTHUYECKOM pEXHMME U TpeJHA3HAYEHHBIA IS
oOecrieyeHusl TpueMa IUIaTeXKed OT (PU3WYECKUX JIMI[ TMPH OKA3aHUM IUIATHBIX
HEO0OXOJIMMBIX U 0053aTENbHBIX YCIIYT;

') HAJIUYHUE CTYJIbEB, KPECEIbHBIX CEKIINM, ckaMel (0aHKETOK) M CTOJIOB (CTOEK) s
oopmiIeHHs] JTOKYMEHTOB C pa3MelieHHeM Ha HuX ¢opM (OJIaHKOB) JTOKYMEHTOB,
HEOOXOIUMBIX TSI TIOTYYEHUSI HEOOXOUMBIX U 00s3aTENbHBIX YCIIYT;

n) opopMIIeHHE CEKTOpa IMpHeMa 3asBUTENCH C OKHAMHU JUIsl TIpUeMa W BbIAAud
JOKYMEHTOB WH(OPMAIIMOHHBIMH TaOJIMYKaMU C yKa3aHUEM HOMepa OKHa, (haMUJIHH,
UMEHHU, oT4yecTBa (NIPU HAIWYUM) U JODKHOCTH paOOTHHKA OpraHHU3allii,
OCYIIECTBJISIONIETO MPUEM U BbIIayy JTOKYMEHTOB.

[lomemenust opraHu3aluM, NPEJOCTABIAIONIEH HEOOXOIUMble M 00s3aTesIbHbIE
YCIIyTH, JOJKHBI OTBEYaTh TpeOOBaHUAM MOXKapHOU, CaHUTapHO-
AMUJIEMHOJIOTHYECKON 0€30MacHOCTH, a TakkKe JOJDKHBI OBITh 00OPYIOBaHBI
CPEJICTBAMU TOXAPOTYIIEHUST M OINOBELIEHUS O BO3HUKHOBEHHM Ype3BbIYANHON
CUTYallM, WHBIMU CPEJICTBAMH, 0OeCleYrBarOIIUMU OE30MacHOCTh U KOM(pOPTHOE
npeObIBaHUE 3asBUTEIICH.

IToxka3aTenun AOCTYIMHOCTH U KAY€CTBA MYHUIIUIIAJbHBIX YCIYT

[Toka3zaTenu JOCTYITHOCTH M Ka4e€CTBA MYHUIIUIAIBHBIX YCIIYT:

1) npocrynHocTh wuWHGMOpMaMM O TOpPAAKE U CTaHAApTe MPEIOCTABICHUS
MYHHIMTIAIBHON ycimyrd, 00 oOpasiax opopmMiIeHHs TOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIUIIAIBHOW YCIYTH, Pa3MELICHHBIX Ha HMH()OPMAaIMOHHBIX
cTeHaaxX, Ha oduiuaisHoM uHbopmarmoHHoM moptaie M®I[, OMCY, nHa caiite
pernoHanbHOW  WHGOpPMAIMOHHOW  cucTeMbl  «llopTam  TOCyHapCTBEHHBIX |
MYHULIMOAIBHBIX  ycuyr (pyHkumil) Amypckoit obmactu», B (eaepaibHOM
rocyJIapCTBEHHOM MH(OPMAIIMOHHOM cucteMe « EAUHBIN mopTan rocyaapCTBEHHBIX U
MYHHUIMOAIbHBIX yeuyT (pyHkumii)» (nanee — [Hopran);

2) nOCTyNHOCTh UH()OPMUPOBAHUS 3asBUTENCH B opMe HHIMBUAYATHHOTO (YCTHOTO
WIA THMCHhMEHHOTO0) MH()OPMUPOBAHUSA; MyOIMYHOrO (YCTHOTO WM MHCHMEHHOTO)
WHPOPMUPOBAHUS O MOPSJIKE, CTAHIAAPTE, CPOKAX MPEAOCTABICHUS MYHUIUITATHLHON
yCIIyTH;

3) cobutoieHre CPOKOB UCTIOTHEHUS AIMUHUCTPATUBHBIX MPOLIEYP;

4) cobmogeHHe BpEMEHH OXUIAaHWSA B OdYepend TMpH T[ojadye 3ampoca o



MPENOCTABICHAN MYHHIMMAIBLHON YCIyTH W TpU  TOJYYCHHH pe3yibTaTa
IPEIOCTABICHUS MYHUIIUTIATBHON YCIIYTH;

5) cobOmogeHue rpaduka pabOTBl € 3agBUTEISIMU IO  MPEAOCTABJICHUIO
MYHULAITAJIBHON YCIIYTH;

6) 1075 3asgBUTENEH, MOTYYUBIIUX MYHUIIUTIATBHYIO YCIYT'Y B 3JIEKTPOHHOM BUJIE;

7) KOJIWYECTBO B3aUMOJICUCTBUN 3asABUTEN C JOJDKHOCTHBIMHU JIMIAMHU TpU
MIPEIOCTABICHHH MYHUITUTIATHBHON YCIIYTH U UX MPOJIOJDKATETHFHOCTD;

8) BO3MOXHOCTh NOJy4eHUs MHGOPMAIIMU O XO0JIe MPEJOCTABICHUS MYHUIIUTIATHHON
YCIYTH, B TOM YHKCJIE C UCIIOJIb30BAaHUEM HH(DOPMAIIIOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHIA;

9) BO3MOXKHOCTH TOJIYYCHHS] MYHHIMITAIIGHON YCIYTH B MHOTO()YHKIIMOHATHHOM
LEHTPE MPEIOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

HNuble TpeOGoBaHUs, B TOM YHCJ/Ie YYUTHIBAIOIIME 0COOEHHOCTH NMPea0CTABIEHUS

MyHHIIHHaJIBHOﬁ YCiayru B MHOI‘O(l)yHRIIl/IOHaJ]beIX HEeHTpax npeaocraBJaCHUA
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3.1.

rocyiapCrB€HHbBIX U MYHHMIHIIAJIBHBIX YCJIYI' U 0CO0EHHOCTH nmpeaocTaBJICHUNA

MYHUIMIAJIBLHOMN YCJIYTH B 3JICKTPOHHOU (popme

[IpenocraBieHre MyHUIIUITATILHON yCIyTU MOXeET ObITh opranu3oBaHo OMCY yepes
MO®II 1o npuHUHUILY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBHIM IPEIOCTABIICHUE
MYHHUIMIAIBHON YCIYTH OCYILECTBISETCS IOCIE€ OJHOKPATHOIO OOpalieHus
3asBUTENSI C COOTBETCTBYIOIIMM 3allpOCOM, a B3aWMOJICUCTBHE C OpraHaMH,
MPEAOCTABIISIIOIIUMHA roCyJapCTBEHHbIE YCIIYTH, WIn OpraHaMu,
MPEAOCTABIISIIONIMMHA MYHUIIMIATBHBIE yCIyrH, ocymecTiasieTcs M®I] 6e3 yuactus
3asIBUTEIIS.

I[Ipu  ywactum MOPL[ npenocraBieHUM  MYHHUIUNAIBHOW  yciayrd, MOIL]
OCYLIECTBIIAIOT CJIEAYIOIIHUE aIMUHUCTPATUBHBIC IIPOLELYPHI:

1) mpueM W pacCMOTPEHHE  3alpoCcoB  3asBUTENCH O  MPEIOCTaBICHHH
MYHHUIUIIAJIBHOW YCIIYTH;

2) "HPOPMHUPOBAHHUE 3asBUTEIICH O TMOPSAIKE TMPEAOCTABICHUS MYHHIIMIIATHHON
ycinyru B M®LI, 0 Xoa€e BBINOJIHEHU 3alpOCOB O MPEAOCTABICHUN MYHHUIIMIIAIBHOM
YCIYrd, a Takke IO HWHBIM BONPOCAaM, CBS3aHHBIM C IIPEJOCTABICHUEM
MYHHUIUIIAJIBHOW YCIIYTH;

3) B3aUMOJICHCTBUE C TOCYJApCTBEHHBIMH OpraHaMH ¥ OpraHaMHd MECTHOTO
CaMOYTIPABJICHUS 10 BOIIPOCAM INPEJOCTaBICHNS MyHUIIMIIATBHON YCIYTH, a TAKXKE C
OpraHu3alUsIMH, YYACTBYIOIIUMHU B ITPEAOCTABICHUN MYHULUIIAIIBHON YCIYTH, B TOM
YHUCJIE NTOCPEACTBOM HANPABICHUS MEXBEIOMCTBEHHOI'O 3aIIpOCa ¢ UCIOJIb30BAHUEM
MH()OPMAITMOHHO-TEXHOJIOTHYECKON 1 KOMMYHHUKAITMOHHOW HHPPACTPYKTYPHI;

4) BpIZIauy 3asABUTEISIM JTOKYMCHTOB OpraHa, MPEIOCTaBJISIONICT0 MYHHUIMIIATBHYIO
YCIYTY, IO Pe3yJIbTaTaM MPeIOCTABICHUS MyHULIUIATbHON YCIYTH.

MOII[ ygacTByeT B IPEAOCTABICHUM MYHMIMIAIBHOM YCIyTM B IOpPSJIKE,
MIPEAYCMOTPEHHOM pa3/iesioM 3 HACTOSIIEr0 aIMUHHUCTPATUBHOIO PETJIaMEHTA IS
OCYILIECTBIICHHUS] COOTBETCTBYIOIINX AJIMUHUCTPATUBHBIX MPOLETYD.

3. CocraB, noc/ie10BaTEJIbHOCTh U CPOKHU BbITIOJITHEHUSA
aIMUHUCTPATUBHBIX NMPOLETYP, TPEOOBAHUS K UX BHINOJHEHUIO
[IpenocTaBieHre MYHHIMITAILHON yCIyTH BKJIIOYaeT B ce0s  Clenyromme

aJIMUHUCTPATUBHBIC TPOIIETYPHIL:



3.2

[Ipuem u peructpamys B yrmoJJHOMOYEHHOM OpraHe JOKYMEHTOB, HEOOXOIUMBIX IJIst
BbIIauM  (1epeoOopMIIeHMsI) pa3pellleHUil Ha IpaBO OpraHU3alud PO3HUYHOIO
PBIHKA, B TOM YHCJIIE IPMApOK;

HampaBienne CcOTpyIHMKOM  YIIOJHOMOYEHHOIO OpraHa MEXBEIOMCTBEHHOIO
3ampoca B OpPraHbl NOCYAAPCTBEHHOM BIIACTH, OPraHbl MECTHOTO CaMOYIIPABIICHHS
WIA TIOJBEIOMCTBEHHBIE WM OpraHM3allud B CJIy4yae, €CIU OIpeIeICHHbIE
JOKYMEHTBI HEe OBLIM MTPE/ICTaBICHbI 3asIBUTEIIEM CAMOCTOSTENIBHO;

[IpuHATHE YHNOJTHOMOYEHHBIM OpPraHOM pEIIEHUS O Bbljaye (mepeodopmIIeHUN)
paspelieHns Uiy peuieHus o0 oTkase B Bbgaue (mepeoopMIIEHUN) pa3pelieHts;
YBenomiieHne 3aABUTEIIS O IPUHATOM PELICHUU.

OcHoBaHMeM U1 Hayaja MPEJOCTABICHUS MYHMIMIAIBHON YCIYTHM CIYKHUT
MIOCTYNUBLIEE 3asIBJICHUE O MPEIOCTABICHUA MYHUIIMIIAIBHONW YCIYTH.

biiok-cxema npenocraBieHuss MyHUIIMIAIBHOM yCiIyru npuseneHa B [Ipwioxenun 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asiBJIEHHI 0 MPEIOCTABJIEHUH MYHHIIMNAIBHO
yCIyru

OcHOBaHHEM I Hayaja MCIOJHEHUS aJIMUHUCTPATHBHOW MPOUEAYPHI SBISIETCA
obpamenue 3asButeiass B OMCY wm B M®I] ¢ 3asBieHneM O NIpeaoCTaBICHUH
MYHHIUIIAIBHOMN YCITYTH.

OO6paiiieHre MOKET OCYIIECTBIISTHCA 3asBUTENIEM JIMYHO (B OUHOM (hopme) U 3a0UHOM
dbopMe TyTeM Mojauu 3asiBJICHHS U UHBIX TOKYMEHTOB.

Ounast hopma moJlayM JOKYMEHTOB — TOJladya 3asiBICHUS] U UHBIX JOKYMEHTOB IMPH
JUYHOM TIpUeMe B TMOpsAJAKEe OOIIel ouepear B TMPUEMHBIC 4Yachl WU TIO
npenBaputenbHol 3amucu. [lpu ouHON QopMmMe mogauu JOKYMEHTOB 3asiBUTENb
MOAAET 3asBJICHUE U JOKYMEHTHI, yKa3aHHble B NMYHKTE 2.7 aJMUHUCTPATUBHOTO
periiaMeHTa, B OyMaXHOM BHUJE, TO €CThb JOKYMEHTHl YCTaHOBJIEHHOW (OPMHBI,
chopMUpOBaHHbIE HA OYMaKHOM HOCHUTEJIE.

3aoyHas ¢opMa Mmoaauu JOKYMEHTOB — HAlpaBIICHUE 3asBIICHUS O MPEJOCTABICHUU
MYHHUIIUTAIBHON yCIyTH U WHBIX JIOKYMEHTOB IO TMOYTe, WK B (aKCUMHIBHOM
COOOILIEHUN.

[Tpu 3a04HO (hopMe moauu TOKYMEHTOB 3asBUTEIh MOXKET HAMPABUTH 3asIBJICHHUE U
JOKYMEHTBI, yKa3aHHble B NyHKTe 2.7 aJIMUHHUCTPATUBHOTO pEriiaMeHTa, B
OyMa)KHOM BH/JI€, B BUJIE KOMUU JOKYMEHTOB Ha OyMa>kHOM HOCHUTEJIE.

HanpaBnenune  3adBieHMss W JOKYMEHTOB, yKa3aHHbIX B  MyHKTe 2.7
aMUHUCTPATUBHOIO pErIaMEHTa, B OYMa)XHOM BHJIE€ OCYIIECTBISIETCA IO IOYTe,
3aKa3HbIM MHCHMOM, a TaKkKe B (PaKCUMHUILHOM COOOIIEHUH.

[Ipu HampaBneHMM NakKeTa AOKYMEHTOB IO TOYTE, JHEM IOJIYyYEHUS 3asBJICHUS
SIBIIICTCS JICHb moiydeHus nuckmMa B OMCY (B M®I] — npu mojade TOKyMEHTOB
yepe3 MOLI).

HanpaBnenne komuii JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 aJMHUHUCTPATUBHOTO
periiaMeHTa, B OyMaXHO-3JIEKTPOHHOM BHJE MOXET OBITh OCYIIECTBJICHA
MOCPEJICTBOM OTITpaBiIeHHs (aKCUMUIBLHOTO co00IIeHus. B 3Tom cirydae, 3asBUTEb,
MOCJIe OTHPaBKH (HPAKCUMUIBHOTO COOOIICHHS] MOXKET TMOJIYYHTh PETUCTPAIIMOHHBII
HOMep, IO3BOHUB Ha TenedoHHbI Homep OMCY.

[Ipu oOpamennn 3asBUTENs 3a MPEAOCTABICHUEM MYHUIIUNAIBHONW YCIIYTH,



3aBHUTENIO PA3bICHAETCS HH(OPMAITHS:

O HOPMAaTHBHBIX IPABOBBIX AaKTaX, PEryJIMPYIOIUX YCJIOBUS U  HOPSAOK
NpeOCTaBIECHU MyHULIIMIIAIIBHON yCIIyTH;

0 CpOKax MpeI0CTaBICHUSI MyHULIUIIAJIbHOU YCIIYTH;

0 TpeOOBaHUAX, NMPEAbIBIAEMBIX K (DOPME U MEPEUYHIO JOKYMEHTOB, HEOOXOAUMBIX
JUIs IPEJOCTaBICHNS MyHULIIMIIAIBHOM YCIIyTH.

[To >xemanuto 3asBUTENs HHPOpMaUUs O TpeOOBaHUSAX K (QopMe U IEPEUHIo
JOKYMEHTOB, HEOOXOJUMBIX Ul MPEAOCTABICHUS MYHHMIMIAIBHON YCIYTH, TAKXKe
MOXET  OBITb  MpEJICTaBI€HAa €My  COTPYJHUKOM,  OTBETCTBEHHBIM  3a
UHpOpMHUpOBaHHE, HA OyMa)KHOM HOCHUTENE, OTHpaBieHa (PAKCUMMIBHOW CBSA3BIO
WM TTIOCPENICTBOM AIEKTPOHHOTO COOOLIEHUS.

IIpyu ouHON QopmMe TOIAYM JTOKYMEHTOB, 3asBJIEHUE O MPEAOCTaBICHUU
MYHUIIUNAIBHONW YCIIYTH MOXET ObITh 0()OPMIIEHO 3asBUTENIEM B XOJ€ Mpuema, Juoo
oopmIIeHO 3apaHee U MPUIIOKEHO K KOMILJIEKTY JOKYMEHTOB.

B 3asBieHnn ykas3pIBaroTCs CIEIYIOIINE 00s13aTelbHbIe PEKBU3UTHI U CBEIACHMUS:
CBeJleHUs 0 3asiBuTene (haMuiivs, UMsi, OTYECTBO 3asIBUTENS - (PU3UYECKOTO JIUIIA);
JaHHbIE O MECTe HaxOXJEHHUs 3asBUTENEH (aapec pErucTpamuu IO MeEcCTy
KHUTEIbCTBA, aapec MecTa (aKTUUYECKOrO IPOKHUBAHMS, I1OYTOBBIE PEKBU3UTHI,
KOHTaKTHBbIE TeNe(OHbI);

npeaMer oOpallieHus;

KOJINYECTBO MPEJCTABIEHHBIX IOKYMEHTOB;

JaTa noJa4y 3asBIICHUS;

MOJITUCH JIUIIA, MTOJIABIIETO 3asiBICHUE.

[lo mnpochbe oOpaTuBLIerocs JiMLa, 3asBJICHUE MOXKET ObITh OdopMIIEHO
CHEIMAIINCTOM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C HCIOJIb30BAHUEM
MIPOrpaMMHBIX CpeACTB. B 3TOM citydae 3asBuTENb COOCTBEHHOPYYHO BIHUCHIBAET B
3asBJIEHHE CBOIO (PaMIIINIO, UMSI U OTUECTBO, CTABUT JATy U MOJIUCH.

CrieunanucT, OTBETCTBEHHBIM 3a NpHUEM JOKYMEHTOB, OCYIIECTBISET CIEAYIOIINe
NEICTBUSA B XOJ€ MPUEMA 3asIBUTEIIA:

yCTaHABIMBAET TNPEAMET OOpalleHHs, NPOBEPSET JIOKYMEHT, YAOCTOBEPSIOLIHil
JUYHOCTH;

MPOBEPSIET NOJTHOMOYUS 3asIBUTEIS;

MpOBEpSET HaJIMYME BCEX JOKYMEHTOB, HEOOXOAMMBIX JJIsi MpEeaOoCTaBICHUS
MYHULUMOAIBHOM  YCIyrM,  KOTOpbIE  3asBHTEIb  O0S3aH  IPEIOCTaBUTh
CaMOCTOSITENBHO B COOTBETCTBUH C NYHKTOM 2.7 aIMUHUCTPATUBHOIO PETJIAMEHTA;
MpPOBEpPSET  COOTBETCTBHE  MPEACTABICHHBIX  JIOKYMEHTOB  TpeOOBaHUSM,
yIIOCTOBEPASCH, YTO:

JOKYMEHTBl B  YCTAaHOBJEHHBIX 3aKOHOAATEJIbCTBOM  CIIy4assX HOTapHUaJbHO
YIOCTOBEPEHBI, CKPEIUIEHBI NEYaTSIMM, UMEIOT Ha/JieXkalllie MOANNCH CTOPOH WIIU
OTpe/IeNIEHHbIX 3aKOHOJATEIbCTBOM JOJIKHOCTHBIX JIUIL;

TEKCThI IOKYMEHTOB HamMcaHbl pa300pYrBO, HAUMEHOBAHUS IOPUIUUECKUX JHUI] - €3
COKpAILIEHUs, C YKa3aHUEM MX MECT HaXO0XKICHMUS;

dbaMuInK, UMEHa U 0T4eCTBa (PU3UYECKUX JIUI], KOHTAKTHBIE TenedOHBbI, ajJpeca ux
MECT >KUTEJLCTBA HAITUCAHBI MTOJIHOCTHIO;

B JOKYMEHTax HET IIOJYUCTOK, IIPUIMCOK, 3a4YEPKHYTBIX CJIOB M HHBIX
HEOTrOBOPEHHBIX UCIIPaBJICHMUIA;

JOKYMEHTBI HE UCIIOJIHEHBI KapaH1alloM;



JOKYMEHTBI HE UMEIOT CEPhE3HbIX MOBPEXKIECHUMN, HaJMYUE KOTOPBIX HE MO3BOJISIET
OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHUE;

MPUHUMAET PEICHUE O MPUEME Y 3asiBUTENS MPEACTaBICHHBIX TOKYMEHTOB;

BBIJIAET 3aBUTENIO0 YBEJIOMJICHHE C ONUCBHIO IPEJACTABICHHBIX JOKYMEHTOB H
yKa3aHUEM JaTbl UX NPUHATHUS, TOATBEPXKIAIOIEEe IPUHATHE TOKYMEHTOB COIJIAaCHO
[TpunoxkeHuto 5 K HAcTOSIIEMY aIMHUHHUCTPATHUBHOMY DETJIAMEHTY, PErHCTPHPYET
MPUHSATOE 3asBJICHUE U JOKYMEHTHI,

Opu  HEOOXOAMMOCTH  W3TrOTAaBIMBACT KOMHUU  HPEJCTABICHHBIX  3asBUTENIEM
JOKYMEHTOB, BBINOJHSET HAa HUX HAANHCh 00 HMX COOTBETCTBHM IOAJUHHBIM
9K3EMILIApPaAM, 3aBEPSAET CBOEH MOAMKUCHIO C yKa3aHueM (paMUIIMU U MHUILIMAJIOB.

IIpu  ycraHoBieHMH  (PAKTOB  OTCYTCTBHSL ~ HEOOXOAUMBIX  JOKYMEHTOB,
HECOOTBETCTBUSl NPEJCTABIEHHBIX JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B
HACTOSIIIEM aJIMUHUCTPATUBHOM perjaMeHTe, CIeUaIicT, OTBETCTBEHHBIHN 3a IpUeM
JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJTMYUU MPEMSATCTBUI AJIs MPEIOCTaBICHUS
MYHULUUOAIBHON  YCIIyTH, OOBSICHSET 3asgBUTEII0 COJCpKaHHE BBISBICHHBIX
HE/IOCTATKOB B INPEACTABICHHBIX JOKYMEHTaX M IpeJularaeT NPUHATh MEphl M0 HX
YCTPaHEHHUIO.

[Ipn oTcyTcTBHM y 3asBUTENSl 3alOJHEHHOIO 3asBICHHUS WU HEMPABUIBLHOM €ro
3all0JIHEHUM  CIIELUAJIUCT, OTBETCTBEHHBIH 3a TIpUEM JIOKYMEHTOB, ITOMOTaeT
3asBUTEJNIO 3aII0JHUTD 3asIBJICHUE.

[lo wToram ucCHoJIHEHHUS aJIMUHUCTPATHUBHON HpOUEAYpHl MO MPUEMY JOKYMEHTOB
CHELMAINCT, OTBETCTBEHHBIH 3a MpPUEM JOKYMEHTOB, (OPMUPYET KOMILJIEKT
JOKYMEHTOB  (IeJI0) M TepedaeT ero CHelHalucTy, OTBETCTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOJICHCTBUE.

JUIUTEIBHOCTh OCYILIECTBIIEHUSI BCEX HEOOXOIUMBIX IEUCTBUI HE MOYKET IPEBBIIAThH
15 MuHyT.

Ecnu 3asBuTens oOpaTWics 3a04HO, CIELUATINCT, OTBETCTBEHHBIM 3a MpHUEM
JIOKYMEHTOB:

pPETHCTPUPYET €ro IMOoJ HWHAMBUAYAIbHBIM IOPSAKOBBIM HOMEPOM B JI€Hb
MOCTYIUICHUS TOKYMEHTOB B HH()OPMALIMOHHYIO CUCTEMY;;

MPOBEPSIET MPABUIBHOCTh O(POPMIICHUS 3asIBIICHUS, IPU MOCTYIUICHUU 3asIBJICHUS 110
noure Win B (PaKCUMHUIBHOM COOOUICHUH, W MPaBUIBHOCTh O(OPMIICHUS HHBIX
JOKYMEHTOB, IOCTYIUBUINX OT 3asBUTEJIS;

IIPOBEPSIET NPEICTABIECHHbIE JOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

OTIPABJISET 3aBUTENI0 YBEJOMIIEHHE C OIUCBIO IPUHATBIX JOKYMEHTOB U
yKa3aHHeM JaTbl UX MPUHATHUSA, MOATBEPXKAAIOLIee MPUHITHE AOKYMEHTOB (OTKa3 B
MPUHATHHI IOKYMEHTOB).

VYBenomiieHne HampaBiisIeTCsl 3asBUTEII0 HE MO3AHEE JHA, CIEIYIOUIEro 3a JHEM
MOCTYIUICHHUSI 3afBJIEHUS U JIOKYMEHTOB, CHOCOOOM, KOTOPBI HCHOJIB30BaI
3asiBUTEIb MPU 3a04YHOM OOpalieHn! (3aKa3HbIM MUCbMOM I10 MOYTE, B AJIEKTPOHHOM
coo01IeHnH, B (haKCHMIIBHOM COOOIIICHUN).

B caywae ecnum Hapsly € HUCUEpHBIBAIOUIMM IEPEYHEM JOKYMEHTOB, KOTOpPBIE
3asiBUTENIb  JIOJDKEH TMPEJOCTaBUTh CaMOCTOATENbHO, OBbUIM  IPEIOCTABICHbI
JOKYMEHTbI, yKa3aHHble B MyHKTe 2.8. aJMHHHCTPAaTUBHOTO perjaMeHTa,
CHEIUAJINCT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, IIPOBEPSET TaKUE JTOKYMEHTBI
Ha COOTBETCTBHE TPEOOBAHUSAM, YCTAHOBIEHHBIM B a/IMUHUCTPATUBHOM pErJIaMEHTe,
u (ecnmu BBISIBICHBI HEJAOCTATKHU) YBEAOMJISIET 3asBUTENSI O HEOOXOAUMOCTH
YCTpaHEHHUsI HEIOCTAaTKOB B TAKMX JOKYMEHTaX B TPEXIJHEBHBIM Cpok Jnbo (eciau



HEJOCTaTKU HE BBISBJICHBI) NPUKIAIBIBAET JOKYMEHTBHI K JEJIy 3asBUTENS U
pPErucTpupyeT Takue JOKYMEHTHI B 00IIEM HOpSAKE.

Henpencrapnenue Takux TOKYMEHTOB (MJIM HE HCIIPABICHHE B TAKMX JOKYMEHTax
HEJ0CTaTKOB 3asBUTEIEM B TPEXJHEBHBI CPOK) HE SBISETCS OCHOBAHHMEM JUIS
OTKa3a B IPUEME IOKYMEHTOB.

B ciydae ecnu 3asBUTENb HE NMPEACTABWI JTOKYMEHTHI, YKa3aHHbIE B IIyHKTe 2.8.
aMUHHCTPATUBHOTO peryIaMeHTa (WIM HE MCHpPaBUI HENOCTAaTKU B TaKUX
JOKYMEHTax B TPEXJHEBHBIH CpPOK), CHELMAINCT, OTBETCTBEHHBIM 3a IpueM
JOKYMEHTOB, MEPENacT KOMIUIEKT JOKYMEHTOB CIELHUAINCTY, OTBETCTBEHHOMY 3a
MEXBEJOMCTBEHHOE B3aUMOJICUCTBHE, JUIsl HANPABICHUS MEXBEJOMCTBEHHBIX
3alpoCcOB B OpraHbl (OpraHu3alMM), YKa3aHHblE B IMYHKTE 2.3 aJIMHUHHUCTPATUBHOIO
periamMeHTa.

Cpok UCIIOJTHEHMSI aIMUHUCTPATUBHOM MpoLeypsl COCTaBiIsIeT He Oosee 15 MUHYT.
Pe3ynpTaToOM aaIMUHUCTPATUBHOW MpPOLEAYpPHI SBISETCS NPUEM U PErucTparus
JOKYMEHTOB, NPEJCTABICHHBIX 3asBUTENIEM, JHOO YBEIOMJICHHE 3asBUTENS O
HEOOXOAMMOCTH Iepeo(OpMIICHHUS MIPEICTABICHHOTO 3asBJIeHUs (UCTIPaBICHUN WIN
JOYKOMIUIEKTOBAaHUM JIOKYMEHTOB) JMOO HalpaBlIEHUWE 3asABUTENIO0 YBEIOMIICHUS O
BO3BpAaTe MpPEICTABIEHHBIX JOKYMEHTOB C MOTUBUPOBAHHBIM OOBSCHEHHEM NMPUYHH
OTKa3a B PACCMOTPEHMHU 3asBJICHUS IO CYILECTBY.

HanpagiieHune MesKBeJ0OMCTBEHHBIX 3alIPOCOB B OPraHbl roCy1apCcTBEHHOI

BJIACTH, OPraHbl MECTHOT'O CAMOYIIPaABJCHHUS U MOJABECAOMCTBCHHBIC 9TUM OpraHam
OopraHuv3anuu B ¢jiy4ae, €CJIU ONPEACJICHHBIC TOKYMEHTHI HE ObLIN NMpeacTaBJICHDbI

3.3

3adgBUTEJIEM CAMOCTOATE/IBHO

OcHoBaHMEM JUIsl HaYaJla OCYIECTBIICHNS aAMUHUCTPATUBHOMN MPOLIEYpHI SABIISIETCA
[IOJIy4Y€eHUe CIELUAIIUCTOM, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHE, JOKYMEHTOB u uH(popMauu TUTSL HaIlpaBJICHUS
MEXBEJOMCTBEHHBIX 3alpPOCOB O TOJYyYEHUU JOKYMEHTOB (CBEIEHUH M3 HHX),
YKa3aHHBIX B ITYHKTE 2.8. a AIMUHUCTPATUBHOT'O PEIJIAMEHTA.

Cnenuanuct, OTBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE B3aUMOJEHCTBHE, HE MO3IHEE
TIHS, CIIEAYIOIIETO 33 THEM ITOCTYIUICHUS 3asIBJICHUS:

oopmiIsieT MEXBEJOMCTBEHHBIE 3allpOChl B OpraHbl, yKa3aHHble B IYyHKTe 2.3
aJMMHHMCTPATUBHOTO perjiaMeHTa, cornacHo ITpunoxenuto 4 Kk aIMUHUCTPATUBHOMY
pErIaMeHTy, a TaKK€ B COOTBETCTBUM C YTBEP)KICHHOM TEXHOJOTMYECKOM KapTON
ME)KBEIOMCTBEHHOTO B3aUMOJACHCTBHUS 10 MYHULIUIIAJIBHON YCIIYTE;

MOJIMUCHIBAET O()OPMIICHHBII MEXBEIOMCTBEHHBIHN 3aIPOC Y PYKOBOJUTEIIS;
PErUCTPUPYET MEKBEIOMCTBEHHBIN 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;
HaIlpaBJIsIeT MEKBEAOMCTBEHHBIN 3alpOC B COOTBETCTBYIOLINNA OPraH.
MexBeJOMCTBEHHBIN 3ampoc OGOpMIISIETCS M HamNpaBlseTCs B COOTBETCTBUM C
MOPSAKOM MEXBEIOMCTBEHHOTO MH(POPMAIIIOHHOTO B3aUMOJCUCTBH,
IIPEAYCMOTPEHHBIM JEHCTBYIOIIHUM 3aKOHOJATEIbCTBOM.

Me’BeJOMCTBEHHBIN 3aIPOC COACPHKUT:

1) HauMeHOBaHMEe opraHa (OpraHu3aluu), HaMpPaBISAIOIIETO0 MEKBEIOMCTBEHHBIH
3a1poc;

2) HauMEHOBaHME OpraHa WM OpraHu3ald, B aJApec KOTOPBIX HAaIpaBISAETCS
MEKBEJOMCTBEHHBIH 3aIpOC;

3) HauMMEHOBaHME MYHMLIMNAIBHON YCIyru, s MpPEeAOoCTaBICHUS KOTOPOM



HEOOXOIUMO TpEACTaBICHUE JOKyMEHTa U (Wiau) uH(OpMalMU, a TaKXKe, €ClH
umeercs, HoMep (MAeHTU(UKATOP) TAKOH YCIyIH B peecTpe yCIyr.

4) yka3aHue Ha MOJIOXKEHUSI HOPMAaTUBHOI'O [TPAaBOBOr'0 aKTa, KOTOPHIMHU YCTaHOBJIEHO
NpeACTaBlIE€HUE JIOKyMeHTa M (Wiau) HHpOpMalMM, HEOOXOAMMBIX  JUIS
IPEOCTABICHAS MYHHULMIIAJIBHOW YCIYrM, W YyKa3aHWE€ HAa PEKBU3HUTHI JAHHOIO
HOPMAaTUBHOT'O IIPABOBOTO aKTa;

5) cBeneHus, HEOOXOAUMBIE JUISI IPEJCTABICHUS JOKYMEHTA U (WJM) WH(OPMALIHH,
U3JI0’KEHHBIE 3asBUTEJIEM B [IOJJAHHOM 3a5BJICHUMY;

6) KOHTakTHas HH(pOpMaluUs I HAIpaBlICHUs OTBETa HAa MEXBEIOMCTBEHHBIN
3anpoc;

7) nata HarpaBJ€HHUsS] MEXBEJIOMCTBEHHOI'O 3alpoca U CPOK OXKHUAAEMOrO OTBETA Ha
MEKBEJOMCTBEHHBIN 3aI1poc;

8) pamumnmst, UMs, OTUECTBO U JOJKHOCTH JIMIIA, OJrOTOBUBILIETO U HAaIIPABUBIIETO
MEKBEIOMCTBEHHBIN 3ampoc, a Takke HOMEp cliy)keOHoro TenedoHa U (WiIu) aapec
JIEKTPOHHOMW MTOYTHI JIAHHOTO JIMLA JUISl CBSI3H.

HampaBnenne MeXBEeIOMCTBEHHOTI'O 3aIIpOCa OCYIIECTBIISAETCS OJHUM U3 CIEAYIOIINX
CH0cO0O0B:

MIOYTOBBIM OTIIPABJICHUEM;

KYpbEpPOM, MOJ PACIIUCKY;

4yepe3 CUCTEMY MEXBELOMCTBEHHOI'O AIEKTPOHHOTr0 B3auMoaeiicteus (CMOB).
Hcnonp3oBanne CMOB 111 MOATOTOBKM M HAIpaBIEHUS MEKBEIOMCTBEHHOTO
3ampoca, a TakkKe TOJNY4YeHHsS 3alpalldBacMoro JOKyMeHTa (MH(OpMaIinm)
OCYIIECTBJIIETCA B  YCTAaHOBJICHHOM HOPMAaTUBHBIMU  TPAaBOBBIMH  aKTaMH
Poccuiickoit denepannu 1 AMypcKoi 001aCTH TTOPSIJIKE.

MeXBEeTOMCTBEHHBIM  3ampoc, HampaBiIseMbli C  Hcnoias3oBanueM CMOB,
MOJNUCHIBAETCS  YCWJIEHHOM  KBaJM(UUUPOBAHHOW  3JEKTPOHHOM  IMOJAINUCHIO
CHEIMAINCTA, OTBETCTBEHHOIO 3a MEKBEIOMCTBEHHOE B3aUMOICUCTBHE.

KoHTponp 3a HampaBleHMEM 3allpoCOB, IIOJIYYEHHUEM OTBETOB Ha 3ampochl U
CBOEBPEMEHHOM Tiepelayeil yKa3aHHBIX OTBETOB OCYLIECTBISET CIELHUAIUCT,
OTBETCTBEHHBIN 32 MEXKBEJOMCTBEHHOE B3aMO/IEHCTBUE.

B ciydae HapymieHust opraHamu (OpraHM3alusiMHu), B apec KOTOPBIX HAIPaBIISICS
MEXBEJOMCTBEHHBIN 3allpoC, YCTAHOBJIEHHOI'O CPOKA HAIpaBJICHHsI OTBETA HAa TaKOH
MEXBEJOMCTBEHHBIN 3alpoC CHELHAIUCT, OTBETCTBEHHBIH 3a MEKBEIOMCTBEHHOE
B3aMMOJICICTBUE, HAIPABISIET NOBTOPHBIM  MEXKBEIOMCTBEHHBIN 3arpoc,
YBEJIOMJISICT 3asBUTEIIS O CJIOKUBIICHCS CUTYalluu CIOCOO0M, KOTOPBIN MCIIOJIb30Ba
3asiBUTEIb MPU 3a04YHOM OOpalleHnH (3aKa3HbIM MUCbMOM I10 MOYTE, B AIEKTPOHHOM
co00I1IeHNH, B (PaKCUMUJIBHOM COOOIIIEHUH) JT1O0 10 TeaedoHy, B HACTHOCTH O TOM,
YTO 3asBUTEJII0 HE OTKA3bIBAETCS B MPEJOCTABICHUU YCIYTH, U O MpaBe 3asiBUTENS
CaMOCTOSITENIbHO MIPEICTABUTh COOTBETCTBYIOIINI JOKYMEHT.

IToBTOpHBINM MEXBEAOMCTBEHHBIN 3alIPOC MOXKET COAEPXkKaTh CJIOBA «HAIPABIISIETCS
MOBTOPHO»,  J1aTy  HaNpaBJIEHUs W  PEruCTPAlMOHHBIA  HOMEp  IEpPBOTO
MEXBEJOMCTBEHHOI'O 3arpoca.

B nenp momydeHuss Bcex TpeOyeMblX OTBETOB Ha MEXBEIOMCTBEHHbBIEC 3aIPOCHI
CHEIMAIUCT, OTBETCTBEHHBIH 3a MEKBEIOMCTBEHHOE B3aUMOJCICTBUE, MepeaaeT
3aperucTpUPOBAHHBIE OTBETHI U 3a5BJICHUE BMECTE C NPEACTABICHHBIMU 3asBUTEIEM
nokymentamu creuuanucty OMCY, OTBETCTBEHHOMY 3a MNPUHATHE pEIICHUS O
MIPEAOCTABICHUH YCIIYTH.

Ecnu 3asBUTENH CAMOCTOSTENBHO MPEACTABUII BCE JOKYMEHTHI, YKa3aHHbIEC B IYHKTE



2.8 aAMUHHUCTPATUBHOIO PETJIAMEHTa, U OTCYTCTBYET HEOOXOAMMOCTh HaIlpaBICHUS
MEXXBEJIOMCTBEHHOT'0 3ampoca (Bce T0KyYMEHThl 0OPMIIEHBI BEPHO), TO CIIECLIUAIIUCT,
OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, MEPEAAET MOJHBIM KOMIUIEKT CHELUAINUCTY
OMCY, 0TBETCTBEHHOMY 3a IPUHSITHE PELIEHUS O IPEIOCTABICHUH YCIYTH.

Cpok uCHOJIHEHUsI aJMUHUCTPATUBHON MPOLEYyphl cocTaBisieT 6 pabounx JHEH co
TTHST OOpallleHus 3asIBUTEIS.

Pe3ynpTaTOM HCIONHEHMS] AJAMMHHUCTPATUBHOM NPOLEAYPHl SBISAETCA IOIYYEHHE
MOJTHOTO KOMIUIEKTa JIOKYMEHTOB M ero HampanieHue crneuuanucty OMCY,
OTBETCTBEHHOMY 3a NPHUHITHE PELIECHUS O MPEAOCTABICHUU YCIYTH, JJIsl MPUHSATUS
pelIeHusT O TMpeAOCTAaBIEHUM MYHULUINAJIBHOM yclIyrm Ju0O0 HampaBieHUE
MTOBTOPHOT'O MEKBETOMCTBEHHOTO 3aIpoca.

Ipunsatue OMCY peuienust o Bbiiauu (nepeogopmiieHun) paspeieHuil 1Jin
pelieHusi 00 0TKa3e B Bbla4uu (mepeodopmiieHNH) pa3pemeHuii

3.4 OcHoBaHHMeM /i Hayaja WCIOJHEHUS aJIMUHUCTPATHUBHOW MPOLETYPHI
sBisieTcs nepenadya B OMCY moimHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX TS
MIPUHATUS PEHICHUS (32 UCKIIOUCHHEM JIOKYMEHTOB, HAXOASIIMXCS B PACIOPSHKCHUU
OMCY — nannbie nokymeHTsl OMCY nonyyaer caMOCTOSITENBHO).
Cnemmnanuct OMCY, OTBETCTBEHHBIM 3a NPHUHATUE PEUIEHUS O IMPEIOCTaBICHUU
YCIIyTd, B TEUEHHE OJIHOTO pabouero AHS HaIpaBIsSeT 3alpoc B MOApa3CIICHHE
OMCY, B KOTOPOM HaxOIATCS HEAOCTAIONIME JIOKYMEHTBI, HaxoHsIIhecs B
pacniopsbkenun OMCY. CootBerctByromiee mnoapasaeneane OMCY, B KOTOpom
HaXOIATCS HEAOCTAIOIIME JIOKYMEHTHI, Haxojasumecs B pacnopsbkenun OMCY,
HaIpaBJIIeT OTBET HA 3aMPOC B TEYCHHUE OJTHOTO paboyvero JAHS C MOMEHTA MOTYyYEHUS
3anpoca or crneyuarucma OMCY, OTBETCTBEHHOTO 3a MPUHITUE PEUICHUS O
MPEAOCTABICHUH YCIYTH.
Cnemmnanuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUIEHUS O IMPEIOCTABICHUN
YCIYT'H, TOJYYUB, JIOKYMEHTBI, IPEJICTABICHHbIC 3asBUTEIIEM U OTBETHl Ha
ME>KBEIOMCTBEHHBIE 3aMPOCHI U3 OPTraHOB M OpraHU3aluii, B KOTOPbIE€ HAMPABIISLIUCH
3ampocCkl, ¥ MPHJIOKEHHBIE K OTBETaM JOKYMEHTHI B T€YEHUE OJAHOTO paboyero JHS
OCYIIECTBIIAET MPOBEPKY KOMILIEKTa JOKYMEHTOB.
Cnemunanuct OMCY, OTBETCTBEHHBIM 3a MPHUHATUE PEUICHUS O IMPEIOCTaBICHUU
YCIIYTH, IPOBEPSET KOMIUIEKT JOKYMEHTOB Ha MPEJIMET HAJIUYUSA BCEX JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl TPEJCTABICHUS MYHHUIUMAIBHOW YCIYTH U COOTBETCTBUSA
YKa3aHHBIX JOKYMEHTOB YCTaHOBIIEHHBIM TPEOOBAHUSIM.
[Ipu paccMOTpeHUH KOMILIEKTa JOKYMEHTOB JUJIsl MPEAOCTABICHUS! MYHULIUITATIBHON
yeayry, cnenquanucT OMCY, OTBETCTBEHHBIM 3a TMPUHITHE pEHICHUS O
MPE0CTABICHUHT YCIIyTH, yCTaHABIIMBACT COOTBETCTBHUE MoJTyJaTest
MYHULUNATBHON YCIYTU KPUTEPUSM ISl IPEAOCTABICHUS] MyHUIIUNIATBHON YCIyTH,
a TakKe HaJuyue OCHOBAHMM JUIsi OTKa3a B MPEJAOCTABICHUM MYHUIIUMAIbHOU
YCIIYTH, MPETYCMOTPEHHBIX MYHKTOM 2.12 aIMUHUCTPATUBHOTO PETJIAMEHTA.
[Tpu Hamuuuu ocHOBaHU NS BeIA4YM (1epeoopMIICHHS) pa3pelieHns COTPYIHUK,
OTBETCTBCHHBI 3a TPHHITHE PEIICHUS, BBOJUT B DJEKTPOHHYIO 0a3y JaHHBIX
CBEJICHUSI O 3asBHUTENEC, a TakKe HMHPOPMAIMIO O 3asBUTENC, HEOOXOIUMYIO s
MIPUHATHS pelIeHUs O Bbifaue (mepeodOopMIICHUH) pa3peIICHHUS:

— 0 moJiyyaTesie MyHUIIMIAIbHOM yCIyr: HaMMEHOBaHKE, OPraHU3allMIOHHO-TIPABOBAs
dbopma, ropunuueckuid M (QakTUUecKuil ampeca, dhaMuiIMs, WM, OTYECTBO JIMIIA,
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YIOJIHOMOYEHHOTO TMPEJICTABIIAThL HMHTEPECHl IOPUIUYECKOrO JIMIA, C YKa3aHHEM
PEKBU3HUTOB IOKYMEHTA, YJOCTOBEPSIOLIEr0 3TU MPABOMOYMS;

00 00bEKTE HEJBHKMMOCTH, PACIIONIOKEHHOM Ha TEPPUTOPUH, B Mpeesiax KOTOpOon
MPEANOJIaraeTCs OpPraHU30BaTh PHIHOK,  aJpeC, KaJaCTPOBBIM HOMEp 3JaHUS HIH
COOPYKEHHUS, IIIOUIAb.

CoTpyIHUK, OTBETCTBEHHBI 3a MPUHATHE PEIICHUsS, TOTOBUT JIBa 3K3EMILIIpa
MIPOEKTa PACHOPSIKEHUS O Bblgade (mepeoOopMIICHUHN) pa3pelieHus] U pa3pelieHue
Ha MPaBO OpraHU3aIMy POSHUYHOTO PHIHKA.

B pa3pemiennn ykazblBaroTCs:

1) HaumMeHOBaHME OpraHa MECTHOTO CAMOYIIPABJICHHUS, BBIIABIIETO pa3pelIeHHE;

2) moysiHOE ¥ (B Ciyyae €ClIM UMEETCs) COKpaIleHHOe HAaWUMEHOBaHUsS, B TOM YHCIIC
¢bupMeHHOEe HAMMEHOBaHHE, M OpraHU3allMOHHO-TIpaBoBas (QopMa IOPUIUYECKOTO
JUIla, MECTO €ro HaXOXKJEHHUs, MECTO pacloJoXeHUs OObeKTa WU OOBEKTOB
HEJIBIKUMOCTH, T/I€ MPEINOoIaraeTcsi OpraHu30BaTh PhIHOK;

3) TUI pBIHKA;

4) cpoK AEHUCTBUS pa3pelIeHus;

5) uaeHTu(PUKAITMOHHBIA HOMEP HAIOTOTUIATENbIINKA,

6) HOMEp pa3pelICHUs;

7) naTa IpUHATUS PEUICHUS O TIPEICTABICHUH PAa3PEIICHMUS.

Pazpemiennie BbilaeTcsi Ha CpPOK, HE MPEBBIMIAIOIMIMKN MATH JeT. B ciyuyae ecnu
IOPUJIMYECKOMY JIMIy OOBEKT WU OOBEKTHl HEIBIXKHUMOCTH, TJE MPEANoiaracTcs
OpraHW30BaTh PBIHOK, MPHUHAAJIEKAT Ha MpaBe apeHbl, CPOK JCHCTBUS TaKOTO
pa3pelleHns OIpenensieTcss ¢ Y4YeTOM CpokKa JCHCTBUS JIOroBOpa apeHIbI.
IOpunnueckoe nuI0, MOTYYUBILIEE pa3peIEHUE, TPU3HACTCS YIPABISAIOUIEH PHIHKOM
KOMIIAHHEH.

Cnemunanuct OMCY, OTBETCTBEHHBIM 3a MPUHATHE PEUICHUS O IMPEIOCTaBICHUU
YCIYT'H, HampaBisieT OJWH JK3eMIULsip pemieHus crneunanucry OMCY,
OTBETCTBEHHOMY 3a BbIJauy pe3yibTaTa npefoctaBieHus yciyru, (8 MOL[ — npu
nogade A0KymMeHTOB uepe3 M®II) nmst BeIauu €ro 3asBUTEINIO0, & BTOPOH IK3EMILISIP
nepenaercs B apxuB OMCY.

CpoK UCIIONIHEHUS aIMUHUCTPATUBHOM Tpotienypbl cocTaBisier 20 pabounx gHEH co
nass  monmydeHus B OMCY  or 3asBuTenss JOKYMEHTOB, OOS3aHHOCTh TIO
MPEICTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBuTenst, 15 pabouux mHS co JHS
nonydeHus u3 MODI] mogHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOJIHUMBIX IS
MPUHATHS petieHus (Mpu nojgaye 10KyMeHToB uepe3 MOLI).

PesynpraTtoM agMHUHUCTpaTUBHOM Ipouenypsl spiserca npuniartue OMCY pemenus
o Bblmaue (mepeodopmMileHHH) pa3pellieHuid WM pemeHuss o0 OTKa3e B BbIJaue
(mepeodopMieHNN) pa3peliecHHd U HAMPABJICHHUE MPUHSATOTO PEIICHUS JJIsl BbIIauu
€ro 3asBUTEIIIO.

Boigaua 3asiBuTE110 pe3yJibTaTa NPeA0CTABJICHUS MYHUIIUIIAIBHON YCIYIH

OcHoBaHMeM Hauaja WCIOJIHEHHUS AaJIMUHUCTPATUBHOM TMpoLeaypbl SBISETCS
MOCTYIUIEHHE  CIELHAINCTy,  OTBETCTBEHHOMY  3a  BblAauy  pe3yjbTaTa
MPEIOCTABICHNUS YCIYTH, PEIICHHUS O BbAay (MepeopOpMIICHUH) Pa3pelIeHUN WU
pemieHust o0 O0TKa3e B BbAauu (repeoopMIIeHHH) pa3pelieHnil (Janee - JOKYMEHT,
ABJIAIOIIMICS PE3yIbTATOM IPEIOCTABIECHUS YCIYTH).

AMUHUCTpAaTUBHAS NpPOLEAYpa HCIONHIETCS CIELUAIMCTOM, OTBETCTBEHHBIM 3a



BBIIaUy pe3yibTaTa MPeA0CTaBICHUS YCIyTH.

[Tpu moCTyIIIeHUN TOKYMEHTA, SIBJISIFOIIETOCS Pe3yJIbTaTOM MPEIOCTABICHUS YCIYTH
CHEIMAINCT, OTBETCTBEHHBIM 3a BBIIAYy pe3yiabTaTa TMPEAOCTaBICHUS YCIYTH,
HHOOPMHPYET 3asIBUTEINS O JaTe, C KOTOPOU 3asBUTEIh MOXKET MOTYYUTh TOKYMEHT,
SIBIISTFOLITUICS PE3yIBTATOM TPEAOCTABICHUS YCIYTH.

NudopmupoBanue 3asiBUTENS, OCYIICCTBISETCS IO TeleQoHy U TOCPEICTBOM
OTIPABICHUS DJEKTPOHHOTO COOOMICHWS Ha YyKa3aHHBIA 3asgBUTEIEM aJpec
AJIEKTPOHHOM MOYTHI.

Bbimayy  mokyMeHTa, SIBISIFOIIETOCS  PEe3yJbTaTOM — MPEIOCTaBICHHS  YCIYTH,
OCYIIECTBIISICT CIICIIHAIIMCT, OTBETCTBEHHBIN 3a BBIJAUY PE3YJIbTAaTa MPEIOCTABICHUS
YCIIYTH, TIpA JIMYHOM TIPHEME 3asgBUTENS TPH TPEIBSIBICHUHM WM JIOKYMEHTA
YIOCTOBEPSIOIIETO JIMYHOCTh, a TIPH OOpaIlleHUH MPEACTABUTEIS TaKXKE JOKYMEHTA,
TOJTBEPKTAIOMIETO  TIOJTHOMOYHUS  TPEJACTABHTENS, IOJ  POCIHUCH, KOTOpas
MPOCTABIISICTCS B JKypHaJe perucTpanuu, Ju00 JOKYMEHT, SBIISIONIUICS
Pe3yabTAaTOM MPEAOCTABICHUS YCIYTH, HAPABJISACTCS MO MOYTE 3aKa3HBIM MTHCHMOM
C YBEIOMJICHHECM.

CBeneHuss 00 yBEJOMJICHWM 3asBUTEIS W MPUTIIANICHUH €ro 3a IOIyYeHHEM
JOKYMEHTa, SBIISIOMIETOCS pPE3YylIbTaTOM TIPEJOCTABICHUS YCIYTH, CBEICHHS O
BbIJIaye JOKYMEHTA, SIBJISIONICTOCS PE3yJIbTaTOM IPEIOCTABICHUS MYHHUIIMITAIbHON
YCIYTH, BHOCATCSI B AJICKTPOHHBIH JKypHAJ PETUCTPAITUH.

Pe3ynpTaToOM WCHOTHEHWS AIMUHUCTPATUBHOW TMPOIEIYpPHl SBISACTCS BbIJa4a
3asBHTEIIO PEUICHHUS O BbIAA4YM (mepeoGOopMIICHHH) Pa3pelICHU WU PEUICHHsS 00
OTKase B BbIIauu (1epeodOpMIICHHH ) pa3pelIeHHM.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHHEM aIMUHUCTPATHBHOIO perjaMeHTa

Iopsinok ocymecTB/IeHUS] TEKYLIEr0 KOHTPOJIA 32 CO0JII0eHreM H

HMCIIOJTHEHHEM IO0JIOKEeHU AIMHUHHUCTPATUBHOI'O PErJiIaMCHTA IMPEA0CTABJICHUSA

MyHHIlHHaJIbHOﬁ YCIOYIH 1 MHBIX HOPMATHUBHBIX IIPABOBLIX AaKTOB

3.22 Texkymuii KOHTPOJb 3a COOJIIOJACHHUEM M HCIOJHEHHEM JOJDKHOCTHBIMU JIHIIAMHU

MOJIO)KEHU HACTOSIIIEr0 aJMHUHUCTPATHUBHOIO PErIaMEHTa M HMHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB,  YCTAHABIMBAIOIIUX  TPEOOBaHHWS K  MPEIOCTABICHUIO
MYHHIIUTAIBHON YCIyTH, OCYIIECTBIsACTCA | T1aBoii MyHUITMTIAIBHOTO 00pa30BaHuUS T.
benoropck.

Kontpouns 3a aestenbHocThio OMCY 1o npenocTaBieHUI0 MyHUIIUMIIAIBHON YCIyTH
OCYIIECTBIIIETCA  3amMecTuresnieM [JaBpl MO0 DKOHOMHMKE  MYHUUHNAIBHOTO
obOpasoBanusi T. benoropck, kypupyrommm padoty OMCY.

KoHTpons 3a uCHOTHEHHWEM HACTOSAILIErO0 aJIMMHUCTPATHUBHOTO  PErJIaMEHTa
corpyaaukamu MO®IL] ocymectigercs pykoBoaureaeM MOII.

HOpHIlOK N NIEPUOAUYHOCTD OCYIIECCTBJACHUSA IJIAHOBBLIX U BHEMJIAHOBBIX ITPOBEPOK

4.2

IMOJTHOTHI 1 Ka4Y€CTBA NMPEA0CTABJICHUA MYHI/IIIIIIHaJIbHOﬁ yciayru

[IpoBepka MOJHOTHI U KaueCcTBa MPEAOCTABICHHUS MYHUIIUIIAIIBHON YCIYTH BKIKOYAET
B ce0s MPOBE/ICHNUE TIJIAHOBBIX U BHEIJIAHOBBIX MIPOBEPOK, BHISIBICHUE U YCTPAHCHHE
HApYUIEHUW TOpsAJKa MW CPOKOB NPENOCTABICHUS MYHULMNAIBHOW YCIYTH,
paccMoOTpeHue OOpalleHuil 3asBUTENICd B XOJE MPEJOCTaBICHUS MYHHIIUMIAILHON



4.3

YCIIYTH, COJEpKAIlNX KaloObl Ha pellieHus], 1eUcTBUs (0e3/1eiCTBUE) TOJKHOCTHBIX
JIU1], OCYILIECTBISIONIUX MPEJOCTABIEHNE MYHUIIUTIAILHON YCIYyTH.

I[Ipu nmpoBepke MOTYT paccMaTpUBaTbCs BCE  BOMNPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUIMIIAIBHOW  YCIYTHM, WJIH BOIPOCHI, CBSI3aHHBIE C
UCTIOJTHEHUEM OTJEIbHBIX aJIMUHUCTPATUBHBIX IPOLEAYD.

[Io pe3ympraTaM MPOBEPOK AOKHOCTHOE JIMIIO, OCYLIECTBISIONIEE TEKYIIUi
KOHTPOJIb, JA€T YKa3aHUs [0 YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHUHN U HApYIIEHUN U
KOHTPOJIMPYET UX UCTIOJIHEHUE.

OTBEeTCTBEHHOCTDH AOJAKHOCTHBIX JINIY

Cnenunanucr, OTBETCTBEHHBIH 3a MPUEM JTOKYMEHTOB, HECET OTBETCTBEHHOCTH 3a
COXPAHHOCTb MPUHATHIX JTOKYMEHTOB, IMOPSAJOK U CPOKU UX IPUEMA U HAIPABICHUS
WX CIIEIUAIUCTY, OTBETCTBEHHOMY 33 MEKBEJOMCTBEHHOE B3aMMOACHCTBUE.
Cnemunanuct OMCY, OTBETCTBEHHBIM 3a MPHUHATUE PEUIEHUS O IMPEIOCTaBICHUU
MYHULUNAIBHOW  yCIYI'M, HECET  IEePCOHAIbHYI0  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTh M KaYECTBO MOJATOTOBKH JIOKYMEHTOB, SIBJSIOIIUXCSA PE3YJIHTATOM
MYHHIUIIAIBHOMN YCITYTH.

TpeﬁoBaHI/m K MOPSAARY H (l)OpMaM KOHTPOJIA 3a MPETOCTABJICHUEM MYHI/IIII/IHaJIBHOﬁ

4.4

5.1.

YCJIYTd, B TOM YHCJe €O CTOPOHBI I'PaKAaH, UX 00beUHEeHHIT U OpraHu3anuii

['paxmane, ropuanueckue IuIa, WX OOBEAWMHEHHS] M OpraHu3alli B Clydae
BBISBJICHHS (DAKTOB HAPYIICHUS MOPSIKA MPEIOCTABICHUS] MYHUIIMIIATBHON YCIyTH
WM HEHAJICKAIIEro HMCIOJHEHUS HACTOSIIET0 aAMUHHCTPATUBHOTO pErIaMEHTa
BrpaBe oOpaTuThcsi ¢ xamoboir B OMCY, mnpaBOOXpaHUTENbHBIE H OPTaHbI
rOCyJapCTBEHHOM BJIACTH.

['paxxnane, ropuguyeckwe Inuia, WX OOBEIWHEHHS U OpraHU3allMu  BIIPaBe
HAlpaBJIATh 3aMEYaHUs, PEKOMEHIAIMU W MPEJIOKEHHUS 110 ONTUMM3ALUU U
YIIYUILLIEHHUIO KaYeCTBa U JOCTYIHOCTH MPEIOCTABICHUS MyHULIUIIAIBHON YCIYTH.
OO011ecTBEHHBI KOHTPOJIb 32 MPEIOCTABICHUEM MYHHUIIUTIATBLHON YCIyTH BKIIIOYAET
B ce0s OpraHu3alui M TMPOBEJICHHUE COBMECTHBIX MEPONpPHUITUN (CEeMHHApOB,
MPOOJIEMHBIX JTUCKYCCUM, «TOpSYUX JUHUIY, KOH(MEPEHINH, «KPYTIBIX» CTOJIOB).
PexoMenmanmu u mpeuioKeHUs IO BONPOCAaM NPEAOCTABICHUS MYHULIMIAIBHOU
YCIIyTH, BBIpAOOTaHHBIE B XOJI€ MPOBEACHUS TAaKUX MEPOMPUSITHN YUUTHIBAIOTCS
OMCY, uHpIMM OpraHaMHl MECTHOTO CaMOYMPABJICHUS, OpraHaMHU HCIOJHUTEIbHON
BIacTH  AMmypckodt  o0OnacTw,  IOJABEIOMCTBEHHBIMH  JIaHHBIM  OpraHam
opranuzauusmMu, MQ@I], y4acTBYIOIIMMH B MNPEAOCTABICHUM MYHHULUIIAIBHOU
YCIIYTH, B TaJIbHEHIICH paboTe Mo MpeI0CTABICHUIO MYHHUITUTIATLHON YCITYTH.

5. locyneOHbIH MOPSIOK 00:KAT0BAHUS PelIeHUS U AeCTBHUS
(0e3nmeiicTBHA) OpraHa, NpeACTABJISIOIIET0 MyYHHIUIIAIBHYIO YCIYTY,
a TaKKe JOJKHOCTHBIX JIUI U MYHHIMIAJBHBIX CJIYKAIIHX,
o0ecreynBaIOUIUX ee MpeloCTaBIeHUe

3asgBUTENM HWMEIOT TMpaBO Ha OOXaJlOBaHHME pEIICHUH, TMPUHATBHIX B XOJe
NPEIOCTAaBICHUA  MYHULUMOAIBHOM  yCIOyrd, JAeWcTBUH  uiam  Oe3feicTBus
noJKHOCTHBIX Uil ML, OMCY B nocyneOHOM mopsiake.



Kanoba moxker ObITH HampamieHa Ho noute, dyepe3 MODILI, c¢ wucnoib3zoBaHUEM
MHPOPMALIMOHHO-TEIEKOMMYHUKAMOHHON cetn «MHTepHeT», ¢ oduuuaibHOro
caiTa opraHa, INPEJOCTaBJIAIOIIET0 MYHHLIMNAIBHYIO YCIYry, €IMHOIO IIOpTajia
TOCYIApCTBEHHBIX M MYHHMIMIOAIBHBIX YCIYyr JUOO pEruoHajJbHOro moprajia
rOCY/apCTBEHHBIX U MyHUIMIIAJIBHBIX YCIIYT, B TOM YHCJE B CIEAYIOIIMX CIydasx:

1) HapylieHue cpoka perucTpanuy 3ampoca 3asBUTENS O MPEJOCTaBICHUU
MYHULIANIAJIBHON YCIIYTH;

2) HapyllIEHUE CpoKa MPEAOCTABICHUS] MyHULIUNIAILHONW YCITyTH;

3) TpeboBaHuE y 3asBUTENSI JOKYMEHTOB, HE NPEAYCMOTPEHHBIX HOPMAaTHUBHBIMU
IpaBOBBIMU akTamu Poccuiickon Penepanuy, HOPMATUBHBIMU IPABOBBIMU aKTaMH
cyobpekToB Poccuiickoit @enepanuy, MyHHIMNAIbHBIMU TPABOBBIMU aKTaMH JJIs
IPEIOCTABJICHNUS MYHULIMIIAIBHON YCIIYTH;

4) oTka3 B IpueMe JIOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMU akTamMu Poccuiickoin ®Pexepanyiv, HOPMaTUBHBIMU
NPaBOBBIMH akTaMu cyOwbekToB Poccuiickoit ®enepanuy, MYyHUIUNAIbHBIMUA
IIPAaBOBBIMU aKTAMH JUIS IPEJOCTABIECHUSI MYHULIUIIAIIBHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeAoCTaBIEHUH MYHHUIMNAIBbHON YCIyTd, €CIM OCHOBAaHUS OTKa3a He
MpenycMOTpeHbl (heaepalbHBIMU 3aKOHAMH U IMPUHATHIMU B COOTBETCTBHM C HUMU
VHBIMM  HOPMAaTHMBHBIMH  IIpaBOBbIMH  akTamu  Poccuiickot ~ @enepauuu,
HOPMAaTHBHBIMU TPaBOBBIMH  aKTamMu CcyOBekToB Poccuiickoit ~ ®exaeparuu,
MYHHUIMIATIbHBIMU IPaBOBBIMU aKTAMU;

6) 3aTpeOoBaHMe C 3asBUTENS IPU MPEIOCTABICHUN MYHUIIUIIAIBHOW YCIIYTH IIATHI,
HE MPEIYCMOTPEHHOM HOPMATUBHBIMU MTPAaBOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU  [PaBOBBIMM akTaMu cyObekToB Poccuiickoit ~ ®Denepanum,
MYHHUIMIAIbHBIMU PaBOBBIMU aKTAMU;

7) 0TKa3 oprasa, Ipea10oCTaBIsOLIEr0 MyHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
oprasa, MpeA0CTaBIAIOIEr0 MyHUIMIIAIBHYIO YCIYTy, B UCIIPABIEHUN JOMYIIEHHBIX
OMEeYaTOK M OIMMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEAOCTaBICHUS MYHULMIAIbHON
YCIYTH IOKyMEHTaX J100 HapylIeHHe YCTaHOBJIEHHOTO CPOKA TAaKUX UCIPABICHUIM.
3asgBUTENM UMEIOT MPAaBO OOPATUTHCA C Kano0oi JMYHO (YCTHO) WM HAIpPaBUTh
*ano0y B NUCBMEHHOM BHJE (Jajiee - MHUCbMEHHOE oOpalleHue) Ha OyMa)KHOM
Hocutene. YKanoba moaneXKUT pacCMOTPEHUIO JAOHKHOCTHBIM JIMIIOM, HAaJEJIEHHBIM
MOJTHOMOYHMSIMU 110 PACCMOTPEHUIO Kano0, B TEUCHUE MATHAALATH pabodux JHEH co
IHSI €e perucTpaiuy, a B CilIydae O0KajJOBaHUs OTKa3a B IpUEME JIOKYMEHTOB Yy
3asiBUTENA JIMO0 B MCIPABIECHUU JONYIIEHHBIX OMEYaTOK M OMMOOK WIM B Cilydae
00>KaJl0BaHUs HapYIICHUs YCTaHOBJIIEHHOIO CPOKa TAKMX MCIPABICHHUH - B TEUEHHE
MSATH pabovnx JTHEH CO JHA €€ perucTpaluu.

XKanoba nomkHa comepx aTh:

1) HauMmMeHOBaHME OpraHa, MpPEIOCTABJISIONIEIO0 MYHHUIMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeJOCTaBISIONIET0 MYHUIUIAIBHYIO yCIyTy, JU00
MYHHUIMIAIBHOTO CIIYXAIlero, peuieHuss W JedcTBusa (0e31eiCTBUE) KOTOPBIX
00XanyroTcs;

2) damminio, UMs, OTYECTBO (TOCIETHEE - MPH HAIWYUH), CBEACHUS O MECTe
KUTEIHCTBA 3aBUTENS - (PU3MUECKOTO JIUIA JTMOO0 HAMMEHOBAHUE, CBEACHUS O MECTE
HaXOXICHHUS 3asBUTENs - IOPUAMYECKOrO JIMIla, a Takke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) 3IEKTPOHHON MOYTHI (MIPU HAJTUYUH) U
MIOYTOBBIN aJpec, 0 KOTOPBIM JOJIKEH ObITh HAIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHus 00 OOKamyeMbIX pEIICHUSX U JeHCTBUAX (Oe31eiicTBUU) opraHa,



MPENIOCTABIISIIOLIET0 MYHHUIMIAIBHYIO YCIYTry, JOJDKHOCTHOIO JIMIA Oprasa,
IPEOCTABIISIOIEr0 MyHUIIUIIAIIBHYIO YCIIYTY, TM00 MYHUIIMIIAJILHOTO CIIYXKAaIlero;
4) noBOJBI, HA OCHOBAaHMU KOTOPBIX 3aABUTENIb HE COIVIACEH C PEIICHUEM U
neiictBuem (Oe3nelicTBUEM) OpraHa, MPEeAOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeJOCTaBISIONIEr0 MYHUIUMIAIBHYIO YCIYyTy, JUOO
MYHUIIUNAIBHOTO CIy’KaIlero. 3asBUTEIEM MOT'YT ObITh MPEACTaBICHBI JOKYMEHTHI
(Ipu HANTUYUH), TOATBEPKIAIOIINE T0BOIBI 3aIBUTEINS, TNOO X KOTIHH.

3asBUTENb BIpPaBE 3alpaliuBaTh M MONYy4aTb HHGOPMALMI0 U JIOKYMEHTHI,
HEo0X0AUMBbI€ 111 000CHOBAHUS U PACCMOTPEHUS 5KaJI00BbI.

B cnywae ecnm kamoba monaercs uepe3 MPEACTAaBUTENS 3asiBUTENS, TaKXKe
MPEICTABISAETCA JTOKYMEHT, MOJATBEPXKAAIOMIMA TOJHOMOYHMS Ha OCYILECTBIIECHUE
JIeMcTBUH OT HMMEHHM 3asBUTeNs. B KkauecTBe JOOKyMeHTa, NOITBEP’KAAIOIIErO
IOJTHOMOYHUSL Ha OCYILIECTBIEHUE [EHCTBUI OT HMEHM 3asBUTENS, MOXET OBbITh
Mpe/icTaBjIeHa:

a) oopmieHHAass B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickoit ®enepaunu
JOBEPEHHOCTH (151 PU3UYECKUX JIMIL);

0) odopmiileHHas B COOTBETCTBHHM C 3aKOHOJATeIbCTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTb, 3aBEPEHHAs NEYaThiO 3asBUTENS U MOJINUCAHHAS PYKOBOJIUTEIEM
3asBUTENS UM YIOJIHOMOUYEHHBIM 3TUM PYKOBOJAUTENIEM JIMLIOM (IJIs IOPUANYECKHX
aMn);

B) KOMNMS peUIeHUs] O Ha3HAYeHUM WU 00 u30paHuu JAuOO0 MpuKa3a O Ha3HAYCHUHU
¢u3nyecKoro guIa Ha JOKHOCTb, B COOTBETCTBUHM C KOTOPBIM Takoe (pU3MUecKoe
JUIO 00JIajaeT MpaBoOM JeHCTBOBATh OT UMEHU 3asBUTEINS O€3 JOBEPEHHOCTH.
XKanoba paccmarpuBaercss OpraHoM, MPEAOCTABISIONIUM MYHHULMIIAIBHYIO YCIYTY,
MOPAJIOK NMPEAOCTABIEHUSI KOTOPOM ObLT HAPYILIEH BCIIEACTBUE PEIICHUN U AEHCTBUI
(OezneiicTBHs) oOpraHa, NPEJOCTABISIONIET0 MYHHMIMIAIBHYIO — YCIYry, €ro
JOJPKHOCTHOTO JIUIIA TMOO MYHUIIMIAIBHBIX Cly>Kamux. B cioyyae ecinu o6xanyrorcs
pElIeHHUsT PYKOBOJAUTENS OpraHa, MPeAOCTaBISIONIEr0 MYHHUIMIAIBHYIO YCIYTY,
kKamo0a TMoJaercs B BBIIIECTOSIIIUN opraH (B TMOpsIKE MNOJYMHEHHOCTH) U
paccmaTpuBaeTcs UM B HOpsIJIKE, IPEyCMOTPEHHOM HACTOALLUM
aJIMUHHCTPATUBHBIM PETrJIaMEHTOM.

[Ipn oOTCyTCTBHM BBIIIECTOSIIIETO OpraHa kajgo0a MOJaeTcsi HEMOCPEJACTBEHHO
PYKOBOJUTENIO  OpraHa, IpeIOoCTaBISIONIET0 MYHUUUNAIBHYIO  yCIyry, U
paccmaTpuBaeTcs MM B COOTBETCTBMM C HACTOSAUIMM  aJAMHHHCTPAaTUBHBIM
perJaMeHToM.

B ciydae ecnu xanoba mojaHa 3asBUTENIEM B OpraH, B KOMIETEHLUIO KOTOPOTO He
BXOJIUT TPUHATHE PEIIECHUs MO XKamobe, TO B TeueHue 3 pabouux THEH co IHA ee
perucTpany yKa3aHHbIM OpraH HampaBisieT kajlo0y B YIMOJHOMOYEHHBIM Ha ee
paccCMOTpeHUEe OpraH M B TMHUCbMEHHON Qopme HHPOpPMUpPYET 3asiBUTENS O
NIepeHanpaBIECHUH KaTO00BbI.

[Tpu 5TOM CPOK pacCMOTPEHHUS KaIOObI HCUUCISAETCS CO THS PETUCTPAIIUH JKaJo0bI B
YIOJIHOMOYEHHOM Ha €€ pacCMOTpPEHUE OpTraHe.

[To pesynpTaram paccmorpeHus xanodbl OMCY moxeT ObITh MPUHATO OJHO W3
CIIEAYIOIIUX PEIICHUM:

1) yaoBneTBopuTh xanol0y, B TOM 4Hciie B (OpMe OTMEHbI IMPUHSITOIO pELICHHUS,
WCIIPABJICHUS JOMYUICHHBIX OPTaHOM, MPEJOCTABIAIONIUM MYHUIIMTAIBHYIO YCIIYTY,
OTEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YNIbTAaTE MPEAOCTABICHUS MYHHUIIMIIAIHLHON
YCIIYTH JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMAaHHUE KOTOPBIX



HE IPEAYCMOTPEHO HOPMATHUBHBIMM IPAaBOBbIMU akTamu Poccuiickonn denepauuu,
HOPMAaTUBHBIMU  TPaBOBBIMH  akTaMu cyObekToB Poccuiickoit ~ ®Denepanuu,
MYHHUIMIAIbHBIMU IIPaBOBBIMU aKTaMH, a TAKXKE B UHBIX opMax;

2) 0TKa3aTh B YAOBIETBOPEHUH KAIOOBI.

Y1oIHOMOYEHHBIH HAa PACCMOTPEHHUE KAIOOBl OPTaH OTKA3BIBACT B Y OBICTBOPCHUU
XKaJoO0bl B CIENYIOUIUX CIy4asK:

a) HaJM4Me BCTYNMBUIETO B 3aKOHHYIO CHIIy PELICHHUS CyJa IO KaJlobe O TOM XKe
peaMeTe U 1O TEM K€ OCHOBAHUSIM;

0) momaya >kanoObl JIUIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B IMOPSIIIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNnbCcTBOM Poccuiickon denepanuu;

B) HAJIMYUE PELICHHUS I10 Kajlo0e, IPUHATOTO paHEE B COOTBETCTBUU C TPEOOBaAHUSIMU
HACTOAIIET0 aJMUHUCTPATUBHOTO pErjiaMEeHTa B OTHOIIEHHWU TOTO K€ 3asBUTENS U
[0 TOMY K€ MPEMETY KATOObI.

YTIOTHOMOYEHHBIN Ha PacCCMOTPEHHE KajJoObl OpraH BIPaBE OCTaBUTH KanoOy Oe3
OTBETA B CIAEAYIONIUX CIIydasx:

a) HaJIM4YUEe B XKalloOe HEIEH3YPHBIX JIMOO OCKOPOUTENbHBIX BBIPAXKEHHUH, Yrpo3
KHU3HU, 30POBBIO0 U UMYILECTBY JOXKHOCTHOTO JIMLA, a TAK)KE YICHOB €r0 CEMbU;

0) OTCyTCTBHE BO3MOXXHOCTH MPOYUTATh KaKyl-IHMOO YacTh TEKCTa >KaJIOoOHI,
dbamunnio, uMs, OT4ecTBO (MpW HaIW4YWU) W (WIM) TOYTOBBIM ajpec 3asBUTEIS,
yKa3aHHbIE B jkaiobe.

OcHoBaHM 17151 TPUOCTAHOBJIEHUS PACCMOTPEHUS KaJI0Obl HE MPETyCMOTPEHBI.

B cnydae ycrtaHoBieHHs B XOA€ WM IO pe3yabTaTaM pPACCMOTPEHHs >KaloObI
MPU3HAKOB COCTaBa aJMHHHCTPATUBHOTO MPABOHAPYIICHHS, MPETyCMOTPEHHOTO
cratbeit  5.63 Konekca Poccuiickoit ®enepanuun 00  aIMUHUCTPATUBHBIX
MPaBOHAPYILIECHUAX, WJIH TMPECTYIUIEHUS JOHKHOCTHOE  JIMIO, HAJEIEHHOE
MOJHOMOYMSAMU IO PACCMOTPEHHUIO ’Kajno0, He3aMeUIMTEIbHO HalpasisieT
MMEIOLIMECS MAaTEPUAIIbl B OPraHbl IPOKYPaTyphI.

He no3nnee nH4, cieayromero 3a JHEM NPUHITHS YKA3aHHOTO PELEHUs, 3asBUTEIIO
B MHCHbMEHHON ¢dopMe MW TIO JKEIAaHWIO 3asgBUTEIS B DJICKTPOHHOW (opme
HaMpaBJsieTCss MOTUBUPOBAHHBII OTBET O pe3yJibTaTaX PaCCMOTPEHHS JKaI00bI.

B cnydae Hecornmacusi ¢ pe3yibTataMud JOCYAEOHOro 00KajoBaHUS, a TaKXKe Ha
M000M  CTaguM pPacCMOTPEHHUs CIOPHBIX BOIPOCOB 3asBUTENb HMEET MPaBo
o0paTuThCsi B CyA B COOTBETCTBUM C  YCTAHOBJIEHHBIM JICHCTBYIOILUM
3aKOHOJATEILCTBOM HOPSIKE.



IIpunoxenne 1

K aJMUHUCTPATUBHOMY
perilaMeHTy «Bblmaya  paspemeHunid  Ha
IIPaBO OPraHU3alMK PO3ZHUYHOIO PhIHKA Ha
TEPPUTOPUHU MYHHUIMIIAIBEHOTO
oOpa3zoBaHnus 1. benoropck»

Oomas uadopmanus 00 AxmuHucTpanuu r. beiaoropek

ITouToBEII azpec TS HAIPaBJICHUS

KOPPCCIIOHACHIUA

676850, Amypckas 0051acTh,

r. benmoropck, yi. I'arapuna, 2

DaKTHUYECKUH aApeC MECTOPACITONOKEHHUS

676850, Amypckas 00611acTh
r. benoropck, yn. I'arapuna, 2, ka6. 416

Az[pec BJIGKTpOHHOfI ITOYTHI JIA HAIIPABJICHUA

KOpPPECIOHICHIIUH

http://belogorck.ru/;

Tenedon ans cpaBok

8 (41641) 26582

TenedoHbl OTIEIOB WM MHBIX CTPYKTYPHBIX

MoJIpa3ieICHU I

8 (41641) 26582

Od¢uuuanpHelii caiit B cetu WHTepHer (ecnu

UMeEeTCs)

Oemnoropck.pd

®UO u 70KHOCTh PYKOBOJIUTEIS OPraHa

['maBa MmyHHIIUTIATFHOTO 00pa30BaHUs

r. benoropck C.}O. MentokoB

I'padguk padoTsl oTACIa IOTPEOUTEIBCKOI0 PIHKA AIMUHHCTPAnMu I. besoropek

[enb Henenu Yacel pabotsl (0bOenenHslii | Yachl mpuema rpakaiaH
nepepbIB)

[TonenenpHUK 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
BropHuk 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cpena 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
UerBepr 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
[TaTauIa 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cy66oTta BBIXOJHOH BBIXOJHOM
Bockpecenne BBIXOJJTHOU BBIXOJHOM




B ciayyae opranu3anuu npeaocTaBJaeHUs MyYHMIUNAJIbHOU ycayru B MMDLL:

Oo0mast uHopManusa 0 MyYHUIIUNIAJILHOM AaBTOHOMHOM Y4YpeKIeHUN

«MHOro(pyHKIIMOHANBbHBIH HEHTP NMPeJ0CTABJIECHUS FOCYJAPCTBEHHbIX H

MYHUIHNAIBHBIX YCIYD»

[TouTOBBIH ajJpec JJIA HaIIpaBJICHHUA

KOPPECIIOHICHIIUH

676850, Amypckast 0611acTh, T.
benoropck, yn. [laptuzanckas, 31A

DaKTUIECKUMN aJI[peC MCCTOPACIIOJIOKCHUA

r. benmoropck, yi. [Taptuzanckas, 31 A

AJlpec 2JIEKTPOHHOW MMOYTHI I HANPABJICHUS

KOPPCCIIOHACHIUU

mfcbel@mail.ru

Tenedon ans cnpaBok

3-52-05

Tenedon-aBronndopmarop

3-52-03, 3-52-04, , 3-52-06,

OdunmansHeiiil caiT B cetu uTepHET

belogorck.ru/munitsipalnye-
predpriyatiya/mfts

®UO pykoBoAUTEIS

Kiroesckas ArHa AjlekceeBHA

I'padux padoTsl mo npuemy 3asiButesieid Ha 6aze M@

JlHu Henenu Yacel paboThl

ITonenenbHUK 8-00-20-00
BropHuk 8-00-20-00
Cpena 8-00-20-00
YerBepr 8-00-20-00
[TaTaumna 8-00-20-00
Cy06ota 8-00-20-00
Bockpecenne 8-00-20-00




[Tpunoxenue 2

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
«Bplgaya  paspemleHMii  Ha  IIpaBo
OpraHu3alMyd pPO3HUYHOIO pPBIHKA HA
TEPPUTOPUHU MYHHUIMIIAJIBHOTO
obpa3oBaHnus I. bernoropck»

PykxoBoaurento

(vHUIMAITBL, hamMuTHs)
oT
(HaMMeHOBaHUE IOPUIUIYECKOTO JIUIIA,

B JIUIIE — NOJKHOCTH, D.1.0.)

(azpec MECTOHAXOXKACHHUS)

TenedoH

3AABJIEHUE
0 BblIaue (nepeoopmileHuH, IPOAJIEHUN CPOKa JEHCTBUS) pa3pellieHusl Ha MPaBo
OpraHu3aluy PO3HUYHOTO PhIHKA,

B cooTtBerctBuM co cratheit S @enepanbHbiil 3akoH 0T 30.12.2006 Ne 271-03 «O
PO3HHMYHBIX PBIHKAX U O BHECEHUH U3MEHEeHMH B TpynoBoil koaekc Poccuiickoi
denepanuny npoIry BeLIATh (IepeoOpMUTh, MPOUIUTH CPOK JASUCTBUS) pa3pelieHus Ha
MIPABO OPTraHU3ALNUU POZHUYHOTO PHIHKA

JlaHHBIE O 3aABUTEIE:
1. monmHoe u (eciM UMeEeTCs) COKpAllleHHO€ HAaWMEHOBaHHUS (B TOM 4ucie (GupMeHHOe

HaMMEHOBAHUE) IOPUANYECKOTO JIUIA ;

2. OpraHM3alMOHHO-TIPAaBOBas (opMa IOPUAMUECKOTO JTUIA ;

3. MecTo HaXOXJICHHUA IOPUANICCKOTO JIMIA ;

4. mecTo HaXO0XICHUA 00beKTa WM OOBEKTOB HCABWIKUMOCTH, PACIIOJOXKCHHBIX Ha

TCPpUTOPUH, B IMpCAciIax KOTOpOfI npeamnojaracTcsa OpraHru30BaTh pOSHI/I‘IHBII‘/JI PBIHOK

5. OI'PH: :

6. TaHHBIC TOKYMEHTA, MOATBEPKIAAIONIETO (DaKT BHECCHHSI CBEACHHUI O FOPUINYSCKOM JIUIIC

B ENMHBIN rOCyAapCTBEHHBIN PEECTP IOPUINYECKUX JIULL



7. UHH:

8. JaHHBIC TOKYMCHTA O ITOCTAHOBKC IOPUANYCCKOIO JIMIa Ha YYCT B HAJIOTOBOM OPraHe

Tun peIHKa, KOTOPBIM IPEANOIAracTCsi OpraHu30BaTh:

K 3asBneHnI0 MpUII0KEHBI CAEAYIOIINAE TOKYMEHTHI:

O pUHATOM PELIEHUH TIPOITY COOOIIUTD:

10 3JIEKTPOHHOM moyTe 1o tenedony

0 TIOYTOBOMY aJIpecy:

(mara) (moamuch 3assBUTEIS; TIEYaTh)

JIOKyMEHTBI IPUHSTHI

" " T.

(moanuck A, IPUHSBIIETO TOKYMEHTHI)



[Tpunoxenue 3
K aJIMUHUCTPATUBHOMY PETJIAMEHTY

«Bplmaya  pazpemieHuii  Ha  [PaABO
OpraHv3aly  PO3HUYHOIO pPHIHKA Ha
TEPPUTOPUU MYHHIUITAIBHOTO
oOpa3zoBanus r. bemoropck»

BJ1ok- cxeMa nmpeaocTaBJIe HUSI MYHUIIMIIAJIbHOU yCcIyru

P aCCMOTPEHUC NOKYMEHTOB

HmeroTcst Bce
JOKYMEHTHI,
P eACTABIISIEMBIC
3asABUTEIJIEM

HCT

aa

aMOCTOSITEIHEHO 2 OTKa3 B IpHeMe
JOKYyMEHTOB
Heo6xo0mmmo
HaIIpaBJICHUE - HET
ME>XBEJIOMCTBEHHOT O
3anpoca? Ia
Henocrarkn
yCTpaHeHbI?
HET

na \L
Hanpasinenue Me>XBeJIOMCTBEHHOT O

3ampoca 1 MOoJIy YeHHE HeAOCTAOMIX >
JOKYMEHTOB

HamnpaBienne noKyMeHTOB JOJDKHOCTHOMY
JIMILY, IPUHUMAIOIIEMY PEIISHHUE IO YCIIyTre

Ia HET

EcTh ocHOBaHU:A

pANIE: S
HpeﬂOCTaBJ'IeHI/ISI?

IIpuHsATHE pEenICHHS O
[P €0 CTABIICHU U OTKa3 B IIPEI0CTaBICHUN

YBC,Z[OMJ'ICHI/IC 3asiBUTEJIAA O IIPUHATOM
pecCHnn



[Tpunoxenue 4
K aJIMUHUCTPAaTUBHOMY pPEIJIaMEHTY

«Bpimaua  paspemieHnid  Ha  IIPaBo
OpraHu3allid  PO3HUYHOIO pBIHKA Ha
TEPPUTOPUU MYHUIIUTIAIIEHOTO
oOpa3zoBaHnus 1. benoropck»

BJIAHK MEXBEJJOMCTBEHHOI' O 3AITPOCA O ITPEJOCTABJIEHUH
JOKYMEHTA

3anpoc o npeaocTaBJIeHUN
uHopManun/cBeIeHUIT/JOKYMEHTA

(Hy»HO€ MTOAYEPKHYTh)

YBaxxaemblii (as) !

[Ipomy Bac mnpemoctaBuTh (ykazaThb 3ampamidBaeMyio WHGOpPMAIIUIO/CBEICHUS/AKT)

B ICJAX IIPEAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIYyIru

(Yka3aTb HaUMEHOBAaHUE YCIIYTH U IIPAaBOBOE OCHOBAHUE 3aIpOCa)

(ykazarb MO nonyyaTenst ycayru MOJHOCTHIO).

Ha OCHOBaHUU CJIEIYIOIINAX CBEJICHMIA:
(Yka3aTh CBEZICHHs B COCTaBE 3arpoca)
OTBeT npolly HanpaBUTh B CPOK 10
K 3anpocy npunaratorcs:

1.

(Yka3aTh HAUMEHOBAHUE U KOJIMUYECTBO IK3EMILIAPOB JOKYMEHTA)

2.

3.

C yBaxkeHHeM,
<odoicrocms pykogooumens OMCY>
(Pykosooumenv M®I)

(®.1.0.) (moamucek)

HCII.

TCII.




IIpunoxenune 5
K aJIMUHUCTPAaTUBHOMY PEIJIAMEHTY

«Bblmaya  paszpelnieHui Ha MpaBo
OpraHv3aly  PO3HUYHOIO pPHIHKA Ha
TEPPUTOPUU MYHHIUITAIBHOTO
oOpa3zoBanus r. bemoropck»

Pacnucka
0 MpUeMe IOKYMEHTOB

Aomunucmpayuss 2.  benoeopck  (M®IL[ 1.  benoropck), B  nuue

(momxHOCTH, DHO)
YBEJIOMJISICT O TIPUEME JIOKYMEHTOB

(®HO 3asaBuTens)
MPEACTABUBIIIETO MAKET JOKYMEHTOB ISl OJYYSHUSI MyHUIIUTIAIbHON yeIyru «Boimaya
paspeleHuii Ha MPaBoO OpraHu3aIlliyd PO3HUYHOTO PHIHKA HA TEPPUTOPUU MYHUITUTIATEHOTO
oOpa3zoBanusi T. bemoropck»

(HOMED (mpeHTHGUKATOD) B peectpe MYHUITATIATbHBIX YCIIYT:
).

N [TepeyeHb TOKYMEHTOB, KomunuectBo KomunuectBo

[\

) MPEACTaBICHHBIX 3asBUTEIIEM AK3EMILISPOB JINCTOB
1 3asBieHHue
2
3

JIOKYMEHTBI, KOTOpbIE OYAyT MOJYYEHBI IO MEKBEJOMCTBEHHBIM 3aIIPOCaM:

[lepcoHanbHBIN JOTUH U NapoJib 3asiBUTENS Ha 0(ULIMATBLHOM CaiiTe

Jlorun:

ITapouib:

OdunmanpHbINA CaUT:

MakcuManpHbIl CPOK MNPEIOCTABICHUS MYHULMIAIBHOM YCIYTH COCTaBISIET 25
pabounx mHeW co mHs peructpanuu 3asBiaeHuss B OMCY, 30 pabGoumx aHEeHl co aHS
peructpanuu 3assiaeHus B MOLI).

Tenedpon ang cmpaBok, MO KOTOPOMY MOXHO YTOYHUTH XOJ PacCMOTpPEHUs
3asIBJICHUS: .

NHpuBuayanbHBI MHOPAJKOBBIM  HOMEpP 3allMCM B JJIEKTPOHHOM  JKypHase
pEerucTpanuu:

« » T.




