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YTBEPX/EH
MTOCTaHOBJIIEHUEM AJMHUHUCTPALUN
r. benoropck

27.09.2016 Ne 1510

AJIMUHUCTPATUBHBIN perjiaMeHT MPeI0CTABJIeHU MYHHIUNAJIbHOMH YCJIyTH
«3axyIr0ueHme J0roBopa
HA pa3MellleHle HeCTAIHOHAPHOI0 TOProBOro 00beKTa HA TEPPUTOPUH
MYHHUIIMNIAJIBHOTO 00pa3oBanus ropoaa beixoropck»
(B penaxkumnu nocranoBjaeHuii ot 03.11.2017 Ne 2584)

1. O01mue mo10KeHu s
IIpeameT peryiupoBaHUsA AAMUHUCTPATHUBHOIO PerjiaMeHTa

AJIMUHUCTPATUBHBIA  PErJIaMEHT  MPEJOCTABICHHUS  MYHULHMNAIBHOW  YCIYTH
«3aKIr0YeHre J0roBopa Ha pa3MeEIlICHHE HEeCTaI[MOHApPHOTO TOPTOBOr0 OOBEKTa Ha
TEPPUTOPHUH MYHUIMIAIBHOTO oOpa3oBaHUs Topoaa bemoropck» (mamee -
AJIMUHUCTPATUBHBIN peryiaMmeHT), onpeaensier MOPSIOK, CpPOKH u
MOCJICIOBATEeNIBHOCTh JACHCTBHUM (2 IMUHUCTPATUBHBIX IMPOLEAYpP), GOPMBI KOHTPOIIS
3a UCIIOJIHEHUEM, OTBETCTBEHHOCTD JOJKHOCTHBIX JIUI] OPTraHOB, MPEI0CTABIISIOMINX
MYHUIIUNAIBHBIE YCIYTH, 3a HECOOII0OJIEHHEe WUMHU TpeOOBaHUU PErJaMEHTOB MpU
BBITIOJTHEHUU AJMUHUCTPATUBHBIX TpoLenyp (ICHCTBHIl), MOPSIOK 00KaTOBaHMS
nercTBrid (6€31eHCTBHS) JOHKHOCTHOTO JIMIA, & TAKKE IPUHUMAEMOT0 UM PEIICHUS
P TIPEIOCTABICHUH MYHHUITUIIATBHON YCIYTH (1anee — MyHHIUTNaTbHas yCIIyTa).
Hacrosimuii aiMUHUCTPATUBHBIM PErJIAMEHT pa3paboTaH B LEISAX YNOPSIOYSHUS
aJIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHUCTPATUBHBIX JCUCTBUH, MOBBILIICHUS
KayecTBa MPEIOCTABICHUS U JOCTYIMHOCTH MYHUIMIAIBHOW YCIYyTH, YCTPaHCHUS
M30BITOYHBIX JIEUCTBUN M M30BITOYHBIX aIMUHUCTPATUBHBIX MIPOLIEYP, COKpPAIIICHUS
KOJINYECTBA JIOKYMEHTOB, TMPEACTABISEMBIX 3aABUTEIAMU Il T[OJy4YCHUS
MYHUIIMIIAIGHOW ~ YCJIYTH, TIPUMEHEHHS HOBBIX  ONTHMH3UPOBAHHBIX  (OpPM
JIOKYMEHTOB, CHU)KCHHUSI KOJIMYECTBA B3aUMOJACHCTBUM 3aABUTENIEN C JOJKHOCTHBIMHU
JIMIIAMH, COKpalIEHUsI CpPOKAa MPEAOCTABICHUS MYHULUNAIBHOM YCIYIHM, a TakKkKe
CpPOKOB HCITIOJTHCHUS OTIEIBbHBIX aJIMUHHUCTPATUBHBIX npoueayp u
aIMUHUCTPATUBHBIX JIEUCTBUM B paMKax MPEIOCTABICHHUS MYHUIIMITAIBHOW YCIIYTH,
€CJIM 3TO HE MPOTUBOPEUYUT (eiepaibHBIM 3aKOHAM, HOPMATHBHBIM MTPABOBBIM aKTaM
[Ipesunnenta Poccuiickon @enepauun u IlpaBurensctBa Poccuiickon ®enepauuu,
HOPMATHUBHBIM TPABOBBIM aKTaM AMYpPCKOW 00JIACTH, MYHHIIMIIATLHBIM TPABOBBIM
aKTaM.

Onucanue 3asiBUTEJIEH, a TAKKe (PU3NYECKUX H OPUAMYECKHUX JIML, MMEIOIIHUX
NPaBo B COOTBETCTBHH € 3aKOHOAATeNbCTBOM Poccuiickoii ®@egepannu 6o B
CIJIY HaJleJICHHS UX 3asiBUTEISIMH B NOPAAKe, YCTAHOBJICHHOM
3aKoHOAaTeIbCTBOM Poccuiickoii @enepannu, NOJTHOMOYHAMH BBICTYNIATH OT
X UMEHH NPH B3AUMOAEHCTBUHU ¢ COOTBETCTBYIOIIUMH OPraHAMHU MECTHOI0
CaMOYyIIpaBJIeHH U MHBIMH OPraHM3aAUUAMHU IPH NPEeI0CTABICHUHN
MYHUIIUNIAJTBHOMN yCJIyTH



1.2.

1.3.

1.4.

1.5.

3asBUTENSIMM  SABJIIIOTCA IOJy4yaTedd MYHUIMIAIBHOW YCIYrM, a Takke HX
MPEICTAaBUTENHN, 3aKOHHbBIE IMPEACTABUTENN, JEHCTBYIOIIHME B COOTBETCTBUH C
3akoHoAarenbcTBOM  Poccuiickoit  ®denepaunu, AMypckoil oOjnacTu WiIM Ha
OCHOBAaHMHM JIOBEPEHHOCTH (Jajiee — IPEICTABUTEIN).

K mnonywarensM  MyHMLIMIAIBHOM  yCIOyTM  OTHOCATCA  HMHJMBHyaJIbHbBIE
MpEeANPUHUMATENN, IOPUINYECKUE JIULA, 3apPETUCTPUPOBAHHBIE B YCTAHOBJIEHHOM
3akoHoJaTeNbcTBOM Poccuiickoit denepanuu nopsake, a Takke (GpuUsnueckue JIuna,
BeAyIIME JIMYHOE MOJCOOHOE XO3SHMCTBO HAa TEPPUTOPHUM MYHMIMIIAIBHOTO
oOpa3oBaHus I. benmoropck.

TpedoBanust K NOpsiAKY HH(POPMHUPOBAHUSA
0 NMOpsiAKe NPEeAOCTABJICHUA MYHHIIMIIATbHON YCIyTH

Wudopmanust o MecTtax HaxOXIeHHsS M Tpapuke pabOThl OpPraHOB MECTHOIO
CaMOYTIpaBJICHUs, MPEIOCTABISIOMNX MYHUIUNAIBHYIO YCIYTY, UX CTPYKTYpPHBIX
Mo/Ipa3/IeIeHUsIX, OpraHNU3alusAX, YHaCTBYIOIIMX B MIPEIOCTABICHUN MYHULIUIIAIbHOM
YCIIYTH, CHOCOOBI MOJy4YyeHUs MHPOpMalUh O MeCTax HaXOXKACHHs U Tpadukax
paboOTBl TOCYIAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIPaBJICHUS W
opraHuzaiuii, oOpalleHue B KOTOpPbIE HEOOXOIMMO IS MPEAOCTABICHUS
MYHUIMOQJIBHOM  yCIyTH, a  TakkKe  MHOTO(QYHKIIMOHAJbHBIX  LIEHTPOB
MPEJOCTaBICHUS TOCYAAPCTBEHHBIX M MYHULUUOAIBHBIX YCIYT, CIPaBOYHBIX
TeneoHax CTPYKTYpPHBIX IOApA3JeIeHUl OpPraHoB MECTHOTO CaMOYIpaBJICHHE,
MPEIOCTaBISIIONINX MYHULIUINAIBHYIO YCIyry, OpraHu3aluii, y4JacTBYIOUIMX B
MPENIOCTaBICHUM MYHULMIAJIBHOW YCIYrM, B TOM 4YHUCJIE€ HOMep TenedoHa-
aBTOMH(OpMaTOpa, apecax ux IEKTPOHHON MOUTHI coaepxutcs B [Ipunoxenun 1 x
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

Nudopmanmst o mnopsiake MNpeAoCTaBIEHUS MYHULMINAIBHOM yCIyru, YCIyT,
HEOOXOAMMBIX M O0S3aTeNbHBIX JUISI MPEJOCTaBICHUS MYHUIUNAIBHOW YCIYTH,
paszMelaeTcs:

Ha MH(OPMAIMOHHBIX CTEHJaX, pacloJIOKEHHBIX B AJMUHHCTpanuu T. bemoropck
(manee taxxke — OMCY) no anpecy r. benoropck, yn. I'arapuna, 2;

Ha WH(GOPMAIMOHHBIX CTEHAAX, PACIONOXKEHHBIX B oTaeneHun [AY «MOI]
Amypckoii obnactu ropojna bemoropck» (mamee Takke M®PI[) mo ampecy: T.
benoropck, yn. [laptuzanckas, 31 «Ax;

B pa3laToOuHBIX Marepuanax (Opomropax, OykjeTax, JHUCTOBKAaxX, IaMATKaXx),
HaxXOAAIIMXCS B OpraHax M OpraHu3anysaX, Y4YacTBYIOIIMX B MPEJOCTaBICHUU
MYHHUIUIIAJIBHOW YCIIYTH;

B DJIGKTPOHHOM BHJI€ B MH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceT WHTepHeT
(manee — cetb HTEpHET):

Ha odunuansHoM uHGopmaimonHoMm nmopraie OMCY: http://belogorck.ru/;

Ha caiiTe pervoHajibHOM MH(pOopMannoHHOM cuctemsbl "[lopTan rocyaapcTBEHHBIX U
MYHHUIMTAIBHBIX yCIIyT (pynkumit) AMypckoii obmactu":
http://www.gu.amurobl.ru/;

B rOCyJlapCTBEHHOW MH(pOpMamoHHOU cucteme "Enunblii mopTas rocy1apcTBEHHBIX
U MyHHIUTATBHBIX yeayr (Gynkuuit)": http://www.gosuslugi.ru/;

Ha annapaTHO-TIPOTrPAMMHBIX KOMILIeKcax-MHTepHeT-KHOCK.

Nudopmanmio o mopsiake NperoCTaBiICHHs MYHUIMNAIBHOM YCIyru, a TaKxke
CBE/ICHUS O XOJI€ NIPEIOCTABIEHUS] MYHULIUIIAIILHOW YCIyTH MOXKHO MOJTYYHTh:
MOCPEACTBOM TeNe(hOHHOU cBsi3u 110 Homepy MPLI;
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pu JTudyHOM obpaieHun B MOII;

IpU MHUCbMEHHOM oOparienn B MOL];

ocpeacTBOM TenedoHHOM cBsi3u 1o Homepy OMCY;

npu TuaHoM obpamienuu B OMCY;

Mpu MucbMeHHOM oOpatiennu B OMCY;

MyTeM ITyOJIMYHOTO UHPOPMUPOBAHHUS.

Nudopmanust o mopsiike MNpeAoCTaBlIeHUsT MYHHUIMIAIBHON YCIyrd JOJKHA
COJIepXKaTh:

CBEJICHUS O MOPAJIKE MMOTYYEHHUS] MyHULIUIIAJIbHON YCIIYTH;

KAaTeTOPUH NOJIydaTesIell MyHUIIMIIAIbHON YCIIyTH;

aapec Mecta mnpueMa JokymMmeHToB MOL[ mis mpenocTaBieHUs MyHULUINAIbHOU
yCIIyTH, pexxum padotsr MOII;

aapec Mecta npuema nokyMeHToB OMCY st mpenocTaBieHUs MYHULIUITAIbHOU
yciyru, pexxuMm pabotst OMCY;

MOPSIAOK Mepeiaun pe3ysbTaTa 3asBUTEINIO;

CBEIICHUS, KOTOpblE HEOOXOAMMO YKa3aThb B 3asBICHUM O IMPEIOCTaBICHUU
MYHULHANIAIBHON YCIIYTH;

MepeueHb JOKYMEHTOB, HEOOXOMUMBIX JUIsl TPEJOCTaBICHUS MYHHIIUIAIbHON
ycIIyrd (B TOM YHUCJE C pa3JIeJIeHUEM TaKUX TOKYMEHTOB Ha JOKYMEHTBI, KOTOpPbIE
3asiBUTENb 00fA3aH MpPEAOCTAaBUTh CAMOCTOSITENbHO, M JOKYMEHTBI, KOTOpPbIE
3asiBUTEIIb BIIPaBe MPEJAOCTaBUTh MO COOCTBEHHOW MHUIIMATUBE);

CPOK MPEIOCTaBICHNUS] MyHUITUNIATbHON YCIYTH;

CBEJICHUS O TIOpsAAKe OOXaJoBaHUS JeWcTBUM (Oe3neicTBUsI) W pelieHui
JOJKHOCTHBIX JIMII.

KoHcynpranmp 1o  mpoueaype NpeAoCTaBIE€HUS  MYHULMIIAIBHOW  YCIyru
ocymiecTBisaoTcss corpyanukamu OMCY u (unmu) MOI[ B cooTBeTcTBHH C
JOJKHOCTHBIMU MHCTPYKLHUSMHU.

[Ipu oTBerax Ha TenedOHHBIC 3BOHKH U JUYHbIE oOpamieHus cotpyaauku OMCY u
(nnn) M®ILI, oTBeTcTBeHHBIE 32 HHPOPMUPOBAHKE, TTOJIPOOHO, YETKO U B BEKIIUBOU
dhopme nHGOPMUPYIOT OOPATUBIIUXCSA 3asBUTEIICH 110 HHTEPECYIOITUM WX BOIIPOCAM.
YcrHoe mHpOpMUpPOBaAHHE KaXAOTO OOpaTUBIIETOCs 3a HHGOpMAIUen 3asBUTEIS
ocyliecTBiseTcs He 6omee 15 MUHYT.

B cayuae ecnu st MOATOTOBKM OTBETa Ha YCTHOE OOpaiieHue Tpedyercs Oolee
npoJoskuTeNbHoe BpeMs, coTpyaHuk OMCY u (unu) MO®ILI, oTBeTCTBEHHBIN 3a
uHGOpMHUpPOBaHHE, MpeIaraeT 3auHTEPECOBAHHBIM JIUIAM  TE€PE3BOHUTH B
OINpPEZEIICHHBII JIEeHb U B ONpelereHHoe BpeMs. K HazHaueHHOMY CpOKY JIOJKEH
OBITH MTOATOTOBJIEH OTBET MO BOMPOCAM 3asBUTENEH, B cl1yyae HEOOXOIUMOCTH OTBET
TOTOBUTCSL TpPH B3aUMOJECUCTBMM C JOJDKHOCTHBIMH JIMIIAMU  CTPYKTYPHBIX
MOJIpa3/Ie]IeHNii OpPraHoB W OpraHM3aluii, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHULHUNAJIBHON YCIYTH.

B cinywae eciu mnpenocraBieHue HHpOpManuu, HEOOXOIMMOHN 3asBUTENIO, HE
MPEICTABIISETCS BO3MOXHBIM TOCpeacTBOM TenedoHna, corpyaauk OMCY u (umm)
M®II, npunsBIMii TeneOHHBIN 3BOHOK, Pa3bICHAET 3asBUTEIIO MPAaBO 00PATUTHCS
¢ nucbMeHHbIM oOpatenueM B OMCY u (unn) MOL u tpeboBanus K 0hopMIIEHUIO
oOparieHus.

OTBeT Ha MUCHMEHHOE OOpAIICHHE HANPABISAETCS 3aABUTENIO B TEUCHHE 5 paboumnx
co aHs peructpauun obpamienuss B OMCY u (unn) MOII.

[luceMeHHBIN OTBEeT Ha oOpalieHue JOJDKeH coaepkaTh (amMuivuio U HoMep
TenepoHa MCHOIHHUTENS W HAMpPaBISETCS MO MOYTOBOMY aJipecy, yKa3aHHOMY B
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oOpareHuu.

B cayuae ecnu B oOpallleHUH O MPEIOCTAaBICHUM MUCHMEHHOW KOHCYJIBTAIlMH IO
MpoleaAype TMPEJOCTaBICHUS MYHUIUMNAIBLHON YCIyrd HE YyKa3aHa QaMuus
3asiBUTEIIS, HANPABUBIIETO OOpallleHue, M MOYTOBBIN ajipec, M0 KOTOPOMY JOJIKEeH
OBITH HAMPABIIEH OTBET, OTBET HA OOpaIllEHUE HE JTAeTCA.

[Tybnurunoe undopmMupoBaHue o MOPSAKE MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH
OCYIIECTBIIIETCA TOCPEICTBOM pa3MEIIeHUs] COOTBETCTBYIOUIEH HHPoOpManuu B
CpelICTBaX MaccoBOM MH(pOpMAIMU, B TOM YHCIe B razeTe «bemoropckuii BeCTHUKY,
Ha opunuansHoM caiite OMCY u M®ILI.

[IpueM nOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUIIMIAIHHOU YCIIyTH,
ocymecTBisgercs 1o aapecy OMCY u MOII.

2. CTanapT npeaocTaBjieHusi MyHHIUIIAJBHON YCIyTH
HaumeHoBaHMe MyYHMUIMIIATbHOM YCIYTH

HanmeHoBaHMe MyHUIMITAIIBHON YCIYIH: «3aKJIIOUECHHE JTOIOBOpAa HAa Pa3MEILCHHE
HECTAl[MOHAPHOTO  TOProBoro oOBEKTa HA TEPPUTOPUM  MYHMIMIAIBHOTO
oOpa3oBanus ropoaa bemoropck».

HaumeHoBaHHMe OpraHa, HeMmoCPeACTBEHHO MPET0CTABISIONIET0
MYHHIIUNIAJIbHYIO YCJIYTy

[IpenocraBinenre MyHUIUNIAIBHON YCIYTHA OCYIIECTBIISIETCS

Ha pa3MelIeHNuEe HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB - BPEMEHHBIX COOPYKEHHH -
MyHuIMNaabHOE Ka3eHHOE yupexaeHne «KOMHUTET MMYIIECTBEHHBIX OTHOIICHHUH
AnMunucTpanuu ropoja benoropcky;

HAa  pa3MEIEHUWE  HECTAl[MOHAPHBIX TOPTOBBIX OOBEKTOB -  BPEMEHHBIX
KOHCTPYKIHM (TTAJaTOK) M MEPEBMKHBIX CPEJACTB Pa3BO3HON M pa3HOCHOW TOPTOBIIH
- AnMmuHuctpauuss ropoaa benoropck (oTmen MOAAEPKKA U Pa3BUTHS
peANPUHUMATEIbCTBA).

OpraHbl ¥ OPraHU3aNNH, YYACTBYIOIIHE B IPEJOCTABJICHMHA MYHHNINIIAJIbHOM
YCJIYI'd, oOOpalieHne B KOTOpPble He00X0AUMO JJIS PeA0CTABICHUS
MYHUIIUNIATBHOMH yCJIyTH

Oprassl 1 OpraHu3anyy, y4acTBYIOIINE B MPEJOCTABICHUN MYHULIUIIAIBHON YCIYTH,
oOpalieHre B KOTOpble HE0OXOAUMO TSI TPEIOCTABICHUS MYHUIIUITATIBHON YCIyTH:
M®II, OMCY — B yacTu nnpuemMa u perucTpauuu J0KyMEHTOB y 3asiBUTENS, 3aIIpoca
HEIOCTAIOLIMX  JOKYMEHTOB,  HAaXONAIIMXCA B  PACHOPSOKEHHMM  OpPraHOB
roCyJapCTBEHHON BJIACTH, OpraHoB MECTHOT'O CaMOYIIpaBJICHUS u
MIOABEJOMCTBEHHBIX OJTHUM OpraHaM OpraHu3alyii, yBEIOMIICHMS 3asBUTEIA O
NPUHATOM pEIIEHWH M BblAaud (HANpaBIEHUS) €My JOKYMEHTA, SBIISIOIIETOCS
pe3yJIbTaTOM IIPEIOCTABICHUS MYHULIUIIAIIBHOMN YCIIYTH;

denepanbHas HAJIOTOBas CIy)k0a — B YaCTH MPEIOCTABICHUS CBEACHUMN (BBIMHCKH)
n3 EnuHOro rocymapcTBeHHOro  peecrpa  HOPUAMYECKUMX  Jull, EauHoro
rOCYJIapCTBEHHOI'0 PEECTpa MHANBUYAIbHBIX IIPEAIIPUHUMATEIICH;

denepanbHas ciyxk0a rocyJapCTBEHHON pErucTpannu, Kajgactpa u Kaprorpaduu — B
4acTH MPEJOCTaBJIEHUs CBEAECHUN (BBINIMCKM) U3 EIMHOro rocyaapcTBEHHOIO
peecTpa IpaB Ha HEABUIKUMOE UMYIIECTBO U CACIIOK C HUM;
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M®II, OMCY ne BnpaBe TpeOOBaTh OT 3asIBUTEIIS:

- IpE/ICTaBICHUSI JIOKYMEHTOB W WHGOPMAIUM WA OCYIIECTBICHUS JACHCTBUI,
MPEACTaBICHUE WJIU OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
IPaBOBBIMU AaKTaMH, PETYJIHPYIOIIMMH OTHOIICHHWS, BO3HUKAIOIIME B CBS3H C
MPEAOCTABICHHUEM MYHUIIUIIAILHON YCIIYTH;

MpEACTaBICHUS JTOKYMEHTOB U HH(POPMAIIMU, B TOM YHUCIE MOATBEPKAAIOIIUX
BHECEHHE 3asBUTEJIEM IUIAThl 32 MIPEAOCTABICHHNE MYHULIUIIAIBHON YCIIYTH, KOTOPbIE
HAXOJATCSI B PACHOPSKEHUH OPraHOB, MPEIOCTABIAIONIMX MYHUIIMIAIbHBIE YCIYTH,
TOCYJapCTBEHHBIX OPraHOB, HMHBIX OPraHOB MECTHOTO CaMOYIpPaBICHUS OO
MOJABEJIOMCTBEHHBIX ~ TOCYJ@pCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
CaMOYIpPAaBJICHUS] OpraHu3aldii B COOTBETCTBUM C HOPMATUBHBIMHU IIPaBOBBIMU
akramu Poccuiickoni denepanny, HOPMATUBHBIMU IPABOBBIMU AKTaMH AMYpPCKOH
0051aCTH, MYHULMMAIBHBIMU TPABOBBIMU aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB,
BKJIIOYEHHBIX B OIpEJEICHHbIN 4yacThio 6 cratbu 7 DenepanbHOro 3akoHa ot 27
utonist 2010 r. Ne 210-®3 «O6 opraHuzanuu NpelOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYyT» TMEpeYeHb JOKYMEHTOB. 3asBUTENb BIpPaBE MPEACTABUTH
yKa3aHHbIE JOKYMEHTHI 1 HHPOPMAITUIO 110 COOCTBEHHON MHUIIUATUBE;
OCYIIECTBJICHUSA JCHCTBUI, B TOM YHCIE COIJIACOBAaHUM, HEOOXOAMMBIX IS
MOJYYEHUsS  MYHUIMMNAIBHOW  yCIYyIM U CBS3aHHBIX C  OOpallleHHueM B
TrOCYJapCTBEHHBIC OpPraHbl, MHBIE OpPTraHbl MECTHOTO CaMOYIPaBJICHUs, OPraHU3aIINH,
3a UCKJIFOYEHUEM IOJIYYEHUsl YCIIYT, BKIIOUECHHBIX B IIEPEYHHU, YKa3aHHbIE B 4acTu |
crateu 9 @enepanbpHOro 3akoHa ot 27 utoisg 2010 r. Ne 210-D3 «O6 opranu3anuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT», U TOTYyYEHUS
JOKYMEHTOB W HWH(OpMalUM, MPEIOCTABIAEMBIX B pE3yJbTaTe MNPEIOCTaBICHUS
TaKuX YCIYT.

Pe3yabTaT npegoctaBieHuss MyHHIMNAIbHON YCIYTH

PesynbpTaTOoM mpeocTaBiIeHUS] MyHUIIUTIATBEHOMN YCITYTH SIBISIETCS:

1) 3akroveHUe JOroBOpa Ha pa3MeIleHHe HeCTAI[MOHAPHOTO TOProBOro 00ObEKTa Ha
TEPPUTOPUU MYHUIIUIIAILHOTO 00pa3oBaHus ropoja bemoropck;

2) MOTUBHPOBAHHOE pellleHrne 00 OTKa3e B 3aKIIOUEHUU JIOTOBOPA HAa pa3MeIeHUE
HECTAI[MOHAPHOTO  TOProBOro OOBEKTa HA  TEPPUTOPHH  MYHHIIMITAIIEHOTO
oOpasoBanus ropojaa benoropck (nanee — pemeHue o0 oTkase).

Cpoxk npegocraBjieHHs MyHMIMIIAJIbHON YCJIYTH

MakcuManbHbBI CpPOK MPEOCTaBICHUS MYHUUMINAIBHOW Yyciayru cocrtasisger 30
IOHEH, ncuucigeMblx co aHA peructpauuun B OMCY 3asBieHus ¢ JTOKyMEHTaMH,
00513aHHOCTh MO MPEJCTaBICHUIO KOTOPHIX BO3JIOKEHAa Ha 3asBuTensd, u (wim) 30
JTHEH, UCUUCISIEMBIX CO JIHS PETHCTpalM 3asBJIEHUS C JOKYMEHTaMH, 00SI3aHHOCTD
T10 MIPEJCTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asBuTelsa, B MOLI.

Cpok HampaBjeHHs] MEXBEJOMCTBEHHOI'O 3allpoca O MPEJOCTABIEHUN JIOKYMEHTOB,
yYKa3aHHbIX B MyHKTE 2.12 aJAMHUHHCTPATUBHOIO pErJIaMEHTa, COCTaBIsiET HE Ooliee
oJlHOro padouero aHg ¢ MoMeHTa peructpaiuu B OMCY u (unn) MO®L 3aaBnenus u
IIPUJIAraeMbIX K HEMY JOKYMEHTOB, IIPUHATHIX Y 3asIBUTEIIA.

Cpox TOATOTOBKM U HampaBi€HUS OTBETA HA MEXKBEIOMCTBEHHBIN 3ampoc
cocTaBisieT He Oosiee MATH pabouux JHEW co AHS MOCTYIJICHHMsI TAKOro 3ampoca B
OpraH, OTBETCTBEHHBII 3a HAIIPABJIICHUE OTBETA HA MEXBEIOMCTBEHHBIN 3aIIPOC.



2.16.

2.17.

2.7.1

Cpok Bbimaun 3asButento npuHiaroro OMCY pemnieHust coctaBisieT He Oojiee Tpex
paboumnx JHEHN co AHS NPUHATHS COOTBETCTBYIOIIEIO PEIICHHUS TAKMM OPTaHOM.

HpaBOBbIe OCHOBaHMHA JIsl MPEAOCTABJICHUA MyHI/lHI/lHaJIbHOﬁ ycayru

[IpenocraBienne MyHHMIIMIAIBHOM YCIYTHM OCYIIECTBJISIETCS B COOTBETCTBUHU CO
CJIETYIOIIMMH HOPMATUBHBIMH ITPABOBBIMH aKTaMHU:

Koncturynueit Poccuiickoit ®@eneparuu («Poccuiickas razerayn, 21.01.2009 Ne 7;
«CoOpanune 3axoHomarenbctBa PDy», 26.01.2009, No 4, crt. 445; «I[lapnameHTtckas
razeta», 23-29.01.2009, Ne 4);

®denepanbHbIM 3aK0HOM OT 28.12.2009 Ne 381-D3 «O06 ocHOBax rocyaapCTBEHHOTO
peryJaupoBaHus TOPTOBOU JeATeNbHOCTH B Poccuiickoit @eneparun» («Poccuiickas
razeta», Ne 253, 30.12.2009, «Cobpanue 3akononatenbctBa POy, 04.01.2010, Neo 1,
CcT. 2.);

®denepanbHpiM  3ak0HOM  OoT  27.07.2010 Ne  210-@3 «O06 opraHu3anuu
MPEAOCTABICHUSI TOCYAapCTBEHHBIX W MYHULHUMNAIBHBIX ycrayr» («Poccuiickas
razeta», Ne 168, 30.07.2010; «CoOpanue 3akonogatenbctBa POy, 02.08.2010, No 31,
ct. 4179);

3axkoHoM Amypckoit obmactu ot 18.01.1996 Ne 60-O3 «O Ttopromie B AMypckoit
obnactm» («Amypckas [IpaBna», Ne 32-33, 06.02.1996);

[ToctanoBnenuem ['yOepHatopa Amypckoit obmactu oT 04.10.2005 Ne 562 «O06
OCHOBHBIX TPEOOBaHMIX K PabOTe MPEeANPHUITHII MEIKOPO3HUYHONU TOPTOBOM CETH Ha
TeppuTOpun AMypckoi obnactu» («Amypckas npasaa», Ne 206, 19.10.2005);
¥YcraBoM MyHUIIMTIAIBHOTO 00pa3oBaHus ropoa bemnoropcek;

[TocranoBnenuem Apmunuctpanuu r. bemoropck ot 30.05.2016 Ne 683 «O6
yTrBepkaeHNH [lon0xkeHus: 0 pa3MeNIeHn HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB Ha
TEPPUTOPUN MYHULMNAIBHOIO oOpa3oBanus ropojga bemoropck u Ilomoxenus o
MPOBEACHUY ayKIIMOHA IO MPOJIakKe MpaBa Ha 3aKJIF0YEHUE JOTOBOPa Ha pa3MeIeHNe
HECTAI[MOHAPHOTO  TOProBOro OOBEKTa HA  TEPPUTOPUU  MYHHUIUIMAIBLHOTO
obOpazoBanus ropoaa benoropck» («benoropckuii BectHuk, 15.06.2016, Ne 23).

HcuepnbiBawomuii nepeveHb J0KYMEHTOB (MH(pOpManuu), He00OXO0AUMBIX B
COOTBETCTBHHM € 3aKOHOAATEIbHBIMH WJIH HHBIMHA HOPMATUBHBIMH MPABOBbIMH
aKTaMH JJIfl IPeJ0CTABJICHNSI MyYHUIMIIAJbHOM YCJIYTH, YCJIYT, HEOOXOAUMBIX U

00s13aTeJIbHBIX JIUISl IPEI0CTABJICHUS MYHUIIUNIAJIbHOMN yCIYyTd, KOTOPbIE

3asiBUTEJb J0J’KEH MPEeICTABUTH CAMOCTOSITEIbHO, CIIOCOOBI MX MOJyYeHH s

3asiBUTEJIIMH, B TOM 4YHCJIe B 3JIEKTPOHHOH ¢opme, M TIOPAIOK MX
NpeACTABJICHUS

JUid 1npenocTaBieHuss MYHULUMOAIBHONM YCIYIM NPEJOCTABIISIOTCS CIEAYIOLIUE
JOKYMEHTbI, HEOOXOANMbIE B COOTBETCTBUM C HOPMATHBHO-IIPABOBBIMHU aKTaMH JJIs
MPEAOCTABICHUS! ~ MYHULIMNAJIBHOW  YCIYTH, MOMJIEKAIIMX  IPEACTABICHUIO
3asIBUTEIIEM:

B cnydae 3akimrodeHMs JOrOBOpa Ha pa3MEUICHUWE HECTAallMOHApPHBIX TOPTOBBIX
00BEKTOB MO pe3yibTaTaM MPOBEACHMS ayKIIMOHA MO MPOAaXKe MpaBa Ha 3aKII0UEHUE
JIOTOBOpa Ha pa3MEUIeHHE HECTAllMOHAPHOTO TOPTOBOTO OOBEKTa Ha TEPPUTOPHH
MYHUIIMTIAIEHOTO 00pa3oBaHus ropona berxoropek:

3asBiIeHHe 110 opMme coryacHo [IpusnokeHuto 2 K HacTosILEMY aIMUHUCTPATUBHOMY
pEriaMeHTy;



2.7.2

2.7.3

2.18.

2.9.

KOIMHU TOKYMEHTOB, yIOCTOBEPSIIOIINX JIUYHOCTD 3asiBUTENS (U1 MHIUBUIYaTbHOTO
MpeANPUHUMATEIA);

KOIIMHU YYPEIUTEIbHBIX JOKYMEHTOB (JIJ1s1 FOPUAMYECKOTO JIMIIA);

MOJANUCAHHBII JTOTOBOp KYIUIM-TIPOJAXKH IpaBa Ha 3akKIOYeHHE JOoroBopa Ha
pa3MelleHne HECTAlMOHAPHOIO0 TOPrOBOro 0OBEKTA.

B cnywae 3akmroueHuss J0roBopa Ha pa3MELICHHE HECTAlMOHAPHBIX TOPIOBBIX
00BEKTOB 0€3 MpOBEACHMS AayKIMOHAa Ha pa3MEIIEHUE MEPEIBIKHBIX OOBEKTOB
pa3BO3HOM M Pa3HOCHOW TOPIOBIM, OCYIIECTBISIOIUX HPOAAXy COOCTBEHHOM
CEJIbCKOXO03HCTBEHHON MPOAYKLUHU U3 JINYHBIX NTOCOOHBIX XO34HUCTB:

3asiBiIeHHE 110 opMe cornacHo IIpusokeHuto 2 K HacTOSAIEMY aIMUHUCTPATUBHOMY
pErJaMeHTy;

ACCOPTUMEHTHBIN IIEPEUYEHb TOBAPOB U YCIIYT;

KOIIMY JIOKYMEHTOB, YOCTOBEPSIOIIUX JUIHOCTD 3asABUTENIS;

CIpaBKa WM UHOW JOKYMEHT, MOATBEPKIAIOLIUI HaJIW4YHe JMYHOIO MOJCOOHOTO
X035ICTBa, U (WJIM) 3€MENBHOTO y4YacTKa C BUAOM Pa3pelleHHOTO HCIOJb30BAHUS:
JUI BEACHMS JIMYHOTO TOJACOOHOTO XOo3siiicTBa (HpuycaneOHble Y4YacTKH); IS
JAYHOTO CTPOUTENBCTBA, CaJOBOACTBA M OTOPOJAHMYECTBA; NPEAHA3HAYEHHOIO JUIS
CEJIbCKOXO035CTBEHHOTO UCII0JIb30BAHMUS

B caywae 3akimioueHuss J0roBopa Ha pa3MEUIEHHE HECTAlMOHAPHBIX TOPTOBBIX
00BEKTOB 0€3 MpOBEIEHUs ayKIMOHA Ha pa3MeIlleHHe HECTAIllMOHAPHBIX TOPTOBBIX
OOBEKTOB BPEMEHHBIX COOPYXEHHMH OTIEIbHBIMH KATETOPUSIMU TpaKIaH —
WHBAJUAAMH, OKa3bIBAIOIIMMHU OBITOBBIE YCIYTHU:

3asiBiIeHHE 110 popme cornacHo [IpusoxkeHuto 2 K HaCTOSAIMIEMY aIMUHUCTPATUBHOMY
pETIIaMEHTY;

JOKYMEHT, MOATBEPKAAOIINN ¢akr YCTaHOBJICHUS VUHBAJIUJIHOCTH
WMHIUBUAYaJIbHOMY MIPEANPUHUMATEIIO.

B ciyyae obOpamieHus 3a noixy4eHHeM MyHUIUMIAIbHON YCIYTU NMPEeCTaBUTENs, EMY
HEOO0XOAMMO MPEACTABUTH JOKYMEHT, OATBEPKAAIOMIUI €0 MOJHOMOYHS.
3asgBl€HUE W JOKYMEHTBI, IPEIyCMOTPEHHBIE HACTOSIIMM aJIMHHHCTPATUBHBIM
perJaMeHToM, MOJAITCs Ha OyMa)KHOM HOCUTeNle WiIM B (opme 3JIEKTPOHHOTO
JOKyMEHTa. 3asiBI€HME U JOKYMEHTbl B Cllydae WX HampaBlieHUS B (opme
AJIEKTPOHHBIX JIOKYMEHTOB IOJIMUCHIBAIOTCA YCHWJICHHOM KBaJu(UIIUPOBAHHON
AJNIEKTPOHHOM TMOJINUCHIO COOTBETCTBEHHO 3asBUTENS MM YIMOJIHOMOUYEHHBIX Ha
MOJANUCAHWE TaKUX JOKYMEHTOB IMpeJICTaBUTENECH 3asBUTENss B  IOPSJKeE,
YCTAHOBJICHHOM 3aKOHOJIaTeNbCTBOM Poccuiickon denepanuu.

ONEeKTPOHHBIE JOKYMEHTHI JOJIKHBI COOTBETCTBOBATh TpeOOBaHUAM,
YCTAHOBJICHHBIM B IMyHKTE 2.29 aIMUHUCTPATUBHOT'O pErilaMeHTa.

3asBieHNE U MPUIOKEHHBIE K HEMY JTOKYMEHTBI HE JTOJKHBI COJIepKaTh MOIYUCTOK,
MIPUIKCOK, 32YEPKHYTHIX CJIOB U MHBIX HEOTOBOPEHHBIX MCIPABIEHUM, TEKCTHI B HUX
JIOJKHBI OBITH HAITUCAHBI Pa300pUYMBO, O€3 COKpaIlleHUH.

HcuepnbiBaomuii nepeyeHb JOKYMeHTOB (MH(OpManuu), He0OX0AUMBIX B
COOTBETCTBHH € 3aKOHOAATEJIbHBIMH WJIH HHBIMHA HOPMATUBHBIMH NPABOBbIMH
aKTaMH JJI NPEA0CTABJICHUS MYHHMIUNIAJIBbHOM YCIYI'H, KOTOPbIE 3aBUTE/Ib
BIIPaBe MPeACTABUTH N0 COOCTBEHHOH MHUIUATHBE, TAK KAK OHU MO/JIeKAT
MOJIyYeHHI0 B PAMKaX MeKBeJIOMCTBEHHOI0 HH(OPMAIHOHHOT 0
B3aUMO/ICHCTBUA



2.10.

2.11

2.12.

2.13.
2.14.

JIokyMeHTaMH, HEOOXOAMMBIMH B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMHU
aKkTaMd Ui TPEIOCTABIEHUS MYHULHNAIBHOM YCIYTHM, KOTOPBIE TMOJIECKAT
MOJIYYEHUIO B paMKax MEXBEJIOMCTBEHHOTO MH(OPMAIMOHHOTO B3aUMOJCHCTBUS,
SIBJISIFOTCSL:

BBINIMCKA W3 EAMHOrO rocyqapcTBEHHOIO peectpa HPUAMYECKUX JHI ( MpU Mojaye
3asBJICHUS IOPUIUYECKUM JIUIIOM);

BbIIMCKa M3  EAMHOrO  rocylapcTBEHHOrO  peecTpa  MHIAUMBUAYaJbHBIX
npeaAnpuHUMaTenei (npu nojaue 3asiBJICHUS WHVBH1yaIbHBIM
MpeANPUHUMATEIEM);

CXeMa pa3MEIICHHUS HECTAIlMOHAPHBIX TOPrOBBIX OOBEKTOB HA TEPPUTOPUU
MYHHIIMIIAILHOTO 00pa3oBaHusi ropoj benoropck;

BBINKMCKA U3 MMOXO3SIMCTBEHHON KHUTH;

CBEJICHUSI O HaNW4YUU (OTCYTCTBHUM) 3aJI0JDKEHHOCTH IO YIJIaTE€ HaJIOroB, COOpPOB,
MmeHe W mTpadoB 3a HapyIIeHHE 3aKoHoJaTeabcTBa Poccuiickoit depepamuu o
Hajorax u coopax»

JlokyMeHTHI, yka3aHHbIe B myHKTe 2.10 agMHUHHCTpAaTUBHOTO perjaMeHTa, MOTYT
OBITH MPECTABIICHBI 3asIBUTEIEM IO COOCTBEHHOM MHUITUATHBE.

HUcyepnbiBaommi nepevyeHb OCHOBAHUI JJISl 0TKAa3a B IIpUeMe JOKYMEHTOB,
HEeO0XOAMMBIX /ISl MPEA0CTABJICHUS MYHUIUNIAJIbHOH yCJIyIH

OcHoBaHus 715 0TKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MTPEIOCTaBICHHUS
YCIYTH OTCYTCTBYIOT.

HcuepnbiBaomuii nepedyeHb OCHOBAHM A 1JISl IPHUOCTAHOBJICHUS
WJIH 0TKa32 B NPEeA0CTABJICHMH MYHULIMIIAJIbHON YCJIYTH

IIprocranoBieHNE PEAOCTABIECHUS MYHUIIMIIAIIBHON YCIyTy HE MPEYyCMOTPEHO.
HcuepnbiBaromuil nepedyeHb OCHOBAHHUM JJIsI OTKAa3a B IPEIOCTABICHUH YCIYTU:
OTCYTCTBHE MECTa, Ha KOTOpO€ IOJAHO 3asiBJIEHUE O 3aK/IIOUEHUU JIOTOBOpa Ha
pa3MelieHue 0O0bEeKTa B CXEMe pa3MelleHHs JH00 ero OOpeMEeHEHHE IpaBaMu
TPETHUX JIMLI;

HECOOTBETCTBUE UH(MOPMALMM, COJEpXKalllelcs B 3asiBICHUUM Ha 3aKIIOYCHHE
JIOTOBOpAa HAa  pa3MEIleHHE HEeCTAalMOHAPHOTO TOProBoro oObekTa (T,
CHelMaIu3alys aJpec pacloIOKeHUs WIM IUIOMIaAb OOBEKTa, KaTeropus
3asBUTEIS ), TPEOOBAHUSAM K JAHHOMY MECTY, YCTAHOBJICHHBIM CXEMOW pPa3MEICHHUS;
Mpe/ICTaBJIEHUE HEMOJIHOTO0 KOMILJIEKTa JOKYMEHTOB, 32 UCKIIOUYEHUEM JIOKYMEHTOB,
HaXOJSIIMXCA B PACMIOPSDKEHUM OPraHoB MECTHOTO CaMOYIpaBJiICHUS U HHBIX
rOCYAapCTBEHHBIX OpraHU3aLNN.

[locne ycTpaHeHUss OCHOBaHUM Al OTKa3a B MPEJOCTABICHUU MYHMIIMIIAIBHOM
yCIyTH B ClydasX, HpeIyCMOTPEHHBIX NyHKTOM 2.16 aaMUHUCTPATHUBHOIO
pernamMeHTa, 3asBHUTENb BIpPaBe OOpAaTUTbCA IMOBTOPHO 3a  IOJyYEHUEM
MYHHULMIIAJIBHON YCIYyTH.

IlepedeHnb yciyr, KOTOPbIE ABJISIOTCS HEOOXOAUMBIMHU M 00513aTeJIbHBIMHU /1JIA1
NpeA0CTABJIeHUS] MyYHUIIUNIAJIBLHOM YCJIYIH, B TOM YHCJIe CBeleHUs 0 IOKyMEeHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIAABAEMbIX) OPraHU3ALUAMH, YYACTBYIOLIUMH B

NMPeA0CTABJICHUH MYHUIMIIAJIbHON YCJIYTH
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VYcenyru, HeoOxoauMble U 00s3aTeNbHbIE Ui IPEIOCTABICHUS MYHHULMIAIBHOM
YCIIyTH, OTCYTCTBYIOT.

Pa3mep niiaTsl, B3uMaeMoM ¢ 3asiBUTEJISA IPH NPeAOCTABJIEHHN MYHUIMIIAIbHOM
YCJIYTH, H cTIOCO0BI ee B3UMAHHS B CJIY4YasX, NPeAyCMOTPEHHbIX (peaepajibHbIMHU
3aKOHAMH, IPMHUMAEMBbIMHU B COOTBETCTBHU ¢ HUMHU HHBIMH HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickoii @enepanun, HOPMATHBHBIMHM TPABOBbIMHU
akTamu cyobekToB Poccuiickoii @eaepannu, MyHHIIUNIAIbHBIMHE TPABOBbIMU
aKTaMHu

AJZIMHHUCTPAaTUBHBIC MPOIEAYPHl IO TPEAOCTABICHUI0 MYHHIUIAIBHON YCIyTH
OCYILECTBIISIIOTCA OECIIaTHO.

MaxkcumajibHBbIH CPOK 0:KUAAHMS B 0OUepeaH MPH NMojayde 3anpoca
0 NMpeI0CTABIEHUN MYHUIMNAIbHON YCJIYTH, YCIYTH OPraHnu3anuu,
y4YacTBYWOIIEei B PeI0CTABICHNH MYHUIIUNIAJIbHOMN YCIYTH, U IPH NOJTYYeHU U
pe3yJibTaTa NpeAoCTaABIeHUS TAKUX yCIYT

MakcumanpHbIl CpOK OXHIAHUS B O4YEpead MNpHU IoAa4e JOKYMEHTOB JUIS
NOJIy4YE€HNSI MYHULMIIAJIBHON YCIIYI'M U NPU MOJYyYEHUU pEe3yibTaTa IPeIOCTaBICHHUS
MYHHMIMIIAJIIBHON YCIYTH COCTaBIsAET 15 MUHYT.

MakcuManbpHbIN CPOK OKHUJAHUS B OYEPEAU IIPH MOJAYE 3alpoca O MPEIOCTaBICHUN
YCIIYTY U IIPY NOJIYYEHUH pe3yJIbTaTa TAKOM YCIYTM B OpraHU3alI0, Y4aCTBYIOIIYIO
B [IPEIOCTaBICHUN MYHULIUIIAIBLHON YCIIYTH, cocTaBisieT 20 MUHYT.

Cpok oxuaaHus B O4E€pENH I MOJYyYECHHs] KOHCYJIbTAllMA HE JOJKEH INPEBBIIIATH
12 MuUHYT; CpOK OXKHJaHHsS B O4YEpeAW B Ciydae NpHeMa M0 NPEIBAPUTEIBHOMN
3alUCH HE JAOJKEH IpeBbIaTh 10 MUHYT.

IIpn nonmade 3asBiICHUSA C CONMYTCTBYIOLIMMHU JOKYMEHTAaMU IIOCPEACTBOM IIOYTHI,
¢dakca nnm uepes3 [lopran HEOOXOAMMOCTD 0KUIAHUS B OUEPEIN UCKIIOYAETCS.

IHopsioKk U CPOK perncTpanmu 3ampoca 3assBUTENs 0 PeI0CTaBJICHUH
MYHHMUIHMNAIbHON YCJIYTH, YCJIYITH OPraHU3alu, y4acTBYIIel B
NMPeA0CTABJICHUH MYHULMIIAJIbHON YCJIYI'd, B TOM YUCJIE B JJIEKTPOHHOU (popMe

[lopsimok perucrpauuy 3asBJICHMS W IPWIAraéMbIX K HEMY JIOKYMEHTOB
IPEAYCMOTPEH HACTOSIIMM AJMUHUCTPATUBHBIM DPETJIAMEHTOM HPUMEHUTEIBHO K
KOHKPETHOW aIMUHHUCTPATUBHOMN NPOLETYPE.

3asgBieHME M IpWJIaraéMple K HEMY JOKYMEHTHl PErUCTPUPYIOTCSI B JI€Hb HUX
MTOCTYTUICHHUS.

Cpoxk peructpanuu odpanieHus 3asBUTENs HEe T0JDKEH MpeBbiaTh 10 MUHYT.

B cnywae ecnm 3asBUTENh MNPEACTABUI MPABWIBHO OGOPMIICHHBI M TOJHBINA
KOMIUIEKT JOKYMEHTOB, CPOK UX PErMCTPALlMU HE JI0JKEH MPEBBILIATE 15 MUHYT.
[Ipu HanpaBneHnuu 3aaBneHus yepes [lopran peructpanus 3JI€KTPOHHOIO 3asIBICHUS
OCYLIECTBIIAETCS] B aBTOMAaTHYECKOM PEKHUME.
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Tpe6oBaHus K NOMelIEHUAM, B KOTOPbIX MPeI0CTABISIOTCSA
MYHUIUNIAJTbHBIE YCJIYTH, YCJIYTH OPraHu3anum,
yYYACTBYOLIEH B MPEeAOCTABJICHUN MYHHUIMIIAJIbHOM YCJIYIH,

K MeCTaM 0KMJIAHMS U NIpUeMa 3asiBUTeJIeil, pa3sMellleHUI0 U
o(opmiIeHHI0 BU3YaJIbHOM, TEKCTOBOM U MYJIbTHMEAMUHON MHPOpManu
0 Mops/AKe NPeAOCTABJICHUS MYHUIIUIIAIBLHON YCIYIH

Ilpu opzanuzayuu npedocmasgnenus mynuyunanvnou ycayeu 6 OMCY:

Bxoxg B 3maHuMe yHMOJIHOMOYEHHOTO OpraHa JOJKEH ObITh 00OpYyJIOBaH yIO0OHOM
JECTHULIEM C TOPYyYHAMH, a TaKkKe MNaHaycaMu Uil OecrnpensiTCTBEHHOTO
nepeIBIKEHUST MHBATTUAHBIX KOJISICOK.

Ha Teppurtopuu, npuieraronieil K MECTOPacoIOKEHUIO YIIOJTHOMOYEHHOIO OpraHa,
000pyAyrOTCS MecTa JiJIsl MAPKOBKM HE MEHEE MATH aBTOTPAHCIIOPTHBIX CPEACTB, U3
HUX HE MEHEee OJJTHOTO MecTa - JIJisl TAPKOBKHU CHEIHMAIbHBIX TPAHCTIOPTHBIX CPEJCTB
uHBanUA0B. JlocTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIIIETCS OECIUIATHBIM.
[Ipuem 3asBuTENEH U OKa3aHUE YCIYTH B YIIOJTHOMOYEHHOM OPraHe OCYLIECTBISETCS
B 000COOJIEHHBIX MECTaX MpHeMa.

Mecto mpuema J0JIKHO OBITH 000PYJOBAaHO YTOOHBIMU KpeciiaMu (CTYJbSIMHU) ISt
COTPYJIHUKA U 3asIBUTEIIS, @ TAKKE CTOJIOM ISl paCcKJIaJKU JOKYMEHTOB.
Nudopmanmst o damMuwimm, HWMEHH, OTYECTBE ¢ JIOJDKHOCTH COTPYAHHKA
YIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBISIOIIETO MpPUEM, pa3MellaeTcs Ha JIMYHOU
MH(OPMAIIMOHHON Ta0IMYKe UK Ha paboueM MEeCTe COTPYTHUKA.

[Ipu BXOome B cexkTOp OXuaaHus o0OOpyayeTcs pabodee MEeCcTO COTpYIHHUKA,
OCYIIECTBJIIONIETO KOHCYJIBTUPOBAaHUE 3asBUTENEH IO BOIpOcCaM OKa3aHHs
MYHHUIIMTAIBHON  YCIYTH, TPEJCTABISIONIETO CIPaBOYHYIO HHPOPMAIUIO |
HATPAaBJISAIONIETO 3asIBUTENS K HY)KHOMY COTPYIHUKY.

CexTop 0oXuaaHusi 000pyayeTCsi KpecaaMu, CTOJIaMH (CTOHKaMu) NIt BOSMOXKHOCTH
odopmiieHHs 3asBICHUH (3aIPOCOB), JOKYMEHTOB.

Cexktrop  uHbopMHpoBaHUs  oOopynyeTcss  WH(DOPMAIMOHHBIMH  CTEHAAMH,
CoJlepKalluMU  MHPOpPMAIMIO0, HEOOXOAUMYIO JUIS TOJYYEHHS MYHUIUIAIbHOU
YCIIYTH.

CTeH/bl TOJDKHBI pacmojaratbes B JOCTYITHOM I IPOCMOTPA MECTe, MPEACTaBIISATh
uH(popmMaLnio B y10OHOM At BocnpusTus Gopme.

NudopmanmoHHbIE CTEHABI JTOJDKHBI COJIEPKATh aKTYyaJIbHYI0 M HCUCPIBIBAIOIIYIO
nH(pOPMAIINIO, HEOOXOAUMYIO JUIsl TMOJTYYEHUS MYHUIIUIAIBLHOW YCIYTH, BKIIOYAS
o0pa3Iibl 3aN0JTHEHUS JOKYMEHTOB.

Ilpu opzanuszauyuu npedocmaenenus mynuyunanvnou yciayeu ¢ M@I|:

JIns opraHu3anuy B3auMOJEUCTBUS C 3aaBUTessiMU noMmemieHue M®I] nenurcs Ha
cienyrore GyHKIMOHABHBIE CEKTOPHI (30HBI):

CEKTOp MH(OOPMUPOBAHUS U OXKUIAHUS;

CEKTOp IpHeMa 3asiBUTEIICH.

Cexrop HHGOPMHUPOBAHUS U OKUJAHHS BKIIIOYAET B CeOs:

WH(OPMAIIMOHHBIE CTEHJIBI, COJACPIXKAIIME AaKTyaJbHYI0) U HCYEPIBIBAIOIIYIO
nH(popMaIn, HEOOXOAUMYIO ISl OTYUYCHHUS MYHUITUTIATLHON YCIIYTH;

HE MEHEE OJIHOTO0 OKHa (MHOTO CIeHaIbHO 00OpYAOBaHHOTO pabouero Mecta),
MPEeIHA3HAYCHHOTO JJIsi HH(POPMUPOBAHUS 3asIBUTENICH O TOPSJKE MPEIOCTABICHHS
MYHULUNAIBHON YCIYyTd, O XOJIe PAaCCMOTPEHHUs 3alpOCOB O MPEIOCTaBICHUU
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MYHHUIIMIIAIBHOM YCIYrH, a Takke JUid MpeAOoCTaBIeHUS HMHOW uH)opmalmu,
HEO0OXO0IMMOM 17151 OJyYEHUS MYHULIUIIAIIBHON YCIYTH;

MIPOrpaMMHO-AMIMAPATHBIA  KOMILUIEKC, OO€CTeUMBAIOIIUNA JIOCTYN 3asiBUTENEH K
EaunoMy mopTally TOCyIapCTBEHHBIX M MYHULMMAIBHBIX ycnyr (dyHKIuUM),
PETHOHANIBHOMY MOPTANy TOCYAAPCTBEHHBIX U MYHUIIUNIANBHBIX YCIyT (PyHKIUN), a
Takke K UH(OpMAlMM O TOCYAApCTBEHHBIX M MYHHUIMIAIbHBIX yCIyrax,
npenocrapisieMbix B MOIL;

IUTATeXKHBIM TepMUHAN (TepMUHAN JiS SJIEKTPOHHON OIUIAThI), MPEACTABIISIONINIA
co0oif IIPOrpaMMHO-aIIapaTHbIN KOMILJIEKC, GyHKIMOHUPYIOLIU T B
aBTOMATHUYECKOM pEXUME U NpeJHA3HAUYEHHBIN 11 o0ecnedeH s IpuemMa IiaTexen
0T (U3NYECKUX JIUI MPU OKAa3aHUM IUIATHBIX FOCYJApPCTBEHHBIX U MYHHIIMIAIBHBIX
yCIIyT,

CTyJIbsl, KpECENbHbIC CEKIMH, CKaMbu (OaHKETKHM) U CTOJIBI (CTOWMKH) ISt
opopmiieHHs] JOKYMEHTOB C pa3MmelieHneM Ha Hux (opMm (01aHKOB) TOKYMEHTOB,
HEOOXOIMMBIX ISl TIOTYUYEHUSI MyHUIIUITAIbHON YCITYTH;

ANIEKTPOHHYIO CUCTEMY YIIPABIICHUS OYEPEbI0, IPEAHAZHAUCHHYIO JJIA:
PEruCTpaLNK 3aABUTENS B OUEPEIN;

ydeTa 3asgBUTENIE B OU€peaH, YIPABICHUS OTIEIbHBIMU OUYEpEesIMU B 3aBUCUMOCTHU
OT BUJIOB YCJIYT;

O0TOOpaXEHUS CTaTyca Ouepe/iu;

aBTOMATHUYECKOTO TEpEeHaNpaBleHUs] 3asBUTENS B odepeqb Ha OOCIyXKHBaHUE K
cnenyromemy pabotHuky MOLI;

dbopmupoBanusi OT4eToB O mocemaemoctn MOI], konudyecTBe 3asBUTEINEH,
ouepensax, CpeAHEM BpPEMEHM OKHUJaHUs (OOCIy)XHBaHUSA) M O 3arpyKEHHOCTH
pabOTHUKOB,;

cpencTBa MH(GOPMALIMOHHON TOCTYMHOCTH (TaOJIMYKK U yKa3aTelH, ¢ IPUMEHEHUEM
penbe@Ho-ToueyHoro mpudTa bpaiins, TaKTUIbHBIE MHEMOCXEMbI, HHIYKIIMOHHbIE
MEeTJIH, YCUJIUTENH 3ByKa, CCHCOPHbIE KMOCKH).

TexcTel WHGOPMAINMOHHBIX MaTEpUaAJOB TMEYATAIOTCS YAOOHBIM Uil YTCHHS
mpudrom, O6e3 ucnpapieHui, Handosiee BaKHbIE MECTa MOIYEPKUBAIOTCSL.

JUis WHBaNMIOB MO 3peHUI0 obecreyuBaeTcs AyOnMpoBaHUE HEOOXOIUMOM IS
O3HAKOMJICHHSI 3pUTENBHOW HMH(OpMAIMU, a TaKKe HAANUCEW, 3HAKOB M WHOU
TEKCTOBOHM W rpaduueckoil nHGOpMAIMK 3HAKAMHU, BHIMOJHEHHBIMU YKPYITHEHHBIM
mpudToM u penbePHO-ToueUHBIM MIpUPTOM bpaiinsa. Jlyig MHBAIMIOB MO CIOyXy
obOecrieunBaeTcss AyONUpOBaHME HEOOXOAUMON IS O3HAKOMJICHUS 3BYKOBOM
nHpOpMaIK TEKCTOBOU U rpaduueckoil nHpopMmarmeit (6erymeii cTpokoit).

[Ipu HanuuuuM 3aKIOYEHUs OOIIECTBEHHONW OpPraHU3allii WHBATUAOB O TEXHUYECKON
HEBO3MOXXHOCTU oOecreyeHusi JOCTYMHOCTH TnomemeHuss (3manusi) MOL[ s
VHBAJUJ0B Ha CHEUHUAIBHO IOArOTOBJIEHHOro corpyaHuka MO®IL[, B koTopom
MPEAOCTABIISIETCS MyHUIUIIATbHAS yCIIyTra, aAIMUHUCTPATUBHBIM PACIIOPSIAUTEIbHBIM
aktoM MOI] Boznmaraercs 0O0S3aHHOCTh O OKa3aHUIO CHUTYAlIMOHHOW TOMOIIHU
MHBaJUJaM BCeX KaTeropuil Ha BpeMsl MPeJOCTaBICHUS MYHUIIMITAIbHON YCIyTH.
[Tnomane cexTtopa MHPOPMHUPOBAHUA W OXUIAHHUSA ONpEIENseTCs M3 pacdyera He
MeHee 10 KkBapaTHBIX METPOB HA OJHO OKHO.

B cekxrope mpuema 3asBuTENEH MpeaycMaTpUBAaeTCsl HE MEHee OJIHOTO OKHa Ha
KOKIbIE S5 THICAY JKUTENCH, MPOXHUBAIONIUX B MYHHUIMIAILHOM O0Opa3OBaHWU, B
KOTOpoM pacnonaraercss MOLI.

Cextop mpuema 3asBUTeNield, OOOPYIOBaHHBIM OKHAMHU [UIsi TpHeMa U BblIauu
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JOKYMEHTOB, odopmiisieTcss HHPOPMAIMOHHBIMU TaOJIUYKaMU C yKa3aHHEM HOMepa
OKHa, (paMUINU, UMEHH, OTYecTBa (IIPU HAJTUYMHU) U JIOJDKHOCTU padoTHukKa MOIL],
OCYILIECTBIIAIOLIETO IIPUEM U BbIa4y JTOKYMEHTOB.
PaGouee mecto pabotHuka M®I[ obopymyeTcsi mepcOHaIbHBIM KOMIBIOTEPOM C
BO3MOXHOCTBIO  JIOCTYNla K HEOOXOAUMBIM HMH(QOPMALMOHHBIM  CHUCTEMAaM,
NeYaTaroUM U CKAHUPYIOUIUM YCTPOWCTBAMH.
3nanne (momemenue) MOPI[ oGopyayeTcs HMHPOPMANMOHHOW  TaOIWUYKOU
(BBIBECKOI), coaeprkaleil moyiHoe HauMeHoBaHue ML, a taxxke mHDOpMAIUIO O
pEeXHUMeE €ro padoThI.
Bxon B 3manue (momemienue) MOIL[ u  BbIXOO U3 HEro 000pyIyHOTCS
COOTBETCTBYIOIIMMH YKa3aTelIIMU C aBTOHOMHBIMH MCTOYHUKAMH Oecriepe0oiHOro
MUATaHUSI, a TakXKe JIECTHUIIAMHU C TOPYYHSMHM M TAHIycaMu JUIisl TIepEABUKEHUS
JNETCKUX Y MHBAJIMJHBIX KOJISICOK B COOTBETCTBUU C TpeOoBaHUAMH DenepaabHOro
3akoHa "TexHuyeckuil peraaMeHT 0 0e30MacHOCTH 3/ITaHUN U COOpYKEeHH".
[Tomemenuss MOLI, npennazHaueHHbIE Ui paOOTHI ¢ 3asIBUTEIIIMH, PACIOIararoTcs
Ha HWKHHUX 3TakaxX 3/aHUsS U MUMEIOT OTIeNbHBIA BXonA. B ciiydae pacnosnosxkeHus
M®I] Ha BTOpOM d5Ta)ke W BBINIC 3JaHUE OCHAIIAeTCs JU(PTOM, ICKAIATOPOM HIIH
WHBIMA aBTOMATUYECKHMMH TMOABEMHBIMU YCTpPOMCTBAMHM, B TOM YHCIIE A
MHBAJIN/IOB.
B M®I] opranuzyetcst OeciiaTHbINA TyajleT AJis IOCETUTENEH, B TOM YHCIIe TyaJerT,
MpeAHa3HAYCHHBIN JUIsl UHBAJIUIOB.
Ha tepputopun, npuneratomeid k M®II, pacnonaraercs OecriaTHas MapKOBKa IS
aBTOMOOWJIBHOTO TPAHCIIOpTa IOCETUTENIe, B TOM YHCIE MpeaycMaTpUBAIOIIAs
MecTa JJIsl CeUANbHBIX ABTOTPAHCIIOPTHBIX CPEJCTB MHBAIH/IOB.
[Tomemenus M®I] B cOOTBETCTBUM € 3aKOHOATENLCTBOM Poccuiickoin denepanuu
JOJDKHBl  OTBEYAaTh TpPeOOBaHUSAM MOKAPHOM, CAHUTAPHO-3IMUIEMHUOIOTUYECKON
0€30MacCHOCTH, a TAKXKE JTOJKHBI ObITh 000PY1I0BaHbI CPEACTBAMH OKAPOTYIIECHUS U
ONOBEIICHUS O  BO3HUKHOBEHMM  YPE3BBIYAWHOW  CUTyallMd,  CHCTEMOU
KOHIUIIMOHUPOBAHUS ~ BO3[yXa, HMHBIMH  CPEACTBAMH,  OOECIECUMBAIOIIIMHU
0e30macHOCTh U KOM(OpTHOE TPeObIBAHNE 3aIBUTENCH.

Opzanuszayuu, yuacmeyioujue é npeoocmasieHuu MyHuyuUnRaIbHoul yciyzu,

00J1)ICHBL OMmeevamsp C/1e0yruuUm mpeodosanusm:

— HaJM4YMe 3allUMUICHHBIX KaHAJIOB  CBS3M, COOTBETCTBYIOIIUMX TpPEOOBAHUIM
3akoHodarenbcTBa Poccuiickoit @enepanuun B cdepe 3amuThl  UHPOpMAINH,
oOecrneynBarouX (PyHKIIMOHUPOBaHHE HHPOPMALITMOHHBIX CHUCTEM;

— Hanuuue WHQPPACTPYKTYphl, OOECHeunBaromie JJOCTyn K HHPOPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHON ceTu «HTepHET;

— HaJM4Yue HEe MEHee OJHOTO OKHA JUIsl IPUEMa U BbIJIaYH JIOKYMEHTOB.

PaGouee MecTto paboTHHMKA OpraHu3allMd, Y4YacTBYIOLIEH B MNpeAOCTaBICHUU
MYHHUIIUTAIBHON  yCcIyrd, OOOpyAyeTcs TMEepCOHAIbHBIM  KOMITBIOTEPOM  C
BO3MOXXHOCTBIO  JIOCTYNa K HEOOXOAMMBIM HH(OPMAIIMOHHBIM  CHCTEMaM,
MeYaTaoliM U CKAaHUPYIOIIUM YCTPOUCTBAMH.

OOGcnyxuBaHue 3asBUTEICH B OpraHU3AIMM, YYacTBYIONMIEH B TPEIOCTABICHUU
MYHHUIMIAIBHON YCIIYI'M, OCYIIECTBISETCS B COOTBETCTBUM CO CIEIYIOLUIMMHU
TpeOOBaHUSMH:

— IIpUEM 3asBUTENEHN OCYIIECTBIISIETCS HE MEHEe 3 THEU B HEAEINIO U HE MeHee 6 4acoB
B JICHb;

— MaKCHMAaJIbHBIN CPOK 0’KMJIaHUS B O4epeau - 15 MUHyT;
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VYcnoBus  koM(OpPTHOCTM  mpueMa  3asgBUTENIed  JOKHBI  COOTBETCTBOBATH
CJIEIYIOIIMM TPEOOBAHUSIM:

Halnuuue  MHQPOPMALIMOHHBIX  CTEHJOB,  COAEpPXAIIMX  aKTyaJlbHyl0 |
UCUEPIBIBAIONIYI0 MH(OpMaINIO, HEOOXOAUMYIO IJisl MOJyYeHUsT HEOOXOAMMBIX U
00s13aTeNbHBIX YCIIYT, B TOM YHUCJIE:

IepeuyeHb HEOOXONMMBIX M O00S3aTelIbHBIX YCIYr, MPEIOCTaBIEHHE KOTOPBIX
OpPraHU30BaHO;

CPOKH TPeIOCTaBICHUS HEOOXOUMBIX U 0053aTEIbHBIX YCIIYT;

pa3Mepsl IJIaTexel, YIIayuBaeMbIX 3asiBUTENIEM IPU TMOJYyYEHUU HEOOXOTUMBIX U
00s13aTeNbHBIX YCIIYT, MOPSAIOK UX YIUIAThI;

MH(OPMALIMIO O TONOJHUTENbHBIX (COMYTCTBYIOLINX) yCIyrax, pa3Mepax U Mopsake
WX OTUIATHL;

MOpANIOK oOanoBaHusi NeHcTBUN (Oe3aeiicTBUs), a TakKe peleHud pabOTHHKOB
OpraHH3aIUH, PEJOCTABIIAIONICH HEOOX0IUMbIE U 0053aTeTIbHBIE YCIIYTH,
nHpopMalUi0 O MPeIyCMOTpPEHHOW 3akoHomarenbcTBoM Poccuiickoit deneparuu
OTBETCTBEHHOCTH PAOOTHUKOB OpraHU3alui, MPeJOCTABIAIOMIMX HEOOXOIUMBbIE U
o0si3aTeNbHbIe YCIIYTH, 32 HApYIICHHUE MOPAJIKA UX TPEIOCTABICHNUS;

pexxuM paboThl M agpeca WHBIX OpTaHU3aIMi, MPEIOCTABISIIONINX HEOOXOUMBIE U
oOsi3aTeNbHbIE YCIIYT'M, HaXOIAIIMXCAd Ha Teppuropun cyoOwekra Poccuiickoit
denepanny;

UHYI0 HH(POpMAIKI0, HEOOXOIMMYIO JJIs MOJIY4eHHUs] HEOOXOAUMON U 0053aTelIbHOM
yCIyru;

HaJM4YWe MpPOrpaMMHO-aIIapaTHOTO KOMIUIEKCa, OOeCHe4YMBaIoOUIero JOCTYI
3asBuTenied kK EauHOMY mopTany rocyJapCTBEHHBIX W MYHHUIIMHAIBHBIX YCIIYT
(¢pyHkmmit), pernonansHoil nHMOpMaoHHOH cucteMe «llopran rocymapcTBeHHBIX
Y MYHULUTNATBHBIX YCIyT (QyHKIMI) AMypCKOl o0iacT», a Takke K MHPOpMaIuu
0 TOCYJTaPCTBEHHBIX ¥ MYHHIIMIIATBHBIX YCIIyTaX;

HaJM4YMe IUJIaTeKHOrO0 TepMUHaia (TepMUHalIa JUis DJIEKTPOHHOW  OIUIaThl),
MPEICTABIIAIOIIETO co0oii MIPOrPaMMHO-aNNapaTHBINA KOMILIEKC,
(GYHKIMOHUPYIOIIMKA B aBTOMAaTHYECKOM pEXUME U TNpeJHa3HAuYEeHHBIA s
oOecrieyeHus] mpuema IUlaTeked OT (PU3MYECKUX JMI MPU OKa3aHMM IUIATHBIX
HEO0OXOIMMBIX U 00s3aTENbHBIX YCIIYT;

HaJIM4YMe CTYJIbEB, KPECENbHBIX CEKIMi, ckameil (0aHKETOK) M CTOJIOB (CTOEK) JUIs
oopmIIeHHS] JTOKYMEHTOB C pa3MelnieHueM Ha HuX ¢opM (OJIaHKOB) IOKYMEHTOB,
HEOOXOIMMBIX ISl TOTYYEHUsI HEOOXOJUMBIX U 00s3aTeNbHBIX YCIIYT;

oopmieHre cexkTopa mpuema 3asBUTENCH C OKHAMHM JUId NpUeMa MU BbIIAYU
JOKYMEHTOB MH(GOPMAITMOHHBIMU TaOJMYKaMH C yKa3aHHEM HOMEpa OKHa, (haMuinu,
UMEHH, OT4YecTBa (NMpPUM HAJMYMU) U JIOJDKHOCTH pabOTHHKA OpraHU3alluH,
OCYIIECTBJISIONIETO MPUEM U BbIJIayy JTOKYMEHTOB.

[Tomemnienust oOpraHu3anyy, TMPEeIOCTABISAIONICH HEOOXOAUMbIE U 00s3aTeNbHBIC
yCIIyTH, JOJKHBI OTBEYaTh TpeOOBaHUAM HOKapHOH, CaHUTapHO-
AMUAEMHOJIOTHYECKON 0e30MacHOCTH, a TakkKe JOJDKHBI OBbITh O00OpYIOBaHBI
CPEIICTBAMU TOXAPOTYIIEHUS M OINOBELIEHUS O BO3HUKHOBEHUHM YpE3BhIYANHOM
CUTYalliH, WHBIMU CPEJICTBAMH, 00ECIeUMBAIOIIMMHU OE30MacHOCTh U KOM(OPTHOE
npeObIBaHNE 3asBUTEIICH.
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IToxka3aTean AOCTYIMHOCTH U KAY€CTBA MYHUIIUIIAJbHBIX YCIYT

[Tokazarenu AOCTYMHOCTH U Ka4eCTBA MYHULIUIIAJIbHBIX YCIYT:

JIOCTYMHOCTh ~ MHGOpMAlMM O TOpSAKE ©  CTaHAapTe  MPEeAOCTaBICHUS
MYHUIIMIIATIBHON YCIyTH, 00 00pa3nax ohopmiieHus: JOKYMEHTOB, HEOOXOUMBIX JJIs
MPEIOCTaBICHUS] MYHHMIMIAIBHON YCIYyTH, Pa3MELIEHHBIX Ha HHQOPMALMOHHBIX
cTeHaax, Ha oduiuaisHoM uHbopmarmoHHoMm noptaie M®L[, OMCY, na caiite
peruoHanbHOW HMHPOpMAIMOHHOM  cucteMbl «llopTam  rocynapcTBEHHBIX U
MYHUIMOAIBHBIX  yciyr (QyHKuui) AmMypckoil oOsactu», B (eaepanbHOR
rocyJapCTBEHHON MHPOPMAIIMOHHOU cucTemMe «ENUHBINA MOPTal TOCyIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCayT (hyHkmuit)y» (nanee — [lopran);

JOCTYIMHOCTh MH(QOPMUPOBaHUS 3asBUTENEH B (opmMe MHAMBUAYATIHHOTO (YCTHOTO
WIM THCbMEHHOI0) MH()OPMHUPOBAHUS; MyOJUYHOro (YCTHOIO WM HMUCBMEHHOIO)
MH(OPMHUPOBAHUS O MOPSJIKE, CTAHAAPTE, CPOKAX MPEAOCTABIECHUS MYHUIIMIIAIBHON
yCIyru;

COOJI0ZICHNE CPOKOB MCTIOTHEHUS a/IMUHUCTPATUBHBIX MIPOLIETYP;

coOI0ZIeHNEe BPEMEHH OKUAAHUS B OUYEPEaH MPH M0aye 3arpoca O MpeIoCTaBICHUN
MYHUIMIAJIBHON YCIYrM W TMpU TMOJYyYEHUU pe3yibTaTa MperIoCTaBICHUS
MYHHIIUTIATBHON YCIYTH;

cobmonenue rpaduka paboThl ¢ 3agBUTENSIMU 110 MPEJOCTABICHUI0 MYHUIIUTIATHHON
YCIIYTH;

JI0J1s1 3aABUTENEH, OJYyUYMBIIUX MYHUIIUTIIATBHYIO YCIYTY B 3JIEKTPOHHOM BUJE;
KOJIMYECTBO B3aUMOJCHCTBUN  3asiBHUTENS C JIOJDKHOCTHBIMU  JIMIIAMH  TIPU
MPEIOCTaBICHUH MYHUIIUTIATHHON YCIYTH U UX MPOJIOJKUTEIHHOCTD;

BO3MOKHOCTH TOJIY4eHHUS MH(POPMALMU O XOJ€ NPEJOCTaBICHUS MYHUIUNAIBHOM
YCIIYTH, B TOM YHCJIE C UCTIOIb30BAaHUEM MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

BO3MOKHOCTh TIOJIY4€HUSI MYHHUIMIAIBHONH YCIYTM B MHOTO(YHKIMOHATHHOM
LIEHTPE MPEAOCTABIEHUS TOCYIaPCTBEHHBIX U MYHULIUIIAIbHBIX YCIYT.

HNHuble TpedoBaHMS, B TOM YHCJI€ YYUTHIBAKIIHNE 0COOCHHOCTH NMPEA0CTABJICHHUS
MYHMIHMNAJIBHON YCJIYTd B MHOTO(yHKIIHOHAJILHBIX LIEHTPaX MPeA0CTABJICHUS
roCyIapCTBEHHbIX U MYHUIMNAJBHBIX YCJIYT U 0COOCHHOCTH MPEA0CTABJICHHUSA
MYHHMUIUNAJIBLHOM YCJIYTH B 3JIEKTPOHHOU (popme

[TpenocTtaBieHrie MyHULIUNIAIBHON YCIyrd MOKeET ObITh opranuzoBano OMCY uepes
MO®I[ 1o npuHIHUNY «OJHOTO OKHA», B COOTBETCTBUHM C KOTOPBIM IPEAOCTaBICHHUE
MYHUIUNAIBHOM YCIyTH OCYIIECTBISIETCS IOCJIE€ OJHOKPAaTHOrO OOpalleHus
3asBUTENII C COOTBETCTBYIOLMM 3alpoCcOM, a B3aUMOJEWCTBHE C OpraHamu,
IPEJOCTaBIISIOIINMHU roCy/1apCTBEHHbIE yCIyTH, WIH OopraHamd,
NPEIOCTABISIIOIIMMHI MYHULIUIIATIBHBIE YCIYTH, ocymecTBisiercss M®IL] 6e3 yuactus
3asiBUTEIIA.

IIpu ywactum MOIL[ npenocraBieHMM  MyHUDMNAIBHOW  yciuyrd, MOI]
OCYUIECTBIISIFOT CJIEYIOIINE aIMUHUCTPATUBHBIC TPOLIEYPHI:

1) mpreM U pacCMOTPEHHUE 3aIPOCOB 3asBUTENICH O MPEIOCTABICHUN MYHUIIMIIATBHOM

yeiyru;

2) uH(GOPMHUPOBAHUE 3asBUTEIICH O MOPSAAKE MPEIOCTABICHHUS MYHUIMIIATBHOW yCIyTH

B Mq)u, 0 XOJC BBIIIOJIHCHUA 3aIlIPpOCOB O IIPCAOCTABICHUHA MYHHHHHaHBHOﬁ YCIyruy,
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a TaKKe 0 HMHBIM BOIIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULUNAIBHOU
YCIIYTH;

B3aMMOJICHCTBUE C TOCYJAPCTBEHHBIMM OpraHaMd M OpraHaMH MECTHOIO
CaMOYTPAaBJICHUS 10 BOIIPOCAM MPEJOCTABICHUS MyHUIIUIIATBHON YCIYTH, a TAKXKE C
OpraHU3alUsIMU, YYaCTBYIOLIUMU B MIPEIOCTABICHUN MYHUIIUIIAJILHON YCIYrd, B TOM
YuClie TOCPEACTBOM HANpPaBIICHUsI MEXBEAOMCTBEHHOIO 3aIIpOCca C UCIIOJIb30BAaHUEM
UH(GOPMALIMOHHO-TEXHOJIOTUYECKON 1 KOMMYHHUKAIIMOHHON HHPPACTPYKTYPHI;
BbIJa4y 3asBUTEJSIM JIOKYMEHTOB OpraHa, IpPeIOCTaBIIAIONIEr0 MYHHUIIUIAIbHYIO
YCIIYTY, IO Pe3yJIbTaTaM MPeI0CTaBICHHUS] MyHULIUIIaJIbHOU YCIIYTH.

M®I] yvacTByeT B NPENOCTABICHHM MYHMIMNAIBHOM YCIyIM B TOpPSJIKE,
MIPEAYCMOTPEHHOM pa3/ieJioM 3 HACTOSIIEr0 aIMUHHUCTPATUBHOIO PErjlaMeHTa s
OCYIIECTBIJIEHHUS COOTBETCTBYIOIUX aJIMUHUCTPATUBHBIX IPOLIEIYP.
[IpenocTtaBieHrie MyHUIIMIAIBHON YCIYTd MOXET OCYLIECTBISATHCS B 3JIEKTPOHHOM
dbopme yepes IlopTai, ¢ UCTIOIB30BAHUEM DIIEKTPOHHOW MOANKUCH U YHUBEPCATHLHOU
AIEKTPOHHOU KapThl.

[lepeueHp KJIacCOB CpEACTB 3JEKTPOHHOM MOJINUCH, KOTOpBIE JOMYCKAKOTCA K
UCIOJIb30BAHUIO TMPU OOpalleHHH 3a MOJyYEeHUEM MYHULUNAIbHOW YCIYTH,
OKa3bIBa€MON C TMPUMEHEHHEM YCWICHHOW KBAIU(DHUIIMPOBAHHON HSJIEKTPOHHOMN
NOJINUCH, OIpeAeNseTcs Ha OCHOBAHMM  YTBEPKIAEMOH  YIOJIHOMOYEHHBIM
dbenepaibHBIM OPraHOM MCIIOJIHUTEIIBHON BJIACTH MO corjacoBaHuio ¢ denepabHOM
cayk06oi 6e3omacHocTH Poccuiickoit ®enepanuu MoAeiIu yrpo3 0e30MacHOCTH
uHpopManuu B WHGOPMAIMOHHON cHUCTeMe, HCIOJIB3YyeMOHl B IENsAX MpuemMa
oOpallleHuii 3a MoTyYeHUEM MYHULIMIIAILHON YCIYTH U (WJIM) MPEAOCTaBIEHUs TaKON
YCIIYTH.

TpeboBaHusi K 3JEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMHUSM JOKYMEHTOB,
npeaocTaBisieMbiM uepes [lopTan:

pasmMep oxaHoro daina, mnpenocraBisemoro uepe3 Ilopram, coaepxkaiero
IEKTPOHHBIM JOKYMEHT WM 3JEKTPOHHYK KONMIO JIOKYMEHTa, HE JOJDKEH
npeBbimath 10 M6;

yepe3 [lopran momyckaercss mpeaocTaBisaTh (aiinel cienyrommx (opmato: docx,
doc, rtf, txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenocraBnenue QaiiioB, UMEOMUX (GOpMAThl OTIUYHBIX OT YyKa3aHHBIX, HE
JIOTTYCKaeTCs;

nokyMmeHThl B popmare Adobe PDF nomxHbI ObITh OTCKAHUPOBAHBI B YEPHO-OEIOM
a100 cepoM IBeTe, 0OeCleYrBAalOIIeM COXPAHEHUE BCEX ayTEHTHYHBIX MPU3HAKOB
MOVIMHHOCTH (KadecTBO - He MeHee 200 Touek Ha AWM, a UMEHHO: rpad)uuecKou
MOAMMUCH JIUIA, TeYaTH, YIJIOBOTO IITaMma OJiaHKa (€Ciau MpUEMIIEMO), a TakKke
PEKBHU3UTOB JIOKYMEHTA;

KaXIbIi OTIEIbHBIN TOKYMEHT JIOJKEH OBITh OTCKAaHUPOBAH U 3arpy>KEH B CUCTEMY
MoJayu JOKYMEHTOB B BHJE oOTHaeiabHOro daina. KomudectBo (aityioB A0MKHO
COOTBETCTBOBaTh KOJIMYECTBY JOKYMEHTOB, MpeiacTaBisieMbix uepe3 I[lopran, a
HaMEHOBaHWE (alIOB JOMKHO TMO3BOJIATh WMIACHTH(PHIHMPOBATH JTOKYMEHT U
KOJIMYECTBO CTPAHULl B JOKYMEHTE;

¢aiinbl, npenoctasiseMble uepe3 llopran, He MOKHBI COAEp’KaTh BUPYCOB U
BPEAOHOCHBIX MPOTPaAMM.
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3. CocraB, noc/ie10BaTEeJIbHOCTh U CPOKHU BbINOJIHEHUS
aIMUHUCTPATHBHBIX NPOLEAYP, TPeOOBAHNS K UX BbINOJTHEHUIO

[IpenocraBieHre MyHMLIMIAIbHONH YCIYrM BKJIIOYaeT B ceOd  cienyromue
aJIMUHHCTPATUBHBIE MPOLIEAYPBHI:

IPUEM U pErucTpauus B YIOJHOMOYEHHOM OpraHe 3asBJICHUS M IMPWIAraeMbIX K
HEMY JIOKYMEHTOB;

pPaccMOTpEHUE NPEACTaBICHHBIX TOKYMEHTOB;

HaIPaBJICHUE MEKBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl I'OCYIapCTBEHHOW BIIACTH,
OpraHbl MECTHOTO CaMOYIpPaBJIEHUS M IOJABEIOMCTBEHHBIE J3THM OpraHaM
OpraHM3alMy B CIy4yae, €CJIM OIpEAEJICHHbIE TOKYMEHTBhl HE OBbUIM IPEICTaBIICHBI
3asIBUTEJIEM CAMOCTOATEIIBHO;

IPHUHATHE YIIOJHOMOYEHHBIM OPTaHOM PELIEHUS O MPEJOCTABICHUN MYHUIIMIIAIBHON
yCIIyru 1100 00 OTKa3e B €€ MPe0CTaBICHUY;

IIOATOTOBKY IIpoekTa JloroBopa WM MOTHMBHPOBAHHOIO OTKa3a B 3aKIIOYCHHUH
JI0TOBOPA;

Bpy4YeHHE (HampaBJCHHE) 3asBUTEIIO pe3ysibTaTra MpeloCTaBICHUsI MYHUIIUIATIbHON
YCIIYTH.

biiok-cxema npenocTaBieHuss MyHUIIMIAIBHOM yCiyru npuseneHa B [Ipwioxenun 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuemM u paccMoTpeHue 3asiBJCHUN O MIPEAOCTABJICHUN MYHHUIIUIIAIbHOH
yCJIyTH

OcHoBaHMeM /Jid Hauyaja WCIOJHEHHUS aJIMUHUCTPATHUBHOW MPOLEAYpPHl SBISETCS
oOparrieHue 3asBUTEINS WM €ro YIMoJIHOMO4YeHHOro mpenctasutesnsi B OMCY unu B
MO®I] ¢ 3asiBjieHUEM O TIPEIOCTABICHUN MYHUIIUITAIBHOW YCIIYTH.

OO0pareHre MOXKET OCYIIECTBIATHCS 3asBUTEIEM JIMYHO (B OUHOM opMe) U 3a09HOM
¢dbopMe nyTeM nojauu 3asiBACHUS U UHBIX TOKYMEHTOB.

Ounast ¢opma mojayM JOKYMEHTOB — IoJlaya 3asiBICHUSI U UHBIX JOKYMEHTOB IMpHU
JUYHOM TIpUeMe B Topsake oOmieil ouepeau B MNPUEMHBIE 4Yachl WM IO
npenBaputenbHol 3amucu. [lpuy ouHON Qopme mogauuM JOKYMEHTOB 3asiBUTEIb
MoJaeT 3asBJICHHWE U JOKYMEHTHI, YyKazaHHble B myHkre 2.8, 2.9, 2.9.1
a/IMUHUCTPAaTUBHOIO perjamMeHTa, B OyMaXXHOM BHAE, TO €CTh JOKYMEHTHI
YCTaHOBJIEHHOU (POpMBI, chOpMHUPOBAHHBIE HA OYMa)KHOM HOCHUTEIE.

3ao4Hast popMa MoJlayu JOKYMEHTOB — HaIlpaBJjeHHUE 3asBJIEHUS O MPEAOCTaBICHUU
MYHHUIMIAIBHON yCIYyITM M HWHBIX JOKYMEHTOB MO T[O4YTe, Yepe3 caiT
rocyaapcTBeHHOW MH(pOpMaMoHHON cucTeMbl «EAMHBIN mOpTan rocynapcTBEHHBIX
W MYHULUINAJIBHBIX ychnyr ((QyHKOUI)», callT pernoHanbHOW WH(OPMAILMOHHON
cuctembl «llopTam rocygapCTBEHHbIX M MYHUIMOANbHBIX YCIyT (QYHKIIHIT)
Amypckoii obnactn» (nanee Taxoke — [lopran) wim B hakCUMUIBHOM COOOIIICHHH.
[Tpu 3a04HO# hopme Mogaun JOKYMEHTOB 3asiBUTEIb MOXKET HAIIPABUTH 3asBICHUE U
JIOKYMEHTBI, yKa3aHHble B myHKTe 2.8, 2.9, 2.9.1 anMUHUCTPATUBHOTO perjamMeHTa, B
OyMa)xHOM BUJIE, B BUJI€ KONUI JOKYMEHTOB Ha OYMa)XHOM HOCHUTEJIE, AIEKTPOHHOM
BU/JIE (TO €CTh IOCPEACTBOM HANPaBJIEHUS 3JIEKTPOHHOIO JTOKYMEHTA, IOJINMUCAHHOTO
ANIEKTPOHHOM MOANKCHIO), a TAKKE B OYMa)KHO-2JIEKTPOHHOM BHUJIE.

HampaBnenue 3asBieHus M JOKYMEHTOB, yKa3aHHbIX B mnyHkre 2.8, 2.9, 2.9.1
aJMMHHMCTPATUBHOIO PEIVIAMEHTA, B OYMa)XHOM BMJI€ OCYLIECTBIISIETCSI 10 TOYTE,
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3aKa3HbIM IIMCbMOM, a TaKXke B (PAKCUMHIBHOM COOOILEHUH.

[Ipn HampaBieHMM MakeTa JOKYMEHTOB IO IOYTE, JHEM IOJIY4EHHs 3asBICHUS
SBIsieTCsl AeHb nojaydeHus: mucbkMa B OMCY (B8 M®IL] — npu nojpade JOKYMEHTOB
yepe3 MOILI).

HanpaBnenne 3asBieHHs W JOKYMEHTOB, yKa3aHHbIX B myHKTe 2.8, 2.9, 2.9.1
aJIMUHHCTPATUBHOTO pErjaMeHTa, B D3JEKTPOHHOM BHJE U (WIM) KOIUU 3THUX
JOKYMEHTOB B OyMaXHO-3JIEKTPOHHOM BHJI€ OCYIIECTBISETCS IMOCPEICTBOM
OTIIPABJIEHUS] YKA3aHHBIX JIOKYMEHTOB B O3JEKTPOHHOM BHUAE U (WINM) KONUH
JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BH/I€ Yepe3 TU4HbIN KabuHeT [lopTaina.
OOpamienne 3asBUTENEH 3a MPEJOCTABIECHUEM MYHHUIMIAIBHONM yCIyTU C
UCIIOJIb30BAHUEM YHHUBEpCAJIbHOM 3iekTpoHHONH KapThl (YOK) ocymecTBisercs
yepe3 Ilopran u mocpeacTBoM arnmapaTHO-IPOrpaMMHBIX KOMIUIEKCOB — MHTEpHeT-
KHOCKOB. Nnentndpukanus 3asIBUTEIIS oOecreunBaeTcs ANEKTPOHHBIM
UACHTU(UKALMOHHBIM ~ IPUJIOKEHHUEM C HCIOJb30BAHHEM COOTBETCTBYIOILETO
CepBHCa €IMHON CUCTEMBI UICHTU(PHUKALINHN U ayTeHTU(PUKALIH.

[Ipu HampaBieHUM MakeTa JOKyMEHTOB uepe3 [lopran B 31€KTpOHHOM BHUAE U (UJIN)
KONUH JIOKYMEHTOB B OyMa)KHO-RJIEKTPOHHOM BHJIE, JHEM MOJIYYCHUS 3asiBICHUS
SBJISI€TCS JIeHb perucrpannu 3assieHus Ha [loprane.

DNeKTpOHHOE COOOIleHHe, OTIpaBieHHOe 4dYepe3 Ju4HbIM kaOuHer [loptana,
UACHTUPUIUPYET 3asBUTENSI U SIBISIETCS] MOATBEPAKACHUEM BBIPAXKEHUS MM CBOEH
BOJIN.

[IpoBepka NOMIMHHOCTU JI€HCTBUTEIBHOCTH YCHUJICHHOM 3JIEKTPOHHOM MOJMNCH,
KOTOpPO# MOAMMCAHbl JOKYMEHTBI, MPEICTABICHHBIE 3asBUTEIEM, OCYIIECTBIISIETCS
cnenuanuctoMm OMCY ¢ HCIOIB30BaHUMEM COOTBETCTBYIOIIETO CEpPBHCA €IMHOU
CUCTEMBbl HUACHTU(UKAIUK ¥ ayTeHTU(PUKAUUU B TOPAIKE, YCTAaHOBJICHHOM
MuHUCTEPCTBOM CBSI3M M MAaCCOBBIX KOMMYHHUKali Poccuiickoit @enepanuu.

B umensx mnpenocTtaBieHHs] MYHHUIMIAIBHOM YCIyrd B 3JEKTPOHHOM (opme c
ucnosnp3oBanuem  Iloprama  ocHOBaHMeM — JJi1  Hayajga  [PEJIOCTaBICHMS
MYHUIMIAIBHON YCIYTH SBIISIETCS HAIPaBJIICHHE 3asBUTENIEM C HCIIOJIb30BAaHUEM
[Toprana cBeneHui U3 NJOKYMEHTOB, YKa3aHHBIX B 4yacTh 6 cratbu 7 denepasbHOTO
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuMud  MpeaOoCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIyI».

HampaBnenne xonuii JOKYMEHTOB, VyKazaHHbIX B myHkre 2.8, 2.9, 291
aJIMUHHCTPATUBHOTO pEIrJIaMEHTa, B OyMaXHO-3JIEKTPOHHOM BHJIE€ MOXET ObITh
OCYILIECTBJICHA IOCPEACTBOM OTIMpaBICHUs (PaKCUMHIBHOTO cooOuieHus. B stom
cilydae, 3asBUTEIb, MOCIIE OTHPABKH (PaKCUMMIBHOTO COOOIIEHHSI MOXET IMOJIYYUTh
pErucTpalMoOHHbIN HOMEp, MO3BOHUB Ha TenedoHHbIH HoMep OMCY.

[Ipn oOpamenun 3agBUTENs 3a MPEAOCTABICHUEM MYHUIMNAIbHON YCIYTH,
3agBHUTENIO Pa3bCHICTCS HH(OPMAIHUS:

O HOPMATHBHBIX TMpPAaBOBBIX aKTaX, pETYJIUPYIOIIUX YCIOBUA U  TMOPSAOK
MPeIOCTaBICHHS] MYHULIUIIAIbHOU YCIIYTH;

0 CpOKax MpeJ0CTaBIeHUS] MyHULIUIIAJIbHOU YCIIYTH;

0 TpeOOBaHMX, MPEIBABIIEMBIX K (hOpME U MEPEUHI0 TOKYMEHTOB, HEOOXOINMBIX
JUISL IPEAOCTABICHUS! MyHUIIMIIAJIBHOM YCIYTH.

[lo >xemanuto 3asBUTENs UHGPOpMalusg O TpeOOBaHUAX K (QopMe U MEPEeUHIo
JOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH, TaKXKe
MOXET  OBITh  MpEACTaBI€HA €My  COTPYJHHKOM,  OTBETCTBEHHBIM 32
nHbOpMHUpOBaHHE, HA OYMa)XHOM HOCHUTENE, OTHpaBieHa (PAKCUMHIBHOW CBA3BIO
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WJIH MTOCPEJICTBOM JIEKTPOHHOT'O COOOIICHHUS.

IIpu ouHOW QopmMe mTOIAYM [TOKYMEHTOB, 3asBJIEHUE O MPEJOCTABICHUU
MYHHALUTIAITBHON YCIYTH MOXET OBITh 0()OPMIICHO 3asBHTEIEM B XOJ€ MpUeMa, Tud0
o opMIIEHO 3apaHee U MPUIIOKEHO K KOMIUIEKTY JOKYMEHTOB.

B 3asBrneHun ykas3pIBalOTCs CIEAYIOUINE 00s3aTeTbHbIC PEKBU3UTHI U CBEICHUS:
CBE/ICHUS O 3asBHUTEIIC;

JaHHBIE O MECTE HaxOXACHHUs 3asBUTENEH (agpec pEerucTpamud M0 MeECTy
KUTEIIbCTBA, aJipec MecTa (HaKTHUECKOTO TMPOKUBAHUS, MOUYTOBBIE PEKBU3UTHI,
KOHTAaKTHBIE TeJIe(POHDI);

npeaMeT oOpallleHus;

KOJIMYECTBO MPECTABICHHBIX TOKYMEHTOB;

JaTa Mmojaydu 3asiBJICHHUS;

MOJTUCH JIUIIA, TOAABIIETO 3asBICHUE.

ITo mpocebe oOpatuBIETOCS JIMIA, 3asABIEHHE MOXET OBITh O(OPMIICHO
CTEIHAINCTOM, OTBETCTBEHHBIM 32 TMIPHEM JIOKyMEHTOB, C HCIIOJIb30BaHUEM
MPOTPaMMHBIX CPEACTB. B 3TOM citydae 3asBUTENs COOCTBEHHOPYYHO BIHCHIBACT B
3asiBJICHHE CBOIO (DAMUIINIO, UMS U OTYECTBO, CTABUT JATy U MOJIHUCH.

CrieranmcT, OTBETCTBEHHBIM 3a MPHEM IOKYMEHTOB, OCYIIECTBIISIET CIEIYIOIINE
JEWCTBUS B XO/I€ TIpHEMa 3asiBUTEIIS:

yCTaHABIIMBAE€T TpEIMET OOpalleHus, NPOBEPSET JTOKYMEHT, YAOCTOBEPSIIOIIHIA
JUYHOCTH;

MPOBEPSIET TOTHOMOYHS 3asIBUTEIIS;

MPOBEPSIET HAIW4YHE BCEX JOKYMEHTOB, HEOOXOIWUMBIX IS TPEIOCTaBICHUS
MYHALUTAIBHON  YCIYTH,  KOTOpBIE  3asBHTEIh  O0S3aH  MPEIOCTAaBUTH
CaMOCTOSITEIBHO B COOTBETCTBUU C MyHKTOM 2.8, 2.9, 2.9.1 apMuHHCTpaTHBHOTO
periaMeHTa;

MPOBEPSIET  COOTBETCTBHE  NPEJCTABICHHBIX  JIOKYMEHTOB  TpPeOOBaHUM,
YIIOCTOBEPSISICH, YTO:

JOKYMEHTBI B  YCTAHOBJEHHBIX 3aKOHOJATEILCTBOM  CIIy4asiX HOTapHUaIbHO
yIIOCTOBEPEHBI, CKPEIICHBI TeYaTsMHU, UMEIOT HaJJIeKallue MOAMUCH CTOPOH WU
OTIpeNIeTICHHBIX 3aKOHOIATEIbCTBOM JTOJKHOCTHBIX JIHII,

TEKCThI JOKYMEHTOB HAMMCaHbl pa300pYNBO, HANMEHOBAHMSI FOPUIUYECKUX JIUIT - O€3
COKpAIIIEHUs], C YKa3aHUEM X MECT HaXOXJICHHUS,

dbaMuInmy, ©MEHa U 0T4eCcTBa (PU3UUYECKUX JIUI], KOHTAKTHBIC Tele(OHBI, ajipeca ux
MECT KUTEIHCTBA HAMMMCAHBI MTOJTHOCTHIO;

B JOKYMEHTaX HET IOJYUCTOK, TPUIUCOK, 3a4YCPKHYTHIX CJIIOB W HWHBIX
HEOTOBOPEHHBIX HCITPABJICHHUIH;

JIOKYMEHTHI HE UCIIOJTHEHBI KapaH/IaIlioM;

JOKYMEHTHI HE MMEIOT CEPhE3HBIX MOBPEKICHHIA, HAJHMUNE KOTOPHIX HE MO3BOJISIET
OJTHO3HAYHO UCTOJIKOBATh UX COJICPIKAHUE;

MPUHUMACT PEIICHUE O TIPUEMe Y 3asBUTEIS TPEICTABICHHBIX JIOKYMEHTOB;

BBIJIACT 3asBHUTENIO YBEJIOMJICHHE C OIUCHIO TPEJCTABICHHBIX JTOKYMEHTOB W
YKa3aHWeM JIaThl UX TMPHUHSTHS, MOATBEPKIAAIOIICe MPUHATHE JOKYMEHTOB COTJIACHO
[TpunoxxeHWo 5 K HACTOSIIIEMY aAMHHHUCTPATUBHOMY pETIIaMEHTY, PETHCTPHPYET
MPUHATOE 3asIBIICHUE U JJOKYMECHTHI;

npu  HEOOXOJUMOCTH  WM3TOTaBIMBAET KOIMWU  TPEACTABICHHBIX  3asBHUTEIIEM
JOKYMEHTOB, BBITIOJNHAET HAa HHUX HAINUCh 00 WX COOTBETCTBUHU IOJIUHHBIM
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9K3EMIUISIPaM, 3aBepsieT CBOEH MOJIUCHIO C YKa3aHueM (paMIINU U UHULUAJIOB.

I[Ipu  ycraHoBieHMH  (PAKTOB  OTCYTCTBHSI ~ HEOOXOAMMBIX  JOKYMEHTOB,
HECOOTBETCTBUS TPEJCTABICHHBIX JOKYMEHTOB TpEOOBAHUSM, YKAa3aHHbIM B
HACTOSIIIEM aJIMUHUCTPATUBHOM perjaMeHTe, CIelUaIucT, OTBETCTBEHHBIHN 3a IpUeM
JIOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAJIMYUU MPEMSATCTBUI IS NIPEIOCTABICHHUS
MYHUIMOAIBHON  yCIyTH, OOBACHAET 3asBUTENI0 COJAEPKAHHE  BBISIBICHHBIX
HEJIOCTaTKOB B IPEICTaBICHHBIX JOKYMEHTaxX U MpeAsiaraeT MpUHATb MEphI 10 UX
YCTPaHEHHUIO.

[Ipyn oTcyTcTBMM y 3asBHUTENSl 3alOJHEHHOIO 3asIBICHMS WM HEMPABUIBHOM €ro
3alMOJHEHUM CIIELIMAJIUCT, OTBETCTBEHHBIM 3a TNPUEM JOKYMEHTOB, ITOMOTAaEeT
3asBUTEJNIO 3aII0JHUTD 3asIBJICHUE.

[lo wToram HCHOJIHEHHs aJAMHHHUCTPATUBHON HpOLEAYphl MO MPUEMY JOKYMEHTOB
CHEIMAIIUCT, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, (OPMUPYET KOMILUIEKT
JOKYMEHTOB  (IeJI0) M TepefaeT ero CHEeUHaINCcTy, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMO/ICICTBHE.

JUTUTENBHOCTD OCYILIECTBIIEHUSI BCEX HEOOXOIUMBIX AEUCTBHI HE MOKET MPEBBIILIATh
15 MunyT.

Ecnu 3asBuTens oOpaTWics 3a04HO, CIELUAINCT, OTBETCTBEHHBIM 3a MpHUEM
JOKYMEHTOB:

pETUCTPUPYET €ro IMoj HWHAMBUAYAIbHBIM TOPSAKOBBIM HOMEPOM B JI€Hb
MOCTYIUIEHUS IOKYMEHTOB B HHPOPMALIMOHHYIO CUCTEMY;

MIPOBEPSIET MPABUIBHOCTh OPOPMIICHUS 3asIBJICHUS, IPU MOCTYIUICHUN 3asIBJICHUS 110
noyte WiH B (PaKCUMMIBHOM COOOIIEHHWH, U NPABUIBHOCTH O(QOPMIIEHUS HHBIX
JOKYMEHTOB, IOCTYIUBUINX OT 3asIBUTEJIS;

IIPOBEPSIET NPEICTABIECHHbIE JOKYMEHTHI Ha IPEAMET KOMIUIEKTHOCTH;

OTIPABJISET 3aABUTENI0 YBEJOMIICHHE C OIUCHIO MPUHATHIX JIOKYMEHTOB M
YKa3aHHUEM JaThl UX MPHUHATHUS, MOATBEPXKAAIOIIEE NPUHATHE TOKYMEHTOB (OTKa3 B
MPUHITHH TOKYMEHTOB).

VYBenomiieHne HampaBiisieTcsl 3asBUTEII0 HE MO3JHEE JIHSA, CIENYIOUIero 3a JHEM
MOCTYIUICHUSI 3asBJIECHUS W JIOKyMEHTOB, CIIOCOOOM, KOTOPBIM HCHOIb30Bal
3asgBUTENb MPU 3a04YHOM OOpAILIEHUH (3aKa3HBIM MHCbMOM IO 1OYTE, B 3JIEKTPOHHOM
COOOIIIEHUH, B (PAKCUMIIIBHOM COOOIIICHUH).

B caywae ecnm HapsAly € HMCUEpHBIBAIOLIUM IEPEYHEM JOKYMEHTOB, KOTOpPBIE
3afgBUTENb JOJDKEH MPEAOCTaBUTh CaMOCTOATENIbHO, OBLIM  IMPEIOCTaBICHBI
JOKYMEHTBI, YyKa3aHHble B NyHKTe 2.12. agMUHUCTPAaTUBHOIO pEIrJIAMEHTA,
CHEIMAIUCT, OTBETCTBEHHBIN 3a MpHEM JOKYMEHTOB, MPOBEPSET TaKUe JTOKYMEHTHI
Ha COOTBETCTBHE TPEOOBAHUSIM, YCTAHOBICHHBIM B a/IMUHUCTPATUBHOM pErilaMeHTe,
u (ecnmu BBISIBICHBI HEJAOCTAaTKH) YBEIOMIISIET 3asBUTENS] O HEOOXOJUMOCTH
yCTpaHEHUs HEJOCTATKOB B TaKMX JOKYMEHTaX B TPEXJAHEBHBIA CPOK JMOO (eciu
HEJOCTaTKU HE€ BBISBJICHBI) MNPUKIAIBIBAET JOKYMEHTBl K Jelly 3asiBUTENS MU
PETUCTPUPYET TaKHe JOKYMEHTHI B 00IIEM HOPSAKE.

Hemnpencrapnenue Takux TOKYMEHTOB (MJIM HE UCIPABJICHHE B TaKUX JOKYMEHTax
HEJIOCTATKOB 3asiBUTEJIIEM B TPEXJHEBHBIH CPOK) HE SIBISETCS OCHOBAHUEM JUIS
0TKa3a B IPUEME JIOKYMEHTOB.

B cnydae ecnu 3asBuTENb HE MPEICTaBUI JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.8, 2.9,
2.9.1 agMMHHMCTPAaTUBHOTO periiaMeHTa (MM HE HUCHPAaBWJI HEAOCTATKU B TaKUX
JOKYMEHTax B TPEXIHEBHBIM CpOK), CIELHAJIUCT, OTBETCTBEHHBIH 3a IPUEM
JOKYMEHTOB, NEPENacT KOMIUIEKT JOKYMEHTOB CIELHUAIMCTY, OTBETCTBEHHOMY 3a
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MEXXBEJAOMCTBEHHOE B3aUMOJCHCTBUE, JJI1 HAINpPaBICHUS MEXBEIOMCTBEHHBIX
3alpoCcOB B OpraHbl (OpraHu3allM), YKa3aHHbIE B MYHKTE 2.3 aJMHUHUCTPATUBHOIO
peryiaMeHTa.

Cpok UCIIOJTHEHMSI aIMUHUCTPATUBHOM MpoLeypsl COCTaBiIsIeT He Oosee 15 MUHYT.
Pe3ynpTaToM aaIMUHUCTPATUBHOW MpPOLEAYpPHl SBISETCS NPUEM U PETrUcTparus
JOKYMEHTOB, IIPEICTABICHHBIX 3asBUTENEM, JIMOO YBEIOMIICHHE 3asBHUTEIS O
HE00X0IMMOCTH NepeoOpMIIEHUSI IPEJCTABIEHHOTO 3asBJICHUS (UCIIPABICHUN WU
JOYKOMITJIEKTOBAHUU JOKYMEHTOB).

HanpagiieHune MesKBeJOMCTBEHHBIX 3alIPOCOB B OPraHbl roCyAapCcTBEHHOI
BJIACTH, OPTraHbl MECTHOT0 CAMOYNPABJICHUS U MOABEIOMCTBEHHbIE ITUM
OpraHaM OpraHu3anuu B cJy4ae, ecJid onpe/e/ieHHbIe JOKYMEHTbI He ObLIH
NpeacTaBJIeHb] 3asiBUTEIeM CAMOCTOSITEIbHO

OcHoBaHMEM JUIsl Hayalla OCYILECTBIICHUS aIMUHUCTPATUBHON MPOLIEypHI ABIIAETCA
MOJIyYEeHUE CHEIHAINCTOM, OTBETCTBEHHBIM 3a MEXBEJJOMCTBEHHOE
B3aUMO/ICHCTBHUE, JIOKYMEHTOB u uH(popMaLuU TUISE HaIpaBJICHUS
MEXBEJOMCTBEHHBIX 3alpOCOB O TOJYYEHUM JIOKYMEHTOB (CBEIEHUH M3 HHX),
YKa3aHHBIX B MyHKTE 2.12 aAMUHUCTPAaTUBHOTO PETIaMEHTa.

CriennanucT, OTBETCTBEHHBIN 3a MEXBEIOMCTBEHHOE B3aUMOJICHCTBHE, HE TO3/IHEE

IHS, CJIEAYIOIIETO 3a THEM IOCTYIUUIEHHS 3asBICHU:

oopmiIsieT MEKXBEJOMCTBEHHBIE 3allpOChl B OpraHbl, yKa3aHHble B IYyHKTe 2.3

aJIMUHHCTPATUBHOTO perjiiaMeHTa, coraacHo Ilpunoxenuro 4 k aAMUHUCTPAaTUBHOMY

pErIaMEeHTy, a TaKK€ B COOTBETCTBUH C YTBEPKICHHOM TEXHOJOTMYECKOM KapTOM

MEXBEJOMCTBEHHOI'O B3aUMOJICHCTBHUS 110 MYHULIUIIAJIbHOM YCIIyTE;

MOJNUCHIBAET O(POPMIICHHBIN MEXBEIOMCTBEHHBIHN 3aMIPOC Y PYKOBOIUTENS;

pPETUCTPUPYET MEXKBETOMCTBEHHBIH 3aIIPOC B COOTBETCTBYIOLIEM PEECTPE;

HaIpaBJIsIeT MEKBEJOMCTBEHHBIN 3aIIpOC B COOTBETCTBYIOIINN OpraH.

MeXBEeTOMCTBEHHBINH 3ampoc O(OpMIISIeTCST M HamnpaBisieTcs B COOTBETCTBUU C

MOPSAJIKOM MEXBEJJOMCTBEHHOI'O MH(}OPMALIMOHHOTO B3aMMO/JICHCTBUS,

MPEeTYyCMOTPEHHBIM JIEHCTBYIOLIUM 3aKOHOAATEILCTBOM.

MexBeJOMCTBEHHBIN 3aMPOC COACPHKUT:

1) HaumMeHOBaHWE oOpraHa (OpraHu3alKu), HAIPABJISIONIEr0 MEKBEIOMCTBCHHBIH
3a1poc;

2) HAMMCHOBaHWE OpraHa WM OpraHW3allik, B aJpec KOTOPBIX HAaIpaBIISIETCS
MEKBEJJOMCTBEHHBIN 3aIpOC;

3) HaMMEHOBaHKWE MYHUIIMIIATBHOW YCIYTH, ISl TPEIOCTABICHHUS KOTOPOi HE0OX0AUMO
Mpe/CcTaBlIeHUEe JTOKyMEHTa M (WiM) MH(OpMaIK, a TakkKe, €Clid UMEEeTCsl, HOMep
(nneHTU(UKATOP) TAKOU YCIIYTH B PEECTPE YCIIYT.

4) ykazaHUe Ha TMOJOXKCHUS HOPMATHBHOTO MPAaBOBOIO aKTa, KOTOPBHIMH yCTAaHOBJICHO
npeacTaBleHUue  JOKyMeHTa ¢ (wiM) uHbOpMaluu, HEOOXOAUMBIX IS
MIPEIOCTaBICHUS] MYHHMLIMIAIBHON YyCIyrd, W YyKa3aHUE€ Ha PEKBU3UTHI JAHHOTO
HOPMAaTHUBHOI'O IIPABOBOTO aKTa;

5) cBeficHUs, HEOOXOAMMBIC Ui TPEACTABICHUS JOKyMeHTa W (Wid) uHpOpMaluy,
W3JI0’KEHHBIE 3aSBUTEJIEM B TIOJJAHHOM 3asiBJICHUU;

6) koHTaKTHast HH(OpPMAIIHS JJIsl HAIIPABJICHUSI OTBETAa HAa MEKBEIOMCTBEHHBIH 3aIpoc;

7) naTa HampaBJCHUS MEXBEIOMCTBCHHOTO 3ampoca M CPOK O0XKHMIAEMOr0 OTBETa Ha
MEKXBEJOMCTBEHHBIH 3aI1pOC;

8) damwmins, MMsI, OTYECTBO M JIOJDKHOCTP JIMIIA, TOATOTOBHBIIETO M HAIPABHUBIIETO
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MEXBEJOMCTBEHHBIN 3aMpoc, a Takke HOMEp clly:keOHoro TenedoHa u (Wim) aapec
AJIEKTPOHHOW IMOYTHI TAHHOTO JINLA JUJIS CBA3U.

HamnpagiieHne MeXBEJOMCTBEHHOIO 3aIIpOca OCYLIECTBIIAECTCS OJHUM U3 CIEAYIOIINX
CHOCOOOB:

MIOYTOBBIM OTIIPABJICHUEM;

KYpbEpOM, MO/ PACIIUCKY;

4yepe3 CUCTEMY MEXKBEIOMCTBEHHOTO JIEKTPOHHOTO B3anumoaeicteus (CMOB).
UcnonszoBanne CMOB 118 NOATOTOBKM M HAIPABICHUS MEXBEJOMCTBEHHOIO
3ampoca, a TakXKe TOJNyYeHHUs 3ampaniuBaeMoro JOoKyMeHTa (MH(OpMAaIin)
OCYIIECTBJIIETCS B  YCTAHOBJICHHOM  HOPMAaTUBHBIMU  IPAaBOBBIMH  AKTAMH
Poccuiickoit denepanyin 1 AMypckoit 00J1acTu OpsIKE.

MeXBEeTOMCTBEHHBI ~ 3allpOC, HAIpaBJsIEMbld ¢ ucnojb3oBanueM CMDOB,
MOJIMUCHIBACTCS  YCUJIEHHOW  KBaTU(UIMPOBAHHOW  AJIEKTPOHHOM  MOJIUCHIO
CIELMAJIMCTA, OTBETCTBEHHOTI'O 32 MEKBEJOMCTBEHHOE B3aUMO/ICVICTBUE.

KonTpons 3a HampaBiieHHEM 3alpocOB, IOJYYEHHEM OTBETOB Ha 3alpoChl H
CBOEBPEMEHHOW TIepeayell yKa3aHHbIX OTBETOB OCYHIECTBISET CIELHAIIUCT,
OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aNMO/ICHCTBHE.

B cnyuae napymenus opraHamu (OpraHu3aiisiMd), B apec KOTOPBIX HAMPABIISIICS
MEKBEIOMCTBEHHBIN 3alIpoC, YCTAHOBJIEHHOTO CPOKA HAIIPABIICHUs] OTBETA HA TaKOU
ME>KBEIOMCTBEHHBIN 3aMpoC CIEUHUAINUCT, OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE
B3aMMOJICICTBHE, HAIPaBIsAE€T NOBTOPHBIA  MEXBEIOMCTBEHHBIN 3amnpoc,
YBEJAOMJISIET 3aABUTEIISL O CIIOKHUBIICHCS CUTYaIlUU CIIOCOOOM, KOTOPBIi HCIIOIh30BaT
3asiBUTEIb MPU 3209HOM OOpalieHnu (3aKa3HbIM MUCHbMOM I10 MOYTE, B DIIEKTPOHHOM
CO00IIeHNH, B (DaKCUMUJIBHOM COOOIIEHUH) JTU00 10 TeaedoHy, B YACTHOCTH O TOM,
YTO 3asIBUTEJI0 HE OTKA3BIBACTCA B NPEIOCTABICHUM YCIYTHM, U O IIpaBe 3asBUTEIS
CaMOCTOSITENBHO IPEICTABUTh COOTBETCTBYIOIINI JOKYMEHT.

[ToBTOpHBIN MEXBEAOMCTBEHHBIN 3alIPOC MOXKET COAEPkKATh CIIOBA «HAIPABIISIETCS
MOBTOPHO»,  JaTy  HaNpaBJI€HUS W  PEruCTPAllMOHHBIA  HOMEp  MEPBOro
MEKBEIOMCTBEHHOTO 3aI1poca.

B nenp momydeHus Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHBIE 3aIlpOCHI
CIIELUAJIMCT, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJCHCTBHE, IEpEIacT
3apETUCTPUPOBAHHBIE OTBETHI U 3asBJICHNUE BMECTE C MPEICTABICHHBIMU 3asBUTEIIEM
nokymeHtamu creuuanucty OMCY, OTBETCTBEHHOMY 3a IPUHATHE DELIEHUS O
IIPEIOCTaBICHUH YCIIYTH.

Ecnu 3asBUTENE CAMOCTOSITENIBHO IPEACTABUI BCE JOKYMEHTBI, YKa3aHHbIE B IYHKTE
2.12 aAMMHUCTPATUBHOTO PErilaMeHTa, U OTCYTCTBYET HEOOXOIMMOCTb HAIPaBICHUS
MEXBEIOMCTBEHHOTO 3aripoca (Bce JOKYMEHTHI 0()OPMIIEHBI BEPHO), TO CHEIHAIINCT,
OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, MEpPEeAacT MOJHBIM KOMIUIEKT CHELHAIUCTY
OMCY, OTBETCTBEHHOMY 32 MIPUHATHE PEILIEHUS O IPEAOCTABICHUH YCIYTH.

Cpok HCIIONHEHHUS] aIMUHUCTPATUBHON MPOLEAYPHI COCTaBiseT 6 pabouux THEH co
THS 0OpalleHus 3asiBUTEISL.

Pe3ynpTaToM HCHONHEHMS aJAMHUHHCTPATUBHON NpOUEAYpHl SBISETCS MOJIyYEeHUE
MIOJIHOTO KOMIUIEKTa JIOKYMEHTOB M €ro HampasieHue crneunanucty OMCY,
OTBETCTBEHHOMY 3a IPHUHATHE PELIEHUS O MPEAOCTABICHUU YCIYIH, JJIs MPUHATUSA
pelIeHuss O TMpeAOCTaBIEHUHM MYHULMIAIBHOW yciyrn aub0 HampaBieHUE
ITOBTOPHOT'O MEXBEIOMCTBEHHOTO 3aIIpoca.
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IpunsaTne OMCY pemienus o 3aK/JII0YEHNH J0T0BOPA HA pa3MelleHHe
HECTAIHOHAPHBIX TOPIOBBIX 00bEKTOB WJIH PELIeHUsI 00 0TKa3e B 3aKJII0YCHUH
JA0Tr0BOpa

[Ipunstne OMCY pemieHuss 0 3aK/IIOYEHHHM JOroBOpa Ha  pa3MelIeHUE
HECTAI[MOHAPHBIX TOPrOBBIX OOBEKTOB 0€3 MPOBEIAECHUS ayKIMOHA WIHA pEelIeHHs 00
OTKa3€ B 3aKJIIFOYEHUU YKA3aHHOTO JOTOBOPA.

OcHoBaHMEM [UIsl Hayaja HWCIOJIHEHUs aJAMUHUCTPATUBHON IMPOLEIYpPHI SABISETCS
nepegaya B OMCY noyiHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JIJIsi IPUHSATHUS
penieHus (3a UCKIIIOUYEHUEM JOKYMEHTOB, HaXoAsAImuxcs B pacnopsbkernn OMCY —
nanabie JokyMeHTbl OMCY mnoiydaeT caMoCTOSITENbHO).

Crneunamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PELICHUS O IPEIOCTABICHUU
YCIIyT'H, B TE€YEHHUE OJHOIo pabodero [HsS HampaBisieT 3alpoc B MOApa3/iciieHue
OMCY, B KOTOpOM HaxOJsATCAd HEIOCTAIOIINE JOKYMEHTbI, HaXOASIIUECs B
pacniopsbkenun OMCY. CooterctBytomiee noapazaenenue OMCY, B koropom
HaXOJATCSl HENOCTAIOIINE JOKYMEHThI, Haxojsdmuecss B pacnopsbkeHnn OMCY,
HaIpaBJIsIET OTBET Ha 3aIllpoC B TEYEHHE OJJHOTO paboyero JHS C MOMEHTA MOIYYEeHHS
3anpoca ot crneunanucta OMCY, OTBETCTBEHHOrO 3a MPUHATHE PEUICHUS O
MIPEIOCTaBICHUH YCIYTH.

Cnemunamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O IMPEIOCTaBICHUN
YCIYT'H, TIOJYYUB, JIOKYMEHTBI, IIPEJCTABIICHHbIC 3asBUTEIEM U OTBETHl Ha
MEKBEIOMCTBEHHBIE 3aMPOCHI U3 OPTraHOB U OpraHU3aluii, B KOTOPbIE€ HAMPABIISLIUCH
3anpochl, ¥ NPUIIOKEHHBIE K OTBETaM JOKYMEHThI B T€UEHHE OJHOI0 pabodero JHs
OCYIIECTBJISET IPOBEPKY KOMIUIEKTA JOKYMEHTOB.

Cnemunanuct OMCY, OTBETCTBEHHBIM 3a MPHUHATUE PEUICHUS O IMPEIOCTaBICHUU
YCIIYTH, MIPOBEPAET KOMIUIEKT JOKYMEHTOB Ha MPEAMET HaJU4Ms BCEX JOKYMEHTOB,
HEOOXOJIMMBIX JJisl TMPEACTABICHUS MYHHUIMNAIBHON YCIYIM U COOTBETCTBHS
YKa3aHHBIX JOKYMEHTOB YCTaHOBIIEHHBIM TPEOOBAHUSIM.

[Ipu paccMOTpeHMH KOMILUIEKTa JOKYMEHTOB ISl MPEAOCTABICHUS! MYHULIUITATIBHON
ycayry, cnemuanuct OMCY, OTBETCTBEHHBIM 3a NPHUHATUE PEIICHHS O
MIpe10CTaBICHUH yCIIyTH, YCTaHABIIMBAET COOTBETCTBUE noJTyqartens
MYHULUNAIBHON YCIYTH KPUTEPUSM ISl IPEAOCTABICHUS] MyHUIIUNIAIBHON YCIyTH,
a Tak)Ke HaJMuyhe OCHOBAaHUM JUIsl OTKa3a B NPEJOCTABICHUUM MYHUIMIAIbHOU
YCIIYTH, IPETYCMOTPEHHBIX MYHKTOM 2.16 aIMUHUCTPAaTUBHOIO perjaMeHTa.
Pe3ynbratoM agMUHHUCTPATUBHOW MPOLIEAYPHl SABISIETCS YCTAHOBICHHE HAIWYUs
(oTcyTCTBHE) OCHOBaHMM, YyKa3aHHbIX B MyHKTe 2.16 aAMUHUCTPATUBHOIO
perjaMeHTa U MPUHATUE PEIICHUS O MPEJOCTaBICHUHN MYHUIIMTIATBHOW YCAYTH J100
OTKa3e B ee MPEeIOCTaBICHHH.

B ciyyae npuHATHA pelieHHs O MPEJOCTaBICHUM MYHULUNAIBHOU YCIyTd
3aKJIIOYEHUH JOroBOpa Ha pa3MelleHHe MepeABIKHBIX OOBEKTOB pPa3BO3HOM H
pa3HOCHOMU TOPTOBIIH, OCYIIECTBIISIFOIINX MPOJAXKY cOoOCTBEHHOM
CEJIbCKOXO3WCTBEHHON MPOAYKIIMHA W3 JMYHBIX IMOJACOOHBIX XO3SMCTB, a TaKXKe Ha
pa3MELIEHUE HECTAlMOHAPHBIX TOPrOBBIX OOBEKTOB — BPEMEHHBIX COOPYKEHUI
OTJICNbHBIMUA KaTErOpUsIMU TpakKJaH — HHBAIMJAMHU, OKAa3bIBAIOUIUMH OBITOBbIC
YCIYTU CHEIUAHCT:

TOTOBUT MPOEKT JOTOBOPA B ABYX IK3EMILIAPAX;

nepenaeT MoAroTOBIEHHBIN MIPOEKT AOrOBOpa B ABYX 3K3EMIUISIPAaX Ha COIIACOBAaHUE
Y TIOJANMCAHUE YIIOJHOMOYEHHOMY JIUIY.

B ciydae npunsiTus pelieHust o0 0Tkase B MPeJOCTABICHUN MYHUIIUTIATBHON YCIYTH
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CIELUAJIUCT:

TOTOBUT pelleHHe 00 OTKa3e B 3aKIOYEHUH JOroBOopa C YKa3aHWEM IPUYMH,
ITOCITYKMBIIIMX OCHOBAHMEM JUJIS OTKAa3a B 3aKJIIOYEHUN JOTOBOPA.

[Ipyn moctymieHun 3adBiEHUS O 3aKJIIOYEHUU Jaorosopa udepe3 MOIL cneumanuct
OMCY, OTBETCTBEHHBII 3a IPUHATHE PELICHHS O MPEJOCTaBICHUU YCIYTH,
HaIpaBJIsIET NPOEKT JIOrOBOpa B JBYX 3K3eMIUIsipax (yBeJOMJIEHHE 00 OTKa3e B
3aKJIIOYEHUU JOTOBOpPA) C COMPOBOAMUTENIBHBIM NUCHMOM B ajapec MO®I] B neHb
pPEruCTpali YKa3aHHBIX JOKYMEHTOB B KYpHAJIE UCXOASIIEH KOPPECTIOHICHLIUH.
CpoK HCIIOJIHEHHS aAMUHUCTPATUBHOM Mpoleaypsl cocTaBisgeT 20 pabouux AHEH co
nass  nonydeHuss B OMCY  oT 3asgBUTENs JOKYMEHTOB, OO0S3aHHOCTH IO
NpPEJICTAaBJICHUIO KOTOPBIX BO3J0KeHAa Ha 3asButens, 20 pabouynx gHEHl co aHA
nonyueHuss u3 MOIL] MoOTHOrO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX IS
MPUHATHS pelieHus (Mpu nojaadye 1oKyMmeHToB uepe3 MOLI).

Pe3ynpTaToM aiMHHHCTPATUBHOM NpPOLEAYpHI SBISETCS MOArOTOBKAa M MOJIMUCAHUE
JIOTOBOpA B ABYX IK3EMILIApaxX JUOO pelieHrne 06 0TKaze B 3aKII0YSHUH JI0TOBOPA.
[Ipuaatne OMCY pemeHus O 3aKIIOYEHHHM JIOTOBOpa Ha  pa3MEIICHHE
HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB MO pe3yjbTaTaM ayKLHOHA JUOO pelieHus oo
OTKa3€ B 3aKJIFOYEHUU YKA3aHHOTO JOTOBOPA.

OcHoBaHMeM [UIsl Hayaja WCIOJHEHUS aJMUHUCTPATUBHOW MPOLEAYpPHI SIBISETCA
nepegada B OMCY moiHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPUHATHUS
perieHus (3a UCKITIOYEHUEM JOKYMEHTOB, HAXOAAImuxcs B pacnopsikenun OMCY —
nanabie JokyMeHThl OMCY moydaeT caMoCTOSTENbHO).

Cnemnamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O IPEIOCTaBICHUU
YCIIYyT'H, B TE€UEHUE OJHOro pabodero AHsA HampaBiseT 3alpoc B MOApa3jeiieHue
OMCY, B KOTOPOM HaxOAATCS HENOCTAIOIIME JOKYMEHTBI, HaxoAsIIHuecs B
pacniopsbkenun OMCY. CooterctBytomiee noapazaenenue OMCY, B kotopom
HaXOJATCSl HENOCTAIOIINE JOKYMEHThI, Haxojsdmuecss B pacnopsbkennn OMCY,
HaIpaBJIsIeT OTBET Ha 3alpoc B TE€YEHHE OJHOTO paboyero JHS C MOMEHTA MOJIy4EeHHUSI
3anpoca oT cnepuanucra OMCY, OTBETCTBEHHOIO 3a IPUHATUE pEUIEHUS O
MIPEAOCTABICHUM YCIIyTH.

Cneuunamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O IMPEIOCTaBICHUU
YCIyTH, IOJIY4YHMB, JOKYMEHTBI, IPEICTABJICHHbIE 3asABUTEIEM W OTBETHl Ha
MEXBEJOMCTBEHHBIE 3aIPOChl U3 OPraHOB U OpraHU3alllii, B KOTOPbIE HANPABISINCH
3anpochl, ¥ NPUIIOKEHHBIE K OTBETaM JOKYMEHThI B T€UEHHE OJHOI0 pabodero JHs
OCYLIECTBIIIET MPOBEPKY KOMILUIEKTA JOKYMEHTOB.

Cnemunanuct OMCY, OTBETCTBEHHBIM 3a MPUHATUE PEUIEHUs O MPEIOCTaBICHUU
yCIIyTH, TPOBEPSAET KOMIUIEKT JOKYMEHTOB Ha MpPEIMET HAJIUYUs BCEX JIOKYMEHTOB,
HEOOXOJIMMBIX JJisi TMPEACTABICHUS MYHHUIMMAIBHON YCIYIM U COOTBETCTBHUS
YKa3aHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM TPEOOBAHUSIM.

IIpn paccMOTpeHHH KOMIUIEKTA TOKYMEHTOB /ISl IIPEIOCTABICHHUS MYyHHIIMIIAIBLHOM
yenyry, crneuuanuct OMCY, OTBETCTBEHHBIH 3a MPUHATHE pEUICHHs O
MPEAOCTABICHUHN YCIIYTH, YCTaHaBIIMBAET COOTBETCTBUE NOJTy4aTest
MYHULMIAIBHON YCIYyTHd KPUTEPUAM JUIsl PEJOCTABIECHUS MYHUIIMIIAIIBHON YCIYyTH,
a TakKe HaJM4yhe OCHOBAaHUHM JUIsi OTKa3a B NPEJOCTABICHUHM MYHUIUIAIbHOU
YCIYTU, IPETyCMOTPEHHBIX TYHKTOM 2.16 aAMHUHUCTPATUBHOTO PETJIAMEHTA.
Pe3ynpTaToOM aAMHHHCTPATUBHON MpOLEAYpPHl SABISAETCSA YCTAHOBIEHUE HAJIUYUS
(OTCyTCTBHE) OCHOBAaHMM, YKa3aHHbIX B MyHKTe 2.16 aIMUHUCTPATHBHOIO
periiaMeHTa U MPUHATUE PEIICHUS O MPEJOCTAaBICHUH MYHUIIMTIATBHONU YCIyTH J100
OTKa3€ B €€ MPEI0CTABIICHHH.
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B ciywyae npuHATHA pelieHHs O MNPEJOCTaBICHUM MYHULMNAIBHOW YCIyTd
3aKJIIOYEHUU JOTOBOpa Ha pa3MeElIeHHuE MEepPEeABMIKHBIX OOBEKTOB pPa3BO3HOU WU
pa3sHOCHOU TOPTOBJIH, OCYIIECTBIOIINX MpoAaXy cOOCTBEHHOM
CEJIbCKOXO3MCTBEHHON MPOAYKIIMHM W3 JUYHBIX MOJACOOHBIX XO34MCTB, a TaKXKe Ha
pa3MeIlIeHNe HECTAIIMOHAPHBIX TOPTOBBIX OOBEKTOB — BPEMEHHBIX COOPYKEHHI
OT/IENBbHBIMUA KaTETOPUSIMU TPaXXJaH — HWHBAJIHUJIAMH, OKa3bIBAIOIIUMH OBITOBBIC
YCIIYTH CHIELUATUCT:

TOTOBUT MPOEKT JOTOBOPA B ABYX 3K3EMIUIIPAX;

nepenaeT MoAroTOBIEHHBIN MIPOEKT J0roBOpa B IBYX AK3EMIUIIpaX Ha COTJIaCOBaHUE
Y MOAMKUCAHUE YIIOJTHOMOYEHHOMY JIUILY.

B ciyuae npunsatus pemienust 06 oTkasze B MPEOCTaBICHUN MYHUIIMTIATBHON yCIyTH
CHELUAJIUCT:

TOTOBUT peElIeHHE 00 OTKa3e B 3aKIIOYEHHHM JOTOBOpa C YKa3aHUEM MPUYHH,
MOCTY>KHBIIIMX OCHOBAHUEM JIJIsl OTKa3a B 3aKJIIOUYEHUU JJOTOBOPA.

[Ipu mocrymieHun 3adBi€HUS O 3aKIIOYEHUU Jorosopa udepe3 MOIL cneumanuct
OMCY, OTBETCTBEHHBII 3a MPUHATHE PEIICHUS O MPEJOCTaBICHUU YCIYTH,
HalpaBJIsIeT MPOEKT JI0rOBOpa B JBYX 3K3eMIUIsipax (yBeJomJieHHEe 00 OTKa3e B
3aKJIIOYEHUU JOTOBOPA) C COMPOBOJIUTENBHBIM MHUCHMOM B aapec M®I] B neHb
pPEruCTpali YKa3aHHBIX JOKYMEHTOB B KypHaJIe UCXOASAIIEH KOPPECTIOHICHIINH .
Cpok UCIIONIHeHUS aIMUHUCTPATUBHOM Tpoleypsl cocTaBiser 20 paboyux JHEH co
nass  monydeHus B OMCY  oT 3asgBUTENs JOKYMEHTOB, OO0S3aHHOCTH IO
MIPE/ICTABIICHUIO KOTOPBIX BO3JIOKeHAa Ha 3asButens, 20 pabouux 1HEH co AHS
nonydeHus w3 MOI[ mnogHOro KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JUIsS
MPUHATHS pelieHus (Mpu nojgadye 10KyMmeHToB uepe3 MOILI).

Pe3ynbpraTtoM agMUHUCTPATUBHOW MPOLIEAYPHI SBISETCS MOJATOTOBKA U TOAMHCAHUE
JIOTOBOpA B ABYX IK3EMIUIApaxX JUO0 penieHne o0 0TKa3e B 3aKIIOYEHUH JIOTOBOPA.

Bobiiaua 3asiBUTE/II0 pe3yJibTaTa NPEA0CTABIEHUA MYHUIMIAIbHON YCIYTH

OcHOoBaHMEM Hayaja MCIIOJHEHUS aIMUHHCTPATUBHON MpOLEAYpHl SIBIISETCS
MOCTYIUICHHE  CHEIUAINCTy,  OTBETCTBEHHOMY  3a  BBIady  pe3yJjbTara
MPEIOCTABICHUS YCIYTH, pPEIIeHUS O 3aKII0YCHWH JIOTOBOpa Ha pa3MelIeHHe
HECTALIMOHAPHOTO TOPrOBOrO0 OOBEKT WIM peUIeHHs 00 OTKa3ze B 3aKIIOUEHUH
JI0roBOpa (J1ajnee - JOKyMEHT, SIBISIOIIUNACS pPe3yIbTaTOM MIPEI0CTaBICHHS YCIYTH).
AJIMHHHCTpAaTHUBHAsI TPOLEAYpa HCIONHIETCS CIEeNUATNCTOM, OTBETCTBEHHBIM 32
BbIJIa4y pe3yibTaTa MpeJOCTaBICHUS YCIYTH.

[Tpu mocTymnaeHnn TOKYMEHTA, SBJSIOMIETOCS Pe3yIbTaTOM IMPEJOCTABICHHUS YCIYTH
CTEIMAINCT, OTBETCTBEHHBIM 3a BbIIA4y pe3yJbTaTa TNPEAOCTaBICHUS YCIYTH,
WHPOPMUPYET 3asBUTENSI O JaTe, C KOTOPOH 3asBUTEIh MOXKET MOJTYYUTh JOKYMEHT,
SBIISIOLINICS PE3yabTAaTOM MPEAOCTABICHUS YCIYTH.

WudopmupoBanue 3asBUTENS, OCYHIECTBISETCS MO TelepOHY M MOCPEICTBOM
OTIPABICHUS DJIEKTPOHHOTO COOOIIECHWS HAa YKa3aHHBIA 3asBHTEIEM aJpec
3JIEKTPOHHOM MOYTBHI.

Ecnu 3asButens oOpaTuics 3a mpenocTaBieHHeM yciayrn uepe3 Ilopram, TO
WHPOPMUPOBAHHUE OCYIIECTBISIETCS, Takxke uepe3 [loprai.

Bbimayy  mokyMeHTa, SIBISIFOIIETOCS — PE3yJabTaTOM  MPEIOCTaBICHHS  YCIYTH,
OCYILIECTBIISIET CIICIIUAINCT, OTBETCTBEHHBIN 3a BBIJAUY pe3ybTaTa MpPeI0CTaBICHUS
yCIyTH, TpU JUYHOM MpHEME 3asBUTENS MpPH TNPEAbSBICHUH UM JIOKYMEHTa
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yIOCTOBEPSIOIIETO JIMYHOCTh, a IPU OOpaIleHUH MPEICTABUTENS TaKXKe JOKYMEHTA,
MOATBEPKAAONICTO  TIOJTHOMOYHUSl  MPEJCTABHTENs, IO  POCIHCH, KOTOpas
MPOCTABISIETCS. B KypHAJIE PETHCTpPAllMU, JIMOO JOKYMEHT, SIBJISFOIIHIACS
pPe3yabTAaTOM MPEAOCTABICHUS YCIYTH, HAPABJISACTCS MO MOYTE 3aKa3HBIM MUCHMOM
C YBEIOMJICHHEM.

CBeneHuss 00 yBEJOMIICHWW 3asBUTENS] W MPUIVIANNIEHUH €ro 3a IOIyYCHHEM
JOKYMEHTA, SIBIISIOMIETOCS pPE3ylIbTaTOM TIPEJOCTABJICHUS YCIYTHU, CBEACHHUS O
BBIJIaY€ JOKYMEHTA, SBJISIFOIICTOCS PE3yIbTaTOM IMPEIOCTABICHHS MYHHIIMIIATbHON
YCIIYTH, BHOCSITCS B QJICKTPOHHBIN KYpHAJ PETUCTPAIIUN.

B ToMm ciydae, ecnu 3asBUTENs OOpamiaics 3a MPEJOCTaBICHUEM MYHUIIUIATBLHON
ycayru depe3 [lopran, crmenuanucT, OTBETCTBEHHBIM 3a BBIIAYY pe3yJbTara
MIPEIOCTABJICHHSI YCIIYTH, HAPABIISeT Yepe3 TNIHbIN KaOuHeT 3asButelis Ha [loprane
VBEJOMJICHUE O TPUHATUU PEIICHUS TI0 €ro 3asBJICHUIO C MPUIOKCHUEM
JIEKTPOHHOW KONHUHM JIOKYMEHTA, SIBISIONICTOCS PE3yJbTaTOM TPEAOCTABICHUS
MYHHUIIUTIAIEHOM YCITYTH.

CpoK HCIIOJIHCHHS aJMUHHCTPATUBHON TMPOIEIYyphl COCTABISICT HE Oojiee Tpex
pabouux JaHEH.

PesynbraToM HCIONHEHUS aJIMHHUCTPATUBHOW TPOLEAYPHl SBISETCS BbIJAYa
3agBUTENIO JOTOBOpPA HA pa3MEIICHHWE HECTAllMOHAPHOTO TOPTOBOTO OOBEKTA WIIH
pereHus 00 0TKa3e B 3aKIIOYCHUH JOTOBOPA.

4. (I)Oprl KOHTPOJA 32 HCITOJTHEHUEM AIMUHUCTPATHBHOTO PErjiaMeHTa

Iopsiiok ocyuiecTBJIeHUsI TEKYIIEro KOHTPOJIA 32 COOJII0eHneM U
HCMOJTHEHHEM MOJI0KEHNUH aIMUHUCTPATUBHOIO PerJiaMeHTa MpeI0CcTaABIeHUs
MYHHUIIHNIAJTbHON YCJIYTH M HHBIX HOPMATHBHBIX MPABOBBIX AKTOB

Texymuii KOHTPOJIb 3a COOJIOJICHUEM U HUCIOJHEHUEM JIOJDKHOCTHBIMHU JIUIIAMU
MOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTIO PEIVIAMEHTA W WHBIX HOPMATHUBHBIX
MPaBOBBIX  aKTOB, YCTAHABJIMBAIOIIUX  TpPeOOBaHUA K  MPEJOCTABICHUIO
MYHUIIUNATBHON YCIYTH, OCYIIECTBISAETCS [J1aBOM MyHUIIMIAIBHOTO 00pa3oBaHUs
r. benoropck.

Kontponb 3a AesTenbHOCTHIO MYHUIIMIIATBHOTO oOpa3oBaHus . bemoropck mo
MPEOCTABICHUIO MYHUIUMAIBHON YCIYIM OCYIIECTBISECTCS 3aMecTuTesieM [ aBbl
10 DKOHOMHUKE.

KonTposb 3a HCHOMHEHHEM HACTOSIIETO AJAMUHHUCTPATUBHOIO pErIaMEHTa
cotpyaaukamu MOII ocymectBuserca pykoBoautenem MOI.

HOpﬂ)IOK H MEPUOINIHOCTD OCYIIECTBJICHUA IJIAHOBLIX U BHEIVIAHOBBIX
IMPOBEPOK MOJHOTHI U Ka4eCTBA IPEAOCTABJICHUSA MYHHHHHaJIbHOﬁ ycCiayru

[IpoBepka NOTHOTHI ¥ KauecTBa MPEAOCTABICHUS MYHULIUTTAIIBHOW YCIYTH BKIIIOYAET
B ce0Os MpOBE/IEHUE TJIAHOBBIX U BHEIUTAHOBBIX TIPOBEPOK, BHISBIICHUE U YCTPAHCHHE
HapylmICHWH TIOpsiKa M CPOKOB TMPEIOCTaBICHUS MYHUIUMAIBHOW YCIYTH,
paccMoTpeHue oOpallleHui 3asBHUTENIC B XOJE MPEIOCTaBICHUS MYHHITUTATBHOMN
YCIIYTH, COJIEPKAIUX KAIOObl HAa pemieHus, neicTBus (0e31elicTBHIE) TOKHOCTHBIX
JIUL], OCYIIECTBISIOUX NMPEAOCTABICHUE MYHUIIUITATLHON YCIIYTH.

[Ipyu mpoBepke MOTYT paccMaTpUBaTbCS BCE  BOIPOCHI, CBS3aHHBIE C
MPEAOCTABICHUEM MYHUIMIIAIBHOM  YCIYTHM, WJIH BOIPOCHI, CBSI3aHHBIE C
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UCIIOJTHEHUEM OTJICIbHBIX aJIMUHUCTPATUBHBIX TIPOLIEAYD.
[To pe3ympraraM MPOBEPOK AOHKHOCTHOE JIMIO, OCYIIECTBISAIONIEE TEKYIIHMA
KOHTPOJIb, TAET YKa3aHUS 110 YCTPAHCHHIO BBISIBJICHHBIX OTKJIOHCHHU W HAPYIICHUH U
KOHTPOJIMPYET UX UCIIOJHEHUE.

[Topsitox ¥ MEPUOANMYHOCTh OCYIIECTBIICHUS TIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ KaYECTBA MPEIOCTABICHUS MYHUITUTIATBHON YCITYTH.

[IpoBeneHre IJIAHOBBIX MPOBEPOK IMOJHOTHI M KayecTBa IMPEIOCTABICHHS
MYHHIIMITAILHON YCIIYTH OCYIISCTBIISCTCS HE pekKe JBYX pa3 B roj. BHemaHoBbIe
MIPOBEPKH TPOBOJSTCS B CBSI3W C MPOBEPKOW YCTPAaHEHHUS paHEE BBISBICHHBIX
HapylIeHU Hacrosimero PerimameHta, a Takke B CiIydae IMOJYYCHHs OOpaIicHU
(>ka00) 3asBHTENEH Ha neicTBUs (Oe3eiCTBHE) JOIDKHOCTHBIX JIUIl, OTBETCTBEHHBIX
3a MPEJIOCTaBICHUE MYHUIIUTIATHHON YCITYTH.

OTBeTCTBEHHOCThH JOJIZKHOCTHBIX JIMIT

Cnenuanucr, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB, HECET OTBETCTBEHHOCTH 3a
COXPAHHOCTb IIPUHATHIX JTOKYMEHTOB, MOPSAOK U CPOKH MX IpHEMa U HAIPABICHUS
UX CIIELIATUCTY, OTBETCTBEHHOMY 32 MEXBEJOMCTBEHHOE B3aUMO/JICHCTBUE.
Cnemmnamuct OMCY, OTBETCTBEHHBIM 3a NPHUHATHE PEUICHUS O MPEIOCTABICHUH
MYHULUIIAJIBHOW  yCIIYI'M,  HECET  IIEPCOHAIbHYKD  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTh M Kaye€CTBO MOATOTOBKU JOKYMEHTOB, SIBISIOIIUXCS PE3yJIbTaTOM
MYHULMIAIBHON YCIyTH.

TpeGoBanusi K NOPAAKY ¥ (pOPMaM KOHTPOJISA 32 MPEeJOCTABJICHHEM
MYHUIUNIAJTBHON YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAXKAaH, UX 00beAUHEHUH 1
OpraHu3aunui

['paxxnaHe, IOpUIMYECKHE JHMIA, HUX OOBEJUHEHHS U OpraHu3ald B Cllydae
BBISIBIICHUS (DAKTOB HApPYIIECHUS MOPSAIKA MPEIOCTAaBICHUS MYHHUIMIIAJLHON YCIyTH
WM HEHAJUIEKAIIET0 WCIOJHEHHsI HACTOALIETO aJIMHHHCTPATHUBHOIO pErjIaMeHTa
BrpaBe oOpaTuThcsi ¢ xamobor B OMCY, mnpaBoOXpaHHUTENIbHbIE M OpraHbl
rOCyJapCTBEHHOM BJIACTH.

I'paxnane, opuavuecKkue JuIla, WX OObBEIWHEHHUS W OpraHu3aluu BIpPaBe
HaIlpaBlIATh 3aMEYaHWs, PEKOMEHJAMM M MPEIJIOKEHHS IO ONTHMM3ALUA U
YJIYYIICHUIO Ka4eCTBA U JOCTYITHOCTHU IIPEAOCTABICHUS MyHULIUIIAIBHON YCIIYTH.
KOHTPOJIb 3a TNPEJOCTaBICHUEM MYHHUIMIIAJBHOW YCIyTH BKJIIO4YaeT B cels
OpraHM3alUI0 U MPOBEJCHUE COBMECTHBIX MEPOMPHUATHI (CEMHHAPOB, MPOOIEMHBIX
JUCKYCCUM, «TOPSIYMX JIMHUI», KOHPEPEHIINH, «KPYTJIBIX» CTOJIOB). PexomeHnanuu
U TPEUIOKEHMs II0 BOIPOCAM IIPEAOCTABICHUS MYHULMIAIBHOW  YCIIYIH,
BbIpaOOTaHHbIE B XOJ€ MPOBEIEHUS TaKUX Meponpusthii yuuthiBatoTcsi OMCY,
VHBIMU OpraHaMH MECTHOTO CaMOYIIPABJICHMs, OPTaHAMU HCIOJHHUTEIBHOW BIJIACTH
AMypcKoil 0051acTH, TOABEIOMCTBEHHBIMH JIaHHBIM OpraHaM OpraHH3alUsIMHU,
MOII, yyacTByrOIIMMHU B NPEAOCTABICHUN MYHULMUIIAJIBLHON yCIYI'H, B JAJbHEUILIECH
paboTe Mo MpeA0CTaBICHUIO0 MYHUIIUTAIBHON YCIyTH.
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5. locyneOHblii MOPAIOK 00KAJTOBAHNS PellIeHUs U 1eiiCTBUA
(0e3meiicTBHSA) OPrana, NpeaCTABJISIONIEr0 MyHHIUNAJIBLHYIO YCJIYIY,
a TaK:Ke JOJKHOCTHBIX JINI M MyYHUIHNAJTbHBIX CJIYKAIIMNX,
o0ecneYnBaOIINX ee MpeoCTaBIeHHe

3asBUTENIM UMEIOT MpaBO Ha OO0XaJIOBAaHUE pELICHUM, MPUHATBIX B XOJE
NPEJIOCTABIICHUS] ~ MYHHUIIMIIAJBHOW  YCIyrd, JACHCTBUM  wWiIu  Oe3JIerCTBUsA
noJbKHOCTHBIX Uil M®L[, OMCY B nocyneO0HOM MOpsIIKe.

XKanoba moxker ObITH HampaBieHa o moute, dyepes MODILI, ¢ ucnonbzoBaHHEM
MH(OPMALIMOHHO-TEIEKOMMYHUKAalMOHHOU ceTu «WHTepHeT», ¢ oduuuaIbHOro
caiiTa opraHa, MNPEJOCTaBJISIOIIETO MYHULIMNAIbHYIO YCIYry, €IWHOr0 IopTaja
TOCY/JApCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr JUOO pEruoHajJbHOro mopTaia
rOCYJAapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, B TOM YHCJIE B CICIYIOIINX CIIy4asx:
HapylIeHHEe CpOKa PErucTpalMy 3ampoca 3asBUTENd O MPEIOCTaBICHUU
MYHULUNAIBHON YCIYTH;

HapyILICHUE CPOKA NMPEIOCTABICHUS MYHUIIUIIAIBHONW YCIYTH;

TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IMPEAYCMOTPEHHBIX HOPMAaTHUBHBIMHU
IpaBOBBIMU akTamu Poccuiickoin @enepanuy, HOpPMaTUBHBIMHU MPABOBBIMU AKTAMHU
cyonrekToB Poccuiickoit @enepanuu, MyHHIUNAIbHBIMU TPABOBBIMU aKTaMH IS
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMH akTamu Poccuiickoni ®enepanny, HOPMaTUBHBIMU
MpaBOBBIMU aKTamMH CyOBekToB Poccuiickoit ®denepanuu, MYHHIUTAIbHBIMU
MIPaBOBBIMU aKTaMU JJIsl IPEIOCTABIECHNS MYHUIIUNIAIBHON YCIYTH, Y 3aABUTEIS;
OTKa3 B INPENOCTAaBICHUM MYHHUIMIAIBHOM YCIYyTH, €CIM OCHOBAaHMs OTKa3a HE
Mpe1ycMOTpeHbl (eepaibHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBHM C HUMHU
VHBIMM  HOPMAaTHBHBIMHU  IpPaBOBBIMH  akTamu  Poccuiickot ~ dDenepauuu,
HOPMAaTUBHBIMU  TPaBOBBIMH  akTaMu cyObekToB Poccuiickoit ~ ®Denepanum,
MYHHUIMTATIbHBIMU PaBOBBIMU aKTAMU;

3aTpeOoBaHME C 3asIBUTENS MIPU MPEIOCTABICHIUN MYHUIUITAILHON YCIYTH IUIAThl, HE
MPEeyCMOTPEHHOW HOPMAaTHBHBIMU NPaBOBBIMM akTaMu Poccuiickoir denepauuu,
HOPMAaTUBHBIMU  TPaBOBBIMH  akTaMu cyObekToB Poccuiickoit ~®Denepanum,
MYHHUIMTATIbHBIMU MPaBOBBIMU aKTAMU;

OTKa3 OpraHa, IPEeOCTABIIAIOLIEI0 MYHULUIAIBHYIO YCIYTy, JOJDKHOCTHOIO JIMLA
oprasa, IIpe0CTaBJISIOLIEr0 MyHUIIMNIAIBHYIO YCIIYT'y, B UCIIPABICHUN JTONYIIEHHBIX
OMEYaTOK U OIMHMOOK B BBIJAHHBIX B pe3yibTaTe MpPEIOCTaBICHUS MYHUIUIAIbHOU
yCIYTU JOKYMEHTax JIM0O HApYIIEHWE YCTAHOBJIEHHOTO CPOKA TaKUX MCIPABICHUM.
3asBUTETN UMEIOT IPaBO OOpATHTHCA C KajoOoW JTMYHO (YCTHO) MM HANpaBUTh
®ao0y B NMUCHMEHHOM BHUJE (Halee - MUChbMEHHOE OOpalleHue) Ha OyMa)KHOM
HOCHUTEJE WIM B JJIEKTpOHHOU (popme mo mourte, uepe3 M®DII, ¢ ucnonb3oBanuem
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOMN ceTu «HTepHeT», odumansHoro caiira
OMCY, caiita  peruoHampHOiW  umHpOpmanmoHHod  cuctembl  "llopTan
TOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX Yycuyr (QpyHkiuil) Amypckoir obnactu",
dbenepanpbHO TOCYIapCTBEHHOM HWHQPOPMAIMOHHONW cucTeMbl "EnuHBIA mopTan
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr (QyHKUui)", a Takxke MUChMEHHAS
Kanmo0a MOXeT ObITh MPUHATA MPH JUYHOM IpHeMe 3asBuTend. B ciyuae momaum
XKalmoObl  MpU  JIMYHOM  TMpUEMEe  3asBUTENb  MPEJCTAaBIsIeT  JIOKYMEHT,
YAOCTOBEPSAIOIINN €ro JUYHOCTh B COOTBETCTBUHU C 3aKOHOJIATEILCTBOM Poccuiickoit
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®denepauuu.

[Ipu nogaue >xaio0bI B 3JIEKTPOHHOM BUJIE IOKYMEHTBI MOT'YT OBITh MPE/ICTABIICHHI B
(opme DJIEKTPOHHBIX JOKYMEHTOB, MOJMHUCAHHBIX 3JICKTPOHHOM MOJMUCHIO, BHU
KOTOpOW TMPEeNyCMOTPEH 3aKOHOAATeNIbCTBOM Poccuiickon denepanuu, mpu 3TOM
JOKYMEHT, yJIOCTOBEPSAIOIINNA TUYHOCTh 3asBUTENS, HE TPEOyeTCH.

XKanoba NOMIEKUT PACCMOTPEHHUIO  JOHKHOCTHBIM — JIMIIOM,  HAJEJIEHHBIM
MOJTHOMOYHSIMU 110 PACCMOTPEHUIO Kallod, B T€UEHUE MATHAIIATH paboYnX JAHEH Co
JIHS ee perucTpanuu, a B ciaydae 00KajJoBaHHUS OTKa3a B MpUEME JTOKYMEHTOB Yy
3asiBUTEINA MO0 B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK U OIIMOOK WM B Cly4ae
00aJloBaHUs HAPYILIEHUS YCTAaHOBJIEHHOTO CpPOKa TaKUX HCIPABICHUN - B TEUEHUE
ISITH pabouuX JTHEN CO JIHS €€ PETUCTPALIUH.

XKanoba nomkHa comepx aTh:

1) HauMeHOBaHUE  Oprasa, OPEIOCTABIISIONIET0  MYHUUUIAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIUMIIA OpraHa, MPeOCTaBISIONIET0 MYHHUIIMIAIBHYIO YCIyry, 00
MYHHIIMIAIBHOTO CIIYXAIIero, penieHust u JeicTBus (0e3eiiCTBUE) KOTOPBIX
00XKanyroTCs;

2) pamMmimio, WMs, OTY4EeCTBO (MOCIECIHEE - TpPU HAIWYHH), CBEICHHS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIa THOO HAUMEHOBAaHUE, CBEJICHUS O MECTe
HaxXOXJICHUSI 3asiBUTENS - IOPUIMYECKOro JIMIla, a Takke HoMmep (Homepa)
KOHTAaKTHOTO TenedoHa, aapec (ampeca) SJIEKTPOHHOW TOUTHI (MPU HATUYHH) U
MIOYTOBBIN aJpec, MO KOTOPBIM JOJIKEH ObITh HAMPABIIEH OTBET 3asIBUTEIIO;

3) cBecHUS 00 OOXKAIyeMbIX peEIICHUSX U JecTBHiIX (Oe3lIeiicTBHM) oOpraHa,
MPENOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMI]a Oprasa,
MPEIOCTABIISIIONIET0 MYHULIUIIATIBHYIO YCIYTY, T100 MYHUIIMIIAJIBHOTO CIIYKAaIllEeTo;

4) noBOJIbI, HA OCHOBAaHWHU KOTOPBIX 3asSBUTEIIb HE COTJIACCH C PEIICHUEM M JCHCTBUEM

(Oe3nmeiicTBMEM)  OpraHa,  MPEJOCTaBISAIONIEr0  MYHUIMOAIbHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MpeAoCTaBISIONIEr0 MYHMIMMAIBHYIO YCIYTy, JIHOO
MYHHIMTAIBHOTO CIYXKaIIero. 3asBUTENIEM MOTYT OBITh MPEICTABICHBI JOKYMEHTHI
(py HANMMYUK), TOATBEPKIAIONIUE TOBOIBI 3aIBUTES, JIMOO X KOMUH.
3asgBUTENh BIOpaBe 3ampaliuBaTh H TOJy4YyaTh HHGPOPMAIUI0O U JOKYMEHTHI,
HEO0OXOUMBIE /I 000OCHOBAHUS U PACCMOTPEHUS KaTOOBI.
B cmywae ecnm kamoba momaeTcs uepe3 TMPEICTABUTENS 3asiBUTENS, TaKKe
MPEICTABISAETCS JTOKYMEHT, MOJTBEPKIAIOIINUNA TOTHOMOYMS Ha OCYIIECTBICHHUE
JNEWCTBUA OT HMEHU 3adBUTENd. B KadecTBe JOKyMEHTa, MOATBEPKIAOIIErO
MOJIHOMOYHMSI Ha OCYIIECTBICHHE MNCUCTBHI OT WMEHHU 3asBUTENSI, MOXET OBbITh
MpeAcTaBJeHa:

— odopmiieHHasT B COOTBETCTBHMU C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTH (151 PUBUYECKUX JIUIL);

— odopMIICHHAasT B COOTBETCTBHHM C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparuu
JIOBEPEHHOCTh, 3aBEPEHHAsl IEYaThbiO 3asBUTENISI U MOAMHCAHHAS PYKOBOJUTEIEM
3asBUTENIS WU YIOJTHOMOYEHHBIM 3TUM PYKOBOJUTEIEM JUIIOM (JJIs FOPHUIUYSCKUX
aun);

— KOMNUSI PElIeHWs O Ha3HaueHWW Wik o0 u30paHuuM OO MpuKa3za O Ha3HAYCHHUH
(U3HYECKOTo JIUIa Ha JIOJDKHOCTh, B COOTBETCTBUHU C KOTOPBIM Takoe (pu3mdeckoe
U0 00J1a7]aeT MPaBOM JACMCTBOBATh OT UMEHH 3asBUTENS O€3 T0BEPEHHOCTH.
XKanoba paccMarpuBaeTcss OpraHOM, MPEIOCTABISIOUIMM MYHULIUNAIBHYIO YCIYTY,
MOPSZOK MPEAOCTABICHUS KOTOPOW OBbLIT HApYIIEH BCIEACTBUE PEIICHUN U IEHCTBHMA
(Oe3meiicTBHs) oOpraHa, NPEJOCTABISIIONIET0 MYHHLIUMAIBHYIO  YCIYry, €ro
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JOJPKHOCTHOTO JIMIA TIMOO MYHUIIMIAJIBHBIX clyKamux. B cioyyae ecinu o6xkanyrorcs
pELIEHHUsT PYKOBOJUTENS OpraHa, IPeIOoCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
*ano0a TMOoJaeTcss B BBIIECTOSIIUMNH oOpraH (B TMOPSIKE TMMOJYUHEHHOCTH) U
paccmaTpuBaercs UM B HOpsIIKE, IIPEyCMOTPEHHOM HAaCTOALLUM
aJIMMHHCTPATUBHBIM PEIrJIAMEHTOM.

[Ipn OTCyTCTBHMM BBIIIECTOSIIETO OpraHa ’kajgo0a IOJAEeTCsl HENOCPEICTBEHHO
PYKOBOJIUTENIO  OpraHa, IPEeJOCTaBISIONIETO0 MYHULUUNAIBHYIO  yCIyry, H
paccMaTpuUBaeTcss MM B COOTBETCTBHM C HACTOSALIMM  aJAMHHUCTPAaTUBHBIM
pErJIaMeHTOM.

B cnyuae ecnu xano0a mojaHa 3asiBUTENIEM B OpPraH, B KOMIIETEHIIMIO KOTOPOTO HE
BXOAMUT MPUHATHE PELIEHHs IO Xajole, ToO B TeueHue 3 pabouyux JHEH co JHs ee
perucTpanuy yKa3aHHbIM OpraH HalpaBiisIeT KajloOy B YIOJIHOMOYEHHBIM Ha €€
paccMOTpeHUEe OpraH M B IUMCbMEHHON Qopme uHOpMHUpyeT 3asiBUTENS O
NepeHaNpPaBICHUH KaJlOObI.

[Tpu 3TOM CpPOK pacCMOTPEHUs KaJl0Obl HCUUCIIAETCS CO JTHS PErHCTpaIiK KanoObl B
YIOJIJHOMOYEHHOM Ha €€ PACCMOTPEHHE OPTaHeE.

[Ipn mnocrymienun xanobsl yepes MOL], MHOroQpyHKIMOHANBHBIN LIEHTP
o0ecrieunBaeT ee IMepeAayy B YIOJHOMOYEHHBIM Ha €e pPacCMOTPEHHE OpraH B
MOPAJIKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aMMOJACHCTBUH MEXY
MHOTO()YHKIMOHAJIbHBIM LIEHTPOM M OPTaHOM, NMPEAOCTABISIOIUM MYHUIUNIATbHYIO
yCIIyTy, HO HE MO3/IHee CIeAYIOMIEero padoyuero AHs CO JHS MOCTYIUICHUS KaJloOBbI.
[To pe3ynabratam paccmoTpeHus xanoosl OMCY MoxxeT ObITh HNPUHATO OJHO M3
CHEAYIOIIUX PEUICHUI:

1) ynoBneTBOpPUTH KaJio0y, B TOM 4YHCiIe B (OpME OTMEHBI TPUHSATOTO PEIICHHS,
WCIIPABJIEHUs JOMYUIEHHBIX OPTaHOM, NPEAOCTABISAIOINM MYHUIIMIIAIBHYIO YCIIYTY,
OMEeYaTOK U OIMIMOOK B BBIJAHHBIX B pe3yibTaTe MpPEIOCTaBICHUS MYHUIUIAIbHOU
YCIIYyT'H JOKYMEHTaxX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX
HE IPEAyCMOTPEHO HOPMATUBHBIMM IPAaBOBBIMU akTamu Poccuiickon Penepauuu,
HOPMAaTUBHBIMU  TPABOBBIMH akTaMu cyObekToB Poccuiickoit ~ ®Denepanum,
MYHHUIMIAIbHBIMU IPaBOBBIMU aKTaMH, a TAKXKE B UHBIX opMax;

2) OTKa3aTh B yJOBJICTBOPECHUH KaJIOObI.

VYTOIHOMOUYEHHBIN HAa paCCMOTPEHHUE KaloObl OPraH OTKA3bIBaeT B YIOBIETBOPEHUHU
&KaJoO0bl B CIENYIOUIUX CIyYasx:

— HaJMuyMe BCTYNUBUIETO B 3aKOHHYIO CHUJIy pEUICHHs CcyJda Mo ’kajo0e O TOM XKe
MIpeIMETE U TI0 TEM K€ OCHOBAHUSIM;

— Tojayda >KajioObl JIMIIOM, MOJHOMOYHS KOTOPOTO HE MOATBEPXKICHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOATeNbCTBOM Poccuiickon denepanuu;

— HaJM4Yue peuieHHs Mo kajnobe, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMU
HACTOSIIIIET0 aAMUHUCTPATUBHOTO PETJIAMEHTAa B OTHOIICHUM TOTO K€ 3asBUTENS U
110 TOMY K€ IIPEJIMETY KajJo0BbI.

VYTOIHOMOUYEHHBI Ha PaCCMOTpPEHHUE KaoObl OpraH BIpPaBe OCTABHUTH KanoOy 0e3
OTBETA B CIAEAYIOLIUX CIIydasx:

— HaJWYHE B )Kajo0e HEIEeH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAKECHUN, YTPO3 JKU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJIEHOB €r0 CEMbH;

— OTCYTCTBHE BO3MOXXHOCTHU MPOYUTATh KaKyl0-JIMOO YaCTh TEKCTA KaJloObl, (haMUIHIO,
UMsl, OTYECTBO (MPU HAJIUYUHU) U (WJIM) MOYTOBBIN ajipec 3asBUTENS, YKa3aHHBIE B
Kao0e.

OcHoBaHM 1711 TPUOCTAHOBJIEHHUS pACCMOTPEHUS KaJI0Obl HE IPEyCMOTPEHBI.



31

B ciyuae ycrtaHOBieHMs B XOA€ WJIM IO pe3ylbTaTaM pacCMOTPEHHUS >KaJoO0bl
MPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPAaBOHAPYIICHHS, IPEIyCMOTPEHHOTO
cratbet 5.63 Konekca Poccuiickoit ®enepauun 00 aAMHUHUCTPATUBHBIX
NpaBOHAPYIIEHUSAX, WJIM MPECTYIUIEHUs JOJDKHOCTHOE JIMIIO,  HAJeJeHHOe
MOJHOMOYMSMU IO PACCMOTPEHHUIO Kajlo0, He3aMEUIMTEIbHO HalpaBisieT
MMEIOLIMECS MAaTEPUAJIbl B OPraHbl IPOKYPATYPHI.

He no3anee nHs, cienyomero 3a AHEM NPUHATHS yKa3aHHOT'O PEIICHUs, 3asiBUTEIIO0
B MNHCbMEHHOW ¢opMe U TO OJKEJTaHWIO 3asABUTENS] B AJIEKTPOHHOW (opme
HaIlpaBJIsSIETCSl MOTUBUPOBAHHBIN OTBET O pPE3yJIbTaTaX PacCCMOTPEHUS KATOOBbI.

B cnydae Hecormacus ¢ pe3yabTaTaMu JOCYAeOHOro 0O0XalOBaHMs, a TaKXKe Ha
M000M CcTaguM pPACCMOTPEHHs] CIOPHBIX BOIPOCOB 3asBUTENb MMEET IIPaBO
oOpaTUTbCSI B Cyl B COOTBETCTBUM C  YCTAHOBJIEHHBIM JEHCTBYIOIIMM
3aKOHOJIaTEJILCTBOM MOPSIKE.



[Ipunoxenue 1

K aIMUHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABICHUSI MYHULIUTTAIbHON
YCIYTH «3aKJII0YEHHE JOroBOpa Ha
pa3MelIeHue HECTAlMOHAPHOTO
TOPrOBOr'0 00BEKTA Ha TEPPUTOPUU
MYHUIIUNAIBHOTO 00pa30BaHus TOpoJia
benoropck»

Oo6mas nadopmannst 00 AxMunucTpanuu r. bejsoropek

ITouToBBIN afpec 11 HAIPaBJICHUS
KOPPECIIOHICHIIUH

676850, AMypckas 0051acTh,
r. benmoropck, yin. I'arapuna, 2

DaKkTHYECKUH aApeC MECTOPACITONOKEHHUS

676850, Amypckas 0651acTh
r. benoropck, yin. I'arapuna, 2, ka6. 416

AJlpec 2JIEKTPOHHOMU MOYTHI JJ1s1 HAIIPaBJICHUS
KOPPECTOHICHIINU

http://belogorck.ru/;

Tenedon ans cnpaBok

8 (41641) 26582

TenedoHBI OTAETIOB WIIM UHBIX CTPYKTYPHBIX
MOJpa3IeICHU I

8 (41641) 26582

Odunuanbusiii caifiT B cetu MaTepHeT (ecnu
UMEETCS)

oemoropck.pd

OHUO u 1O0IKHOCTh PYKOBOAUTEIS OpraHa

['maBa MyHHITUTIATFHOTO 00pa30BaHUS T.
benoropck C.1O. MentokoB

I'padux padorbl AnMunucTpanum r. beroropck

Jlenb Henenun Yacel paboThl (00eaeHHBIN UYacel npuema rpaxaan
1IepEPHIB)

[TonenenpHUK 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Bropauxk 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cpena 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
YerBepr 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
[TsaTHUTIA 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cy660Ta BBIXOIHOU BBIXOIHOU
Bockpecenbe BBIXOJHOM BBIXOJHOM

Oo0mast unpopmanusa 0 MyHHIMNIAJIBLHOM Ka3eHHOM yupexaenuu «Komurer

HMYLIECTBEHHbIX OTHOIICHUH AIMMHHCTPanuu ropoaa besoropck»

[TouTOBBIM aipec sl HATPABJIECHUS
KOPPECTIOH ICHIIUU

676850, AMypckas 0651acTh,
r. benoropck, yi. I'arapuna, 2

DaKkTUYECKUH aApeC MECTOPACIIONIOKEHHUS

676850, Amypckast 00s1acTb
r. benoropck, yi. I'arapuna, 2, ka6. 104

AJlpec 3JIEKTPOHHOMU MOYTHI JJ1s1 HAIIpaBJICHUS
KOPPECTIIOH ICHIIUU

E-mail: komitet_zemlya@mail.ru

Tenedon ansa cnpaBok

8 (41641)21570

TenedoHbI OTACIIOB WIIM HHBIX CTPYKTYPHBIX
MOApa3/IeJICHUI

8 (41641)21570




OdunmanpHeIii caiT B cetu HTEpHET (ecu

MMEEeTCs)

oemoropck.pd

®UO u JO0IKHOCTH PYKOBOAUTEIIS OpraHa

[Ipencenarens MKY «Komurer
MMYIIECTBEHHBIX OTHOIICHUHN
AnmuHucTpanuu ropojaa bemoropck»

J.B. CapxeBckuii

I'pa¢guk padorsl MyHHIMIIAJIBHOIO0 Ka3¢eHHOI0 yupexaenus «Komurer
HMYILIECTBEHHBIX OTHOLICHH AIMHUHHMCTpanuu ropoaa besgoropek»

Jlenp Henenu

Yacsel paboTsl (00e1eHHBIN
TIepEPHIB)

Yacel mpuema rpaxaaH

[TonenenbHUK 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
BropHuk 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cpena 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
YetBepr 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
[IaTHnIa 8-00-17-00 (12-00-13-00) 8-00-12-00, 13-00-17-00
Cy660Ta BBIXOIHOU BBIXOIHOU
Bockpecenne BBIXOJHOHU BBIXOJHOHU
Oo0mas nadpopmanus 06 oraenenun F'AY

«M®II Amypckoii odsacTu» B ropojae besoropck
[TouToBBI azpec JUIsL HarpaBlieHus | 676850, Amypckast 061acth, r. bemoropck,
KOPPECTIOH ICHIIUU yi. [Taptuszanckas, 31A

DaKTUYECKUH aIpeEC MECTOPACTIOIOKECHUS

r. benoropck, yn. [laptuzanckas, 31A

I'padguk padoTsl o npuemy 3asiBuTesei Ha 6aze M®PI]

JHu Henenun

Yacel paboThl

ITonenenbHUK 8-00-18-00
Bropuuxk 8-00-18-00
Cpena 8-00-20-00
YerBepr 8-00-18-00
[Tatuuma 8-00-18-00
Cy606o0T1a 9-00-14-00
Bockpecenne BrixogHon




[Tpunoxenue 2
K aJMHHHUCTPATUBHOMY PpEIJIAMEHTY

MMpCa0CTABIICHUA MYHHHHHaHBHOﬁ
YCIIyIru «3aKI0YeHue J0ropopa Ha
PasMCIICHUC HCCTAIlMOHAPHOT O

TOProBOro O0OBEKTa Ha TEPPUTOPUU
MYHUIIUNAIBHOTO 00pa30oBaHMsl TOpojia
benoropck»

PYKOBOI[I/ITCJ'II-O YIIOJIHOMOYCHHOT'O OpraHa

oT

(bamumusi, ©MsI, OTYECTBO 3aSIBUTEIIS;

HaNMMCHOBAHUC IOPUANYCCKOTO JIMIIA,

B JiIie — 10KHOCTh, @.1.0.)

(ampec mpo>KUBaHUS; MECTOHAXOXK/ICHU )
TenedoH

3ASIBJIEHUE
Ha 3aKJII0YEHHUE JI0T0BOpa Ha pa3MeIleHne HECTallMOHAPHOT0 TOPTOBOro 00BbEKTa

B cootBetcTBUM co ctaTtheit 4 3akoHa Amypckoit obmactu ot 18.01.1996 Ne 60-O3
«O Toprosiie B AMypCKO# 00JIacT» MPOIIY 3aKIIOYUTh CO MHOM JIOTOBOP Ha pa3MellleHue
HECTallMOHAPHOTO TOPrOBOI0 00beKTa 1o azapecy:

[Tnomanb TOoproBoro o0ObeKTa
Bun nimanupyemoro K pa3menieHno 00beKTa
ACCOPTUMEHT MPOAYKIIUU

Cpoxk nelicTBust 00bEeKTa (YUCII0, MECSIL, TO/) C o
Pexum paboTbl
Jannele o 3asgBuTene (IOPUAMYECKOM JIMIIE, WHAMBUAYAJIbHOM MpeArpUHUMATEINE,
Bianensue JIIIX), kotopeie moTpedyroTCs B ciyyae HampaBiICHUS MEXBEIOMCTBEHHOTO
3anpoca (B ciaydae OTCYTCTBUS IOCTABUTH MPOYEPK):

1. UHH:

2. OI'PH:

3. OI'PHUIT:

4. Jlata rocyJapCTBEHHON PETUCTPALIMH:
5. Jlata u HOMEp pEeruCTpaLuu:

K 3asBnenuro IIPUIIOKCHBI CIICAYHOIIUC TOKYMCHTHI:



CornaceH Ha MPOBEPKY CBEICHUMN, COJIEPKAILNXCS B 3aBJICHUN

(moamucsk)

Cnoco0 HanpasBJieHHs pe3yJibTaTa/0oTBeTa

(YkazaTh HY»KHOE: THYHO, YIIOTHOMOYEHHOMY JIUILY)

1) (ecniu B mone «Crnoco0 HampaBlieHHs pe3ybTaTa/OTBETa» BBIOpPAH BapUAHT
«YIIOJTHOMOYEHHOMY JIMILY»):

@®.1.0. (moIHOCTHIO0)

JIOKYMEHT, yIOCTOBEPSAIOIINNA TUYHOCTb:

JIOKyMeHT cepus Ne

JlaTta BeII@uMn Brigan

KOHTaKTHBIN Tene(oH:
PEKBU3UTHI JOBEPEHHOCTH (IIPH HATMYHH TOBEPEHHOCTH):

« » r.
(mara) (moAnucCh 3asIBUTETIS)




[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

MMpCa0CTABIICHUA MYHHHHHaHBHOﬁ
YCIIyIru «3aKI0YeHue J0ropopa Ha
PasMCIICHUC HCCTAIlMOHAPHOT O

TOProBOro O0OOBEKTa HAa TEPPUTOPUHU
MYHUIIUNAIBHOTO 00pa30oBaHMsl TOpojia
benoropck»

BJIOK-CXEMA _
NPEJOCTABJIEHUA MYHULHUIIAJIBHOU YCJIYI'HU
IIpu opranusanum npeaocTaBjieHuss MyHMIMNAILHOM yeayru B OMCY:

bJok- cxema npeaocTraBje HUsI MYHUIMIIAJb HO i yciayru

PaccmoTpenne n0KyMEHTOB

HNwmerotcst Bce
JIOKY MEHTHI,
TIp €/ICTaBJIIEMbIE
3assBUTEIIEM

Aa HET

CaMOCTOSITETILHO OTKa3 B Ip HeMe

JIOKY MEHTOB

Heoboxoaumo
HAIIp aBJICHUE . HeT
MCXKBCIOMCTBCHHOT'O
3ampoca? a
P a Henocrarku
yCTpaHeHbI?
HET

. |

Hamnpasyienne MeXBe1OMCTBEHHOT'O
3alIpoca U MOJIy YeHHE HEeIOCTAIOIIUX
JIOKY MEHTOB

5 HampagiieHue 10Ky MEHTOB JOJKHOCTHOMY
JIUIy, Ip MHUMAIONI€My DEIlIeHUe IO yCIyre

HET
Ects ocHOBaHMS

JUTSL P a3p eLIEeHUs.

IIpunsaTue pemenus o
Ppasp erreHnn OTKa3 B pa3p CLICHUH

VYBenomiIeHHe 3asBUTENS O P MHATOM
p eleHnn



[Tpunoxenue 4

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
NPEIOCTABICHUS] MYHULUIAIBHOW YCIYTH
«3aKII0ueHne JI0roBopa Ha pa3MelleHue
HECTAI[MOHAPHOTO TOProBOro OOBEKTa Ha
TEPPUTOPUN MYHUIIMIIAIILHOTO 00pa30BaAHMUS
ropoaa benoropck»

BJAHK MEKBEIOMCTBEHHOI'O 3AITPOCA O
MNPEAOCTABJIEHUHU JIOKYMEHTA

3amnpoc o npeaoCcTaBICHUH
uHopMannu/cBeeHNH/JOKYMEHTA
(Hy>KHOE TOJTYEPKHYTh)

YBaxkaemblii (as1) !
[Ipomy Bac mnpenoctaButh (yKa3aTh 3ampaiidBaemMyr0 UH(OpPMaIUIO/CBEICHUS/AKT)

B ICJAX IIPEAOCTAaBJICHUA MYHMHHHaHBHOﬁ YCIYyIru

(yka3aTb HAUMEHOBAHUE YCIYTU U ITPABOBOE OCHOBAHHUE 3alpoOca)

(ykazate ®MO nonyyaTens yciayru MOJHOCTBIO).
HA OCHOBAHUU CJIEIYIOLIUX CBEJICHUI:

(yka3aTb CBEJICHUS B COCTaBE 3aIpoca)
OTBeT npoiry HarpaBUTh B CPOK A0

K 3ampocy npunararorcs:

(YKaSaTB HaAaMMCHOBAHHEC U KOJIMYCCTBO 3K3CMIIIISAPOB ,ZIOKYMCHTa)

no

C yBaxxeHuem,
<odoicrocms pykogooumens OMCY>
(Pykosooumenv M®I])

(®.1.0.) (moamuck)

HCII.
TCII.




[Ipunoxenwue 5
K aIMUHHUCTPATUBHOMY PEIVIAMEHTY

MMpCA0CTABIICHUA MYHHHHHaHBHOﬁ
YCIIyIru «3aKI0YeHue J0ropopa Ha
PasMCIICHUC HCCTAIlMOHAPHOT O

TOProBOro O0OBEKTa Ha TEPPUTOPUU
MYHUIIUNAIBHOTO 00pa30oBaHMsl TOpojia
benoropck»

Pacnucka
0 MpHEME TOKYMEHTOB
Anmunuctpanus 1. benmoropck  (MKY «KomMuTeT MMYyIIECTBEHHBIX OTHOILIEHUMN
Anmunuctpanuu  ropoaa  bemoropck», MO®I[ . benoropck), B JIHIE

(momxuocts, ®UO)
YBEJIOMIISIET O TIpUeME JJOKYMEHTOB

(®UO 3asBuTeNs)
MPEICTABUBIICTO IMAKeT JOKYMEHTOB JUIS TIOJYYCHHS MYHUIIUNAIBHOW  YCIIYTH
«3aKkioueHue J0roBOpa Ha pa3MEIIEHHWE HEeCTAI[MOHAPHOTO TOProBOro OOBEKTa Ha

TEPPUTOPUN  MYHHUIMIAIBHOTO  00pa3oBaHHUs Tropoja benoropck»  (Homep

(uneHTU(UKATOP) B peecTpe MyHULMIIAIbHBIX YCIYT: ).

No [lepeueHb TOKYMEHTOB, KonnuectBo KomnuectBo
NpEeJICTaBJICHHBIX 3asBUTENIEM 9K3EMILISIPOB JIUCTOB

1 3asBIEeHHE

2

3

JIOKYMEHTBI, KOTOpbIe OYAYyT MOJY4YEHbI IO MEKBEJOMCTBEHHBIM 3aIIPOCAM:

[TepconanbHBIN JTOTHH U TApOJIb 3asiBUTENS HA OQUIIUATIEHOM CalTe

Jlorun:

[Tapouib:

OdunmanpHBIN CalT:

MaxkcumanbHBIii CPOK TPEAOCTABICHUS MYHHIMIAIBHON ycayru cocraBisger 30
IHeln co nHA peructpauuu 3asaBienus B OMCY, 30 owueti co ona pecucmpayuu 3asi61eHusl 8
M®I]).

Tenedon nansg copaBok, MO KOTOPOMY MOXKHO YTOYHUTH XOJI PaCCMOTPEHUS
3asIBJICHUS: .

NuauBunyanbHblid  MOPAAKOBBIA HOMEpP 3alUCH B AJIEKTPOHHOM  JKypHalle
perucTpanuu:

« » TI.




